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Contract No: 

RAC II NATIONAL MODEL STATEMENT OF WORK 
FOR COMMUNITY INVOLVEMENT (CR. CS, or CT) 

Site Name, City, State 
Date 

Work Assignmentrrask Order No: 

Introduction · 

PURPOSE 

The purpose of this Statement of Work (SOW) is to provide the framework and requirements for the contractor 
to provide Community Involvement (CI) activities during the [phase of project}. The goal is to complete all 
Community Involvement activities by ___ _ 

[include a brief description of the objectives of the project] 

SITE DESCRIPTION 

(include Site Name, ID# and Spill ID#, address of site, and a brief description of the site] 

GCNEitAL R:EQUIR:EMENl'S 

The contractor shall furnish all personnel, service_s, materiais, and equipment to perform Cl activities in 
accordance with this SOW and with Community Involvement in Superfund- A Handboolc, U.S. EPA, Office 
ofEmergency and Remedial Response, January 1992, OSWER Directive No. 9230.0-3C, and other relevant 
guidance used by EPA in conducting CI work assignments/task orders. 

The contract work breakdown structure (WBS) (Attachment 2) shall be used for project seeping, scheduling, 
and technical and cost tracking and reponing under ihis work assi~;;uiuentftask Oider. 

The summary of the major deliverables and delivery schedule for this work assignments/task order is specified 
in Attachment l. 

A list of primary guidance and reference material is provided in Attachment 3. In all cases, the contractor shall 
use the most recently issued guidance. 

The contractor shall maintain CI activity files as specified in the contract and by the Work Assignment 
Manager (W AM)/Contracting Officer Representative (COR). 

The contractor shall communicate at least weekly with the W Al\1/COR, either in person or through conference 
calls, to report on Cl progress. The contractor shall document all decisions that are made in meetings and 
conversations with EPA. The contractor shall forward this documentation to the W AM/COR within five 
working days of the meeting or conversation. 

EPA will provide oversight of contractor activities throughout the work assignment/task order. EPA review 
and approval of deliverables is a tool to assist this process and to satisfy, in part, EPA's responsibility to 
provide effective protection of public health, welfare, and the environment. Acceptance of contractor 
submittals by EPA does not relieve the contractor from responsibility for the adequacy of the deliverables or 
their professional responsibilities. 

RAC II Model CI SOW 1 November 2002 



RECORD KEEPING REQUIREMENTS 

Maintain all technical and fmancial records for CI in accordance with the contract. At the completion of the 
work assignment/task order, submit an official record of the CI in both compact disk and a hardcopy to the 
W AM/COR. Provide the deliverables using electronic media. 

-
USEPA PRIMARY CONTACTS 

The USEPA primary contact for this work assignment/task order is ____ , the W AM/COR who can be 
contacted at U _..:._, Fax. (__) - Internet Address . The secondary contact for this work 
assignment is who can be contacted at U _-_. Fax. U Internet Address 
_. The mailing address is: . The mailcode is: _ 

WORK ASSIGNMENTff ASK ORDER COMPLETION DATE & PROJECT CLOSEOUT 

At the completion of the CI, the contractor shall perform all necessary closeout activities as specified in the 
contract. These activities include closing out any subcontracts, indexing and consolidating project records and 
files, and providing a technical and financial closeout report to EPA. The estimated date for completion of all 
technical activities and closeout activities for this work assignment/task order is __ _ 

Task 1 Project Planning and Support (PP) 

The contractor shall perform the following activities to initiate and manage the work assignment/task order. 

Attend Scoping Meeting. The contractor shall contact the W AM/COR within five calendar days after receipt of 
the work assignment/task order to schedule the scoping (kickoff) meeting. It is anticipated that 2-3 contractor 
personnel will attend the scoping meeting. 

Conduct Site Visit. The contractor shall conduct a_ -day site visit with the EPA W AM/COR during the project 
planning phase to develop a conceptual understanding of the site and the RD scope and requirements. It is 
anticipated that _ co~tractor personnel will attend the site visit 

Develop Work Plan. The contractor shall prepare and submit a work plan within 30 calendar days after receipt 
of the work assignment/task order. The contractor shall use information from the this SOW, appropriate EPA 
guidance (see Attachment 2), and technical direction provided by the EPA W AM/COR as the basis for 
preparing the work plan. The work plan shall include a description of project tasks, the procedures to 
accomplish them, estimated costs to accomplish the tasks, project documentation, and project schedule. The 
contractor shall use their quality assurance/quality control (QA/QC) systems and procedures to assure that the 
work plan and other deliverables are of professional quality requiring only minor revisions. Specifically, the 
work plan shall include the following: 

• Identification of tasks described in the SOW. Output of this task will be a detailed work breakdown 
structure of the project. 

• The contractor's technical approach to each task to be performed; any information to be produced during 
and at the conclusion of each task; and a description of the work products that will be submitted to EPA. 
Information shall be presented in a sequence consistent with the SOW. 

• A schedule with specific dates for completion of each required activity and submission of each deliverable 
required by the SOW. This schedule shall also include information regarding timing, initiation, and 
completion of all critical path milestones for each activity and deliverable and the expected review time for 
EPA. 
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• A list of key contractor personnel providing support on the work assignment/task order . 

• Estimated costs for performing work assignment/task order tasks presented at the task level and the overall 
work assignment/task order level. 

Prepare Revised Work Plan (if necessary) The contractor shall attencJ. a work pian negotiation meeting at the . 
___ office. EPA and the contractor will.discuss and agree upon the fmal technical approach and costs 
required to accomplish the tasks outlined in the SOW. The contractor shall prepare and submit a revised work 
plan that incorporates the agreements made in the negotiation meeting. 

Provide Conflict of Interest Disclosure. The contractor shall prepare and submit a conflict of interest disdosure 
statement that complies with contract requirements with the work plan/cost estimate submittal. 

Perform Site-specific Project Management. The contractor shall provide general work assignment/task order 
management and coordination to implement the work assignment/task order described in this SOW. The 
contractor shall prepare monthly progress reports in accordance with contract requirements. The contractor 
shall manage and track costs and prepare and submit invoices. The contractor shall report costs and level of 
effort (by P-level) for the reporting period as well as cumulative amounts expended to date. Periodically, during 
the course of the work assignment/task order, the W AM/COR may request actual costs to date by work 
breakdown structure (WBS) element. For budgeting purposes, the contractor shall assume_ of these 
requests. 

Track Site-Specific Equipment. . The C()ntractor sh;dlJl1ana.!e,_ t:r<lC~ an<f r_epon Statu~ Q(~i!~-~<;ific equipment 
[laerifizyequlpmeriHf any f,- -

Prepare Meeting Minutes. The contractor shall participate in progress meetings during the course of the work 
assignment/task order. The contractor shall prepare meeting minutes as requested by the W AM/COR. For 
budgeting purposes, the contractor shall assume __ meetings, with_ people in attendance, for 2 hours each 
(excluding travel ti..wne ). 

Accommodate External Audit. The contractor shall accommodate any external audit or review mechanism that 
EPA may require. 

Evaluate Existing Data and Review Background Documents. The contractor shall obtain and review available 
information and evaluate existing documents and data pertaining to the site. The contractor shall obtain the 
necessary information from the W AM/COR. The contractor shall evaluate the existing data and documents, 
including but not limited to the following: 
• Record of Decision 
• PRP Work Plan 
• PRP Pre-Design Work Plan 
• PRP Health & Safety Plan 
• PRP Sampling & Analysis Plan 
• PRPQAPP 

Coordinate with Emergency Response Teams. The contractor shall coordinate with local and emergency 
response teams. [add detail] 

Attend Training. The contractor shall attend training held by EPA as directed by the EPA W AM/COR. 

Develop Health and Safety Plan (HASP). The contractor shall prepare a site-specific HASP that specifies 
employee training, protective equipment, medical surveillance requirements, standard operating procedures, and 
a contingency plan in accordance with 40 CFR 300.150 ofthe NCP and 29 CFR 1910.120 1(1) and (1)(2). A 
task-specit1c HASP must also be prepared to address health and safety requirements for site visits. 
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Prepare and submit costs to the Contracting Officer for approval for work assignment/task order-specific 
Pollution Liability Insurance, if the contractor plans to bill insurance premiums as a direct charge to the work 
assignment/task order and there is no contract-wide Pollution Liability Insurance. (NOTE: Track and report all 
costs associated with this subtask separately and in accordance with the Reports of Work, Attachment B. of this 
contract.) 

Task 2 Community Involvement Plan (CP) 

The contractor shall prepare I update a Community Involvement Plan (CIP). The plan shall include a 
description of the site and the community, an overview of community involvement to ¢lte, community concerns 
regarding the site, in addition to required and suggested community Involvement activities. A list of elected 
officials, Agency representatives and other key contacts shall be included. The contractor shall perform the 
following activities: 

Review existing site information. The contractor shall review existing site information as directed by EPA. 

Conduct Community Interviews. The contractor shall perform the following activities to prepare and conduct 
interviews in the site community. 

• Community Interview Preparation. In preparation of the CIP or revised CIP, the contractor shall review 
relevant background documents as provided by the W AM/COR and shall make the arrangements for and, if 
necessary, provide logistical support to the WAM/COR who will conduct interviews with the appropriate 
governmental officials (federal, state, county, township, city) environmental groups, local broadcast and 
print media and any other relevant individuals or groups either in person or via a telephone call as approved 
by the Community Involvement Coordinator (CIC). 

• Community Interview Questions 

Draft Community Interview Questions. The contractor shall prepare draft interview questions. The 
contractor should plan on assisting the CIC with approximately _ interview questions. For 
budgeting purposes, the contractor shall assume_ person(s) for __ days for on-site interviews. 

Final Community Interview Questions. The contractor shall prepare final interview questions 
incorporating all EPA comments. 

Prepare Community Involvement Plan (CIP). The contractor shall perform the following activities to develop a 
plan for community involvement. 

• Draft Community Involvement Plan. The contractor shall develop I revise the draft CIP, which presents an 
overview of the community's concerns and includes the following elements: I) site background including 
location, description and history; 2) community overview including a community profile, concerns and 
involvement; 3) Community Involvement objectives and planned activities with schedule to accomplish 
those objectives; 4); mailing list of contacts and interested parties; 5) name and address of the information 
repositories and public meeting facility locations; 6) mailing list; 7) list of acronyms; and 8) a glossary. 

• Final/Revised CIP. The contractor shall incorporate EPA comments and submit a final CIP or revised CIP. 

Task 3 Public Meeting\Public Hearing Support (PM) 

The contractor shall prepare for and provide support to the Agency at public informational meetings. The 
contractor shall perform the following activities under this task. 
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Attend Meetings. The contractor shall attend meetings with EPA W AM/COR and Community Involvement 
Coordinator. 

Prepare Meeting Notices. The contractor shall prepare meeting notices for publication in the local newspaper 
and other appropriate publications. The contractor shall arrange for placement of the notices in the newspaper 
and confirm tha! they appear as ordered. 

Provide Logistics Support for Meetings. The contractor shall make the arrangements for the public 
meetings\availability sessions\open house including the selection and reservation of a meeting space. For 
budgeting purposes, the contractor shall assume _ meetings. 

Prepare Presentation/Audio-Visual Materials. The contractor shall develop audio-visual material (e.g., 
transparencies, slides, Power Point presentations, handouts) for each of the public meetings as needed. The 
contractor shall incorporate EPA comments and prepare final visual aids prior to each meeting. 

Attend Public Meetings/Open Houses. Appropriate contractor staff shall attend public meetings and open 
houses. Contractor staff shall clearly identify themselves as contractors. 

Provide Stenographic Support. The contractor shall reserve a court reporter for_ ofthe public meetings. A 
full-page original and a "four on one" page copy, along with a 3.5 inch diskette of the transcripts shall be 
provided to EPA, with additional copies placed in the information repositories as required. The diskette shall be 
provided in Word Perfect 6.1 format. 

-- -- --- ---~·--

Prepare Meeting Su...•mna..-ies. The contractor shall prepare a draft meeting summary within _ days following 
the meeting. The contractor shall incorporate EPA com..'llents and provide a fmal meeting summary within _ 
days of receipt ofEPA comments~ 

Task 4 Fact Sheet Preparation (FP) 

The contractor shall prepare and submit fact sheets and/or information letters/updates regarding site activities as 
follows The fact sheets/infonnation letters may include information regarding the Supertlmd piOcess, site 
histpry, upcoming site activities and opportunities for public involvement in addition to infonnation regarding 
the results of studies as well as plans for remediation. 

Draft Fact Sheets/Information Letters. The contractor shall prepare __ draft fact sheets pending the 
fmdings in the CIP or revised CIP and the ongoing activities at the site. It is anticipated that the contractor 
will be required to develop draft fact sheets on the following topics: [specify topics if possible, or give 
examples, e.g., Proposed Plan Fact Sheet, RD fact sheet, and a RA fact sheet]. The contractor shall 
research, write, edit, design, lay out, and produce the draft fact sheets. For budgeting purposes, the 
contractor shall assume _ facts sheets/information letters an average of 4-6 pages in length. 

• Final Fact Sheets/Information Letters. The contractor shall prepare final fact sheets incorporating all EPA 
comments. The contractor shall produce the fact sheets on recycled paper. The contractor shall attach 
mailing labels to the fact sheets before delivering them to EPA for mailing. 

Task 5 Proposed Plan Support (PL) 

The contractor shall coordinate and assist in the preparation and distribution of the draft and fmal Proposed Plan 
describing the preferred alternative and other alternatives evaluated in the Feasibility Study. The Plan shall be 
prepared in accordance with Guide to Preparing Superfund Proposed Plans, Records of Decision, and Other 
Remedy Selection Decision Documents, OSWER Directive 9200.l-23P, July 1999 (or most current version). 
The plan shall also describe opportunities for involvement in the remedy selection process. The contractor shall 
provide graphics at the direction of EPA. 

The contractor shall prepare an.d submit for EPA comment a draft Proposed Pian. Tne contractor shaH 
incorporate EPA comments and produce a tina! Proposed Plan. 
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Task 6 Public Notices (PN) 

The contractor shall prepare newspaper announcement(s)/public notice(s) in support of the public meetings/site 
tour(s) in a local newspaper that serves the site community. The contractor shall submit draft notices to EPA for 
review and apQ_roval before publication. The contractor shall submit copies of all published Public Notices to 
EPA for inclusion in the Administrative ~ecord and information repositories. For planning purposes, the 
contractor shall assume a total of_ newspaper advertisements Lads placed in __ newspapers-
separate times;_ separate single ads) in the most widely read local newspaper(s). 

Task 7 Information Repositories (ffi) 

The contractor shall update and maintain the site information repositories for the duration of the work: 
assignment/task order. __ information repositories have been established for the site. They are located or 
anticipated to be located at the [list repository locations]. The contractor shall mail information or visit 
repositories to ensure site-related information is readily accessible, as directed by the EPA W AM/COR. For 
budgeting purposes, the contractor shall assume _ repository updates during the work assignment/task order 
period of performance. 

Task 8 Site Mailing List (ML) 

For budgeting purposes, the contractor shall develop and update the mailing list as needed by EPA for 
informational mailings to the community. Mailing lists shall be prepared in accordance with Regional format 
and content requirements. The contractor shall provide EPA an electronic copy of the mailing list in EPA
approved format. Mailing labels shall be provided to EPA upon request. EPA will do the actual mailing of any 
information to the community. 

Task 9 Responsiveness Summary Support (SU) 

The contractor shall provide administrative and technical support for the Responsiveness Summary. The 
contractor shall provide assistance in compiling and summarizing comments received during the public 
comment period on the Proposed Plan and Feasibility Study. 

Task 10 Work Assignmenttrask Order Closeout (CO) 

The Contractor shall perform the following efforts related to work assignment/task order close out. 

• Return of documents to EPA or other document repositories 
File duplication, distribution, and storage 

• File archiving to meet Federal Records Center requirements 
• Use of microfiche, microfilm, or other EPA-approved data storage technology 
• Prepare a Work Assignment/Task Order Closeout Report (WACR) in accordance with Regional guidance 

or other procedures as specified in the work assignment/task order. If the fmal hours/budget is greater 
than+/- 10% of the original approved work plan hours/budget, the WACR shall describe the circumstances 
that explain why this occurred. 
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Attachment 1- Summary of Major Submittals & Delivery Schedule 

The following work products shall be completed and delivered to EPA according to the following schedule: 

Task -

Number Description #of Copies Due Date (calendar days) 

1 Work Plan 3 30 days after receipt of SOW 

t Revised Work Pian 3 I I 5 da~s ~fter fac~ fmdingl I I 
1 

negottatton meetmg 

1 Monthly Progress Reports 3 in accordance with contract 

1 Meeting Minutes Notes 1 5 days after each meeting 

2 Draft Community Involvement Plan Interview l 7 days prior to conducting 
Questions interviews 

I 2 Final Community L·J.Volvement Plan Interview I ! 2 days prior to conducting 
Questions interviews 

2 -Draft or Revised eommunity Involvement Plan - 3 witliin 30 aavs from recefotof -
I existing CIP- · 

2 Final or Revised Corr.ununity Involvement Plan .. within i4 days from receipt of j 

EPA comments 

3 Draft Pubiic Meeting Visual Aids 2 7 days prior to public meeting 

3 Final Public Meeting Visual Aids 2 ? rl~vc: ~A-Pr rPf""Pin't nF CD A 

I I I - __ J..., - ... ·-· .............. t' • ..... -· 4,.. 

comments 

3 Draft Site Tour/Meeting Visual Aids 2 7 days prior to public meeting 

3 Final Site Tour/Meeting Visual Aids 2 2 days after receipt of EPA 
comments 

3 Court Reporter Transcripts 2 14 days after public meeting 

4 Draft Fact Sheet(s) 3 within 14 days from EPA 
direction 

4 Final Fact Sheet(s) 3 within 3 days after receipt of 
EPA comments 

4 Draft Information Letter( s )/Update( s) 3 within 7 days from EPA 
direction 

4 Final Information Letter(s)!Update(s) 3 within 3 days after receipt of 
EPA comments 

5 Draft Proposed Plan 3 

I 5 Final Proposed Plan I 3 I 
6 Draft Public Notice(s)/Newspaper Ad(s) 2 14 days prior to meeting 
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Task 
Number Description #of Copies Due Date (calendar days) 

6 Final Public Notice(s)/Newspaper Ad(s) 2 7 days after receipt of EPA 
comments 

7 Repository Update(s) 2 within 7 days from EPA 
direction 

8 Mailing List Update(s) 2 within 7 days from EPA 
direction 

9 ConunentSunnnaries 2 As directed by the EPA 
WAM/COR 

10 Work Assignment Completion Report 3 60 days after receipt of the Work 
Assignment Closeout 
Notification 
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Attachment 2 -Work Breakdown Structure (WBS) for Community Involvement 

Task 1 Project Planning and Support 
1.1 Project planning. · 

l. 1. 1 Attend scoping meeting. 
1. 1.2 ConduGt site visit. 
1.1.3 Develop Work Plan and cost estimate 
1.1.4 Negotiate Work Plan and Cost Estitnate. 
1.1.5 Provide conflict of interest disclosure. 

1.2 Site-specific plans. 
1.2.1 Sampling a..J.d Analysis Plan (SAP). 
1.2.2 Health and Safety Plan (HSP) 

1.3 Pollution liability insurance 
1.4 Project management. 

1.4.1 Monitor costs and prepare periodic status reports. 
1.4.2 Participate in meetings/communicate routinely/prepare meeting notes. 
1.4.3 Manage, track, and report status of site-specific equipment. 
1.4.4 Accommodate any external audit or review mechanism that EPA shall require. 
1.4.5 Evaluate existing data, including usability, when directed by EPA. 
1.4.6 Coordinate with local and emergency response teams. 
1.4.7 Review background documents as directed by EPA. 
1.4.8 Attend EPA-held training. 

1 asK 2 Community Invoivement Pian 
2.1 Review existing site infonnation 

"2.2 Prepare for cOininunity interviews. 
2.3 Interview questions . 

. 2.4 Conduct community interviews. 
2.5 Prepare draft Community Involvement Plan (CIP). 
2.6 Prepare fmal Community Involvement Plan (CIP) 

Task 3 Public Meeting/Public Hearing Support (PM) 
3 .l Attend meetings. 
3.2 Prepare meeting notices. 
3.3 Provide logistics support for meetings. 
3.4 Prepare presentation/Audio-visual materials 
3.5 Attend Public meetings/open houses. 
3.6 Provide stenographic support for public meetings. 
3. 7 Prepare meeting summaries. 

Task 4 Fact Sheet Preparation 
4.1 Prepare draft fact sheets/information letters. 
4.2 Prepare revised/fmal fact sheets/information letters. 

Task 5 Proposed Plan Support 
5 .1 Prepare draft proposed plan. 
5.2 Prepare revised/final proposed plan. 
5 .3 Assist in distributing proposed plan. 

Task 6 Public Notices 
6.1 Prepare draft newspaper announcements/public notices 
6.2 Prepare revised/final newspaper announcements/public notices 
6.3 Arrange for publication of announcements/public notices. 
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Task 7 Information Repositories 
7 .I Perform repository updates. 
7.2 Mail information or visit repositories to ensure site-related information is readily accessible. 

Task 8 Site ~ailing List 
8.1 Develop mailing lists. 
8.2 Update mailing lists. 
8.3 Provide mailing labels. 

Task 9 Responsiveness Summary Support 
9.1 Compile public comments. 
9.2 Summarize pulbic comments. 
9.3 Draft responses to public comments, as requested by EPA 

Task 10 Work Assignmentffask Order Closeout 
I 0.1 Package and return documents to the government. 
10.2 Duplicate, distribute, and store files. 
10.3 Archive files in accordance with Federal Record Center requirements. 
10.4 Produce microfiche/microfilm/optical disk or other EPA-approved storage format. 
10.5 Prepare the Work Assignment/Task Order Closeout Report (WACR). 
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Attachment 3 - Regulations and Guidance Documents 

The following list, although not comprehensive, comprises many of the regulations and guidance documents that may 
apply: · 

1. American National Standards Practices tor Respiratory Protection. American National Standards Institute 
288.2-1980, March 11, 1981. 

2. ARCS Construction Contract Modification Procedures September 89, OERR Directive 9355.5-0liFS. 
3. CERCLA Compliance with Other Laws Manual, Two Volumes, U.S. EPA, Office of Emergency and Remedial 

Response, August 1988 (DRAFT), OSWER Directive No. 9234.1-0 I and -02. 
4. Commv.nity Relations in Superfhnd- A Ha.'1dbcck. U.S. EPA, Office of Emergency and Remedial Response, 

January 1992, OSWER Directive No. 9230.0-3C. 
5. A Compendium of Superfund Fieid Operations Methods, Two Volumes, U.S. EPA, Office of Emergency and 

Remedial Response, EPA/540/P-87/00la, August 1987, OSWER Directive No. 9355.0-14. 
6. Construction Quality Assurance for Hazardous Waste Land Disposal Facilities, U.S. EPA, Office of Solid 

Waste and Emergency Response, October 1986, OSWER Directive No. 9472.003. · 
7. Contractor Requirements for the Control and Security ofRCRA Confidential Business Infonnation, March 

1984. 
8. Data Quality Objectives for Remedial Response Activities, U.S. EPA, Office of Emergency and Remedial 

Response and Office ofWaste Programs Enforcement, EPAi540/G-87/003, March 1987, OSWER Directive 
No. 9335.0-7B. 

9. Engineering Support Branch Standard Operating Procedures and Quality Assurance Manual, U.S. EPA Region 
!Y,g_nvj[oQI!1eJ1talS~IYic:~s Qiyision.Ap_rill,_l28~_(reyise_dperiodicalcy). ________ ~ ___ -~--- _ 

10. EPA 1--ffiiC Policies and Procedures rvtanual, EPA-330/9-78-00i-R, May i9i8, revised November i984. 
11. Federal Acquisition Regulation, Washi..'lgton, DC: U.S. Government Printing Office (revised periodically). 

' 12. Guidance for Conducting Remedial Investigations and Feasibility Studies Under CERCLA, Interim Final, U.S. 
EPA, Office ofEmergency and· Remedial Response, October 1988, OSWER Directive NO. 9355.3-0l. 

13. Guidance on EPA Oversight of Remedial Designs and Remedial Actions Performed by Potential Responsible 
Parties, U.S. EPA Office of Emergency and Remediai Response, EP A/540/G-90/00 1, April J 990. 

14. Guidance on Expediting Remedial Design and Remedial Actions, EP A/540/G-90/006, August 1990. 
15. Guidance on Remedial Actions for Contatninated Ground Water at Superfbnd Sites, U.S. EPA Office of 

Emergency and Remedial Response (DRAFT), OSWER Directive No. 9283.1-2. 
16. Guide for Conducting Treatability Studies Under CERCLA, U.S. EPA, Office of Emergency and Remedial 

Response, Prepublication version. 
17. Guide to Management oflnvestigation-Derived Wastes, U.S. EPA, Office of Solid Waste and Emergency 

Response, Publication 9345.3-03FS, January 1992. 
18. Guidelines and Specifications for Preparing Quality Assurance Project Plans, U.S. EPA, Office of Research and 

Development, Cincinnati, OH, QAMS-004/80, December 29, 1980. 
19. Health and Safety Requirements of Employees Employed in Field Activities, U.S. EPA, Office of Emergency 

and Remedial Response, July 12, 1982, EPA Order No. 1440.2. 
20. Interim Guidance on Compliance with Applicable of Relevant and Appropriate Requirements, U.S. EPA, Office 

of Emergency and Remedial Response, July 9, 1987, OSWER Directive No. 9234.0-05. 
21. Interim Guidelines and Specifications for Preparing Quality Assurance Project Plans, U.S. EPA, Office of 

Emergency and Remedial Response, QAMS-005/80, December 1980. 
22. Methods for Evaluating the Attainment of Cleanup Standards: Vol. I, Soils and Solid Media, February 1989, 

EPA 23/02-89-042; vol. 2, Ground water (Jul 1992). 
23. National Oil and Hazardous Substances Pollution Contingency Plan; Final Rule, Federal Register 40 CFR Part 

300, March 8, 1990. 
24. NIOSH Manual of Analytical Methods, 2nd edition. Volumes I-VII for the 3rd edition, Volumes I and II, 

National Institute of Occupational Safety and Health. 
25. Occupational Safety and Health Guidance Manual for Hazardous Waste Site Activities, National Institute of 

Occupational Safety and Health/Occupational Health and Safety Administration/United States Coast 
Guard/Environmental Protection Agency, October 1985. 
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26. Permits and Permit Equivalency Processes for CERCLA On-Site Response Actions, February 19. 1992, 
OSWER Directive 9355.7-03. 

27. Procedure for Planning and Implementing Off-Site Response Actions, Federal Register, Volume 50, Number 
214, November 1985, pages 45933-45937. 

28. Procedures for Completion and Deletion ofNPL Sites, U.S. EPA, Office of Emergency and Remedial 
Response, April1989, OSWER Directive No. 9320.2-3A. 

29. Quality in the Constructed Project: A Gujdeline for Owners, Designers and Constructors, Volume I, 
Preliminary Edition for Trial Use and Comment, American Society of Civil Engineers, May 1988. 

30. Remedial Design/Remedial Action (RDIRA) Handbook, U.S. EPA, Office of Solid Waste and Emergency 
Response (OSWER) 9355.0-04B, EPA 540/R-95/059, June 1995. 

31. Revision of Policy Regarding Superfund Project Assignments, OSWER Directive No. 9242.3-08, December 1 O, 
1991. [Guidance, p. 2-2] 

32. Scoping the Remedial Design (Fact Sheet), February 1995, OSWER Publ. 9355-5-21 FS. 
33. Standard Operating Safety Guides, U.S. EPA, Office of Emergency and Remedial Response, November 1984. 
34. Standards for the Construction Industry, Code of Federal Regulations, Title _29, Part 1926, Occupational Health 

and Safety Administration. 
35. Standards for General Industry, Code ofFederal Regulations, Title 29, Part 1910, Occupational Health and 

Safety Administration. 
36. Structure and Components of 5-Year Reviews, OSWER Directive No. 9355.7-02, May 23, 1991. (Guidance, p. 

3-5] 
37. Superfund Guidance on EPA Oversight of Remedial Designs and Remedial Actions Performed by Potentially 

Responsible Parties, April 1990, EP N540/G-90/00 I. 
· 38. Superfund Remedial Design and Remedial Action Guidance, U.S. EPA, Office of Emergency and Remedial 

Response, June 1986, OSWER Directive No. 9355.0-4A. 
39. Superfund Response Action Contracts (Fact Sheet), May 1993, OSWER Pub!. 9242.2-08FS. 
40. TLVs-1breshold Limit Values and Biological Exposure Indices for 1987-88, American Conference of 
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41. Treatability Studies Under CERCLA, Final. U.S. EPA, Office of Solid Waste and Emergency Response, 

EPA/540/R-92/07la, October 1992. 
42. USEPA Contract Laboratory Program Statement of Work for Inorganic Analysis, U.S. EPA, Office of 

Emergency and Remedial Response, July 1988. 
43. USEPA Contract Laboratory Program Statement of Work for Organic Analysis, U.S. EPA, Office of Emergency 

and Remedial Response, February 1988. 
44. User's Guide to the EPA Contract Laboratory Program, U.S. EPA, Sample Management Office, August 1982. 
45. Value Engineering (Fact Sheet), U.S. EPA, Office of Solid Waste and Emergency Response, Publication 

9355.5-03FS, May 1990. 
46. Guide to Documenting Cost and Peformance for Remediation Projects, Publication EPA-542-B-95-002, March 

1995. 
47. Presumptive Remedies: Policy and Procedures, U.S. EPA, Office of Solid Waste and Emergency Response, 

Directive 9355.0-47FS, EPA 540-F-93-047, PB 93-963345, September, 1993. 
48. Presumptive Remedies for Soils, Sediments, and Sludges at Wood Treater Sites, U.S. EPA, Office of Solid 

Waste and Emergency Response, Directive 9200.5-162, EPN540/R-95/128, PB 95-963410, November, 1995. 
49. Presumptive Response Strategy and Ex-Situ Treatment Technologies for Contaminated Groundwater at 

CERCLA Sites, U.S. EPA, Office of Solid Waste and Emergency Response, Directive 9283.1-12, EPA 
5401FV023,June, 1996. 
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SAMPLING AND l 'LYTICAL SUPPORT 

The contractor shall furnish personnel, services, materials, and 
equipment required to Provide sampling and analytical support 
including long term monitoring. The following work breakdown 
structure shall be used for project seeping, scheduling, and 
technical and technical and cost tracking and reporting. 

TASK 1 PROJECT PLANNING ~ID SUPPORT 

This task includes efforts related to project initiation and 
support. Typical ac~ivities the contractor will be tasked to 
perform include but are not limited to: 

0 
0 
0 

0 
0 

0 

0 

0 

Attend project scoping meeting. 
Develop work plan and associated cost estimate. 
Negotiate work plan and make necessary revisions as a 
result of EPA comments and/or negotiated agreements. 

Provide conflict of interest disclosure. 
Prepare a site specific Health and Safety Plan (HSP) 
that specifies, employee training, protective 
equipment, medical surveillance requirements, standard 
operating procedures and a contingency plan in 
accordance with 29 CFR 1910.120 (I) (I) and (I) (2). 

Prepare a Field Sampling Plan (FSP) that describes the 
· nl:HRber, {:ype, and lGCation ~f samples. and type.of 
analyses to be performed. 

Prepare a Quality Assurance Project Plan (QAPP) in 
accordance with EPA QA/R-5 (latest draft/revision) . 

Develop an EPA-approved laboratory quality assurance 
program that provides oversight of in-house and 
subcontract laboratories through periodic performance 
evaluation sample analyses and/or on-site audits of 
operations and has a system of corrective actions to be 
used in cases where performance does not meet the 
standards of the program. 

0 Develop/review qualifications of the laboratory for the 
given analytical requirements. 

o Procure, manage, and provide oversight of pool and Team 
subcontracts for analytical services. 

0 Perform site specific project management (monitor costs, 
prepare Monthly Progress Report and Invoice) . 

0 Accommodate any external audit or review mechanism that 
EPA may require. 

0 Manage, track, and report status of site specific 
equipment. 

0 Prepare meeting minutes. 

TASK 2 ENVIRONMENTAL SAMPLING 

This task includes the work efforts to collect, prepare, and ship 
environmental samples. The contractor shall be required to 
choose analytical methods which provide data that are of 
definable quality and that are defensible according to EPA's Data 
Defensibility guidance. The con~ractor shall develop Data 
Quality Objectives (DQO) or each sampling event; these DQOs shall 
be the determinative factor for assessing the success or failure 
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of the sampling. Samp g shall be performed in r 
the Field Sampling Plan (FSP) (developed under Ta~ 
following types of sampling may be required: 

Field screening. 
Groundwater sampling. 
SurfaGe and subsurface soil sampling. 
Surface water and sediment sampling. 
Air monitoring and sampling, 
Biota sampling. 
Other types of media sampling and screening. 

TASK 3 SAMPLE ANALYSIS 

~ordance with 
1) . The 

This task includes the analysis of environmental and waste 
samples. The contractor may utilize or be directed to use a 
variety of mechanisms to implement this task including: field 
screening using mobile facili.ties or field portable equipment, 
the Contract Laboratory Program (CLP), laboratories procured 

.under subpool or Team subcontracts, the Regional Environmental 
Services Division (ESD) , the Environmental Response Team (ERT) 
laboratory, or Regionally procured laboratories. 

~his task consists exclusively of performance of sample analyses 
and production of analytical data. 

TASK 4 ANALYTICAL SUPPORT 

This task involves scheduling, coordination, tracking, and 
oversight of sample analyses. Typical activities the contractor 
may be tasked to perform include but are not limited to: 

0 Request, obtain, and perform oversight of analytical 
services in compliance with EPA requirements. 

0 Coordinate with EPA Sample Management Office(SMO), the 
Regional Sample Control Coordinator (RSCC), and/or the 
Environmental Services Division (ESD) regarding 
analytical, data validation, and quality assurance 
issues. 

0 Implement the EPA-approved laboratory quality assurance 
program which provides oversight of in-house and 

subcontracted laboratories through periodic performance 
evaluation sample.analyses and/or on-site audits of 
operations and has a system of corrective actions. 

0 Provide sample management including chain-of custody 

TASK 5 

procedures, information management, sample retention, 
and 10-year data storage. 

DATA VALIDATION 

This task includes data validation and review of the useability 
of the data. Data validation is the process by which the quality 
of the data, the defensibility of the data, and the chain of 
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custody are VL .fied. The contractor shall perform data 
validation in acc9rdance with Regional guidelines. The data 
useability review assesses the useability of the data for its 
intended purpose. The contractor shall be required to provide 
reports on data validation and useability. 

TASK 6 DATA EVALUATION 

This task includes work efforts related to the compilation of 
analytical data. The data shall be entered into either a 
Regional or national computer system. Typical activities that the 
contractor will be tasked to perform include but are not limited 
to: 

0 
0 
0 

0 

Data useability evaluation/field QA/QC. 
Data reduction and tabulation. 
Data trend evaluation and/or modeling and submission of 
technical memoranda. 

Addressing differing analytical results when samples are 
split between the government and private parties. 

TASK 7 CHARACTERIZATION AND DISPOSAL OF FIELD GENERATED WASTES 

This task includes work efforts to characterize and dispose of 
wastes generated by sampling activities. The contractor shall 
dispose of wastes in accordance with local, state, and Federal 
regulations. 

TASK 8 WORK ASSIGNMENT CLOSE OUT 

This task includes efforts related to work assignment close out. 
Typical activities the contractor may be tasked to perform 
include but are not limited to: 

0 Return of documents to EPA or other document 
repositories. 

o File duplication,. distribution, and storage. 
o File archiving to meet Federal Records Center 

requirements. 
0 Use of microfiche, microfilm, or other EPA-approved 

storage technology. 
0 Prepare a Work Assignment Close-Out Report (WACR) in 

- ., - J.... - .:1 

accordance with Regional guidance or other procedures 
as specified in the work assignment. 
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. PRE-DESIGN rm· ... TIGATION 

The contractor shall furnish personnel, services, materials and 
equipment required to perform pre-design investigations. The 
following work breakdown structure shall be used for project 
seeping, scheduling, and technical and cost tracking and 
reporting. 

TASK 1 PROJECT PLANNING AND SUPPORT 

This task includes work efforts related to project initiation and 
support. Typical activities the contractor may be tasked to 
perform include but are not limited to: 

0 
0 
0 

0 
0 

0 

. 0 

0 

0 

0 

0 

0 

0 

0 

TASK 2 

Attend seeping meeting. 
Develop work plan and associated cost estimate. 
Negotiate work plan and make necessary revisions as a 
result of EPA comments and/or negotiated agreements. 

Provide conflict of interest disclosure. 
Prepare a site specific Health and Safety Plan (HSP) 
that specifies employee training, protective equipment, 
medical surveillance requirements, standard operating 
procedures and a contingency plan in accordance with.29 
CFR 1910.120 (1) (2) and (1) (2). 

Prepare a Field Sampling Plan (FSP) that describe$ the 
number, type, and location of samples and type of 
analyses. 

Prepare a Quality Assurance Project Plan (QAPP) in 
accordance with EPA QA/R-5 (latest draft/revision) . 
The plan shall describe the data, quality objectives 
and measures necessary to achieve adequate data. 

Develop an EPA-approved laboratory quality assurance 
program that provides oversight of in-house ·and 
subcontracted laboratories through periodic performance 
evaluation sample analyses and/or on-site audits of 
opera~ions and has a system of corrective actions to be 
used in cases where performance does not meet the 
standards of the program. 

Develop/review qualifications of the laboratory for the 
given analytical requirements. 

Procure, manage, and provide oversight of pool and Team 
subcontracts for analytical services. 

Accommodate any external audit or review mechanism that 
EPA may require. 

Perform site specific project management (monitor costs, 
prepare Monthly Progress Report and Invoice) . 

Manage, track, and report status of site specific 
equipment. 

Prepare meeting minutes. 

TREATABILITY STUDY/PILOT TESTING 

This task includes work efforts related to the conduct of 
laboratory screening, bench-scale and pilot-scale treatability 
studies of the selected remedy. Typical activities the 
contractor may be tasked to perform include but are not limited 
to: 

0 Provide test facility and equipment. 



0 
0 
0 

TASK 3 

Test and op~ te e~~ipment. 
Prepare Tech .. ~cal Memorandum. 
Characterization and disposal of residuals in accordance 
with Local State and Federal Regulations. 

FIELD INVESTIGATION 

This task includes work efforts to collect environmental data in 
support of pre-design activities. Typical activities the 
contractor may be tasked to perform include but are not limited 
to: 

0 
0 

0 

0 
0 

0 
0 

TASK 4 

Mobilization/Demobilization. 
Hydrogeological Assessment. 
- Test boring and monitoring well installation and 

development. 
- Piezometer installation. 
- Downhole geophysics. 
- Groundwater elevation measurements. 
- Surface water elevation measurements. 
Aquifer Pump Tests. 
- Test wells. 
- Observation wells. 
- Pump test water containment. 
Soil Boring, Drilling, and Testing. 
Environmental Sampling. 
:fi~_ld_~s<::_!."~en:i.I19 ._ _ 
_r-.~-,,"""~ .... _ .... -- ----,..: --
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-Surface sci~ sampling. 
-Soil boring/permeability sampling. 
-Surface water and sediment sampling. 
-Air monitoring. 
Geotechnical Survey. 
Field generated waste characterization and disposal in 
accordance with Local, State and Federal Regulations. 

SAMPLE ANALYSIS 

This task includes the analysis of environmental and waste 
samples. The contractor may utilize or be directed to utilize a 
variety of mechanisms to implement this task including: field 
screening using mobile facilities or field portable equipment, 
the Contract Laboratory Program (CLP), laboratories procured 
under subpool or Team subcontracts, the Regional Environmental 
Services Division (ESD), the Environmental Response Team (ERT) 
laboratory, or Regionally procured laboratories. 

This task consis-ts exclusively of performance of sample analyses 
and production of analytical data. 

TASK 5 ANALYTICAL SUPPORT AND DATA VALIDATION 

This task includes work efforts involved in scheduling, 
coordination, tracking. and oversight of sample analyses and 
validation of analytical data produced. Typical activities the 
contractor may be tasked to perform include but are not limited 
to: 

0 Collect, prepare, and ship environmental samples in 
accordance with the Field Sampling Plan {FSP) 



0 

0 

0 

0 

0 

0 

0 
0 

TASK 6 

(dev-l_oped under Task 1) _ The llowing types of 
sam}: .ng may be required: 

Field screening. 
Groundwater sampling. 
Surface and subsurface soil sampling. 
Surface water and sediment sampling. 
Air monitoring and sampling. 
Biota sampling. 
Other types of media sampling and 

screening. 
Develop Data Qua_lity Objectives (DQO) for each sampling 
event; these DQOs shall be the determinative factor for 
assessing the success or failure of the sampling. 
Request, obtain, and perform oversight of analytical 
services in compliance with EPA requirements. 
Coordinate with the EPA Sample Management Office(SMO), 
the Regional Sample Control Coordinator (RSCC) , and/or 
the Environmental Services Division- (ESD) regarding 
analytical, data validation, and quality assurance 
issues. 
Implement the EPA-approved laboratory quality assurance 
program which provides oversight of in-house and 
subcontracted laboratories through periodic performance 
evaluation sample analyses and/or on-site audits of 
operations and has a system of corrective actions. 
Provide sample management including chain-of custody 
procedures, information management, sample retention, 
and 10-year data storage. 
Perform data validation, the process by which the 
quality of the data, the defensibility of the data, 
and the chain of custody are verified. The contractor 
shall perform data validation in accordance with 
Regi9nal guidelines. 
Review data for useability for its intended purpose. 
Provide reports on data validation and useability. 

DATA EVALUATION 

This task includes work efforts related to the compilation of 
analytical data. The data shall be entered into a 
Region-compatible computer data base. Typical activities the 
contractor may be tasked to perform include but are not limited 
to: 

0 
0 
0 

TASK 7 

Data useability evaluation/field QA/QC. 
Data reduction and tabulation. 
Data trend evaluation and/or modeling and submission 
of Technical Memorandum. 

PRE-DESIGN ENGINEERING REPORT 

This task includes work efforts related to the preparation of 
findings once data has been evaluated. The report shall provide 
information regarding the significance of the results relative to 
the design of the remedy. 

TASK 8 WORK ASSIGNMENT CLOSE OUT 

This task includes efforts related to work assignment close out. 



Ty~ical activities tr contractor may be tasked ~0 perrorm 
include but are· not 1_ .. 1ited to: 
0 Return of documents to EPA or other document 

0 
0 

0 

0 

repositories. 
File duplication, distribution, and storage. 
File archiving to meet Federal Records Center 
requirements. 

Use of micFofiche, microfilm, or other EPA-approved data 
storage technology. 

Prepare a Work Assignment Close-out Report (WACR) in 
accordance with.Regional guidance or other procedures 
as specified in the work assignment. 



TREATABILITY S~ Y/PILOT TESTING 

The contractor shall furnish personnel, services, materials and 
equipment to support Treatability/Pilot Testing activities. The 
laboratory or field tests are to be designed to provide the data 
necessary to evaluate and to implement one or more technologies. 
These studies genera~ly involve characterizing untreated wastes 
and evaluating the performance of the technology under different 
operating conditions. The following work breakdown structure 
shall be used for project seeping, scheduling, and technical and 
cost tracking and reporting. 

TASK 1 PROJECT PLANNING AND SUPPORT 

This task includes work efforts related to project initiation and 
support. Typical activities the contractor may be tasked to 
perform include but are not limited to: 

0 Attend seeping meeting. 
0 Develop work plan and associated cost estimate. 
0 Negotiate work plan and make necessary revisions as a 

result of EPA comments and/or negotiated agreements. 
0 Provide conflict of interest disclosure. 
0 Prepare a site specific Health and Safety Plan (HSP) 

that specifies employee training, protective 
equipment, medical surveillance requirements, standard 
operating procedures and a contingency plan in 
accordance with 29 CFR 1910.120 ·(I) (I) and (I) (2). 

0 Prepare a Field Sampling Plan (FSP) that describes the 
number, type, and location of samples and type of 
analyses. 

0 Prepare a Quality Assurance Project Plan (QAPP) in 
accordance with EPA QA/R-5 (draft/revision) . The plan 
shall describe the data quality objectives and measures 
necessary to achieve adequate data. 

0 Perform site specific project management (monitor costs, 
prepare Monthly Progress Report and Invoice) . 

0 Manage, track, and report status of site specific 
equipment. 

0 Prepare meeting minutes. 

TASK 2 TREATABILITY STUDY/PILOT TESTING 

This task includes work efforts to execute the Treatability 
Study/Pilot Test. The contractor shall conduct laboratory 
screening, bench-scale and pilot-scale tests to determine the 
suitability of technologies or alternatives to site conditions 
and problems. Typical activities the contractor may be tasked to 
perform include but are not limited to: 

0 
0 
0 

TASK 3 

Provide test facility and equipment. 
Test and operate equipment. 
Retrieve sample for testing. 

SAMPLE ANALYSIS 

This task includes the analysis of environmental and waste 
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samples. The contrac' r may utilize or be direc~~d to utilize a· 
variety of mechanisms _o implement this task in~ ding: field 
screening using mobile facilities or field portable e~~ipment, 
the Contract Laboratory Program (CLP), laboratories procured 
under subpool or Team subcontracts, the Regional Environmental 
Services Division (ESD), the Environmental Response Team (ERT) 
laboratory, or Regionally procured laboratories. 

This task consists exclusively of performance of sample analyses 
and production of analytical data. 

TASK 4 ANALYTICAL SUPPORT AND DATA VALIDATION 

This task includes work efforts involved in scheduling, 
coordination, tracking, and oversight of sample analyses and 
validation of analytical data produced. Typical activities the 
contractor may be tasked to perform include but are not limited 
to: 

0 

0 

0 

0 

0 

0 

0 

0 
0 

Collect, prepare, and ship environmental samples in 
accordance with the Field Sampling Plan(FSP) (developed 
under Task 1) . The following types of sampling may be 
required: 

Field screening. 
Groundwater sampling. 
$'1,.l:r-_fac:§ (3.:n,cj_ supsl.J.:rface ~qil Sl.:lrt1PlJI1g_. 
Surface water and sediment sampling. 
Air monitoring and sampling. 
Biota sampling. 
Other types of media sampling and screening. 

Develop Data Quality Objectives (DQOs) for each 
sampling event; these DQOs shall be the determinative 
factor for assessing the success or failure of the 
sampling. 
Request, obtain, and perform oversight of analytical 
services in compliance with EPA requirements. 
Coordinate with the EPA Sample Management Office(SMO), 
the Regional Sample Control Coordinator (RSCC), and/or 
the Environmental Services Division (ESD) regarding 
analytical, data validation, and quality assurance 
issues. 
Implement the EPA-approved laboratory quality assurance 
program which provides oversight of in-house and 
subcontracted laboratories through periodic performance 
evaluation sample analyses and/or on-site audits of 
operations and has a system of corrective actions. 
Provide sample management including chain-of custody 
procedures, information management, sample retention, 
and 10-year data storage. 
Perform data validation, the process by which the 
quality of the data, the defensibility of the data, 
and the chain of custody are verified. The contractor 
shall perform data validation in accordance with 
Regional guidelines. 
Review data for useability for its intended purpose. 
Provide reports on data validation and useability. 

Completed - June 24, 1997, 10:19 am 



TASK 5 DATA ANALYSIS AND INTEi. .ETATION 

This task includes work efforts to summarize and evaluate the 
data collected to determine the validity or performance of the 
treatment process. Typical activities the contractor may be 
tasked to perform include but are not limited to: 

0 

0 
0 

TASK 6 

Determine ·quality of data and useability/limitations. 
Assess precision, accuracy and completeness. 
Bata compilation-. 
Statistical analysis. 

TREATABILITY STUDY/PILOT TEST REPORT 

This task includes work efforts related to the preparation of 
findings. The task includes all draft and final reports. The 
report shall include a discussion of the following: 

0 

0 
0 

0 

0 

TASK 7 

Introduction. 
Site description. 
Waste stream description. 
Technology description. 
Previous treatability studies at the site. 

Conclusions and Recommendations. 
Treatability Study Approach. 

Results. 

Test objectives and rationale. 
Experimental design and procedures. 
Equipment and materials. 
Sampling and analysis. 
Data management 
Deviations from the Work Plan. 

Data analysis and interpretation. 
Quality assurance/quality control. 

Summary and Conclusions. 

WORK ASSIGNMENT CLOSE OUT 

This task includes efforts related to work assignment close out. 
Typical activities the contractor may be tasked to perform 
include but are not limited to: 

0 

0 
0 

0 

0 

Return of documents to EPA or other document 
repositories. 

File duplication, distribution, and storage. 
File archiving to meet Federal Records Center 
requirements. 

Use of microfiche, microfilm, or other EPA-approved data 
storage technology. 

Prepare a Work Assignment Close-out Report (WACR) in 
accordance with Regional guidance or other procedures 
as specified in the work assignment. 
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ASSESSMENT OF SK 

The contractor shall furnish personnel, services, materials and 
equipment required to conduct a Baseline Risk Assessment and to 
prepare the necessary Human Health and Ecological Risk Assessment 
documents. The objective of this assessment is to characterize 
and quantify where appropriate, the current and potential human 
health and environmental risks that would prevail if no further 
action is taken. The following work breakdown structure shall be 
used for project scoping, scheduling, and technical and cost 
tracking and reporting. 

TASK 1 PROJECT PLANNING AND SUPPORT 

This task includes work efforts related to project initiation and 
support. Typical activities the contractor may be tasked to 
perform include but are not limited to: 

0 
0 
0 

0 
0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

TASK 2 

Attend scoping meeting. 
Develop work plan and associated cost estimate. 
Negotiate work plan and make necessary revisions as a 
result of EPA comments and/or negotiated agreements. 

Provide conflict of interest disclosure. 
Prepare a site specific Health and Safety Plan (HSP) 
that specifies employee training, protective equipment, 
medical surveillance requirements, standard operating 
procedures and a contingency plan in accordance with 29 
CFR 191 0 . 12 0 ( 1 ) ( 1 ) and ( 1 ) ( 2 ) . 

Prepare a Field Sampling Plan (FSP) that describes the 
number, type, and location of samples and type of 
analyses. 

Prepare a Quality Assurance Project Plan (QAPP) in 
accordance with EPA QA/R-5 (latest draft/revision) 

Develop an EPA-approved laboratory quality assurance 
program that provides oversight of in-house and 
subcontracted laboratories through periodic performance 
evaluation sample analyses and/or on-site audits of 
operations and has a system of corrective actions to be 
used in·cases where performance does not meet the 
standards of the program. 

Develop/review qualifications of the laboratory for the 
given analytical requirements. 

Procure, manage, and provide oversight of pool and Team 
subcontracts for analytical services. 

Accommodate any external audit or review mechanism that 
EPA may require. 

Perform site specific project management (monitor costs, 
prepare Monthly Progress Report and Invoice} . 

Manage, track, and report status of site specific 
equipment. 

Prepare meeting minutes. 

IDENTIFICATION OF EXISTING INFORMATION 

This task includes work efforts to review and interpret existing 
information. Typical activities the contractor may be tasked to 
perform include but are not limited to: 
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0 
0 

0 
0 

TASK 3 

ex data. 
Coordination ith WAM to develop Data ~ lit.y Objec'.:ives 

(DQOs) . 
Identification of DQOs. 
Ident~fication of data gaps. 

DATA ACQUISITION 

This task includes work efforts to collect environmental samples. 
Typical act~vities the contractor may be tasked to perform 
include but are not limitep to: 

0 
0 
0 
0 
0 
0 
0 
0 

TASK 4 

Environmental Survey. 
Field Screening. 
Groundwater Sampling. 
Surface Soil Sampling. 
Soil BoringiPermeability Sampling. 
Surface Water and Sediment Sampling. 
Air Monitoring. 
Biota Sampling. 

SAMPLE ANALYSIS 

This task includes the analysis of environmental and waste 
samples. The contractor may utilize or be directed to utilize a 
yari_ecy _Qf m_ecb_anism~ to implement. this task including: field 
screening using mobile facilities or field portable equipment, 

. the Contract Laboratory Program (CLP), laboratories procured 
under subpool or Team subcontracts, the Regional Environmental 
Services Division (ESD), the Environmental Response Team (ERT) 
laboratory, or Regionally procured laboratories. 

This task consists exclusively of performance of sample analyses 
and production of analytical data. 

TASK 5 ANALYTICAL SUPPORT AND DATA VALIDATION 

This task includes work efforts involved in scheduling, 
coordination, tracking, and oversight of sample analyses and 
validation of analytical data produced. Typical activities the 
contractor may tasked to perform include but are not limited to: 

0 

0 

0 

Collect, prepare, and ship 
accordance with the Field 
(developed under Task 1) . 
sampling may be required: 

environmental samples in· 
~ampling Plan (FSP) 

The following types of 

Field screening. 
Groundwater sampling. 
Surface and subsurface soil sampling. 
Surface water and sediment sampling. 
Air monitoring and sampling. 
Biota sampling. 
Other types of media sampling and screening. 

Develop Data Quality Objectives (DQO) for each sampling 
event; these DQOs shall be the determinative factor for 
assessing the success or failure of the sampling. 

Request, obtain, and perform oversight of analytical 
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0 

0 

0 

0 

0 
0 

0 

TASK 6 

servi ~es in compliance with EP.!\ ~quireme:1ts. 

Coord 1te with the EPA Sample Mc... __ dgement Of::: ice\ S~C i , 

the Regional Sample Control Coordinator (RSCC) , and/or 
the Environmental Services Division (ESD) regarding 
analytical, data validation, and quality assurance 
issues. 
Manage, track, and report status of site specific 
equipment .. 

Implement the EPA-approved laboratory quality assurance 
p~ogram which provides oversight of in-house and 
subcontracted laporatories through periodic performance 
evaluation sample analyses and/or on-site audits of 
operations and has a system of corrective actions. 

Provide sample management including chain-of custody 
procedures, information management sample retention, 
and 10-year data storage. 

Perform data validation, the process by which'the 
quality of the data, the defensibility of the data, 
and the chain of custody are verified. The contractor 
shall perform data validation in accordance with 
Regional guidelines. 

Review data for useability for its intended purpose. 
Provide reports on data validation and useability. 

DATA EVALUATION 

This task includes work efforts related to the compilation of 
,analytical data. The data shall be entered into a 
Region-compatible computer data base. Typical activities the 
contractor may be tasked to perform include but are not limited 
to: 

0 
0 
0 

TASK 7 

Data useability evaluation/field QA/QC. 
Data reduction and tabulation. 
Data trend evaluation and/or modeling and submission of 
Technical Memorandum. 

ASSESSMENT OF RISK 

This task includes work efforts 
and Ecological Risk Assessment. 
in accordance with the guidance, 
and formats contained in: 

related to prepare a Human Health 
The Risk Assessment must be done 
procedures, assumptions, methods 

0 

0 
0 

0 

0 

0 

Human Health Evaluation Manual Supplemental Guidance: 
"Standard Default Exposure Factors" OSWER Directive 
9285.6-03 (EPA, March 25, 1991). 

EPA Regional guidance as specified. 
Risk Assessment Guidance for Superfund, Volume I: Human 
Health Evaluation Manual (Part A) interim Final (EPA 
540/1/-89, December 1989). 

Risk Assessment Guidance for Superfund, Volume II: 
Environmental Evaluation (EPA 540/1-89/001, March 
1989). 

Guidance for Data Useability in Risk Assessment 
(EPA/540/G-90/008, September 1990). 

Air/Superfund National Technical Guidance Study Series 

Completed - June 24, 1997, 10:19 am 
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Volumes I, TI, III, and IV (EPA 450/l-89-00J.., J02, ·_;..;.j', 

004, July l9). 
Ecological Assessment of Hazardous Wastd Sites: A Field 

and Laboratory Reference Document (EPA 600/3-89/013, 
March 1989). 

The Baseline Risk Assessment shall be separated into two 
components: (1) Human Health Risk Assessment and (2_) Ecological 
Risk Assessment. 

The Human Health Risk Ass~ssment shall address the following: 
0 Hazard identification. 
0 
0 
0 
0 

Dose-response assessment. 
Exposure assessment. 
Risk characterization. 
Limitations/uncertainties. 

The Ecological Risk Assessment shall address the following: 

TASK 8 

0 
0 

Definition of objectives. 
Characterization of site and potential 

receptors. 
0 Selection of chemicals, species and end points 

for risk evaluation. 
0 Exposure assessment. 
0 Toxicity assessment. 
0 
0 

Risk characEerizafion. 
Limitations/uncertainties. 

WORK ASSIGNMENT CLOSE Ou~ 

This task includes efforts related to work assignment close out. 
Typical activities the contractor may be tasked to perform 
include but are not limited to: 

0 

0 
0 

0 

0 

Return of documents to EPA or other document 
repositories. 

File duplication, distribution, and storage. 
File archiving to meet Federal Records Center 

requirements. 
Use of microfiche, microfilm, or other EPA-approved data 

storage technology. 
Prepare a Work Assignment Close-out Report (WACR) in 

accordance with Regional guidance or other procedures 
as specified in the work assignment 

Completed - June 24, 1997, 10:19 am 

" 
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Contract No: 

RAC II NATIONAL MODEL ST ATE:vtE~T OF \\'ORK FOR 
PRELIMINARY ASSESSL\-1-E~T FOR SITE ASSESSME~T (P.\) 

Site ,"'ame, City. State 
[repeat for multiple sites 1 

Date 

Work Assignmentffask Order No: 

Introduction 

PURPOSE 

This is a multiple-site work assignment for the purpose of providing preliminary assessment activities for ~lie 
assessments. The purpose of the preliminary assessment is to provide a preliminary screening of s1tes to 
facilitate the assignment of site priorities. Major contractor activities include background research. a site 
reconnaissance, generation of a PA report, and generation of a preliminary HRS score. EPA shall make the 
determination of fmal HRS scores and shall determine site priorities for placing sites on the National Prionrv 
List (NPL). . 

SITE DESCRIPTIONS 

Site# 1 [include Site Name, 10# and SpilliO#. address of site. and a brief description ofthe site) 
Site #2 [same as above, etc.] 

GENERAL REQUIREMENTS 

The contractor shall furnish personnel, services, materials and equipment to support preliminary assessment 
activities for site assessments. The contractor shall conduct all preliminary assessments in accordance \\lith 
"Guidance for Performing Preliminary Assessments under CERCLA." OSWER Directive 9345.0-0 I A. 
September 1991, or latest revision. 

The contract work breakdown structure (WBS) (Attachment 2) shall be used for project scoping, scheduling. 
and technical and cost tracking and reporting under this work assignment/task order. 

The summary of major deliverables and delivery schedule for this work assignment/task order is specified in 
Attachment 1. 

A list of primary guidance and reference material is provided in Attachment 3. In all cases, the contractor shall 
use the most recently issued guidance. 

The contractor shall maintain work assignment/task order activity tiles as specified in the contract and by the 
Work Assignment Manager (WAM)/Contracting Officer Representative (COR). 

The contractor shall communicate at least weekly with the Work Assignment Manager W AM/COR. either in 
face-to-face meetings or through conference calls. The contractor shall document all decisions that are made 10 

meetings and conversations with EPA. The contractor shall for\ltard this documentation to the WAM/COR 
within five working days of the meeting or conversation. · 

EPA will provide oversight of contractor activities throughout the work assignment/task order. EPA review anJ 
approval of deliverables is a tool to assist this process and to satisfY. in part, EPA's responsibility to provide 
effective protection of public health, welfare, and the environment. Acceptance of contractor submittals by EPA 
does not relieve the contractor from responsibility for the adequacy of the deliverables or their professional 
responsibilities. 

RECORD KEEPING REQUIREMENTS 
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Maintain all technical and fmancial records for· pre! iminary assessment 1n accordance \~ 1th the ~:ontra.;c \r rhe 

completion of the work assignment/task order. submit an official record of the pre!Im1nan assessment 1n h,th 
compact disk and a hardcopy to the WAM!COR. Provide the del1>erables using electron;c media. 

USEPA PRJMARY CONTACTS 

The USEPA primary contact for this wor~ assignment task order 1s ____ .the WAM COR ~,~,h0 c;m be 
contacted at(_)_._, Fax. (312) _-__ , Internet Address The secondar;. contact for th 1s ~,~, 0 ri.. 
assignment is ____ who can be contacted at (_) _. _. F a.x. ( _) ___ . I nrernet Address -----
The mailing address is: . The mailcode 1s: 

WORK ASSIGNMENT/TASK ORDER COMPLETION Q,A, TE & PROJECT CLOSEOUT 

At the completion of the work assignment/task order. the contractor shali perfonn all necessary closeout 
activities as specified in the contract. These activities include closing out any subcontracts. inde.xing and 
consolidating project records and files as required above. and providing a technical and financial closeout repon 
to EPA. The estimated date for compietion of all technical activities and closeout activ1t1es for Lhis work 
assignment/task order is ___ _ 

Task 1 Project Planning and Support (PP) 

The contractor shall perform the following activities to initiate and manage the work assignmentltask order. 

_ . _ Att,ell_d ~CQQing M~et!ng .. The ~ontractor shall c:omact th~ WAMiC OR within five. calendar days.after receipt. of 
the wcrk assigxunentitask oidei'to schedule the scoping (kickoff) rneeting. it is anticipated that rwo to three 
contractor persormel will attend the kickoff meeting. 

Conduct Site Visit. The contractor shall conduct a _-day site visit with the EPA WAM'COR during the 
project planning phase to develop a conceptual understanding of the site and the RD scope and requirements. lr 
is anticipated that_ contractor personnei wiii attend the site vis1t. 

Develop Work P!a.n~ The contractor sha!! prepare a.t1d submit a work p!a.'1 within 30 ca!endar days after receipt 
of the work assignment/task order. The contractor shaii use information !Tom the this SOW. appropriate EPA 
guidance (see Attachment 2), and technical direction provided by the EPA WAM/COR as the basis for 
preparing the work plan. The work plan shall include a description of project tasks, the procedures and 
estimated costs to accomplish tasks, project documentation. and project schedule. The contractor shall use the1r 
quality assurance/quality control (QA/QC) systems and procedures to assure that the work plan and other 
deliverables are of professional quality requiring only m mor revisions. Specifically, the work plan. shall include 
the following: 

• Identification of t~ks described in the SOW. Output of this task will be a detailed work breakdown 
structure of the project. 

• The contractor's technical approach to each task to be performed; any information to be produced during 
and at the conclusion of each task; and a description of the "ork products that will be submitted to EPA. 
Information shall be presented in a sequence consistent with the SOW. 

• A schedule with specific dates for completion of each required activity and submission of each deliverable 
required by the SOW. This schedule shall also include mformation regarding timing, initiation, and 
completion of all critical path milestones for each activity and deliverable and the expected review time for 
EPA. 

A list of key contractor personnel providing suppon on the ~ark assignment/task order. 
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Estimated costs for performing work assignment task order tasks presc:nted at the: tJ.Sk k\ el .111J :~e . '\ .. -~ J 1 
work assignment/task order level. 

Prepare Revised Work Plan (if necessary) The contractor shall attc:nd a \\Ork plan nc:gotratron mc:c:lin\! Jt the 

___ office. EPA and the contractor will discuss and agree upon the tina! technrc;l approach JI1d ~ 0,rs 
required to accomplish the tasks outlined in the SOW. The contractor shall prepare and subm1t a re"''eJ "''rk 
plan incorpora1ing the agreements made in the negotiat-ion meeting. 

Provide Conflict ofinterest Disclosure. The contractor shall prepare and submH a contlict oi rnterest Jisclo~ure 
statement that complies with contract requirements with the work plan, cost estrmate submittal. 

Perform Site-specific Project Management. The contractor shall provide general work assignment task order 
management and coordination to implement the work assignment/task order descnbed in thrs SOW The 
contractor shall' prepare monthly progress reports in accordance with contract requirements. The contractur 
shall manage and track costs and prepare and submit invoices. The contractor shall report costs and le•el oi 
effort (by P-level) for the reporting period as well as cumulative amounts expended to date. Penodrcallv·. Junn!.! 
the course of the work assignment/task order, the W AM/COR may request actual costs to date by work . -
breakdown structure (WBS) element. For budgeting purposes. the contractor shall assume _of these · 
requests. 

Track Site-Specific Equipment. The contractor shall manage. track. and report status of site-specific equipmc:nt 
(if any). 

Attend Meetings. The contractor shall participate in progress meetings during the course of the work 
assignment/task order. The contractor shall prepare meeting minutes as requested by the WA~tCOR. For 
budgeting purposes, the contractor shall assume __ meetings. with _ people in attendance. for 2 hours each 
(excluding travel time). 

Accommodate External Audit. The contractor shall accommodate any external audit or review mechanism that 
EPA may require. 

Evaluate Existing Data and Review Background Documents. The contractor shall obtain. copy. and review 
available information and evaluate existing documents and data pertaining to the site. The contractor shall 
obtain the necessary information from the WAM/COR. The contractor shall evaluate the existing data and 
documents, including but not limited to the following: 
• Record of Decision 
• PRP Work Plan 
• PRP Pre-Design Work Plan 
• PRP Health & Safety Plan 

PRP Sampling & Analysis Plan 
• PRP QAPP 

Coordinate with Emergency Response Teams. The contractor shall coordinate with local and emergency 

response teams. [add detail] 

Attenq Training. The contractor shall attend training held by EPA as directed by the EPA WAM/COR. 

Develop Health and Safety Plan (HASP). The contractor shall prepare a site-specific HASP that specifies 
employee training, protective equipment, medical surveillance requirements, standard operating procedures. anJ 
a contingency plan in accordance with 40 CFR 300.!50 of the NCP and 29 CFR 1910.120 1(1) and (I )(2). A 
task-specific HASP must also be prepared to address health and safety requirements for site visits. 

Prepare and submit costs to the Contracting Officer for approval for work assignment/task order-specific 
Pollution Liability Insurance, if the contractor plans to bill insurance premiums as a direct charge to the work 
assignment/task order and there is no contract-wide Pollution Liability Insurance. (NOTE: Track and report all 
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costs associated with this sub task separately and in accordance with the Repons ot Work. -\rtachmt!nt B. vi th,, 
contract.) 

Task 2 Work Assignmentffask Order Closeout (CO) 

The Contractor shall perform the following efforts related to work assignment task order close out. 

• Return of documents to EPA or other. document repositories 
• File duplication. distribution, and storage 
• File archiving to meet Federal Records Center requirements 

Use of microfiche. microfilm, or other EPA-approved data storage technology 
• Prepare a Work Assignment/Task Order Closeout Report (WACR) in accordance with Regtonal guidance 

or other procedures as specified in the work assignment/task order. if the finai hours, budget ts greater than 
+/- 10% of the original approved work plan hours;budget. the WACR shall describe the ctrcumstances that 
explain why this occurred. 

Tasks 3 - n Site-Specific Activities 

The Contractor shall perform the following tasks and activities related to each site. Each site shall be ass1gned 
a consecutively numbered task. starting with Task 3. The task shall be numbered as follows: 3.1. I where the 
number 3 identifies the task number. the flfSt I the site nwnber .and the second I the subtask number. i.e. l 
.(task#) 1.( Site#) 1 (subtask, listed below) . 

.- u- C-onduct site speei-fieprojeet planning 
• Determine CERCLA eligibility; collect and review background information 
• Prepare site specific work plans 
• Conduct field work activities including obtaining site access. on-site/off-site reconnaissance and preparation 

of trip report and other follow-up activities 
Provide invoice addendums to allocate costs site specifically 
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ATTACHMENT l- SUMMARY OF \'!AJOR DELIVERABLES & DELIVERY SCHEDLLE 

NO. OF 
TASK DELIVERA.BLE COPIES DL1E DATE ! 

I Work Plan 3 30 da\s after receipt of '.I.Ork J.Sste.nment 1 WA 1 i 

l Revised Work Plan (if 3 7 days after receipt of EPA comments 
required) 

l Monthly Progress Reports 3 As required in the contract 

l Draft Health and Safety Plan 3 14 days after approval of Work Plan 
(HASP) 

l Final HASP 3 7 days after receipt of EPA comments 

3 Site-Specific Invoice 3 [insert desired delivery time] 
Addendurns 

3 Draft Site-specific Work Plan 3 Within days after work plan approval 

3 Final/Revised Site-specific 3 Within 7 days after receipt of EPA comments 
Work Plan 

3 Trip Report 3 Within days after completion oftnp 

2 Work Assignment Closeout 3 As directed in Work Assignment Closeout 
Report Notification 
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Attachment 2- Work Breakdown Structure for Preliminary .-\.ssessment for Site 
Assessment 

Task l Project Planning and .~upport 
l.l Project planning. 

1. 1.1 Attend scoping meeting. 
1.1.2 Conduct site visit. 
l.l.3 Develop Work Plan and cost estimate 
1.1.4 Negotiate Work Plan and Cost Estimate. 
1.1.5 Provide conflict of interest disclosure. 

1.2 Prepare, review, and revise site-specific plans 
1.2.1 Health and Safety Plan (HSP) 

i .3 Poliution Liability Insurance. 
1.3 Project management. 

1.3 .I Monitor costs and prepare periodic status reports. 
1.3.2 Participate in meetings/communicate routinely/prepare meeting notes. 
1.3 .3 Accommodate any external audit or review mechanism that EPA shall require 

· 1.3.4 Track site-specific equipment (if any). 
1.3.5 Evaluate existing data. when directed by EPA. 
1.3 .6 Coordinate with local and emergency response teams. 
1.3.7 Review background documents as directed by EPA. 
1.3.8 Attend EPA-held training. 

Task 2 Work Assignmentrrask Order Closeout 
-2-:t - hckage--am:tretw:ndo-cumerm to the government. 
2.2 Duplicate, distribute, and store files. 
2.3 Archive files in accordance with Federal Record Center requirements. 
2.4 Produce microficheimicrofilm/optical disk or-other EPA-approved storage format. 
2.5 Prepare the Work Assignment/Task Order Closeout Report {WACR). 

(PPl 

(CO) 

Task 3 Site-specific Activities ( ss 1 
3.1 Conduct site-specific project planning 
3.2 Determine CERCLA eligibility and collection of background information 
3.3 Prepare site specific work plans 
3.4 Conduct field work activities including obtaining site access. on-site/off-site reconnaissance and preparation of 

trip report and other follow-up activities 
3.5 Provide invoice addendums to allocate costs site specifically 
3.6 Prepare draft and revised HRS score for EPA review and determination of final HRS score 
3.7 Prepare summary report or data gap memo.-
3.8 Prepare HRS documentation record. 
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Attachment 3- Regulations and Guidance Documents 

The following list, although not comprehensive. comprises many of the regulations and guidance dcx:uml!nts thJt 
apply to the remedial process: 
1. American National Standards Practices for Respiratory Protection. Amencan ~ational Standards lnstlrute 

Z88.2-l980, M¥ch 11, 1981. 
2. ARCS Construction Contract Modification Procedures September 89. OERR Directive 9355 5-01 FS 
3. CERCLA Compliance with Other Laws Manual, Two Volumes. US. EPA. Office of Emergenc:- and Remedial 

Response, August 1988 (DRAFT), OSWER Directive No. 9234.1-0 I and -02. 
4. Community Relations in Superfund- A Handbook, U.S. EPA, Office of Emergency and Remedial Response. 

January 1992, OSWER Directive No. 9230.0-3C. 
5. A Compendium of Superfund Field Operations Methods, Two Volumes. U S. EPA. Office of Emergenc) and 

Remedial Response, EPA/540/P-87/001a, August 1987, OSWER Directive No. 9355.0-14. 
6. Construction Quality Assurance for Hazardous Waste Land Disposal Facilities, U.S. EPA. Office of Solid 

Waste and Emergency Response, October 1986, OSWER Directive No. 9472.003. 
7. Contractor Requirements for the Control and Security of RCRA Confidential Business Information, March 

1984. 
8. Data Quality Objectives for Remedial Response Activities, US. EPA, Office of Emergency and Remedial 

Response and Office of Waste Programs Enforcement, EPN540/G-87/003, March 1987. OSWER Directive 
No. 9335.0-7B. 

9. Engineering Support Branch Standard Operating Procedures and Quality Assurance Manual. U.S. EPA Region 
IV, Environmental Services Division. Aprill, 1986 (revised periodically). 

10. EPA NEIC Policies and Procedures Manual, EPA-33019-78-00 1-R, May 1978. revised November 1984. 
11. Federal Acquisition Regulation, Washington, DC: U.S. Government Printing Office (revised periodically). 
12. Guidance for Conducting Remedia11nvestigations and Feasibility Studies Under CERCLA. Interim Final, U S. 

EPA, Office of Emergency and Remedial Response, October 1988. OSWER Directive NO. 9355.3-01. 
13. Guidance on EPA Oversight of Remedial Designs and Remedial Actions Performed by Potential Responsible 

Parties, U.S. EPA Office ofEmergency and Remedial Response. EPN540/G-90/00I, April 1990. 
14. Guidance on Expediting Remedial Design and Remedial Actions. EPN540/G-90/006, August 1990. 
15. Guidance on Remedial Actions for Contaminated Ground Water at Superfund Sites, U.S. EPA Office of 

Emergency and Remedial Response (DRAFT), OSWER Directive No. 9283.1-2. 
16. Guide for Conducting Treatability Studies Under CERCLA, U.S. EPA, Office of Emergency and Remedial 

Response, Prepublication version. 
17. Guide to Management of Investigation-Derived Wastes. U.S. EPA. Office of Solid Waste and Emergency 

Response, Publication 9345.3.,03FS, January 1992. 
18. Guidelines and Specifications for Preparing Quality Assurance Project Plans, U.S. EPA, Office of Research and 

Development, Cincinnati. OH. QAMS-004/80, December 29. 1980. · 
19. Health and Safety Requirements ofEmployees Employed in Field Activities, U.S. EPA. Office of Emergency 

and Remedial Response, July 12, 1982, EPA Order No. 1440.2. 
20. Interim Guidance on Compliance with Applicable of Relevant and Appropriate Requirements. U.S. EPA. Office 

of Emergency and Remedial Response, July 9, 1987, OSWER Directive No. 9234.0-05. 
21. Interim Guidelines and Specifications for Preparing Quality Assurance Project Plans, U.S. EPA, Office of 

Emergency and Remedial Response, QA.\-IS-005/80, December ! 980. · 
22. Methods for Evaluating the Attainment ofC1eanup Standards: Vol. I. Soils and Solid Media, February 1989, 

EPA 23/02-89-042; vol. 2, Ground water (Jul 1992). 
23. National Oil and Hazardous Substances Pollution Contingency Plan: Final Rule, Federal Register 40 CFR Part 

300, March 8, 1990. 
24. NIOSH Manual of Analytical Methods, 2nd edition. Volumes 1-V[J for the 3rd edition, Volumes I and II, 

Nation~! Institute of Occupational Safety and Health. 
25. Occupational Safety and Health Guidance Manual for Hazardous Waste Site Activities, National Institute of 

Occupational Safety and Health/Occupational Health and Safety Administration/United States Coast 
Guard/Environmental Protection Agency, October 1985. 

26. Permits and Permit Equivalency Processes for CERCLA On-Site Response Actions, February 19, 1992, 
OSWER Directive 9355.7-03. 
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27. Procedure for Planning and Implementing Off-Site Response Actions. Federal Register. Volume ~0. \; :Jm~r 
214, November 1985, pages 45933-45937. -

28. Procedures for Completion and Deletion ofNPL Sites. US. EPA. Office of Emergenc-.. and Remedial 
Response, April 1989, OSWER Directive No. 9320.2-3A. - · 

29. Quality i"l the Constructed ProJect: A Guideline for Owners. Destgners and Constructors. Volume 1. 
Preliminary Edition for Trial Use and Comment, American Society of Civil Engineers. \1ay 1988. 

30. Remedial Design/Remedial Action (RDIRA) Handbook. U.S. EPA, Office of Solid Waste and Emergenc: 
Response (OSWER) 9355.0-048, EPA 5~0/R-951059. June 1995. 

31. Revision of Policy Regarding Superfund Project Assignments. OSWER Directive No. ~242 3-DS. ~ember 10. 
199 L [Guidance, p. 2-2] 

32. Seeping the Remedial Design (Fact Sheet), February 1995, OSWER Publ. 9355-5-21 FS. 
33. Standard Operating Safety Guides, U.S. EPA. Office of Emergency and Remedial Response. November 1 Q~. 
34. Standards for the Construction Industry, Code of Federal Regulations, Title 29. Part I 926, O<:cupational Health 

and Safety Adnlinistration. 
35. Standards for General Industry, Code of Federal Regulations, Title 29. Part 1910, O<:cupational Health and 

Safety Administration. 
36. Structure and Components of5-Year Reviews, OSWER Directive No. 9355.7-02, May 23. 1991 [Guidance. p 

3-5] 
37. Superfund Guidance on EPA Oversight of Remedial Designs and Remedial Actions Perfonned by Potentially 

Responsible Parties, April 1990, EP N540/G-90/00 I. 
38. Superfund Remedial Design and Remedial Action Guidance, U.S. EPA. Office of Emergency and Remedtal 

Response, June 1986, OSWER Directive No. 9355.0-4A. 
39. Superfund Response Action Contracts (Fact Sheet}, May 1993. OSWER. Publ. 9242.2-08FS. 
40. TLVs-Threshold Limit Values and Biological Exposure Indices for 1987-88. American Conference of 

. Governmental Industrial Hygienists.· 
41. Treatabiiity Studies UnderCERCLA, Final. U.S. EPA, Office of Solid Waste and Emergency Response. 

EPA/540/R-92/071a, October i992. 
42. USEPA Contract Laboratory Program Statement of Work for inorganic Analysis. U.S. EPA. Office of 

Emergency and Remedial Respon~e. July 1988. 
43. USEPA Contract Laboratory Program Statement of Work for Organic Analysis, U S. EPA. Office of Emergency 

and Remedial Response. February 1988. 
44. User's Guide to the EPA Contract Laboratory Program. U.S. EPA. Sample Management Office. August I 982. 
45. Value Engineering (Fact Sheet), U.S. EPA, Office ofSoiid Waste and Emergency Response, Publication 

9355.5-0JFS, May 1990. 
46. Guide to Documenting Cost and Performance for Remediation Projects. Publication EPA-542-B-95-002. March 

1995. 
47. Presumptive Remedies: Policy and Procedures, U.S. EPA. Office of Solid Waste and Emergency Response, 

Directive 9355.0-47FS, EPA 540-F-93-047, PB 93-963345. September. 1993. 
48. Presumptive Remedies for Soils, Sediments, and Sludges at Wood Treater Sites. U.S. EPA, Office of Solid 

Waste and Emergency Response, Directive 9200.5-162. EPN540!R-951 128. PB 95-963410, November. 1995. 
49. Presumptive Response Strategy and Ex-Situ Treatment Technologies for Contaminated Groundwater at 

CERCLA Sites, U.S. EPA, Office of Solid Waste and Emergency Response. Directive 9283.1-12, EPA 
5401R/023,June, 1996. 

50. Guidance on Conducting Non-Time Critical Removal Actions Under CERCLA, USEPA. Office of Emergency 
and Remedial Response 1993, EPN540-R-93-057. 

RAC II Model Preliminary Assessment SOW 8 ~ovember 2002 



RAC II NATIONAL MODEL STATE:\1E~T OF WORK 
FOR SITE INSPECTION FOR SITE ASSESS:\1E~T 

Site Name, City, State 
[repeat info for all sites) 

Date 

Table of Contents 

Introduction .................................................................................................................................... . 

Task 1 Project Planning and Support ............................................................................................... . , 

Task 2 Work Assignment/Task Order Closeout ................................................................................. . 

Tasks 3- n Site-Specific Activities ............................................................................................. . . ................. ~ 

Attachment l - Summary of Major Deliverables & Delivery Schedule ..................................................................... 5 

Attachment 2 ~Work Breakdown Structure for Site Inspection .................................................................................... 6 

Attachment 3 - Regulations and Guidance Documents................................................................... .. . . . . .. .............. . .. 7 

RAC II Model Site Inspection SOW November 2002 





Contract No: 

RAC II NATIONAL MODEL STATEMENT Of WORK 
FOR SITE INSPECTION FOR SITE ASSESS~1ENT 

Site Name, City. State 
(repeat info for all sites! 

Date 

Work Assignmen-UTask Order No: 

Introduction 

PURPOSE 

This is a multiple-site work assignment for the purpose of providing site inspection activities for site= 
assessments. This Statement of Work (SOW) provides the framework and requirements for the contractor to 
perform site inspections. Site inspections (SI) are the second phase of an ongoing screening process used to 
determine whether a site has the potential to be included on the National Priorities List (NPL). This work area 
~eludes Screening Site Inspections (SSI) and Expanded Site Inspections (ESI). All site inspections shall be 
performed in accordance with "Guidance for Performing Site Inspections under CERCLA," OSWER Directive 
9345.1-05, September 1992, Interim Final, or latest revision. Major activities include background research. 
field sampling, generation of an Sl report, and generation of and HRS score. 

SITE DESCRIPTIONS 

Site # 1 [include Site Name, ID# and Spill ID#, address of site. and a brief description of the site) 
Site #2 [same as above, etc.] 

GENERAL REQUIREMENTS 

The contractor shall furnish personnel, services, materials and equipment to support site inspection activities for 
site assessments. · 

The contract work breakdown structure (WBS) (Attachment 2) shall be used for project seeping, scheduling, 
and technical and cost tracking and reporting under this work assignment/task order . 

. The contractor shall maintain separate accounting for all site costs. A Report I (from attachment B of the 
contract) shall be produced for the work assignment/task order and separate Report l's produced for each site 
assigned under this work assignment/task order. The total of all site costs (roll-up of all site-level Report l's) 
shall be reflected in the Report 1at the work assignment/task order level. No other reports are required at the 
site level. 

The swnmary of the major deliverables and delivery schedule for this work assignments/task order is specified 
in Attachment 1. 

A list of primary guidance and reference material is provided in Attachment 3. In all cases, the contractor shall 
use the most recently issued guidance. 

The contractor shall maintain site inspection activity tiles as spectfied in the contract and by the Work 
Assignment Manager (WAM)/Contracting Officer Representative (COR). 

The contractor shall communicate at least weekly with the Work Assignment Manager WAM/COR, either in 
face-to-face meetings or through conference calls. The contractor shall document all decisions that are made 10 

meetings and conversations with EPA. The contractor shall forward this documentation to the W AM/COR 
within five working days of the meeting or conversation. 
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EP ~ will provide oversigh~ Of contr~ctor activities throughout work assignment task order perfurm:l!lc~ E p-\ 
revie_w and ap~roval ofdehverables IS a tool to assist this process and to satisfy. tn part. EPA"s r~sPQnstbd 1 r. 10 
provide effective protection of public health. welfare. and the environment. Acceptance of contractor subm.mJI-; 
by EPA does not relieve the contractor from the adequacy of the deliverables or their professional 
responsibilities. · · 

RECORD KEEPING REQUIREMENTS 

Maintain all technical and fmancial records for site inspection in accordance with the contract. At the 
c~mpletion of the work assignmentitask order, submit an official record of the site inspection m both compact 
disk and a hardcopy to the W AM/COR. Provide the deliverabies using electronic med 1a. 

US EPA PRIMARY CONTACTS 

The USEPA primary contact for this work assignmentitask order is ____ . the WAMTOM ....,ho can be 

contacted at U __:.._.Fax.(_)~ Internet Address The secondary contact for thts work 

aSsignment is who can be contacted at(_)_-_. Fax. U - Internet Address-----
The mailing address is: . The mailcode is: __ 

WORK ASSIGNMENT!TASK ORDER COMPLETION DATE & PROJECT CLOSEOUT 

At the completion of the work assignment/task order. the contractor shall perfonn all necessary closeout 
activities as specified in the contract. These activities include closing out any subcontracts, indexing and 
consolidating project records and files, and providing a technical and financial closeout report to EPA. The 
estimated datefor completion ufalt re-chnlcat a-cT!v irles ana closeout aeti vitlesfonnis wo-ri-assi2ninenVtask 
o~~b -

Task l Project Planning and Support (PP) 

The contractor shall perfonn the following activities to initiate and manage the work assignment/task order. 

Attend Seeping Meeting. The contractor shall contact the WAM/COR within five calendar days after receipt ol 
the work assignment/task order to schedule the scoping (kickoff) meeting. It is anticipated that two to three 
contractor personnel will attend the kickoff meeting. 

Conduct Site Visit. The contractor shall conduct a =-day site visit with the EPA W AM/COR during the proJect 
planning phase to develop a conceptual understanding of the site and the RD scope and requirements. It is 
anticipated that_ contractor personnel will attend the site visit. 

Develop Work Plan. The contractor shall prepare and submit a work plan within 30 calendar days after recetpt 
of the work assignmentitask order. The contractor shall use infonnation from the this SOW, appropriate EPA 
guidance (see Attachment 2), and technical direction provided by the EPA W AM/COR as the basis for 
preparing the work plan. The work plan shall include a description of project tasks, the procedures and 
estimated costs to accomplish them, project documentation. and project schedule. The contractor shall use thetr 
quality assUrance/quality control (QA/QC) systems and procedures to assure that the work plan and other 
deliverables are of professional quality requiring only minor revisions. Specifically, the work plan shall include 
the following: 

• Identification of tasks described in the SOW. Output of this task will be a detailed work breakdown 
structure of the project. 

• The contractor's technical approach to· each task to be perfonned; any infonnation to be produced during 
and at the conclusion of each. task; and a description of the work products that will be submitted to EPA. 
Infonnation shall be presented in a sequence consistent wtth the SOW. 

RAC II Model Site Inspection SOW 2 November 2002 



• 

A schedule with specific dates for completion of each requ1red activity and submiSSIOn of .:a~:h J.:it\t::-Jt:-1.: 
required by the SOW. This schedule shall also mclude 1nformation regarding t1mmg. tnttiJtlun . .111oJ 
completion of all critical path milestones for each activity and deti .. era-ble and the e~pected r.:• 1e\~ ttme (0 r 
EPA. 

A list of key contractor personnel providing support on the \~Ork ass1gnment task order . 

• Estimated costs for performing work assignment task order tasks presented at the task level .111d the overall 
work assignment/task order level. 

Prepare Revised Work Plan (if necessary) The contractor shall attend a work plan negotiation meettng at the 
___ office. EPA and the contractor will discuss and agree upon the final technical approach and costs 
required to accomplish the tasks outlined in the SOW. The contractor shall prepare and submit a revised work 
plan incorporating the agreements made in the negotiation meeting. 

Provide Conflict of Interest Disclosure. The contractor shall prepare and submit a conflict of interest disclosure 
statement that complies with contract requirements with the work plan/cost estimate submittal. 

Perform Site-specific Project Management. The contractor shall provide general work assignment task order 
management and coordination to implement the work assignment'task order described in this SOW. The 
contractor shall prepare monthly progress reports in accordance with contract requirements. The contractor 
shall manage and track costs and prepare and submit invoices. The contractor shall report costs and level of 
effort (by P-level) for the reporting period as well as cumulative amounts expended to date. Periodically. during 
the course of the work assignment/task order, the WAMJCOR may request actual costs to date by work 
breakdown structure (WBS) element. For budgeting purposes. the contractor shall assume _ of these 
requests. 

Track Site-Specific Equipment. The contractor shall manage. track. and report status of site-specific equipment 
(if any). 

Prepare Meeting Minutes. The contractor shall participate in progress meetings during the course of the work 
assignment/task order. The contractor shall prepare meeting minutes as requested by the WAMICOR. For 
budgeting purposes, the contractor shall assume __ meetings. with_ people in attendance. for 2 hours each 
(excluding travel time). 

Accommodate External Audit. The contractor shall accommodate any external audit or review mechanism that 
EPA may require. 

Evaluate Existing Data and Review Background Documents. The contractor shall obtain, copy, and review 
available information and evaluate existing documents and data pertaining to the site. The contractor sl}all 
obtain the necessary information from the W AM/COR. The contractor shaU evaluate the existing data and 
documents, including but not limited to the following: 
• Record of Decision 
• PRP Work Plan 
• PRP Pre-Design Work Plan 
• PRP Health & Safety Plan 
• PRP Sampling & Analysis Plan 
• PRPQAPP 

Coordinate with Emergency Response Teams. The contractor shall coordinate with local and emergency 
response teams. [add detail] 

Attend rraining. The contractor shall attend training held by EPA as directed by the EPA WAMICOR. 

Develop Health and Safety Plan (HASP). The contractor shall prepare a site-specific HASP that specifies 
employee training, protective equipment, medical surveillance requirements, standard operating procedures. and 
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a contingency plan in accordance with 40 CFR 300.150 of the ~CP and 29 CFR i 910 120 i 1 i ; anJ 
1 

i ~.: 1 .. -\ 

task-specific HASP must also be prepared to address health and safety requ1remenrs for site ~ 1s1ts 

Prepare and submit costs to the Contracting Officer for approval for .,.,ork ass1g.nment task order-spec1ric 
Pollution Liability Insurance, if. the contractor plans to bill insurance prem1ums as a direct charge to the \\urlo.. 
assignment/task order and there is no contract-wide Pollution Liability Insurance ( ~OTE. frack and repon all 
costs associated with this subtask separately and in accordance wnh the Repons of Work. Attachment B. of th 1s 
contract.) .. -

Task 2 Work Assignment/Task Order Closeout (CO) 

The Contractor shall perform the following activities related to work assignmenLtask order close out. 

• Return of documents to EPA or other document repositories 
File duplication, distribution, and storage 

• File archiving to meet Federal Records Center requirements 
• Use of microfiche, microfilm, or other EPA-approved data storage technology 
• · Prepare a Work Assignment/Task Order Close-out Report (WACR) in accordance with Regional gu1dance 

or other procedures as specified in the Work Assignment/Task Order. If the final houf'Sibudget 1s greater 
than+/- 10% ofthe original approved work plan hours/budget. the WACR shall describe the circumstances 
that explain why this occurred. 

Tasks 3 - n Site-Specific Activities 

___ The__Contractpr sba II perform the _folhwing_tasks. and activitieS- related to each sitec -Each- site shell+ bo-as&igMG
a consecutively numbered task, starting with Task 3. The task shaii be numbered as foiiows: J.l.l where the 
number 3 identifies the task number, the first I the site number .and the second i the subtask number. 1.e., 
}..(task #) 1 .( Site#) 1 (subtask, listed below). 

• Conduct site-specific project planning 
• Determine CERCLA eligibility; collect and review background infonnarion 
• Prepare site-specific work plans 

• 
• 

conduct sampling visit 
validate sampling data 
dispose of Investigation Derived Wastes 

Prepare site specific plans including: 
Health and Safety Plan (HSP). 
Sampling Plan. 
QA Project Plan (QAPP) 
SAP sampler. · 
Investigation Derived Wastes (IDW) Plan. 

Prepare draft and fmal Sl report 
Provide invoice addendums to allocate costs site specifically . 

ATTACHMENT 1- SUMMARY OF MAJOR DELIVERABLES & DELIVERY SCHEDULE 
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~O.OF 
TASK DELIVERABLE COPIES DL'E DATE ' 

l Work Plan · 
.. 

3 30 da'vs after receipt of work a.ss11mment ( W.-\ 1 

l RevLsed Work Plan (if 3 7 days Jfter receipt of EPA comments 
required) 

I Monthly Progress Reports 3 As required in the contract 

l Draft Health and Safety Plan 3 14 days after approval of Work Plan 
(HASP) 

l Final HASP ~ 7 days after receipt of EPA comments ..) 

3 Site-Specific Invoice 3 [insert desired delivery time) 
Addendums 

3 Draft Site-specific Work Plan 3 Within days after work plan approval 

3 FinaVRevised Site-specific 3 Within 7 days after receipt of EPA comments 
Work Plan 

3 Trip Report 3 Within days after completion of trip 

3 Draft Sampling Plan 3 Within days after work plan approval 

3 FinaVRevised Sampling Plan 3 Within 7 days after receil>_t of EPA comments 

3 Draft QAPP 3 Within days after work plan approval 

3 FinaVRevised QAPP 3 Within 7 days after receipt of EPA comments 

3 Draft SAP Sampler 3 Within days after work plan approval 

3 FinaVRevised SAP Sampler 3 Within 7 days after receipt of EPA comments 

3 Draft IDW Plan 3 Within days after work plan approval 

3 FinaVRevised IDW Plan ... Within 7 da1_s after receipt of EPA comments ..) 

3 Draft Sl Report 3 Within_ days after work plan approval 

3 Final Sl Report 3 Within 7 days after receipt of EPA comments 

2 Work Assignment Closeout 3 As directed in Work Assignment Closeout 

Report Notification 

RAC II Model Site Inspection SOW 5 November 200~ 



Attachment 2- Work Breakdown Structure for Site Inspection 

Task 1 Project Planning and Support 
l.l Project planning. 

1.1.1 Attend scoping meeting. 
1.1.2 Conduct site visit. 
1.1.3 Develop Work Plan and cost estimate 
1.1.4 Negotiate Work Plan and Cost Estimate. 
1.1.5 Provide conflict of interest disclosure: 

1.2 Prepare, review, and revise site-specific plans 
1.2.1 Health and Safety Plan (HSP) 

1.3 Pollution Liability Insurance. 
i .4 Project management. 

1.4.1 Monitor costs and prepare periodic status reports. 
1.4.2 Participate in meetings/communicate routinely/prepare meeting notes. 
1.4.3 Accommodate any external audit or review mechanism that EPA shall require 
1.4.4 Track site-specific equipment (if any) . 

. 1.4.5 Evaluate existing data, when directed by EPA. 
1.4.6 Coordinate with local and emergency response teams. 
1.4.7 Review background documents as directed by EPA. 
1.4.8 Attend EPA-held training. 

Task 2 Work Assignment/Task Order Closeout 
2.1 Package and return documents to the government. 
· ~~ Duplicate, dish ibute,and store file1: 
2.3 Archive tiles in accordance with Federal Record Center requirements. 

• 2.4 Produce microfiche/microfilm/optical disk or other EPA-approved storage fonnat. 
2.5 Prepare the Work Assignment/Task Order Closeout Report (WACR). 

(PP\ 

(CO) 

Task 3 Site-specific Activities {SS; 
3.1 Conduct site-specific project planning 
3.2 Oetennine CERCLA eligibility and collection of background infonnation 
3.3 Prepare site specific work plans 
3.4 Conduct field work activities including obtaining site access. on-site/off-site reconnaissance and preparation of 

trip report and other follow-up activities 
3.5 Provide invoice addendums to allocate costs site specifically 
3.6 Prepare draft and revised HRS score for EPA review and detennination of final HRS score 
3. 7 Prepare summary report or data gap memo. 
3.8 Prepare HRS documentation record. 
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accord~~ce with Regional guidance 0r ocher proced~res 
as spc fied in the work assignm~ 



SITE SECURITY AND MA- ,ENANCE 

The contractor shall furnish personnel, services, materials and 
equipment required to perform site security. The following work 
breakdown structure shall be used for project seeping, 
scheduling, and technical and cost tracking and reporting. 

TASK 1 PROJECT PLANNING AND SUPPORT 

This task includes work efforts related to project initiation and 
support. Typical activities the contractor may be tasked to 
perform include but are not limited to: 

0 
0 

0 

0 
0 

Attend seeping meeting. 
Develop work plan and associated cost estimate. 
Negotiate work plan and make necessary revisions as a 
result of EPA comments and/or negotiated agreements. 

Provide conflict of interest disclosure. 
Prepare a site specific Health and Safety Plan (HSP) 
that specifies employee craining, protective equipment, 
medical surveillance requirements, standard operating 
procedures and a contingency plan in accordance with 29 
CFR 191 0 . 12 0 ( 1) ( 1 ) and ( 1 ) ( 2 ) . 

0 Perform site specific project management (monitor costs, 
prepare Monthly Progress Report and Invoice) . 

e Manage-,trac-k, and report status of site specific 
equipment. 

0 Prepare meeting minutes. 

TASK 2 SITE MAINTENANCE 

This task includes work efforts related to site maintenance. 

TASK 3 SITE SECURITY/GUARD SERVICES 

This task includes efforts to safeguard material and personnel 
working at the site. Typical activities the contractor may be 
tasked to perform include but are not limited to: 

0 
0 

0 

TASK 4 

Security services as necessary during field activities. 
Maintain daily log including a listing of all personnel 
entering and exiting the site. 

Comply with OSHA Regulation 29 CFR 1910, Hazardous 
Waste Operations and Emergency Response. 

WORK ASSIGNMENT CLOSE OUT 

This task includes efforts related to work assignment close out. 
Typical activities the contractor may be tasked to perform 
include but are not limited to: 

0 

0 
0 

0 

0 

Return of documents to EPA or other document 
repositories. 

File duplication, distribution, and storage. 
File archiving to meet Federal Records Center 

requirements. 
Use of microfiche, microfilm, or other EPA-approved data 

storaqe technoloqy. 
Prepare-a Work Assignment Close-out Report (WACR) in 



27. Procedure for Planning and Implementing Off-Site Response Actions, Federal Register, Volume 50. :-Jumber 
214, November 1985, pages 45933-45937. 

28. Procedures for Completion and Deletion ofNPL Sites, U.S. EPA, Office of Emergency and Remedial 
Response, April1989;0SWER Directive No. 9320.2-3A. 

29. Quality in the Constructed Project: A Guideline for Owners, Designers and Constructors, Volume 1. 
Preliminary Edition for Trial Use and Comment, American Society of Civil Engineers, May 1988. 

30. Remedial Design/Remedial Action (RDIRA) Handbook, U.S. EPA, Office of Solid Waste and Emergency 
Response (OSWER) 9355.0-048, EPA 540/R-95/059, June 1995. 

31. Revision ofPolicy Regarding Superfund Project Assignments, OSWER Directive No. 9242.3-08, December 1 O, 
1991. [Guidance, p. 2-2] 

32. Scoping the Remedial Design (Fact Sheet), February 1995, OSWER Pub!. 9355-5-21 FS. 
33. Standard Operating Safety Guides, U.S. EPA, Office of Emergency and Remedial Response, November \984. 
34. Standards for the Construction Industry, Code of Federal Regulations, Title 29, Part 1926, Occupational Health 

and Safety Administration. 
35. Standards for General Industry, Code ofFederal Regulations, Title 29, Part 1910, Occupational Health and 

Safety Administration. 
36. Structure and Components of5-Year Reviews, OSWER Directive No. 9355.7-02, May 23, 1991. [Guidance, p. 

3-5] 
3 7. Superfund Guidance on EPA Oversight of Remedial Designs and Remedial Actions Performed by Potentially 

Responsible Parties, April 1990, EP A/540/G-90/00 l. 
38. Superfund Remedial Design and Remedial Action Guidance, U.S. EPA, Office of Emergency and Remedial 

Response, June 1986, OSWER Directive No. 9355.0-4A. 
39. Superfund Response Action Contracts (Fact Sheet), May 1993, OSWER Pub!. 9242.2-08FS. 
40. TLVs-Threshold Limit Values and Biological Exposure Indices for 1987-88, American Conference of 

Governmental Industrial Hygienists. 
41. Treatability Studies Under CERCLA, Final. U.S. EPA, Office of Solid Waste and Emergency Response, 

EPN540/R-92/07la, October 1992. 
42. USEPA Contract Laboratory Program Statement of Work for Inorganic Analysis, U.S. EPA, Office of 

Emergency and Remedial Response, July 1988. 
43. USEPAContract Laboratory Program Statement of Work for Organic Analysis, U.S. EPA, Office of Emergency 

and Remedial Response, February 1988. 
44. User's Guide to the EPA Contract Laboratory Program, U.S. EPA, Sample Management Office, August \982. 
45. Value Engineering (Fact Sheet), U.S. EPA, Office of Solid Waste and Emergency Response, Publication 

9355.5-03FS, May 1990. 
46. Guide to Documenting Cost and Performance for Remediation Projects, Publication EPA-542-B-95-002, March 

1995. 
47. Presumptive Remedies: Policy and Procedures, U.S. EPA, Office of Solid Waste and Emergency Response, 

Directive 9355.0-47FS, EPA 540-F-93-047, PB 93-963345, September, 1993. 
48. Presumptive Remedies for Soils, Sediments, and Sludges at Wood Treater Sites, U.S. EPA, Office of Solid 

Waste and Emergency Response, Directive 9200.5-162, EPA/540/R-95/128, PB 95-963410, November, 1995. 
49. Presumptive Response Strategy and Ex-Situ Treatment Technologies for Contaminated Groundwater at 

CERCLA Sites, U.S. EPA, Office of Solid Waste and Emergency Response, Directive 9283.1-12, EPA 
5401R/023,June, 1996. 

50. Guidance on Conducting Non-Time Critical Removal Actions Under CERCLA, USEPA, Office of Emergency 
and Remedial Response 1993, EPA/540-R-93-057. 
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Attachment 3- Regulations and Guidance Documents 

The following list, although not comprehensive, comprises many of the regulations and guidance documents that 
apply to the remedial process: 
l. American National Standards Practices for Respiratory Protection. American National Standards Institute 

288.2-1980, March 11, 1981. 
2. ARCS Construction Contract Modification Procedures September 89, OERR Directive 9355.5-01/FS. 
3. CERCLA Compliance with Other Laws Manual, Two Volumes, U.S. EPA. Office of Emergency and Remedial 

Response, August 1988 (DRAFT), OSWER Directive No. 9234.1-0 I and -02. 
4. Community Relations in Superfund- A Handbook, U.S. EPA, Office of Emergency and Remedial Response, 

January 1992, OSWER Directive No. 9230.0-3C. 
5. A Compendium of Superfund Field Operations Methods, Two Volumes, U.S. EPA, Office of Emergency and 

Remedial Response, EPN540/P-87/001a, August 1987, OSWER Directive No. 9355.0-!4. 
6. Cons·truction Quality Assurance for Hazardous Waste Land Disposal Facilities, U.S. EPA, Office of Solid 

Waste and Emergency Response, October 1986, OSWER Directive No. 9472.003. 
7. Contractor Requirements for the Control and Security ofRCRA Confidential Business Information, March 

1984. 
8. Data Quality Objectives for Remedial Response Activities. U.S. EPA, Office of Emergency and Remedial 

Response and Office of Waste Programs Enforcement, EPN540/G-87/003, March 1987, OSWER Directive 
No. 9335.0-7B. 

9. Engineering Support Branch Standard Operating Procedures and Quality Assurance Manual, U.S. EPA Region 
IV, Environmental Services Division, April I, 1986 (revised periodically). 

IO. EPA NEIC Policies and Procedures Manual, EPA-330/9-78-001-R, May 1978, revised November 1984. 
- -H. Federal-Acquisition Regulation; Washington, DC: tJ.S.UovernmenfPfilitfug-Offlce (revised penOd.!cal!y). 

12. Guidance for Conducting Remedial Investigations and Feasibility Studies Under CERCLA, Interim Final, U.S. 
EPA, Office of Emergency and Remedial Response, October 1988, OSWER Directive NO. 9355.3-01. 

13. Guidance on EPA Oversight ofRemedialDesigns and Remedial Actions Performed by Potential Responsible 
Parties, U.S. EPA Office of Emergency and Remedial Response, EPN540/G-90/001, April 1990. 

14. Guidance on Expediting Remedial Design and Remedial Actions, EPA/540/G-90/006, i\ugust 1990. 
15. Guidance on Remedial Actions for Contaminated Ground Water at Superfund Sites, U.S. EPA Office of 

Emergency and Remedial Response (DRAFT), OSWER Directive No. 9283.1-2. 
16. Guide for Conducting Treatability Studies Under CERCLA, U.S. EPA, Office of Emergency and Remedial 

Response, Prepublication version. 
17. Guide to Management oflnvestigation-Derived Wastes, U.S. EPA, Office of Solid Waste and Emergency 

Response, Publication 9345.3-03FS, January 1992. 
18. Guidelines and Specifications for Preparing Quality Assurance Project Plans, U.S. EPA, Office of Research and 

Development, Cincinnati, OH, QAMS-004/80, December 29, 1980. 
19. Health and Safety Requirements of Employees Employed in Field Activities, U.S. EPA, Office of Emergency 

and Remedial Response, July 12, 1982, EPA Order No. 1440.2. 
20. Interim Guidance on Compliance with Applicable of Relevant and Appropriate Requirements, U.S. EPA, Office 

of Emergency and Remedial Response, July 9, 1987, OSWER Directive No. 9234.0-05. 
21. Interim Guidelines and Specifications for Preparing Quality Assurance Project Plans, U.S. EPA, Office of 

Emergency and Remedial Response, QAMS-005/80, December 1980. 
22. Methods for Evaluating the Attainment of Cleanup Standards: Vol. I, Soils and Solid Media, February 1989, 

EPA 23/02-89-042; vol. 2, Ground water (Jull992). 
23. National Oil and Hazardous Substances Pollution Contingency Plan; Final Rule, Federal Register 40 CFR Part 

300, March 8, 1990. 
24. NIOSH Manual of Analytical Methods, 2nd edition. Volumes I-VII for the 3rd edition, Volumes I and II, 

National Institute of Occupational Safety and Health. 
25. Occupational Safety and Health Guidance Manual for Hazardous Waste Site Activities, National Institute of 

Occupational Safety and Health/Occupational Health and Safety Administration/United States Coast 
Guard/Environmental Protection Agency, October 1985. 

26. Permits and Permit Equivalency Processes for CERCLA On-Site Response Actions, Februa.ry !9, ! 992, 
OSWER Directive 9355.7-03. 
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Attachment 2- Work Breakdown Structure for HRS Package Preparation 

Task t Project Planning and Support 
1.1 Project planning. . 

1.1.1 Attend scoping meeting. 
1. 1.2 Conduct site visit. 
1.1.3 Develop Work Plan and cost estimate 
1.1.4 Negotiate Work Plan and Cost Estimate. 
1.1.5 Provide conflict of interest disclosure. 

1.2 Prepare, review, and revise site-specific plans 
1.2.1 Health and Safety Plan (HSP) 

1.3 Pollution Liability Insurance. 
1.4 Project management. 

1.4.1 Monitor costs and prepare periodic status reports. 
1.4.2 Participate in meetings/communicate routinely/prepare meeting notes. 
1.4.3 Accommodate any external audit or review mechanism that EPA shall require 
1.4.4 Track site-specific equipment (if any). 
1.4.5 Evaluate existing data, when directed by EPA. 
1.4.6 Coordinate with local and emergency response teams. 
1.4.7 Review background documents as directed by EPA. 
1.4.8 Attend EPA-held training. 

Task 2 WorkAssignmentffask Order Closeout 
2.1 Package and return documents to the government. 
2.2 Duplicate, distribute, and store files. 
2.3 Archive files in accordance with Federal Record Center requirements. 
2.4 Produce microfiche/microfilm/optical disk or other EPA-approved storage format. 
2.5 Prepare the Work Assignment/Task Order Closeout Report (WACR). 

(PP) 

(CO) 

Task 3 Site-specific Activities (SS) 
3.1 Conduct site-specific project planning 
3.2 Determine CERCLA eligibility and collection of background information 
3.3 Prepare site specific work plans 
3.4 Conduct field work activities including obtaining site access, on-site/off-site reconnaissance and preparation of 

trip report and other follow-up activities 
3.5 Provide invoice addendums to allocate costs site specifically 
3.6 Prepare draft and revised HRS score for EPA review and determination of final HRS score 
3.7 Prepare summary report or data gap memo. 
3. 8 Prepare HRS documentation record. 
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ATTACHMENT I-SUMMARY OF MAJOR DELIVERABLES & DELIVERY SCHEDULE 

NO. OF 
TASK DELIVERABLE COPIES DUE DATE 

1 Work Plan 3 30 davs after receipt of work assignment (W A) 

l Revised Work Plan (if 3 7 days after receipt of EPA comments 
required) 

l Monthly Progress Reports 3 As required in the contract 

l Draft Health and Safety Plan 3 14 days after approval of Work Plan 
(HASP) 

1 Final HASP '1 7 davs after receipt of EPA comments .J 

3 Site-Specific Invoice 3 [insert desired delivery time] 
Addendums 

3 Preliminary HRS package 3 [insert desired delivery time] 

3 Final Draft HRS package 3 [insert desired delivery time] 
------ ~- ----- .. 

I 3 Data gap memo 3 [insert desired delivery time] 

3 Preliminary HRS score I 3 I [insert desired delive_l)' time] 

3 Revised HRS score 3 [insert desired delivery time] 

:I 3 HRS documentation record 3 [insert desired delivery time) 

3 . Trip R(l})ort 3 [insert desired delive_ry_ timeJ. 

2 Work Assignment Closeout 3 As directed in Work Assignment Closeout 
Report Notification 
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Attend Training. The contractor shall attend training held by EPA as directed by the EPA WA~t/COR. 

Develop Health and Safety Plan (HASP). The contractor shall prepare a site-specific HASP that specifies 
employee training, protective equipment, medical surveillance requirements, standard operating procedures. and 
a contingency plan in accordance with 40 CFR 300.150 of the NCP and 29 CFR 1910.120 1(1) and (I )(2). A 
task-specific HASP must also be prepared to address health and safety requirements for site visits. 

Prepare and submit costs to the Contracting Officer for approval for work assignment/task order-specific 
Pollution Liability Insurance, if the contractor plans to bill insurance premiums as a direct charge to the work 
assignment/task order and there is no contract-wide Pollution Liability Insurance. (NOTE: Track and report all 
costs associated with this subtask separately and in accordance with the Reports of Work. Attachment B, of this 
contract.) 

Task 2 Work Assignmentffask Order Closeout (CO) 

The Contractor shall perform the following efforts related to work assignment/task order close out. 

• Return of documents to EPA or other document repositories 
• ·File duplication, distribution, and storage 
• File archiving to meet Federal Records Center requirements 
• Use of microfiche, microfilm, or other EPA-approved data storage technology 
• Prepare a Work Assignment/Task Order Close-out Report (WACR) in accordance with Regional guidance 

or other procedures as specified in the Work Assignment/Task Order~ If the fmal hours/budget is greater 
than+/- 10% of the original approved work plan hours/budget, the WACR shall describe the circumstances 
that explain why this occurred. 

'Tasks 3- n Site-Specific Activities (SS) 

The Contractor shall perform the following tasks and activities related to each site. Each site shall be assigned 
a consecutively numbered task. starting with Task 3. The task shall be numbered as follows: 3.1.1 where the 
number 3 identifies the task number, the first 1 the site number ,and the second I the subtask number, i.e., 
2_.(task #) 1.( Site#) l (subtask, listed below). [include descriptions of each of the below activities as 
appropriate] 

• Conduct site-specific project planning 
• Determine CERCLA eligibility and collection of background information 
• Prepare site specific work plans 
• Conduct field work activities including obtain~g site access, on-site/off-site reconnaissance and preparation 

of trip report and other follow-up activities 
• Provide invoice addendums to allocate costs site specifically 
• Prepare draft and revised HRS score for EPA review and determination of fmal HRS score 
• Prepare summary report or data gap memo. 
• Prepare HR.S documentation record. 

RAC II Model HRS Package Preparation SOW 5 November 2002 



The contractor's technical approach to each task to be performed; any information to be produced during 
and at the conclusion of each task; and a description of the work products that will be submitted to EPA. 
[nfonnation shall be present~d in a sequence consistent with the SOW. 

A schedule with specific dates for completion of each required activity and submission of each deliverable 
required by-the SOW. This schedule shall also include information regarding timing. initiation. and 
completion of all critical path milestones for each activity and deliverable and the expected review time for 
EPA. 

A list of key contractor personnel providing support on the work assignment/task order. 

• Estimated costs for performing work assignment/task order tasks presented at the task level and the overall 
work assignment/task order !eve!. 

Prepare Revised Work Plan (if necessary). The contractor shall attend a work plan negotiation meeting at the 
___ office. EPA and the contractor will discuss and agree upon the fmal technical approach and costs 
required to accomplish the tasks outlined in the SOW. The contractor shall prepare and submit a revised work 
plan that incorporates the agreements made in the negotiation meeting. 

Provide Conflict of Interest Disclosure. Th~ contractor shall prepare and submit a conflict of interest disclosure 
statement that complies with contract requirements with the work plan/cost estimate submittal. 

Perform Site-specific Project Management. The contractor shall provide general work assignment/task order 
.... managemenrruld-cooroiriatlonfo unplemerifThework aSs-ign_menfltaS.:k order-descnbe(f!r! t.~!s sow. The

contractor shall prepare monthly progress reports in accordance with contract requirements. The contractor 
shall manage and track costs and prepare and submit invoices. The contractor shall report costs and level of 
effort (by P-level) for the reporting period as well as cumulative amounts expended to date. Periodically. during 
the colJ!se of the work assignment/task order, the W AM/COR may request actual costs to date by work 
breakdq.wn structure (WBS) element. Fer budgetin.g purposes, the contractor shaH asswue _ oftl1ese 
requests. 

Track Site-Specific Equipment. The contractor shall manage, track, and report status of site-specific equipment 
[identify equipment if any]. 

Prepare Meeting Minutes. The contractor shall participate in progress meetings during the course of the work 
assignment/task order. The .contractor shall prepare meeting minutes as requested by the WAM/COR. For 
budgeting purposes, the contractor shall assume __ meetings, with _ people in attendance, for 2 hours each 
(excluding travel time). 

Accommodate External Audit. The contractor shall accommodate any external audit or review mechanism that 
EPA may require. 

Evaluate Existing Data and Review Background Documents. The contractor shall obtain and review available 
information and evaluate existing documents and data pertaining to the site. The contractor shail obtain the 
necessary information from the W AM/COR. The contractor shall evaluate the existing data and documents, 
including but not limited to the following: 
• Record of Decision 
• PRP Work Plan 
• PRP Pre-Design Work Plan 
• PRP Health & Safety Plan 
• PRP Sampling & Analysis Plan 

PRP QAPP 

Coordinate with Emergency Response Teams. The contractor shall coordi.11ate with local and emergency 
response teams. [add detail) 
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The contractor shall communicate at least weekly with the Work Assignment Manager WAM COR. etther in 
face-to-face meetings or through conference calls. The contractor shall document all decisions that are made in 
meetings and conversations with EPA. The contractor shall forward this documentation to the W AM COR 
within five working days of the meeting or conversation. 

EPA will provide oversight of contractor activities throughout the work assignment/task order. EPA review and 
approval of de Liverables is a tool to assist this process and to satisfy, in part, EPA's responsibility to provide 
effective protection of public health, welfare, and the environment. Acceptance of contractor submittals by EPA 
does not relieve the contractor from responsibility for the adequacy of the deliverables or their professional 
responsibilities. 

RECORD KEEPING REQUIREMENTS 

Maintain all technical and fmancial records for the HRS package review in accordance with the contract. At the 
completion of the work assignment/task order, submit an official record of the HRS package review in both 
compact disk and a hardcopy to the W AM/COR. Provide the deliverables using electronic media. 

USEPA PRIMARY CONTACTS 

The USEP A primary contact for this work assignment/task order is , the W AM/COR who can be 
contacted at U ___;:__,Fax. U - Internet Address The secondary contact for this work 
assignment is who can be contacted at U _-_. Fax. U - , Internet Address -----
The mailing address is: . The mailcode is: _. 

WORK ASSIGNMENT IT ASK ORDER COMPLETION DATE & PROJECT CLOSEOUT 

At the completion of the work assignment/task order, the contractor shall perform all necessary closeout 
activities as specified in the contract. These activities include closing out any subcontracts, indexing and 
consolidating project records and files as required above, and providing a technical and financial closeout report 
to EPA. The estimated date for completion of all technical activities and closeout activities for this work 
assignment/task order is ____ . 

Task 1 Project Planning And Support (PP) WBS: l 

"The contractor shall perform the following activities to initiate and manage the work assignment/task order. 

Attend Scoping Meeting. The contractor shall contact the W AM/COR within five calendar days after receipt of 
the work assignment/task order to schedule the scoping (kickoff) meeting. It is anticipated that 2-3 contractor 
personnel will attend the scoping meeting. 

Conduct Site Visit. The contractor shall conduct a _-day site visit with the EPA W AM/COR during the 
project planning phase to develop a conceptual. understanding of the site and the RD scope and requirements. It 
is anticipated that _ contractor personnel will attend the site visit. 

Develop Work Plan. The contractor shall prepare and submit a work plan within 30 calendar days after receipt 
of the work assignment/task order. The contractor shall use information from the this SOW, appropriate EPA 
guidance (see Attachment 2), and technical direction provided by the EPA WAM/COR as the basis for 
preparing the work plan. The work plan shall include a description of project tasks, estimated costs to 
accomplish the tasks, the procedures the contractor proposed to accomplish the tasks, project documentation 
required prepared in the form of a delivery schedule, and project schedule. The contractor shall use their quality 
assurance/quality control (QA/QC) systems and procedures to assure that the work plan and other deliverables 
are of professional quality requiring only minor revisions. Specifically, the work plan shall include the 
following: 

• Identification of tasks described in the SOW. Output of this task will be a detailed work breakdown 
structure of the project. 
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Contract No: 

RAC II NATIONAL MODEL STATEMENT OF WORK 
FOR HRS PACKAGE PREPARATION FOR SITE ASSESSMENT (HR) 

Site Name, City, State 
[repeat info for all sitesJ 

Date 

Work Assignmentffask Order No: 

Introduction 

PURPOSE 

This is a multiple-site work assignment/task order for the purpose of preparing Hazard Ranking System (HRS) 
packages for site assessment. This Statement of Work (SOW) provides the framework and requirements for the 
contractor to prepare Hazard Ranking System (HRS) packages for site assessment. HRS is a scoring system that 
evaluates the relative threat to public health and the environment posed by releases and potential releases of 
hazardous substances. The HRS score and the supporting documentation are compiled into an.HRS package. 
EPA uses the information in this package to determine HRS scores, to determine priorities of sites for placement 
on the National Priorities List (NPL), and to place sites on the NPL. Major activities in this work area include 
background research, generation of an estimated HRS score, preparation of a summary report or data gap memo 
if necessary, and the generation of an HRS documentation record. 

SITE DESCRIPTIONS 

Site # I [include Site Name, ID# and Spill ID#, address of site, and a brief description of the site] 
Site #2 [same as above, etc.] 

GENERAL REQUIREMENTS 

The contractor shall furnish personnel, services, materials and equipment to support preparation of HRS 
packages for site assessments in accordance with the requirements of this SOW. If the contractor fails to meet 
the requirements within the. negotiated costs, the government may elect to provide the contractor with additional 
funds to complete the work assignment/task order without providing any additional fee. If there are changes to 
the SOW by the government, the government will issue a formal amendment to the SOW and negotiate the cost 
of the amendment with the contractor to form a new cost estimate. 

The contract work breakdown structure (WBS) (Attachment 2) shall be used for project scoping, scheduling, 
and technical and cost tracking and reporting under this work assignment/task order. 

The contractor shall maintain separate accounting for all site costs. A Report l (from Attachment B of the 
contract) shall be produced for the work assignment/task order and separate Report I 's produced for each site 
assigned under this work assignment/task order. The total of all site costs (roll-up of all site-level Report I 's) 
shall be reflected in the Report I at the work assignment/task order level. No other reports are required at the 
site level. 

The summary of major deliverables and delivery schedule for this work assignmenu'task order is specified in 
Attachment 1. 

A list of primary guidance and reference material is provided in Attachment 3. In all cases, the contractor shall 
use the most recently issued guidance. 

The contractor shall maintain HRS activity files as specified in the contract and by the Work Assignment 
Manager (WAM)/Contracting Officer Representative (COR). 
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RAC II NATIO~AL MODEL STATEMENT Of WORK 
FOR HRS PACKAGE PREPARATION fOR SITE ASSESSMENT (HR) 

Site Name, City, State 
[repeat info for all sites! 

Date 

Table of Contents 

Introduction .................................................................................................................................................................... 2 

Task I Project Planning And Support ........................................................................................................ . ' _, 

Task 2 Work Assignment/Task Order Closeout .......................................................................................................... 5 

Tasks 3 - n Site-Specific Activities .............................................................................................................................. 5 

Attachment 1 -Summary ofMajor Deliverables & Delivery Schedule ......................................................................... 6 

Attachment 2 - Work Breakdown Structure for HRS Package Preparation .................................................................. 7 

Attachment 3 -Regulations and Guidance Documents .................................................................................................. 8 

RAC II Model HRS Package Preparation SOW November 2002 





Attachment 3- Regulations and Guidance Documents 

The following list, although not comprehensive, compnses many of the regulations and guidance documents th.H 
apply to the remedial process: . . -
I. American National Standards Practices for Respiratory Protection. American National Standards !nstttute 

Z88.2-1980, March II, 1981. 
2. ARCS Construction Contract Modification Procedures September 89. OERR Directive 9355.5-01 FS. 
3. CERCLA Compliance with Other Laws Manual. Two Volumes. U.S. EPA. Office of Emer;zencv and Remed1a! 

Response, August 1988 (DRAFT), OSWER Directive No. 9234.1-0 I and -02. - · 
4. Community Relations in Superfund- A Handbook, U.S. EPA. Office of Emergency and Remedial Response. 

January 1992, OSWER Directive No. 9230.0-3C. 
5. A Compendimn of Superfund Field Operations Methods. Two Volumes. U.S. EPA. Office of Emergency and 

Remedial Response, EPA/540/P-87/00la, August 1987. OSWER Directive No. 9355.0-14. 
6. Construction Quality Assurance for Hazardous Waste Land Disposal Facilities. U.S. EPA. Office of Solid 

Waste and Emergency Response, October 1986. OSWER Directive No. 9472.003. 
7. Contractor Requirements for the Control and Security of RCRA Confidential Business Information. March 

1984. 
8. Data Quality Objectives for Remedial Response Activities, U.S. EPA. Office of Emergency and Remedial 

Response and Office of Waste Programs Enforcement. EPN540/G-87/003, March 1987, OSWER Directive 
No. 9335.0-78. 

9. Engineering Support Branch Standard Operating Procedures and Quality Assurance Manual; U.S. EPA Region 
IV, Environmental Services Division, April I, 1986 (revised periodically). 

10. EPA NEIC Policies and Procedures Manual, EPA-330/9-78-001-R. May 1978, revised November 1984. 
ll_. F'~d~ral A~~quisition. Regulation, Washington,UDG' H~s, Government Printing~ot'fice" erevtsedperiootealTy). 
12. Guidance for Conducting Remedia.i investigations and Feasibility Studies Under CERCLA, Interim Final, U.S. 

EPA, Office of Emergency and Remedial Response. October 1988, OSWER Directive NO. 9355.3..01. 
13. Guidance on EPA Oversight of Remedial Designs and Remedial Actions Performed by Potential Responsible 

Parties, U.S. EPA Office of Emergency and Remedial Response. EPN540/G-90/00I. April 1990. 
14. Guidance on Expediting Remedial Design and Remedial Actions, EPN540/G-90/006. August 1990. 
iS. Guidance on Remedial Actions for Contaminated Ground Water at Superfund Sites. U.S. EPA Office of 

Emergency and Remedial Response (DRAFT), OSWER Directive No. 9283.1-2. 
!6. Guide for Conducting Treatability Studies Under CERCLA, U.S. EPA, Office of Emergency and Remedial 

Response, Prepublication version. 
17. Guide to Management ofinvestigation-Derived Wastes, U.S. EPA, Office of Solid Waste and Emergency 

Response, Publication 9345.3-03FS, January 1992. 
18. Guidelines and Specifications for Preparing Quality Assurance Project Plans, U.S. EPA, Office of Research and 

Development, Cincinnati, OH, QAMS-004/80, December 29. 1980. 
19. Health and Safety Requirements of Employees Employed in Field Activities, U.S. EPA, Office of Emergency 

and Remedial Response, July 12, 1982, EPA Order No. 1440.2. 
20. Interim Guidance on Compliance with Applicable of Relevant and Appropriate Requirements, U.S. EPA, Office 

of Emergency and Remedial Response, July 9, 1987, OSWER Directive No. 9234.0-05. 
21. Interim Guidelines and Specifications for Preparing Quality Assurance Project Plans, U.S. EPA, Office of 

Emergency and Remedial Response, QAMS-005/80, December 1980. 
22. Methods for Evaluating the Attainment of Cleanup Standards: Vol. I, Soils and Solid Media, February 1989. 

EPA 23/02-89-042; vol. 2, Ground water (Jul 1992). 
23. National Oil and Hazardous Substances Pollution Contingency Plan; Final Rule, Federal Register 40 CFR Part 

300, March 8, 1990. 
24. NIOSH Manual of Analytical Methods, 2nd edition. Volumes I-VII for the 3rd edition, Volumes land II, 

National Institute of Occupational Safety and Health. 
25. Occupational Safety and Health Guidance Manual for Hazardous Waste Site Activities, National Institute of 

Occupational Safety and Health/Occupational Health and Safety Administratioi"'JUnited States Coast 
Goard/Environmental Protection Agency, October 1985. 

26. Permits and Permit Equivalency Processes for CERCLA On-Site Response Actions, February 19, 1992, 
OS\VER Directive 9355.i-03. 
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27. Procedure for Planning and Implementing Off-Site Response A<;tlons. Federal Reg1ster. Volume ~0. '.um~r 
214, November 1985, pages 45933.45937. 

28. Procedures for Completion and Deletion ofNPL Sites. U.S. EPA. Office of Emer2encv and Remed1at 
Response, April 1989, OSWER Directive No. 9320.2-3A. - -

29. Quality in the Constructed Project: A Guideline for Owners. Designers and Constructors. Volume 1. 
Preliminary Edition for Trial Use and Comment. American Society of Ci" il Engineers. Ma .. - 1988. 

30. Remedial Desig_n!Remedial Action (RDIRA) Handbook.. U.S. EPA. Office of Solid Waste ~d Emergency 
Response (OSWER) 9355.0-048, EPA 540/R-951059. June 1995. 

31. Revision of Policy Regarding Superfund Project Assignments. OS WE R Directive ~o. 92~2 .3 -08. December 1 0. 
1991. [Guidance, p. 2-2] 

32. Scoping the Remedial Design (Fact Sheet}, February 1995. OSWER Publ. 9355-5-21 FS. 
33. Standard Operating Safety Guides, U.S. EPA, Office of Emergency and Remedial Response. November 1.98~ 
34. Standards for the Construction Industry, Code of Federal Regulations. Title 29. Part 1926. Occupational Health 

and Safety Administration. 
35. Standards for General Industry, Code of Federal Regulations. Title 29. Part 1910. Occupational Health and 

Safety Administration. 
36. Structure and Components of5-Year Reviews, OSWER Directive No. 9355.7-02. May 23. 1991. (Guidance. p. 

3-5] 
37. Superfund Guidance on EPA Oversight of Remedial Designs and Remedial Actions Performed by Potentially 

Responsible Parties, April 1990, EP N540/G-90/00 1. 
38. Superfund Remedial Design and Remedial Action Guidance, U.S. EPA. Office of Emergency and Remedial 

Response, June 1986, OSWER Directive No. 9355.0.4A. 
39. Superfund Response Action Contracts (Fact Sheet), May 1993. OSWER Publ. 9242.2-08FS. 
40. TLVs-Threshold Limit Values and Biological Exposure Indices for 1987-88. American Conference of 

Governmental Industrial Hygienists. 
41. Treatability Studies Under CERCLA, Final. U.S. EPA. Office of Solid Waste and Emergency Response, 

EPA/540/R-92/071a, October 1992. 
42. USEPA Contract Laboratory Program Statement of Work for Inorganic Analysis, U.S. EPA. Office of 

Emergency and Remedial Response, July 1988. 
43. USEPA Contract Laboratory Program Statement of Work for Organic Analysis, U.S. EPA, Office of Emergency 

and Remedial Response, February 1988. 
44. User's Guide to the EPA Contract Laboratory Program, U.S. EPA. Sample Management Office. August 1982. 
45. Value Engineering (Fact Sheet), U.S. EPA, Office of Solid Waste and Emergency Response. Publication 

9355.5-03FS, May 1990. 
46. Guide to Documenting Cost and Performance for Remediation Projects. Publication EPA-542-B-95-002. March 

1995. 
47 .. Presumptive Remedies: Policy and Procedures, U.S. E~A. Office of Solid Waste and Emergency Response. 

Directive 9355.047FS, EPA 540-F-93-047, PB 93-963345. September, 1993. 
48. Presumptive Remedies for Soils, Sediments, and Sludges at Wood Treater Sites, U.S. EPA, Office of Solid 

Waste and Emergency Response, Directive 9200.5-162. EPN540/R-95/128, PB 95-963410, November. 1995. 
49. Presumptive Response Strategy and Ex-Situ Treannent Technologies for Contaminated Groundwater at 

CERCLA Sites, U.S. EPA, Office of Solid Waste and Emergency Response. Directive 9283.1-12. EPA 
5401RI023,June, 1996. 

SO. Guidance on Conducting Non-Time Critical Removal Actions Under CERCLA. USEPA. Office of Emergency 
and Remedial Response 1993, EPN540-R-93-057. 
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Contract No: 

-RAC II NATIONAL MODEL STATE:\1E:"IjT OF WORK 
FOR FIVE-YEAR REVIEW (fR) 

Site :"\jame. Cit~. State 
Date 

Work Assignment/Task Order No: 

Introduction 

PURPOSE 

The purpose of this Statement of Work (SOW) is to set forth the framework and requirements for implement1n~ 
the Five Year Review (FYR) at the site. Pursuant to the CERCLA. as amended bv section 12 1 ~ Jnd 
section 300.430(f)(ii) ofthe National Oil and Hazardous Substance Pollution Contingency PI~ l~CP). a 
statutory five year review is required for remedial action selected on or after October 17. 1986. The revtew mu~t 
be completed within five years of the initiation of the remedial action. and every five years thereafter. for s ttes 
that will not allow for unlimited use and unrestricted exposure after attainment of the perfon-nance standards 
stated in the Record(s) of Decision (ROD(s)). 

SITE DESCRIPTION 

[include Site Name, ID# and Spill ID#, address of site. and a brief description of the site 1 

GENERAL REQUIREMENTS 

The contractor shall furnish all personnel, services. materials. and equipment to assist EPA in perfon-ning the
year reviews in accordance with OSWER Directive 9355.7-02. "Structure and Components of Five Year 
Reviews." The contractor shall consider all current and past activities at the site. 

The contract work breakdown structure (WBS) (Attachment :n shall be used for project scoping. scheduling. anJ 
technical and cost tracking and reporting under this work assignment/task order. 

The summary of major deliverables and delivery schedule for this work assignment/task order is specified in 
Attachment l. 

A list of primary guidance and reference material is provided in Attachment 3. In all cases. the contractor shall 
use the most recently issued guidance. 

The contractor shall maintain FYR activity files as specified in the contract and by the Work Assignment 
Manager (W AM)/Contracting Officer Representative (COR). 

The contractor shall communicate at least weekly with the Work Assignment Manager W AM/COR. either in 
face-to-face meetings or through conference calls. The contractor shall document all decisions that are made in 
meetings and conversations with EPA. The contractor shall forward this documentation to the WAMICOR 
within five working days of the meeting or conversation. 

EPA will provide oversight of contractor activities throughout the FYR. EPA review and approval of 
deliverables is a tool to assist this process and to satisfy. in part. EPA's responsibility to provide effective 
protection of public health, welfare, and the environment Accc:ptance of contractor submittals by EPA does not 
relieve the contractor from responsibility for the adequacy of the deliverables or their professional 
responsibilities. 
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RECORD KEEP£NG REQUIREMENTS 
Maintain all.technical and fmancial records for the FYR in accordance \~lth the contract. At the ..:umpk(lon c'! 
the work assignment/task order. submit an official record of the FY R m both compact dtsk and a h.ud..:l'P' :c' ::>..: 
W AM/COR. Provide the deliverables using electronic media. · 

USEPA PRIMARY CONTACTS .. 

The USEPA primary contact for this work assignment task order 1s ____ .the W.~\tCOR \\hO can be 
contacted at(_)_-_, Fax. U _-__ ,Internet Address The secondary contact for thts \\orlo.. 
assignment is who can be contacted at(_)_-_. Fax. (_) . Internet Address 

The mailing address is: The mallcode is: _ -----

WORK ASSIGNMENT/TASK ORDER COMPLETION DATE & PROJECT CLOSEOUT 

At the completion of the work assignment/task order, the contractor shall perform all necessary closeout 
activities as specified in the contract. These activities include closing· out any subcontracts. indexing and 
consolidating project records and files as required above. and providing a technical and financial cl~seout repon 
to EPA. The estimated date for completion of all technical activities and closeout activities for this work 
assignment/task order is ___ _ 

Task I Project Planning and Support (PP) 

The contractor shall perform the following activities to initiate and manage the work assignment'task order. 

Attend Scoping Meeting. The contractor shall contact the W AM/COR within five calendar days after receipt of 
---the-work assignment/taskorderto-~dule the swping {k~keft}-meetffig.-lt ts-anli~ipated-lhat :!-3-eootrae1i)f' 

personnei wiii attend the kickoff meeting. 

Develop Work Plan. The contractor shall prepare and submit a work plan within 30 calendar days after recetpl 
of the work assignment/task order. The contractor shall use information from the this SOW. appropriate EPA 
guidance (see Attachment 2), and technical direction provided by the EPA WAMiCOR as the basis for 
preparing the work plan. The work plan shall include a description of project tasks. estimated costs to 
accomplish the tasks, the procedures to accomplish them. project documentation, and project schedule. The 
contractor shall use theii qualit"; aSsura&Jce/quality control (QA/QC) systems and procedures to assure that the 
work plan .and other deliverables are of professional quality requiring only minor revisions. Specifically, the 
work plan shall include the following: 

Identification of tasks described in the SOW. Output of this task will be a detailed work breakdow11 
structure of the project. 

• The contractor's technical approach to each task to be performed: any information to be produced during 
and at the conclusion of each task; and a description of the work products that will be submitted to EPA. 
Information shall be presented in a sequence consistent with the SOW. 

• A schedule with specific dates for completion of each required activity and submission of each deliverabk 
required by the SOW. This schedule shall also include mformation regarding timing. initiation. and 
completion of all critical path milestones for each activity :1nd deliverable and the expected review time for 
EPA. 

• A list of key contractor personnel providing support on the work assignment/task order. 

• Estimated costs for performing work assignment/task order tasks presented at the task level and the overall 
work assignment/task order level. 

Prepare Revised Work Plan (ifnec~ssary) The contractor shall attt!nd a work plan negotiation meeting at the 
office. EPA and the contractor will discuss and J~t!e upon the final technical approach and costs ---
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required to accomplish' the tasks outlined in the SOW. The contractor shall prepart: Jnd ,ut-m:t J rc.:·. "~·J -.,•r\.. 

plan incorporating the agreements made in the negotiation meetmg. 

Provide Conflict of Interest Dis<:losure. The contractor shall prepare and subm1t a cont1:ct L'l :ntere\t J 1scic"ure 
statement that complies with co.ntract requirements with the work plan cost .:st1matl! submmal. 

Perform Site-specific Project :Vtanagement The contractor shall provide general \\Ork ass:gnm.:nt t:1.sk order 
management and coordination to implement the work assignment. task order descnbed tn thts SOW fhe 
contractor shall prepare monthly progress reports in accordance with contract ·requirements. fhe contractor 
shall manage and track costs and prepare and submit invoices. The contractor shall report costs and le\el of 
effort (by P-level) for the reporting period as well as cumulative amounts expended to date Penodtcall\. Junn\! 
the course of the work assignment/task order, the WAMJCOR may request actual costs to date b: work. -
breakdown structure (WBS) element. For budgeting purposes. the contractor shall assume uf these 
requests. 

Track Site-Specific Equipment. The contractor shall manage. track. and report status of site-spec1tic eqUipment 
(if any). 

Prepare Meeting Minutes. The contractor shall participate in progress meetings during the course of the work 
assignment/task order. The contractor shall prepare meeting minutes as requested by the WAM. COR. For 
budgeting purposes, the contractor shall assume __ meetings. with _ people in attendance. for 2 hours each 
(excluding travel time). 

Accommodate External Audit. The contractor shall accommodate any external audit or rev1ew mechanism that 
EPA may require. 

Evaluate Existing Data and Review Background Documents. The contractor shall obtain and revu~w available 
information and evaluate existing documents and data pertaining to the site. The contractor shall obtain the 
necessary information from the W AM/COR. The contractor shall evaluate the existing data and documents. 
including but not limited to the following: 
• Record of Decision 
• PRP Work Plan 
• PRP Pre-Design Work Plan 
• PRP Health & Safety Plan 
• PRP Sampling & Analysis Plan 
• PRP QAPP 

Coordinate with Emergency Response Teams.· The contractor shall coordinate with local and emergency 

response teams. [add detail] 

Attend Training. The contractor shall attend training held by EPA as directed by the EPA W AM/COR. 

Develop Health and Safety Plan (HASP). The contractor shall prepare a site-specific HASP that specifies 
employee training, protective equipment, medical surveillance requirements, standard operating procedures. and 
a contingency plan in accordance with 40 CFR 300.150 of the NCP and 29 CFR 1910.120 1 (I) and (I )(2). A 
task-specific HASP must also be prepared to address health and safety requirements for site visits. 

POLLUTION LIABILITY fNSURANCE . WBSI 

Prepare and submit costs to the Contracting Officer for approval for work assignment/task order-specific 
Pollution Liability Insurance, if the contractor plans to b1ll insurance premiums as a direct charge to the work 
assignment/task order and there is no contract-wide Pollution Liability Insurance. ~OTE: Track and report all 
costs associated with this subtask separately and in accordance with the Reports of Work. Attachment B. ofth1s 

contract.) 
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Task 2 - Community Involvement (CR) 

The contractor shall prepare I update a Community Involvement Plan (CIPl The plan shall mcluJe J 

description of the site and the community. an overview of community imolvement to date. commumt~ cc>n..:c:m, 
regarding the site, in addition to required and suggested community Involvement activities. A list of elecreu 
officials, Agency representatives and other key contacts shall be included. The contractor shall perform rhe 
following activities: 

Review existing site information. The contractor shall review existing site information as drrected b:. EPA 

Conduct Community Interviews. The contractor shall perform the following activities to prepare and conduct 
interviews in the site community. 

• Community Interview Preparation. In preparation of the CIP or revised CIP. the contractor shall re\re'\ 
reievant background documents as provided by theW AM/COR and shall make the arrangements for and. li 

necessary, provide logistical support to the WAMJCOR who will conduct interviews with the appropnate 
governmental officials (federal, state, county, township. city) environmental groups. local broadcast and 
print media and any other relevant individuals or groups either in person or via a telephone call as approveJ 
by the Community Involvement Coordinator (CIC). 

• Community Interview Questions. 

Draft Community Interview Questions. The contractor shall prepare draft interview questions. The 
contractor should plan on assisting the. CIC with approximately _ interview questions. For 

.. hudgeting.purp_QS.es..th.e_c~m~tor S.h<lll.<!Ss.ume_ pt:~on(.s) for. __ days_for.Qil~site int_ervi~:'Ns. _ 

Final Community Interview Questions. The contractor shall prepare final interview questions 
incorporating all EPA comments. 

Prepare Community Involvement Plan (CIP). The contractor shall perform the following activities to develop J 

plan for community invoivement. 

.. Draft Conunu."lity L'lvc!vement P!a.'1. The contractor sha!! develop I revise the draft CIP. which presents an 
overview of the community's concerns and includes the following elements: I) site background including 
location, description and history; 2) community overview including a community profile. concerns and 
involvement; 3) CommUnity Involvement objectives and planned activities with schedule to accomplish 
those objectives; 4); mailing list of contacts and interested parties; 5) name and address of the infonnation 
repositories and public meeting facility locations; 6) mailing list; 7) list of acronyms; and 8) a glossary. 

• Final/Revised CIP. The contractor shall incorporate EPA comments and submit a final ClP or revised CIP 

Task 3 - Document Review (DR) 

The contractor shall obtain and review documents and site tiles. at the direction of the EPA WAMJCOR. to 
become knowledgeable with the history and status of the site. The contractor shall review existing documents 
including, but not limited to, the following: 

• Record of Decision (ROD) 
• ROD Summaries 

Consent Decree 
• Closeout Reports 
• O&M Manuals and Reports 
• Groundwater Monitoring Plans 
• Administrative Record 
• Other Documents 
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Task 4- Standards (ARAR) Review (SR) 

The contractor shall review ARARs in the ROD(s) and ROD Summary(sl. and review Federal. State ur L,-.:JI 

regulations related to public hea!th or the environment. promulgated subsequent to the ROD. tor ..:hJnl!cs ,0 

standards. Should the contractor identify changes in standards. the contractor shall e~aluate the chanl!~s ru 
assess the appropriateness of the regulations on the actions to ensure protectiveness. -

Task 5 Site Visitllnterviews (SV) 

The contractor shall interview, where appropriate. previous site statTmanagement. nearest residents to the s1te. 
PRPs, State and Local Government personnel, facility operating staff. O&M contractors. or other personnel 
associated with the selection and implementation of the Action. At interviews. contractor personnel shall 
identify themselves as employees of an EPA contractor. 

Interview Preparation. The contractor shall make the arrangements for and. if necessary. prov1de log1st11.:al 
support to the W AM/COR who will conduct interviews with the appropriate governmental otlie~als (federal. 
state, county, township, city) environmental groups. local broadcast and print media and any other rele~J.llt 
individuals or groups either in person or via a telephone call as approved by the Community Involvement 
Coordinator (CIC). 

Prepare Interview Questions. The contractor shall prepare interview questions. 

Provide Interview Support The contractor shall provide support during the interviews. For budgeting 
purposes, the contractor shall assume_ person(s) for __ days for on-site interviews. 

Task 6 Site lnspectionffechnology Review (SI) 

The contractor shall conduct a management system review and technical compliance evaluation of specific 
elements ofthe Action required to protect human health and the environment. The scope of the site inspection 
shall include all components of the source control/groundwater remediation to determine whether each element 
of the ROD(s) has been implemented and whether each component of the remedy is operating in accordance 
with its intended function. 

Task 7 Five--Year Review Report (FR) 

The contractor shall develop a Five-Year Review Report in accordance with the Comprehensive Five-Year 
Review Guidance issued June 2001. The contractor shall develop a draft FYR Report for EPA review. The 
contractor shall incorporate EPA comments and produce the final report. The report shall include a discussiOn of 
the following: 

Background information including an introduction, statement of objectives and a review of all ARARs 
Description of site conditions, including a summary of the site visit and a discussion of areas of non
compliance of ARARs 
Summary of site visit and any interviews 

• Summary offmdings, includin3 any issues, recommendations. and follow-up actions 
Discussion of community involvement activities, clean up levels. exposure pathways, and other information 
relevant to protectiveness 
Review summary, including technology recommendatwns. requirements for recommendation 

implementation, and a statement of protectiveness that 1s well supported by the document and/or 
attachments 
Summary of requirements to serve as the basis for subsequent five-year reviews, if required. 

Task 8 -Work Assignmentffask Order Closeout (CO) 

The contractor shall perform the following efforts related to ...,ork assignmenu'task order close out. 

Re~ of documents to EPA or other document repos1tonc:s 
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I 

II 

I 

File duplication, distribution. and storage 
File archiving to meet Federal Records Center requirements 
Use of microfiche, microfilm, or other EPA-approved data storage technolo~.., 

• Prepare a Work Assignment/Task Order Closeout Report ( WAC-Rl 10 accord~nce wu.h Reg tonal \!Uld.ln<:<: 

or other procedures· as specified in the work assignment/task order. If the tina! hours. bud;et IS ~~.;eater th.m 
+/- 10% ofthe original approved work plan hoursibudget, the WACR shall describe the circum;tances thJt 
explain why this occurred. 

ATTACHMENT 1- SUMMARY OF MAJOR DELIVERABLES & DELIVERY SCHEDULE 

NO, OF 
TASK DELIVERABLE COPIES . DUE DATE 

1 Work Plan 3 30 davs after receipt of work assignment ( W A l 

I Revised Work Plan 3 7 davs after receipt of EPA comments 

I Monthly Progress Reports 3 As required in the contract 

I Draft Health and Safety Plan 3 !4 days after approval of FYR Work Plan 
(HASP) 

I Final HASP 3 7 days after receipt of EPA comments 
----- - - ---- -- - ----- --~. --- --- ----

! Revie\v Corr1 .. wnents on ROD 3 14 davs after ~_pprova! cfFYR Work Plan 

I Review Comments on PRP 3 14 days after approval ofFYR Work Plan 
SAP 

1 Review comments on PRP 3 21 days after approval of FYR Work Plan 
QAPP 

1 "ev1ew '-'orruuenLS ou L ~~ j -1 UQ];;, a&L\.1 UtJ'tJIVYQI VI I II' Y't'VIA I lQ.U 
-non 

Work Plan 

I Review Comments on PRP 3 7 days after receipt of EPA comments 
Work Plan Pre-Design Work 
Plan 

I Review Comments on PRP 3 21 days after approval of FYR Work Plan 
HASP 

I Review Comments on Other 3 21 days after approval of FYR Work Plan 
Plans 

2 Draft Community I 7 days prior to conducting interviews 

Involvement Plan Interview 
Questions 

2 Final Community I 2 days prior to conducting interviews 

Involvement Plan Interview 
Questions 

2 Draft or Revised Community 3 Within_ days after approval of FYR Work 

[nvolvement Plan Pian. or within 30 days from receipt of existing 
CIP 

2 I Final or Revised Community 3 I Within 1-t days from receipt of EPA comments 
I I I 
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ATTACHMENT l- SUMMARY OF MAJOR DEUVERABLES & DELIVERY SCHEDL'LE i 

I 
.. :'IIO.OF I 

TASK DELIVERABLE COPIES DlJE DATE 

Involvement Plan I 
-

4 Assessment of Changes in 3 _days after FYR Work Plan Approv.al 
Standards 

5 Site Visit Interview Questions 3 Within davs after EPA WA:'\1 COR request 

6 Draft MSR!Technology 3 Within _days after completion of the \ISR 
Compliance Report 

6 Revised/Final MSRJ 3 Within_ days after receipt of EPA comments 
Technology Compliance 
Report 

7 Draft FYR Report Within days after work plan approval 

7 Revised/Final FYR R~port 3 Within davs after recei£t of EPA comments 

8 Work Assignment Closeout 3 As directed in Work Assignment Closeout 
Report Notification 
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Attachment 2- Work Breakdown Structure (WBS) for Fi\·e-Year Rniew 

Task l Project Planning and Support 
1.1 Project planning. ·· 

1.1.1 Attend scoping meeting. 
I . 1.2 Conduct site visit. 
l.l.3 Develop Work Plan-and cost esti~ate 
1.1.4 Negotiate Work Plan and Cost Estimate. 
1.1.5 Provide conflict of interest disclosure. 

1.2 Site-specific plans. 
1.2.1 Sampling and Analysis Plan (SAP). 
1.2.2 Health and Safety Plan (HSP) 

1.3 Pollution liability insurance 
1.4 Project management. 

1.4.1 Monitor costs and prepare periodic status reports. 
·1.4.2 Participate in meetings/communicate routinely/prepare meeting notes. 
1.4.3 Manage, track, and report status of site-specific equipment. 
1.4.4 Accommodate any external audit or review mechanism that EPA shall require. 
1.4.5 Evaluate existing data, including usability, when directed by EPA. 
1.4.6 Coordinate with local and emergency response teams. 
1.4.7 Review background documents as directed by EPA. 
1.4.8 Attend EPA-held training. 

lPPl 

TasK 2 - Conrnrunity rnvorvement (CR> 
2. I Conduct community interviews. 

" 2.2 Prepare Community Involvement Plan (CIP). 
2.3 Provide public meeting and/or open house support. 
2.4 Prepare fact sheets, notices and other informational documents. 
25 Provide support for proposed p!a.l'!.. 
2.6 Provide public hearing support. 
2. 7 Publish public notices in local newspapers serving the site community. 
2.8 Maintain public information repositories. 
2.9 Develop and update site mailing list. 
2.10 Provide administrative and technical support for Responsiveness Summary. 
2. ll Prepare presentation materials. 
2.12 Implementation of other Community Involvement activities as identified by the site-specific Community 

Involvement Plan or EPA. 
2.13 Provide technical support to review Community Involvement deliverables and participate in public meetings. 

Task Document Review 
3.1 Record of Decision (ROD). 
3.2 ROD Summaries. 
3.3 Consent Decree. 
3.4 Closeout Reports. 
3 .5 O&M Manuals and Reports. 
3.6 Administrative Record. 
3. 7 Other documents. 

Task 4 Standards (ARAR) Review 
4.1 Review ARAR.s 
4.2 Document and evaluate changes in standards 
Task 5 Site Visit/Interviews 
5. I Interview preparation. 
5.2 Interview questions. 
5 3 Interview support. 
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Task 6 Site Inspectionffechnology Review 
6.1 Prepare for MSR and technical compliance evaluation 
6.2 Conduct MSR and technical cqmpliance evaluatton 
6.3 Prepare draft report · 
6 .4 Prepare fmal report 

Task 7 Five-Year Review Report 
7.1 Draft five-year review report. 
7.2 Revise/fmalize five-year review report. 
11.3 Provide technical assistance in the preparation of the Action Memorandum. 

Task 8 Work Assignment!Task Order Closeout 
8.1 Package and return documents to the government. 
8.2 Duplicate, distribute, and store files. 
8.3 Archive files in accordance with Federal Record Center requirements. 
8.4 Produce microfiche/microfilm/optical disk or other EPA-approved storage format. 
8.5 Prepare the Work Assignment/Task Order Closeout Report (WACR). 
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Attachment 3- Regulations and Guidance Documents 

The following list, although not comprehensive, comprises many of the regulations und guidance Jocuments rh .. H 

apply to the remedial cleanup process: 

1. American National Standards Practices for Respiratory Protection. American \Jational Standards lnswute 
288.2-1980, ~arch 11, 1981. 

2. ARCS Construction Contract Modificati9n Procedures September 89. OERR Dtrective 9355 5-01 FS 
3. CERCLA Compliance with Other Laws Manual, Two Volumes. U.S. EPA. Office of Emergenc•· and Remedtal 

Response, August 1988 (DRAFT), OSWER Directive No. 9234.1-0 I and -02. - · 
4. Community Relations in Superfund- A Handbook, U.S. EPA. Office of Emergency and Remedial ResponSe:. 

January 1992, OSWER Directive No. 9230.0-3C. 
5. A Compendium of Superfund Fieid Operations Methods. Two Volumes, US. EPA. Office of Emergency and 

Remedial Response, EPA/540/P-87/00!a. August 1987. OSWER Directive No. 9355.0-14. 
6. Construction Quality Assurance for Hazardous Waste Land Disposal Facilities. U.S. EPA. Office of So ltd 

Waste and Emergency Response, October 1986, OS WER Directive No. 94 72.003. 
7. Contractor Requirements for the Control and Security of RCRA Confidential Business Information. March 

!984. 
8. Data Quality Objectives for Remedial Response Activities. U.S. EPA. Office of Emergency and Remedial 

Response and Office of Waste Programs Enforcement, EPA/540/G-87!003, March 1987, OSWER Directive 
No. 9335.0-78. 

9. Engineering Support Branch Standard Operating Procedures and Quality Assurance Manual. US. EPA Region 
IV, Environmental Services Division, April!, 1986 (revised periodically). 

10. EPA NEIC Policies and Procedures Manual, EPA-330/9-78-001-&. May 1978, revised November 1984. 
II-. Mderal-A~Regulatiotr,-W-ashington,-DC: · U:S. 6ovenurrem-"Printingi)fftce- (revlsect-periOOicaffyJ.· 
12. Guidance for Conducting Remedial Investigations and Feasibility Studies Under CERCLA, Interim Final. U.S. 

EPA, Office of Emergency and Remedial Response. October 1988, OSWER Directive NO. 9355.3-0 I. 
13. Guidance on EPA Oversight of Remedial Designs and Remedial Actions Performed by Potential Responsible 

Parties, U.S. EPA Office of Emergency and Remedial Response. EP N5401G-90100 I, April 1990. 
14. Guidance on Expediting Remedial Design and Remedial Actions, EPA/540/G-90/006, August 1990. 
15. Guidance on Remedial Actions for Contaminated Ground Water at Superfund Sites, U.S. EPA Office of 

Emergency and Remedial Response (DRAFT), OSWER Directive No. 9283.1-2. 
i6. Guide for Conducting Treatability Studies Under CERCLA. U.S. EPA, Oftlce of Emergency and Remedial 

Response, Prepublication version. 
17. Guide to Management oflnvestigation-Derived Wastes. U.S. EPA. Office of Solid Waste and Emergency 

Response, Publication 9345.3-03FS, January 1992. 
18. Guidelines and Specifications for Preparing Quality Assurance Project Plans, U.S. EPA. Office of Research and 

Development, Cincinnati, OH, QAMS-004/80, December 29. !980. 
19. Health and Safety Requirements of Employees Employed in Field Activities, U.S. EPA, Office of Emergency 

and Remedial Response, July 12, 1982, EPA Order No. 1440.2. 
20. Interim Guidance on Compliance with Applicable of Relevant and Appropriate Requirements, U.S. EPA. Ot1ice 

of Emergency and Remedial Response, July 9, 1987, OS WER Directive No. 9234.0-05. 
21. Interim Guidelines and Specifications for Preparing Quality Assurance Project Plans, U.S. EPA, Office of 

Emergency and Remedial Response, QAMS-005/80, December 1980. 
22. Methods for Evaluating the Attainment of Cleanup Standards: Vol. I. Soils and Solid Media, February .1989. 

EPA 23/02-89-042; vol. 2, Ground water (Jul 1992). · 
23. National Oil and Hazardous Substances Pollution Contingency Plan; Final Rule, Federal Register 40 CFR Part 

300, March 8, 1990. 
24. NIOSH Manual of Analytical Methods, 2nd edition. Volumes I-VII for the 3rd edition, Volumes I and 11, 

National Institute of Occupational Safety and Health. 
25. Occupational Safety and Health Guidance Manual for Hazardous Waste Site Activities, National Institute of 

Occupational Safety and Health/Occupational Health and Safety Administration/United States Coast 
Guard/Environmental Protection Agency, October 1985. 

26. Pennits and Pennit Equivalency Processes for CERCLA On-S1tl! Rl!sponse Actions, February 19, 1992, 
OSWER Directive 9355.7-03. 
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27. Procedure for Planning and lmplementing Off-Site Response Actions. Fed~ral R~\!ISl~r. Vulum~ ~0. ',umt:.:r 
214, November 1985, pages 45933-45937. · -

28. Procedures for Completion and Deletion ofNPL Sites. U S. EPA. Ot1ice of Emcrg~ncv .md Rcm~dtal 
Response, April 1989, OS WEB. Directive No. 9320.2-JA. - · 

29. Quality in the Constructed Project: A Guideline for Owners. Designers and Constructors. Volume 1. 
Preliminary Edition for Trial Use and Comment. American Society of Civil Engineers. :-.1a• 1 Q88. 

30. Remedial Design/Remedial Action (RDI.RA) Handbook, U.S. EPA. Office ofS;Iid Waste ;nd Emergencv 
Response (OSWER) 9355.0-048, EPA 540/R-95!059, June 1995. - · 

31. Revision of Policy Regarding Superfund Project Assignments. OSWER Directive No. Q2-l2 3-08. December 10. 
1991. [Guidance, p. 2-2] 

32. Scoping the Remedial Design (Fact Sheet), February 1995. OSWER Publ. 9355-5-21 FS. 
33. Standard Operating Safety Guides, U.S. EPA, Office of Eme.rgency and Remedial Response. November 1 qg~ 
34. Standards for the Construction Industry, Code of Federal Regulations, Title 29, Part 1926. Occupational Health 

and Safety Administration. 
35. Standards for General Industry, Code of Federal Regulations. Title 29, Part 1910. Occupational Health and 

Safety Administration. 
36. Structure and Components of5-Year Reviews, OSWER Directive No. 9355.7-02. May 23. 1991. (Guidance. p. 

3-5] 
37. Superfund Guidance on EPA Oversight of Remedial Designs and Remedial Actions Performed by Potentially 

Responsible Parties, April 1990, EP A/540/G-90/00 I. 
38. Superfund Remedial Design and Remedial Action Guidance, U.S. EPA, Office of Emergency and Remedial 

Response, June 1986, OSWER Directive No. 9355.0-4A. 
39. Superfund Response Action Contracts (Fact Sheet), May 1993, OSWER Publ. 9242.2-08FS. 
40. TLVs-Threshold Limit Values and Biological Exposure Indices for 1987-88. American Conference of 

Governmental Industrial Hygienists. 
41. Treatability Studies Under CERCLA, Final. U.S. EPA. Office of Solid Waste and Emergency Response, 

EP A/540/R-92/071 a, October 1992. 
42. USEPA Contract Laboratory Program Statement of Work for Inorganic Analysis, U.S. EPA. Office of 

Emergency and Remedial Response, July 1988. 
43. US EPA Contract Laboratory Program Statement of Work for Organic Analysis, U.S. EPA. Office of Emergenc:

and Remedial Response, February 1988. 
44. User's Guide to the EPA Contract Laboratory Program, U.S. EPA, Sample Management Office, August 1982. 
45. Value Engineering (Fact Sheet), U.S. EPA, Office of Solid Waste and Emergency Response. Publication 

9355.5-03FS, May 1990. . 
46. Guide to Documenting Cost and Performance for Remediation Projects. Publication EPA-542-B-95-002. March 

1995. 
47. Presumptive Remedies: Policy and Procedures, U.S. EPA. Office of Solid Waste and Emergency Response. 

Directive 9355:0-47FS, EPA 540-F-93-047, PB 93-963345. September, 1993. 
48. Presumptive Remedies for Soils, Sediments, and Sludges at Wood Treater Sites, U.S. EPA. Office ofSolid 

Waste and Emergency Response, Directive 9200.5-162, EPN540/R-95/128, PB 95-963410. November. 1995. 
49. Presumptive Response Strategy and Ex-Situ Treatment Technologies for Contaminated Groundwater at 

CERCLA Sites, U.S. EPA, Office ofSolid Waste and Emergency Response, Directive 9283.1-12, EPA 
5401R/023,June, 1996. 

50. Guidance on Conducting Non-Time Critical Removal Actions Under CERCLA, USEPA. Office of Emergency 
and Remedial Response 1993, EPA/540-R-93-057'' 
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RECORDS MANAGE:f.f"C'l>fr AND ADMINISTRATIVE SUPP .,.T 

The contractor shall furnish personnel, services, materials and 
equipment required to support the compilation of the site file 
and the Administrative Record. The site file shall contain all 
site-related, documents including memorandum correspondence, 
reports, photographs, lab data and other material produced or 
received by EPA. The Administrative Record is a subset of the 
site file containing documents that relate to public involvement 
and the selection of the Remedial Action-. The following work 
breakdown structure shall be used for project seeping, 
scheduling, and technical and cost tracking and reporting. 

TASK 1 PROJECT PLANNING AND SUPPORT 

This task includes work efforts related to project initiation and 
support. Typical activities the contractor may be tasked to 
perform include but are not limited to: 

0 
0 
0 

0 
0 
0 

• 0 

TASK 2 

Attend seeping meeting. 
Develop work plan and associated cost estimate 
Negotiate work plan and make necessary revisions, as a 
result of EPA comments and/or negotiated agreements. 
Provide conflict of interest disclosure. 
Evaluate existing data as directed by EPA. 
Perform site specific project management (monitor 
costs, prepare Monthly Progress Report and Invoice). 
Manage, track, and report status of site specific 
equipment. 

SITE FILE ORGANIZATION 

This task includes work efforts related to site file 
organization. Typical activities the contractor may be tasked to 
perform include but are not limited to: 

0 
0 

TASK 3 

Collect all site files. 
Organize documents according to Regional file structure 

in accordance with Regional guidance or other 
procedures as specified in the work assignment. 

ADMINISTRATIVE RECORD 

This task includes work efforts related to the production of the 
Administrative Record. Typical activities the contractor may be 
tasked to perform include but are not limited to: 

0 

0 

0 

0 
0 
0 

Attend meeting with WAM, Site Attorney, and 
Administrative Record Coordinator. 

Provide assistance in compiling documents comprising the 
Administrative Record File in accordance with Regional 
guidance or other procedures as specified. 

Prepare Draft Administrative Record Index in accordance 
with Regional guidance or other procedures as 
specified. 

Prepare Administrative Record Index. 
Coordinate duplication of Administrative Record. 
Assemble Administrative Record and Index. 



TASK 4 ADMINI~~RATIVC SUPPORT 

This task includes administrative support activities during the 
preparation of the site file and Administrative Record at the 
direction of the WAM. 

TASK 5 WORK ASSIGNMENT CLOSE OUT 

This task includes efforts related to work assignment closeout. 
Typical actLvities the contract~r may be tasked to perform 
include but are not limited to: 

0 

0 
0 

0 

0 

Return of documents to EPA or other document 
repositories. 

File duplication, distribution, and storage. 
File archiving to meet Federal Records Center 

requirements. 
Use of microfiche, microfilm, or other EPA-approved data 

storage technology. 
Prepare a Work Assignment Close-out Report (WACR) in 
accordance with Regional guidance or other procedures 
as specified. 



REAL PROPERTY ;QUISITION SUPPORT 

The contractor shall furnish personnel, services, materials and 
equipment required to provide support for property acquisition 
activities. The following work breakdown structure shall be used 
for project scoping, scheduling, and technical and cost tracking 
and reporting. 

Task 1 PROJECT PLANNING AND SUPPORT 

This task includes work efforts related to project initiation and 
support. Typical activities the contractor may be tasked to 
perform include but are not limited to: 

0 
0 
0 

0 
0 
0 

0 

TASK 2 

Attend scoping meeting. 
Develop work plan and associated cost estimate. 
Negotiate work plan and make necessary revisions as a 
result of EPA comments and/or negotiated agreements. 

Provide conflict of interest disclosure. 
Evaluate existing data as directed by EPA. 
Perform site specific project management (monitor costs, 
prepare Monthly Progress Report and Invoice) . 

Manage, track, and report status of site-specific 
equipment. 

PROPERTY ACQUISITION 

This task includes work efforts to assist in the acquisition of 
real property. Typical activities the contractor may be tasked 
to perform once property has been identified include but are not 
limited to: 

0 
0 

0 
0 

TASK 3 

Land Survey. 
Obtain title evidence. 

identify owner of the land. 
identify any encumbrances of record on the 
property. 

Obtain land appraisal. 
Provide technical assistance during land negotiation. 

WORK ASSIGNMENT CLOSE OUT 

This task includes efforts related to work assignment close out. 
Typical activities the contractor may be tasked to perform 
include but are not limited to: 

0 

0 
0 

0 

0 

Return of documents to EPA or other document 
repositories. 

File duplication, distribution, and storage. 
File, archiving to meet Federal Records Center 
requirements. 

Use of microfiche, microfilm, or other EPA-approved data 
storage technology. 

Prepare a Work Assignment Close-out Report (WACR) in 
accordance with Regional guidance or other procedures 
as specified in the work assignment. 
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Contract No: 

RAC II NATIONAL MODEL ST A TEMPH OF WORK 
FOR TECHNICAL ASSISTANCE tT A) 

Site 'lame, City, State 
Date 

Work AssignmentfTask Order No: 

Introduction 

PURPOSE 

The purpose of this work assignment is to obtain contractor support for [de tine the type of t.:chmcal .15mtanc.: 
that is required, e.g risk assessment, development of alternate remedy proposals. groundwater modeling. 
contaminant rate and transport, assess human health and ecological risks. and evaluation ofh,droloe.1c;l anJ 
geological data etc.] This Statement of Work {SOW) sets forth the framework and require~t:nts f~r 
implementing the required technical assistance at the site. 

DESCRIPTION OF ROD AND POTENTIAL ROD AMENDMENT 

[describe the current status and requirements of the ROD and any proposed ROD amendment) 

GENERAL REQUIREMENTS 

The contractor shall furnish personnel, services, materials and equipment to provide the required technical 
assistance in accordance with this Statement of Work and [reference the appropriate guidance. e. g. for Rl. FS 
type of activities use the Guidance for Conducting Remedia/lm:estigations and Feasihilil}· Studies Under 
CERCL4, Interim Final. (USEPA Office of Emergency and Remedial Response. October 1988). and all oth.:r 
guidance used by USEPA in conducting an RI. For others. refer to Attachment 2.] 

The contract work breakdown structure (WBS) (Attachment 2) shall be used for project scoping, scheduling. 
and technical and cost tracking and reporting under this work assignment/task order. 

The summary of major deliverables and delivery schedule for this work assignment/task order is specified in 
Attachment I. 

A list of primary guidance and reference material is provided in Attachment 3. In all cases. the contractor shall 
use the most recently issued guidance. 

The contractor shall maintain work assignment/task order activity files as specified in the contract and by the 
Work Assignment Manager (WAM)/Contracting Officer Representative (COR). 

The contractor shall communicate at least weekly with the Work Assignment Manager WAMICOR. either in 
face-to-face meetings or through conference calls. The contractor shall document all decisions that are made m 
meetings and conversations with EPA. The contractor shall forward this documentation to the WAMICOR 
within five working days of the meeting or conversation. 

EPA will provide oversight of contractor activities throughout the work assignment/task order. EPA review anJ 
approval ofdeliverables is a tool to assist this process and to satisfy. in part, EPA's responsibility to provide 
effective protection of public health, welfare, and the environment. Acceptance of contractor submittals by EPA 
does not relieve the contractor from responsibility for the adequacy of the deliverables or their professional 

responsibilities. 
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RECORD KEEPlNG REQUIREMENTS 

Maintain all technical and fmancial records for techmcal assistance m accordance wtth the contr.:tct -\t the: 
completion of the work assignmenu'task order. submit an official record of the techntcal asststance tn both 
compact disk and a hardcopy to theW AM; COR. Provide the deliverables using electroniC media. 

USEPA PRIMARY -CONTACTS 

The USEPA primary contact for this work assignment task order is . the WA11-tCOR "ho can be 
contacted at(_)_-_, Fax. (_) _-__ , Internet Address The secondary contact for thts ,~orl 
assignment/task order is who can be contacted at(_) _. _. Fa.'(. (_) . Internet AJdress 
___ . The mailing address is: . The mailcode is: 

WORK ASSIGNMENT IT ASK ORDER COMPLETION DATE & PROJECT CLOSEOUT 

At the completion of the work assignment/task order, the contractor shall perform all necessary closeout 
activities as specified in the contract. These activities include closing out any subcontracts. indexmg and 
consolidating project records and files as required above. and providing a technical and financial closeout report 
to EPA. The estimated date for completion of all technical activities and closeout activities for this work 
assignment/task order is ___ _ 

Task 1 Project Planning and Support (PP) 

The contractor shall perform the following activities to initiate and manage the work assignment/task order. 

Attend Scoping Meeting. The contractor shall contact the WAM/COR within five calendar days after receipt of 
the work assignment/task order to schedule the scoping (kickotn meeting. It is anticipated that two to three 
contractor personnel will attend· the kickoff meeting. 

Conduct Site Visit. The contractor sha!! conduct a _-day site visit with the EPA WAMJCOR during the 
project planning phase to develop a conceptual understanding of the site and the RD scope and requirements. It 
is anticipated that_ contractor personnel will attend the site visit. 

Develop Work Plan. The contractor shall prepare and submit a work plan within 30 calendar days after receipt 
of the work assignment/task order. The contractor shall use information from the this SOW, appropriate EPA 
guidance (see Attachment 2), and technical direction provided by the EPA WAM/COR as the basis for 
preparing the work plan. The work plan shall include a description of project tasks, the procedures and 
estimated costs to accomplish tasks, project documentation. and project schedule. The contractor shall use the•r 
quality assurance/quality control (QA/QC) systems and procedures to assure that the work plan and other 
deliverables are of professional quality requiring only minor revisions. Specifically, the work plan shall include 
the following: 

• Identification of tasks described in the SOW. Output of this task will be a detailed work breakdown 
structure of the project. 

• The contractor's technical approach to each task to be performed; any information to be produced during 
and at the conclusion of each task; and a description of the work products that will be submitted to EPA 
Information shall be presented in a sequence consistent with the SOW. 

A schedule with specific dates for completion of each requtred activity and submission of each deliverable 
required by the SOW. This schedule shall also include 1nformation regarding timing, initiation, and 
completion of all critical path milestones for each acti..,tt) and deliverable and the expected review time ior 

EPA. 
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• A list of key contractor personnel providing support on the \~Ork ass1gnment task order 

• Estimated costs for performing work assignment task order tasks presented at the task lo::~;t:l anJ tho:: O\t:r.lll 

work assignment/task order· level. · 

Prepare Revise~ Work Plan (if necessary) The contractor shall artc:nd a work plan no::gotiation meeting at the 
___ office. EPA and the contractor w_ill discuss and agree upon the final technical approach and costs 
required to accomplish the tasks outlined in the SOW. The contractor shall prepare and submit a re'vised work 
plan incorporating the agreements made in the negotiation meeting. 

Provide Conflict of Interest Disclosure. The contractor shall prepare and submit a conflict of interest disclosure 
statement that complies with contract requirements with the work plan~ cost estimate submirtal. 

Perfonn Site-specific Project Management. The contractor shall provide general work a.ssignment.:task order 
management and coordination to implement the work assignment'task order described in this SOW. The 
contractor shall prepare monthly progress reports in accordance with contract requirements. The contractor 
shall manage and track costs and prepare and submit invoices. The contractor shall report costs and level of 
effort (by P-level) for the reporting period as well as cumulative amounts expended to date. Periodically. durmg 
the course of the work assignment/task order, the WAMJCOR may request actual costs to date by work 
breakdown structure (WBS) el~ment. For budgeting purposes. the contractor shall assume_ of these 
requests. 

· Track Site-Specific Equipment. The contractor shall manage. track. and report status of site-specific equipment 
(if any). 

Attend Meetings. The contractor shall participate in progress meetings during the course of the work 
assignment/task order. The contractor shall prepare meeting minutes as requested by the WAMIC OR. For 
budgeting purposes, the contractor shall assume __ meetings. with _ people in attendance. for 2 hours each 
(excluding travel time). 

Accommodate External Audit. The contractor shall accommodate any external audit or review mechanism that 
EPA may require. 

Evaluate Existing Data and Review Background Documents. The contractor shall obtain. copy, and review 
available information and evaluate existing documents and data pertaining to the site. The contractor shall 
obtain the necessary infonnation from the W AM/COR. The contractor shall evaluate the existing data and 
documents, including but not limited to the following: 
• Record of Decision 
• PRP Work Plan 
• PRP Pre-Design Work Plan 
• PRP Health & Siifety Plan 
• PRP Sampling & Analysis Plan 

PRPQAPP 

Coordinate with Emergency Response Teams. The contractor shall coordinate with local and emergency 
response teams. [add detail] 

Attend ,Training. The contractor shall attend training held b~ EPA as directed by the EPA W AM/COR. 

Develop Health and Safety Plan (HASP). The contractor shall prepare a site-specific HASP that specifies 
employee training, protective equipment, medical surveillance requirements, standard operating procedures. and 
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a contingency plan in accordance with 40 CFR 300. ISO of the 'iCP ;u1d 29 C FR 1 Q 10 1 ~0 I( 1 1 JnJ ( i li.: 1 \ 

task-specific HASP must also be prepared to address health ;u1d safety reqUirements for sne , I SitS 

Prepare Site-Specific Plans: The contractor shall develop. revie .... the following s11e-s~citic pl;u15 fhe 
contractor shall develop a draft .plan for EPA review. then incorporate EPA comments to produce the tina! riJn 

[include the necessary Site-Specific Plans required to support the technical assistance requtn~d. Fur e\Jmr!.:. : 

field work, HSP. FSP and QAPP will be required. lfjust a desk e.\ercise. then these plans \\OuiJ not be 
included.] -

• Develop Field Sampling Plan {FSP). Prepare a Field Sampling Plan (FSP) that detines the samplmg and 
data collection methods that shall be used for the project. The FSP shall include sampling objecti,;s; 
sample locations and frequency; sampling equipment and procedures; sample handling and anal) sis; and a 
breakdown of samples to be analyzed through the Contract Laboratory Program (CLP) and throu\1.h otho:r 
sources, as well as the justification for those decisions. The FSP shall consider the use of all ex is~mg Jar a 
and shall justift the need for additional data whenever existing data will meet the same obJeCtive. fhe f-"SP 
shall be written so that a field sampling team unfamiliar with the Site would be able to gather the samples 
and field infonnation required. The contractor shall document any required changes to the FSP in a 
memorandum to the W AM/COR. 

• Develop Quality Assurance Project Plan (QAPP). The contractor shall prepare a Quality Assurance ProJel:t 
Plan (QAPP) in accordance with EPA QA/R-5 (latest draft or revision). The QAPP shall describe the 
project objectives and organization, functional activities, and quality assurance/quality control (QA.-QC) 
protocols that shall be used to achieve the desired Data Quality Objectives (DQ0s). The DQOs shall. at a 
minimum, reflect use of analytical methods for identifying contamination and addressing contamination 
~:onsi~tt:nt ~it~_t!t_e le":_els for re_l!l_e_di~! acti()[l objectives i~enti ~~d in _t~e !" a_t_i()n~l ~on~i11~en~l'-~~~: The . _ 
Q.A .. PP developed for the RL!fS should be referenced or adapted whene'ler possible when prepari_ng the 
QAPP for the RI!FS. 

Team or Pool Subcontract Management. If the contractor proposes utilization of a team or pool subcontractor w 
implement any portion ofthe work outlined in this SOW. the contractor shall incorporate the effort assO\:iat.:d 
with management of the tearn or pool subcontractor under this SOW element. 

Task 2 Expert Technical Assistance (ET) 

This task includes providing expert knowledge to the EPA in a variety of technical areas, including but not 
limited to: lead incineration, groundwater treatment, non-aqueous phase liquids (NAPL). soil vapor extraction. 
In addition, real estate, property law. and development expertise. [customize list to retlect specitic technical 
assistance needs and !idd descriptive bullets below as needed] The contractor shaH provide the following 
support under this task. 

• Technical Meeting Assistance. This task includes work e!Torts related to attendance at and documentation 
of meetings with EPA, principal responsible parties (PRPs). the PRP contractor. and . The 
contractor shall attend various meetings throughout the performance of the work assignmenutask order. 
These meetings are in addition to the meetings specifically included within other tasks in this SOW. The 
contractor may be required to prepare meeting minutes or comments. For budgeting purposes the 
contractor shall assume_- meetings. It should be assumed that the meetings will take place in 

. It is anticipated that each meeting will last approximately one half day and 
----------------~--that 1-2 contractor staff persons will attend each meetmg 
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Technical Assistance. The contractor shall provide assistance in the de ... elopment JnJ. or rt:\ It:'-• c't ~echn:.:JI 
infonnationl documentation relatmg to the site (e.g .. application of a specttic technolog~ un J >p.!Cttic ,1te1 
The contractor shall provide technical assistance conststmg of various technical re\tews. ev aluJtt~'ns. 
modeling activities, and assessments concerning at the stte 

[identify specific requirements] 

Counter-terrorism Support. The contractor shall provide technical assistance m suppon ofEPA"s .:ounter
terrorism efforts, as follows: 

[identify specific requirements] 

Task 3 Work Assignmentfl'ask Order Closeout (CO) 

The Contractor shall perform the following efforts related to work assignment/task order close out. 

• Return of documents to EPA or other. document repositories 
• File duplication, distribution, and storage 
• File archiving to meet Federal Records Center requirements 
• Use of microfiche, microfilm, or other EPA-approved data storage technology 
• Prepare a Work Assignment/Task Order Close-out Report (WACR) in accordance with Regional guidance 

or other procedures as specified in the Work AssignmenuTask Order. If the final houfSibudget is greater 
than+/- 10% of the original approved work plan hours/budget. the WACR shall describe the circumstances 
that explain why this occurred. 
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Attachment 1- Summarv of Major Submittals & Deliverv Schedule 
.. 

NO~ OF 
TASK DELIVERABLE COPIES DUE DATE (in calendar davs) 

I Technical Assistance Work Plan 3 21 days after receipt of ~ork 
assif!nmentitask order 

. l Revised Technical Assistance Work Plan 3 15 days after meeting agreement of 
(if necessary) EPA comments 

I l Monthly Progress Reports 3 In accordance with contract 
· requirements 

l Responses to financial information I 5 days after WAMCOR re·~'.lest 
requests 

2 [insert specific .t'iverables for Task 2) 

3 Work Assignment Closeout Report 3 As directed in Work Assignment 
· Closeout Notification 
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Attachment 2- Work Breakdown Structure for Technical Assistance 

Task l Project Planning and Support 
1.1 Project planning. 

1.1.1 Attend scoping meeting. · 
1.1.2 Conduct site visit. 
1.1.3 Develop_ Work Plan and cost estimate 
1.1.4 Negotiate Work Plan and Cost Estimate. 
1.1.5 Provide conflict of interest disclosure. 

1.2 Prepare, review, and revise site-specific plans 
1.2.1 Health and Safety Plan (HSP) 

1.3 Pollution Liability Insurance. 
1.3 Project management. 

1.3.1 Monitor costs and prepare periodic status reports. 
1.3 .2 Participate in meetings/communicate routinely/prepare meeting notes. 
1.3.3 Accommodate any external audit or review mechanism that EPA shall require 
1.3.4 Track site-specific equipment (if any) . 
. 1.3.5 Evaluate existing data, when directed by EPA. 
1.3.6 Coordinate with local and emergency response teams. 
1.3.7 Review background documents as directed by EPA. 
1.3 .8 Attend EPA-held training. 

Task 2 Expert Technical Assistance (ET) 
2.1 Provide technical meeting assistance. 
2.2 Provide assistance in developing and/or reviewing technical information/documentation relating to the site. 
2.3 Provide technical assistance for counter-terrorism support. 

Task 3 Work Assignmentlfask Order Closeout 
3.1 Package and return documents to the government. 
3.2 Duplicate, distribute, and store files. 
3.3 Archive files in accordance with Federal Record Center requirements. 
3.4 Produce microfiche/microfilm/optical disk or other EPA-approved storage format. 
3.5 Prepare the Work Assignment/Task Order Closeout Report (WACR). 
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Attachment 3- Regulations and Guidance D()(:umcnts 

The following list, although not comprehensive, comprises many of the regulations and guidance documents thJt 
apply to the RD process: 

I. American National Standards Practices for Respiratory Protection. American National Standards Institute 
Z88.2-1980, March II, 1981. 

2. ARCS Construction Contract Modification Procedures September 89. OERR Directive 9355 5-01 FS. 
3. CERCLA Compliance with Other Laws Manual, Two Volumes. US EPA. Office of Emergenc\o· and Remedial 

Response, August 1988 (DRAFT), OS WER Directive No. 9234.1-0 I and -02. - -
4. Community Relations in Superfund- A Handbook. US EPA, Office of Emergency and Remedial Response. 

January 1992, OSWER Directive No. 9230.0-JC. 
5. A Compendium of Superfund Fieid Operations Methods, Two Yoiumes. US EPA, Office of Emergency and 

Remedial Response, EPN540/P-87/001a, August 1987, OSWER Directive No. 9355.0-14. 
6. Construction Quality Assurance for Hazardous Waste Land Disposal Facilities. USEPA. Office of Solid Waste 

and Emergency Response, October 1986, OSWER Directive No. 9472.003. 
7. Contractor Requirements for the Control and Security of RCRA Confidential Business Information, March 

1984. 
8. Data Quality Objectives for Remedial Response Activities, USEPA. Office of Emergency and Remedial 

Response and Office of Waste Programs Enforcement~ EPN540/G-87/00J, March 1987, OSWER Directive 
No. 9335.0-7B. 

9. Engineering Support Branch Standard Operating Procedures and Quality Assurance Manual. USEPA Region 
IV, Environmental Services Division, April!, 1986 (revised periodically). 

10. EPA NEIC Policies and Procedures Manual, EPA-330/9-78-001-R, May 1978. revised November 1984 . 
. a. federaJAcqwsltionRegulation,-Washington,OC: ·US.·Go·•emmentPrint~periodically).· 
12. Guidance for Conducting Remedial Investigations and Feasibility Studies Under CERCLA, Interim Final. 

USEPA, Office ofEmergency and Remedial Response, October 1988. OSWER Directive NO. 9355.3-01. 
13. Guidance on EPA Oversight of Remedial Designs and Remedial Actions Performed by Potential Responsible 

Parties, USEPA Office of Emergency and Remedial Response. EP N540/G-90/00 I, April 1990. 
14. Guidance on Expediting Remedial Design and Remedial Actions. EPN540/G-90/006, August 1990. 
15. Guidance on Remedial Actions for Contaminated Ground Water at Superfund Sites. USEPA Office of 

Emergency and Remedial Response (DRAFT), OSWER Directive No. 9283.1-2. 
16. Guide for Conducting Treatability Studies Under CERCLA, USEPA, Office of Emergency and Remediai 

• Response, Prepublication version. 
17. Guide to Management oflnvestigation-Derived Wastes. USEPA. Office ofSolid Waste and Emergency 

Response, Publication 934S.J-03FS, January 1992. 
18. Guidelines and Specifications for Preparing Quality Assurance Project Plans, US EPA, Office of Research and 

Development, Cincinnati, OH, QAMS-004/80, December 29. 1980. 
19. Health and Safety Requirements of Employees Employed in Field Activities, USEPA, Office of Emergency and . 

Remedial Response, July 12, 1982, EPA Order No. 1440.2. 
20. Interim Guidance on Compliance with Applicable of Relevant and Appropriate Requirements, USEPA. Office 

of Emergency and Rex:nedial Response, July 9, 1987, OSWER Directive No. 9234.0-05. 
21. Interim Guidelines and Specifications for Preparing Quality Assurance Project Plans, USEPA. Office of 

Emergency and Remedial Response, QAMS-005/80, December 1980. 
22. Methods for Evaluating the Attainment ofCieanup.Standards: Vol. I. Soils and Solid Media. February 1989, 

EPA 23/02-89-042; vol. 2, Ground water (Jul 1992). 
23. National Oil and Hazardous Substances Pollution Contingency Plan: Final Rule, Federal Register 40 CFR Pan 

300, March 8, 1990. 
24. NIOSI:;l Manual of Analytical Methods, 2nd edition. Volumes 1- VII for the 3rd edition. Volumes I and II. 

National Institute of Occupational Safety and Health. 
25. Occupational Safety and Health Guidance Manual for Ha.zJJ'dous Waste Site Activities, Nationallnstitute of 

Occupational Safety and Health/Occupational Health and Safety Administration/United States Coast 
G~ard!Environmental Protection Agency, October 1985. 

26. OSWER Directive No. 9355.7-02, May 23, 1991. [Guidance, p. 3-5) 
27. OSWER Directive No. 9242.3-08, December 10, 1991. [Guidance. p. 2-2] 
28. Pennits and Pennit Equivalency Processes for CERCLA On-Site Response Actions, February 19, 1992, 

OSWER Directive 9355.7-03. 
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29. Procedure for Planning and Implementing Off-Site Response Actions. Fedenl Reg1ster. \'vlum.: ~0. '.um!:-..:r 
214, November 1985, pages 45933-45937. 

30. Procedures for Completion and Deletion ofNPL Sites. US EPA. Office of Emergency and Remed1al R.:~~mse. 
April 1989, OSWER Directive No. 9320.2-3A. 

31. Quality in the Constructed ProJect: A Guideline for 0,.,11ers. Designers and Constructors. Volume 1. 
Preliminary Edition for Trial Use and Comment, American Socierv of Civil Engineers. \-iav 1988. 

32. Remedial Design and Remedial Action Handbook (Draft). USEPA. Office of E~ergencv ~d Remed1al 
Response, August 1993, OSWER Directive No. 9355.5-22. · 

33. Scoping the Remedial Design (Fact Sheet), May 1993. OSWER Publ. 9355-5-21 FS. 
34. Standard Operating Safety Guides, US EPA, Office of Emergency and Remedial Response. ~o,·.:mber 1984. 
35. Standards for the Construction Industry, Code of Federal Regulations. Title 29. Part 1926. Occupational Health 

and Safety Administration. 
36. Standards for General Industry, Code of Federal Regulations, Title 29. Part 1910. Occupational Health and 

Safety Administration. 
37. Superfund Guidance on EPA Oversight of Remedial Designs and Remedial Actions Performed by Potentially 

Responsible Parties, April 1990, __ . 
38. Superfund Remedial Design and Remedial Action Guidance, USEPA. Office of Emergency and Remedial 

Response, June 1986, OSWER Directive No. 9355.0-4A. 
39. Superfund Response Action Contracts (Fact Sheet), May 1993, OSWER Publ. 9242.2-08FS. 
40. TLVs-Threshold Limit Values and Biological Exposure Indices for 1987-88. American Conference of 

Governmental Industrial Hygienists. 
41. Treatability Studies Under CERCLA, Final. USEPA, Office of Solid Waste and Emergency Response. 

EPA/540/R-92/071a, October 1992. 
42. USEP.A Contract Laboratory Program Statement of Work for Inorganic Analysis, US EPA. Office of Emergency 

and Remedial Response, July 1988. 
43. USEPA Contract Laboratory Program Statement of Work for Organic Analysis, US EPA. Office of Emergency 

and Remedial Response, February 1988. 
44. User's Guide to the EPA Contract Laboratory Program, US EPA. Sample Management Office. August I 982 
45. Value Engineering (Fact Sheet), USEPA, Office of Solid Waste and Emergency Response, Publication 9355 5-

03FS, May 1990. 
46. Guide to Documenting Cost and Performance for Remediation Projects. Publication EPA-542-B-95-002. March 

1995. 
47. Presumptive Remedies: Policy and Procedures, U.S. EPA. Office of Solid Waste and Emergency Response. 

Directive 9355.0-47FS, EPA 540-F-93-047, PB 93-963345. September. 1993. 
48. Presumptive Remedies for Soils, Sediments, and Sludges at Wood Treater Sites, U.S. EPA, Office of Solid 

Waste and Emergency Response, Directive 9200.5-162. EPN540/R-95/128, PB 95-963410. November, 1995. 
49. Presumptive Response Strategy and Ex-Situ Treatment Technologies for Contaminated Groundwater at 

CERCLA Sites~ U.S. EPA, Office of Solid Waste and Emergency Response, Directive 9283.1-12, EPA 
540IR/023,June, 1996. 
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INTEGRATED SI ASSESSMENT INVESTIGATION 

The contractor shall furnish perso~~el services. 3~j 
equipment required to support integrated si:e assess~e~: a~d 
investigation activities. Integrated site assessment a~d 
investigation activities will ge~erally be performed u~der :~e 
following condition~: 

0 P~blic drinking water supplies are or may be 
contaminated with a hazardous substance; 

0 Private wells are or may be contaminated with a 
hazardous·substance above a health based benchmark; 

0 Soils on school, day care center, or residential 
properties are or. may be contaminated above background 

levels; 
0 A hazardous substance is detected or suspected above 

0 

0 

background in an off-site air release in a populated 
area; 

A highly toxic substance known to bioaccumulate has been 
or may have been discharged into surface waters; and/or 

Sensitive environments are or may be contaminated with a 
hazardous substance above background levels. 

Such sites are both potential removal candidates and 
potential NPL candidates, and an integrated site assessment may 
be warranted. 

Activities performed pursuant to this requirement shall 
be in conformance with OSWER Directive 9345.1-GFS, September 1993 
entitled, "Integrating Removal and Site Assessment Investigations 
(EPA/540-F-93-038). The following work breakdown structure is to 
be used for project seeping, scheduling, and technical and cost 
tracking and reporting. 

Task 1 PROJECT PLANNING AND SUPPORT 

This task includes work efforts related to project initiation. 
Typical activities the contractor may be tasked to perform 
include but are not limited to: 

0 
0 
0 

0 
0 

0 

0 

0 

0 

Attend seeping meeting(s) 
Develop work plan and associated cost estimate. 
Negotiate work plan and make necessary revisions as a 
result of EPA comments and/or negotiated agreements. 

Provide a conflict of interest disclosure. 
Prepare a site specific Health and Safety Plan (HSP) due 
specifies employee training, protective equipment, 
medical surveillance requirements, standard operating 
procedures and a contingency plan in accordance with 29 
CFR 1910.120 1(1) and (1) (2). 

Prepare a Field Sampling Plan (FSP) that describes the 
number, type, and location of samples and type of 
analyses. 

Prepare a Quality Assurance Project Plan (QAPP) in 
accordance with EPA QA/R-5 (latest draft/revision). 

Investigate cultural resources and environmental equity 
issues. 

Attend Agency-held training. 



0 

0 

TASK 2 

?repare st.at.' ................. ...,_ .. --
-~ ......... Q- - ...... '::1 

- . . 
==--~-.:: ·.,;- ::s: 

summaries, .d report schedules. 
Perform site specific project manage~~~= ~=~:::~ ::s: 5 . 

prepare Monthly Progress Report and :~voic~· 
INITIAL SITE DISCOVERY/SCREENI:-.;G Sl.,;??OR":' 

This task includes work efforts related to providi~g s~ppc~: :: 
~PA during initial site discovery and screening. Typ1ca~ 
activities the contractor may be tasked to perfor~ include b~t 
are not limited to: 

0 

0 

0 

Review EPA Form 9200- l, "Incident Notification Report" 
to become familiar with the project. 

Provide technical support to EPA in its review of 
potential options for the project which include: 
no action, defer to other authority, emergency 
response, removal preliminary assessment, remedial 
preliminary assessment, or an integrated preliminary 
assessment. 

Perform ·a site visit which may include the collection 
of the following data elements: 

Current human exposure identification (option -
d~t:~r~ii1~ .. the J?res~nce <:>f mult~_I?le __ sours:es __ of risk 
...,.,....~ ,....,,.,.,...,,1 ~+-; ~ro. ..,.....~ ol, ::aoco,......,,...~ ::lt-.ot4 ,..,,; t-h t--ho c:::::!! it-o ':::I.M~ 
Q.L.L\..4 '-"""'lli.\,A..._~l._4.V'- 4._WJ"lo. 1..4-:l~'-''-...1.."-'4\o...'-._., T'1'._"-44 "--""'"- w•'-'- '-44 ......... 

nearby sites) 
Source identification including locations, sizes 
and volumes 
Information.on hazardous substances which 
are. present 
Labels on drums and/or containers 
Containment evaluatlon 
Evidence of releases 
Location of wells on-site and in the immediate 
vicinity of the site 
Runoff channels or pathways 
Location of site or sources relative to surface 
water 
Nearby ~etlands evaluation 
Nearby land uses 
Distance measurements or estimates for wells, land 
uses, surface water and wetlands 
Public accessibility to the site 
Blowing soils and air contaminants 
Photodocumentation of site conditions 
Site sketches 
Petroleum release 
Fire/explosion threats 
Urgency for need for response actions 
Response and treatment technology evaluation 
Pathway analysis 
Perform environmental, ~edia, waste and/or biota 
sampling (optional) 
Perimeter survey 
Number of people with:n 200 feet 
Sensitive environimen:s/species determination 



() 

0 

0 

Regulatory program files (e.g., RC~, ~3:~~. 
State, County, etc.) 
Site access information and property ow~e~sh~~ 
Site history and industrial processes 
Substances used at the site 
East -releases (substances, locations, and l~pac:s 
Latitude and longitude 
Topographic maps 
Initiate cqllection of information related to 
delineation of potentially responsible parties 
Treatment technology review 

Review file search and site visit data and report 
results of this analysis to EPA. 

Collect any information needed to complete a remedial 
site assessment (Preliminary Assessment) that was 
not part of the initial file search of site visit 
including. 
Population within 1 and 4 miles 
All private and municipal wells within 4 miles 
Depth to groundwater 
Local or regional geology and climate 
Distance to surface water measured 
Fisheries along a 15 mile surface water migration 
pathway 
Sensitive environments along a 15-mile surface 
water pathway 
Size of wetlands 
Pre~iminary HRS score/PREscore 

The contractor shall conduct all prehminary assessments in 
accordance with "Guidance of Performing Preliminary Assessments 
under CERCLA," OSWER Directive 9345.0-01A, September 1991, or 
latest revision. 

0 Attend meetings with EPA 

TASK 3 INTEGRATED SAMPLING/INVESTIGATION SUPPORT 

This task includes work efforts related to providing support to 
the EPA for the current screening level SI (see section 2.1 of 
Guidance for Performing Site Inspection Under CERCLA, OSWER 
Directive 9345.1-05, September 1992) and any removal sampling, 
activities not already addressed under Task 2. Activities 
performed pursuant to this task will occur when a remedial action 
is warranted and the site appears that it will be placed on the 
NPL. Typical activities the contractor may be tasked to perform 
include but are not limited to: 

0 Performing integrated SI/removal assessment sampling 
with the following emphasis: 

Remedial SI Emphasis 
Attribution to the site 
Background samples 
Ground water samples 
Grab samples from residential soils 



Sur:ace water sedime~t sa~~:es 
HRS facto related to surface water 
Strategic ~ampling for the HRS 

mp:.e ;.cc3.:.:.:::-:s 

Use of routine analytical services \R.AS) and ~·..;.:.::"..c 
Turnaround Methods (QTM) available via ~te ~?A 
Contract Laboratory Program (CLP) (Analyti::a:. 
services must be suitable for NPL listing pu~p~s~s 
and data should include the appropriate reoo~t:.~o 
requirements to a1low for data validation ~t a -
later date if required] · 

Full screening organic and inorganic analyses 
Definitive analyses 
Documentation including targets and receptors 
Computing HRS scores 
Standardized reports 

Removal Assessment Emphasis 
Sampling from containers 
Physical characteristics of Wastes 
Treatability and other engineering concerns 
Composite and grid sampling needs 
Rapid turnaround on analytical services 
Field/screening analyses 
PRP-lead removal actions 
Goal of characterizing site (e.g., defining extent of 
contamination) 

·· Tocus on -NCP removal action cr.tterta 

0 · Providing a SI/removal assessment sampling report 
including a description of the analytical data 

quality procedures utilized to ensure collection of 
data needed for HRS observed releases. 

0 Completing a HRS screening using PREScore (if not _., ____ ..,:~ __ ...:1--- -- ___ ._ -~ --- ... ·-~--·- -.:~- _ .... _,,,_ ... ~_.....,, -..-..4 
d.J...LI:::c:I.UY UUUt::: d.::! tl<:l.LI.. UJ.. ti.L.<=V.LUU~ ~.LI..<::: <:::VO...I.U.Q.I....I.VU/ QUY 

report the draft score to the Region prior to 
proceeding with the formal HRS package. 
0 Upon Regional approval, preparing a draft HRS Package 

(including Site Summary, computerized HRS Score Sheets, 
Documentation Record, Figures, Maps, and References). 

0 Responding to comments from the Region, 
EPA-Headquarters, and the Headquarters HRS Quality 

TASK 4 

Assurance Contractor, and finalizing the formal HRS 
Package. 

WORK ASSIGNMENT CLOSE OUT 

This task includes efforts related to work assigmment close out. 
Typical activities the contractor may be tasked to perform 
include but are not limited to: 

0 Return of documents to EPA or other document 
repositories. 
0 File duplication, distribution, and storage. 
o File archiving to meet Federal Records Center 

requirements. 
o Use of microfiche, microfilm, or other EPA-approved data 

storage technology. 
o Prepare a Work Assignment Cicseout Report (WACR) in 

accordance with Regional gu1diance or other procedures 



as ecified in the work ass:.~ .e::~. 





ATTACHMENT 3 

Management Controls for Advisory and Assistance Services/Vulnerable 
Services. 





ATTACHMENT 3 

MANAGEMENT CONTROLS AND BEST PRACTICES 
FOR ADVISORY AND ASSISTANCENULNERABLE SERVICES 

Chapter 2 of the EPA Contracts Management Manual (CMM) identifies examples of Advisory and 
Assistance Services (AAS). AAS are those which may rise to the level of inherently governmental 
functions without adequate controls. Of the AAS examples cited _the following could potentially apply to 
the RACS II contract. Specific management controls to mitigate these potential services are defined for 
each example. 

Conflicts of Interest (COl) 

Because of the specialized requirements and complex mixture of work required under Superfund contracts, 
EPA and its Superfund contractors face difficult problems in the identification, evaluation, avoidance, 
neutralization, and mitigation of potential conflicts of interest. Accordingly, everyone involved in the RAC 
program, both contractor and government employees, must exercise the greatest care on this issue and be 
prepared to make every effort to work within the parameters of existing Agency COl policy. 

Contractors, their parents, or subsidiaries must not enter into outside contractual or other arrangements 
which might create an actual or potential conflict of interest. Contractors may not use personnel whose 
objectivity may be called into question. Since cost recovery and other litigation concerning work 
performed by Superfund contractors may arise many years after a project is completed, contractors must try 
to avoid conflicts of interest even after that wprk is completed. 

Special clauses in EP AAR (Organizational Conflict oflnterest and Limitations of Future Contracting) 
require contractors to ensure compliance with these requirements by identifying and reporting actual and 
potential COl problems to the Contracting Officer. Special requirements with respect to certain kinds of 
potential subcontractor conflicts of interest are likewise regulated. 

EPA is responsible for both the cleanup of certain sites as well as the enforcement of the cleanup efforts of 
others. Because its contractors are frequently involved in both kinds of activities, effective controls and 
extra effort on the part of all concerned are required to police conflicts of interest. 

The problem is further magnified because of a number of other factors. The Agency has traditionally 
placed heavy reliance on the contractor community in the performance of its mission, particularly in the 
hazardous waste arena. The work is scientifically complex and legally sensitive. Moreover, work is 
performed at multiple sites and changing cleanup priorities make it impossible to identify locations and site 
conditions before contract award. 

It is likewise impossible to predict cost recovery or enforcement actions against potentially responsible 
parties (PRP) until perhaps many years later. The integrity of cost recovery efforts must not be tainted by 
PRP claims of contractor conflict of interest. The solvency of the Superfund itself and with it continued 
funding of Superfund projects depend in no small part on the strict observance of Agency COl policy. 

In an effort to mitigate COl issues in RAC, offerors will be required to prepare and submit an 
organizational COl plan as part of their technical proposals. Minimum standards will be provided to the 
contractor in the proposal instructions in the solicitation. These pre-award COl plans describe the offeror's 
COl systems that are in place to avoid, neutralize, or mitigate both real and apparent COl. COl plans are 
evaluated by the Contracting Officer and determined to be acceptable or unacceptable. In addition, once 
contracts are awarded, there are COl procedures established by the Agency when Task Orders/Work 
Assignments are initiated. 



Confidential Business Information (CBI) 

Under the authority of the Comprehensive Environmental Response, Compensation, and Liability Act 
(CERCLA or Superfund) of 1980, as amended by the Superfund Amendments and Reauthorization Act of 
1986 (SARA), Section 311 ofthe Clean Water Act, as amended by the Oil Pollution Act of 1990 (OPA) 
and Subtitle I of the Resource Conservation and Recovery Act (RCRA), pursuant to the National Oil and 
Hazardous Substances Pollution Contingency Plan (NCP), EPA has been delegated the responsibility to 
undertake response actions with respect to the release or threat of release of oil, petroleum products, 
hazardous substances, or pollutants and contaminants, that pose an actual or potential threat to human 
health or welfare, or the environment. In addition, EPA has authority, under the Emergency Preparedness 
and Community Right-to-Know Act (EPCRA) and other iaws, to provide support to help mitigate 
endangerment of the public health, welfare or environment during other emergencies and natural disasters, 
as well as support states and communities in preparing for response to releases of oil, petroleum products 
and hazardous substances. 

During the performance of the contract, the contractor may require access to CBI. The contractor and its 
employees shall: 1) use the CBI only to carry out the work required under the contract; 2) not disclose the 
information to anyone other than EPA personnel with a legitimate need-to-know; and 3) return the 
information to the designated EPA personnel when the information is no longer required or to a secured 
area. The contractor is also required to obtain \\tTitten confidentiality agreements from any employees 
having access to CBI before being allowed-access. The contract CBI clauses are to be included in any 
subcontract~ that reql}ire the sub<;of1tra<;tor to be furnished with CBI. .. 

Control measures must be established to ensure that contractors do not have inappropriate access to 
privileged and sensitive information. Contractor and EPA employees will be notified that any privileged or 
sensitive information must be stored in secure file cabinets when not being used by the appropriate 
employees. Specific contractor employees will be designated to have access to the information in these 
:abinets. These employees will sign special confidentially agreements to ensure that sensitive information 
will not be inappropriately used or released to unauthorized individuals. If secure file cabinets are not 
readily available because of the urgency of the response or the remote location of the response, all CBI must 
be safeguarded to the extent practicable, by being stored in secure briefcases or some other effective means. 

A Management Plan that includes the contractor's CBI plan will be included in the technical proposals and 
appropriate clauses from 40CFR Part 2, Subpart B will be included in the contract. In addition, the current 
Best Practice on Initiation of a Task Order/Work Assignment will include requirements that conditions for 
disclosure of CBI to the contractor are met prior to CO approval of the W A and prior to the PO providing 
the contractor access to CBI.. 

Personal Services 

The successful offeror will ensure that all contractor and subcontractor personnel associated with this 
contract shall wear appropriate identification badges and specifically identify themselves as contractors to 
EPA. This will be required whenever the contractor is dealing in person with the public state/local 
officials, or any Federal officials, including EPA, or when the contractor is present in government facilities. 
The contractor and subcontractor personnel shall also identify themselves as such when communicating via 
telephone or electronically with any of these entities. Periodic monitoring will occur by the Project Officer 
(PO) to ensure that the contractor adheres to this control. Per the CMM, the Contract Officer (CO) shall 
perform an on-site visit at least annually for all on-site contracts. The CO shall also discuss personal 
services issues with the PO for individual on-site contracts on an annual basis. 

Inherently Governmental Functions 

~he contractor will be asked to provide support services such as analyses and feasibility studies to be used 
by EPA personnel in developing guidance for the program. The contractor shall provide research and 



analysis for EPA's use in assisting EPA in developing strategies, guidance, technical assistance, 
partnerships and pilot projects. To assure that there is no appearance or likelihood that Agency policies or 
decisions are made by non-EPA employees or that Agency policy makers and decision-makers are not 
improperly influenced by recommendations presented as contract deliverables, a management control will 
be in place that requires contractors, when submitting reports that contain recommendations, to a) explain 
and rank policy or action alternatives, if any, (b) describe procedures used to arrive at recommendations, (c) 
summarize the substance of deliberations, (d) report any dissenting views, (e) list sources relied upon, 
and/or (f) otherwise make clear the methods and considerations upon which recommendations are based. 

Services provided under this procurement will also require contractor support involving the communication 
of EPA policy and regulations. The Work Assignment Manager (W AM) will ensure that the final product 
provided by the contractor is unbiased and represents Agency thinking and the contractor does not interpret 
policy or regulations. All policy issues wili be resolved by Agency officials. 

Prior to initiating any activity in support of conferences or meetings with EPA, the contractor will be 
required to submit work plans and deliverables for W AM review and approval. The W AM will ensure the 
technical content of all materials for meetings or conferences prepared by the contractor will be in 
accordance with EPA technical directives or guidance documents. 

The W AM will also review and approve work plans and deliverables to ensure that the contractor does not 
develop any materials in conflict with EPA policy and ensure that the contractor does not make or interpret 

.. policy. 

The WA.M will review and approve all materials to be discussed or distributed at meetings or conferences. 

During conferences or meetings, all policy questions will be directed back to the W AM for resolution. 

Miscelianeous 

Travel - There \Vill be a solicitation provision and contract clause in the coiitract tl1at specifies the 
contractor is required to follow the requirements of Subpart 31.2 of the FAR and the Federal Travel 
Regulations in incurring allowable travel costs under the resultant contract, and correspondingly must at all 
times seek and obtain government rates whenever available and observe current subsistence ceilings. 

Duplication - The revised EP AAR clause 1552.208-70 dated 10/3/2000 will be included in the 
solicitation. Any duplication efforts needed beyond the clause limitations will be done by GPO per the 
printing agreement already established. 



MANAGEMENT CONTROLS FOR VULNERABLE SERVICES 

Chapter 3 of the EPA Contracts Management Manual identifies four examples of vulnerable services. 
Vulnerable services are those which are less sensitive than advisory and assistance services but still require 
special control measures and safeguards to prevent establishing improper personal services relationships, 
providing contractor personnel with improper access to private or sensitive information, and confusion 
regarding the identity of the employer of the individuals. Of the examples cited, the following could apply 
to the RAC II contracts. Specific management controls are defined for each_example. 

1. Situations where contractors share office space with EPA employees. 

Shared Office Space 

The contractor may need to temporarily share space in an on-site trailer with EPA personnel during the 
performance of activities under this contract. If a private office for EPA personnel cannot be fabricated in 
the trailer, the trailer space will be divided into separate sections for EPA and contractor personnel. The 
contractor's section of the trailer will be clearly designated as a contractor office. The EPA section of the 
trailer will be off-limits to unauthorized contractor personnel, and EPA will secure all sensitive information 
in file cabinets with locks designated for the storage of such information. EPA and authorized contractor 
employees will be notified that any privileged or sensitive information must be stored in these cabinets 
when not being used. Only authorized EPA personnel will have keys to these cabinets. On-site access to 
the trailer also will be restricted to authorized EPA and contractor personnel only. The contractor will 
require that designated employees sign confidentiality agreements regarding authorized use and treatment of 
sensitive information. The trailer and file cabinets will be locked and secured after working hours. 

All on-site contractor personnel will wear identification clearly identifying their respective organization, 
consistent with approved health and safety requirements. Only the Work Assignment Managers 
(W AMs )/Task Order Managers . 
(TOMs), Project Officer (PO), or Deputy Project Officer (DPO) may provide technical direction of 
activities while on-site, and he or she may issue technical direction only to the contractor's site manager or 
other designated point of contact, in accordance with the contract's technical direction requirements. This 
direction will be consistent with the defined scope of the work assignment/task order. The EPA official 
responsible for the issuance of the technical direction will monitor the contractor's compliance with these 
requirements. 

2. Any situation where a contractor has access to confidential business information 
and/or any other sensitive information. 

Confidential Business Information 

The contractor may need to have access to confidential business information (CBI) while performing 
remedial support activities under the contract. The contract will contain the clauses "Screening Business 
Information for Claims of Confidentiality" (EPAAR 1552.235-70, APR 1984) and "Treatment of 
Confidential Business Information" (EPAAR 1552.235-71, APR 1984). These clauses require the 
contractor to survey businesses for possible claims of confidentiality before collecting any information, and 
to ensure that CBI furnished by the Government is used only for the purposes of performing the work under 
contract, is not disclosed to any parties outside EPA without prior approval, and is returned to EPA upon 
completion of the work. The contractor must obtain a written agreement to honor these limitations from 
each person who will have access to CBI before that person is allowed access. These clauses are mandatory 
for this contract, and the terms and conditions are enforceable by both EPA and any affected business 
having proprietary interest in the information. 

Jpon award of the contract, internal controls also will be implemented to ensure that EPA employees do 
not release CBI to the contractor in violation of regulatory requirements. The requirements and procedures 



for release of CBI will be covered in periodic training sessions for EPA personnel using the contract. The 
Project Officer, Deputy Project Officer and Contracting Officer will periodically review information 
releases to ensure that CBI requirements are being followed. 

3. Any situation where it can be assumed that the contractor is EPA, without 
specifically identifying itself as a contractor. 

Contractor Mistaken for EPA 

To' avoid being mistaken for EPA employees, all contractor employees will wear identification that clearly 
identify them as contractor personnel. Contractor employees also will be required to identify themselves as 
contractor empioyees working under contract to EPA at the beginning of any conversation concerning 
matters relating to the performance of this contract. In any situation in which EPA and contractor . 
employees temporarily share the same building or trailer space, the contractor's section will be separated 
from the EPA section and clearly marked by signs identifying the contractor; EPA will either not have 
privileged or sensitive information in this area or will keep this information in locked storage when not in 
use. Communication and security procedures will be covered in periodic training courses (e.g., the three 
year recertification course) for EPA personnel using the contract. In addition, a clause addressing these 
requirements will be included in the contract. 





Remedial Action Contract 2 
Reports of Work for Work Assignments - REGION Ill 

Attachment B 

1.0 Introduction 

1. 1 Overview 

EPA requires Remedial Action Contractors to submit various types of information on their work, 
ranging from Work Assignment Work Plans to project deliverable:;. The purpose of this Appendix 
is to describe the categories of reports of work Contractors shall be required to provide routinely 
to EPA under a Remedial Action Contract 2 (RAC 2). Required report format, content, and 
submission instructions are also presented here. 

1.2 Report Categories 

The required standard categories of RAC reports are (1) Progress Reports; (2) National Reports; 
(3- was 5) Work Plans; (4- was 6) Project Reports (i.e., RifFS report); (5- was 7) Cost 
Recovery Documentation; (6- was 8) Non-CLP Analytical Services Tracking; and (7- was 9) 
Region Specific Reporting Requirements. 

Report Title Frequency Number of Copies Recipients 
Progress Reports• 

• Executive Summary (Narrative and Monthly 1 Paper co 
Backup Overall Contractual Reports) 3CDROMs CO (1) & PO (2) 

• Work Assignment (WA) Reports Monthly PDF of WA Rpts• WAMs 
(Narrative and Financial Status)* 

• Contract Invoice Backup Reports• Monthly PDF w//WA Rpts• WAMs 

National Reports 
• Executive Summary (Narrative and Monthly 1 PDF each via e-mail HQ- OSRTI 

Backup Overall Contractual Reports) HQ-OAM 

Work Plans In Response to Work 1 PDF each via e-mail CO, PO,& 
~ignments WAM 

Project Reports As Specified in As Requested As Requested 
Work Assianments 

Cost Recovery Documentation As Requested As Requested As Requested 
Non-CLP Analytical Services Tracking Monthly See Section 11 See Section 11 
Region Specific ReportingR~uirements As Requested See Section 12 See Section 12 

• Sent as PDF files via e-mail to Work Assignment Managers. Entire Monthly Progress Report to be submitted on CD 
ROM to the CO, PO and PO in HQ OSRTI. At the end of each Contract Year, consolidate year's reports on to one (1) CD 
ROM. Provide both PO and CO with copy of yearty consolidation. 

WAM =Work Assignment Manager 
PO= EPA Project Officer 
CO= EPA Contracting Officer 
HQ- OSRTI =Headquarters, Office of Superfund Remediation and Technology Innovation, Contracts Management 
Branch 
HQ - OAM = Headquarters, Office of Acquisition Management 
RTP = Research Triangle Park 

• Note: RTP Receives Invoice Backup only as part of Invoice Submission. 

1.3 General Reporting Instructions 
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Reports shall be submitted in hardcopy and/or electronically as specified. These report formats 
are a national standard and shall be followed explicitly (i.e., columns, field lengths, and data 
elements). All documents shall be inspected and accepted in accordance with the Contract 
Section E, Inspection and Acceptance Clause. 

While the Report descriptions serve as a baseline for the required standard reports, additional 
reporting requirements may be imposed to meet EPA's contractual or programmatic information 
needs, such as for cost recovery documentation purposes. The EPA may request additional 
information and/or reports as required. 

The Contractor shall provide an electronic system that will be capable of delivering 
progress reports and financial reports for Work Assignments. Progress and financial 
reports will be sent via e-mails directly to the Work Assignment managers (WAMs); two 
(2) CO-ROMs, one (1) to the Project Officer (PO), one (1) to HQ OSRTI; and one (1) CD-ROM 
to the Contracting Officer. Submissions on CO-ROMs will be indexed numerically by 
Work Assignment Number. Thee-mails to the WAMs shall provide separate PDF files for 
the monthly progress report, financial reports and a voucher review sheet. Subject line of 
e-mail to WAM should include Contractor Name and Work Assignment Number. The WAM 
voucher review sheet shall indicate the performance period, the voucher number for that 
month and shall include the WAMs name. No hard copies will be furnished to WAMs or 
the PO; one bound hard copy of the monthly progress reports and financial reports shall 
be provided to the CO. Each of the CO-ROMs provided to the PO and CO shall contain 
PDF files of each Work Assignment monthly progress and financial report. The CO-ROMs 
labels shall indicate that the disk contains confidential business information. Each 
Regional PO will provide the format and informational requirements to the contractor for 
the WAM voucher review sheet and the e-mail address for each WAM. One bound hard 
copy of the monthly progress reports and financial reports shall be delivered to the 
Contracting Officer for each contract. At the discretion of the Project Officer, a hard copy 
may be required to be provided to the Project Officer. 

2.0 RAC Progress Reports 

2.1 Overview 

This section describes the requirements for the monthly Progress Report. The Progress Report 
consists of four parts: (1) Executive Summary; (2) Work Assignment (WA) Reports; (3) Contract 
Financial Status Reports; and (4) Contract Invoice Backup Reports. 

2.2 Genera/Instructions 

The Contractor shall prepare Monthly Progress Reports providing EPA with information on the 
financial and technical status of individual Work Assignments and the overall contract. The 
Progress Report shall include narrative discussions of work performed as well as financial data to 
enable the Agency to assess Contractor progress and compliance with work schedules and 
budgets. 

Monthly Progress Reports and hwoices shall cover the same calendar period, the first of the 
month to the end of the month, to enable POs and WAMs to use both documents for invoice and 
progress reviews. Data elements used in both documents must be calculated using the same 
method to ensure that contract data presented in the monthly progress report match the same· 
information presented in the monthly invoice. All reports will reflect Contract Period in which 
work occurred (i.e. Base Period, Option Period). Do not combine Contract Periods. (The 
ONLY reports that cover more than one Contract Period are Reports 8, 9 and 11.) 
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The Contractor shall submit the complete Monthly Progress Report and copy of the invoice to the 
Project Officer and Contracting Officer concurrently with invoice submittal to Research Triangle 
Park (RTP) [see Attachment 6 of the Contract]. In addition, the contractor shall submit via regular 

-mail (or the most economical way) the Monthly Progress Report and copy of the invoice so the 
Regional Office will have them no later than 20 days after the end of the reporting period. This 
submission will comprise of one (1) bound paper copy to the Contracting Office and/or one (1) 
CD ROM to the Contracting Officer and two (2) CD ROMs one (1) to the Project Officer (who may 
also request a paper copy) and one (1) to OSRTI HQ PO. The CD ROM will contain PDFs of 
each Work Assignment's Monthly Progress Report, financial back up sheets, Executive 
Summary, etc. These PDFs will be indexed numerically by Work Assignment 

The Contractor shall e-mail each Work Assignment's Monthly Progress Report as PDFs to the 
applicable WAM. The subject line of the e-mail will clearly identify the contract number and 
WAJINork Assignment Number. The Monthly Progress Report will have a voucher review sheet 
and the financial information for each Work Assignment included with the narrative for that Work 
Assignment, i.e. Reports 1, 1A, 2 (as appropriate). The voucher review sheet will indicate the 
performance period, the voucher number for that month and shall include the WAM's name. The 
Project Officer will provide the format and information requirements to the contractor for the WAM 
Voucher Review Sheet No paper reports will be sent to the WAMs. 

These procedures will ensure that officials responsible for invoice approval have adequate and 
timely information available to review and approve the invoice. Note that progress reports shall be 
sent via regular mail or the most economical way (i.e., the cost of express mailing or delivery shall 
not be billable to the contract). 

2.3 Executive Summary 

Contractors shall use the Executive Summary section of the Progress Report to provide EPA with 
an overview narrative that describes contract level activities and utilization. It shall highlight key 
activities, deviations from planned schedules and budgets, and corrective actions taken and 
planned, including changes of personnel. The Contracting Officer and Project Officer may 
choose to limit number of pages for the narrative section. 

The Executive Summary shall also include Financial Backup Reports 4, as well as Related 
Backup Reports - Contacts, Report 8 through Report 11 as defined in the RAC Reports 
Definitions, Section 3.3, Executive Summary Backup Reports. Also include a copy of Report 7. 

If a Work Assignment does not have any activity during a given a reporting period, do not submit 
a Monthly Progress report for the respective period for that Work Assignment. A Work 
Assignment, which did not have activity during that month, must be cited in the Executive 
Summary indicating that a Monthly Progress Report was not prepared for the reporting period. 
The Monthly Progress Report includes the Financial Backup Report; therefore, the Narrative, 
Reports 1, 1 A, and 2 are not submitted for months in which a Work Assignment does not have 
any activity. 

Numbered reports in the Executive Summary will be sent as a PDF to EPA Headquarters via CD 
ROM e-mail. Subject of e-mail will have Contractors Name, Region number, and name 
"Executive Summary" for Month and Year. Do not send the overview narrative to Headquarters. 

2.4 Work Assignment Level Reports 

Contractors shall use the Work Assignment Level Reports to provide EPA with Work Assignment 
level technical and financial information. A Work Assignment is site-specific and covers one (1) 
Work Area as defined in the Work Breakdown Structure in the Statement of Work. Combining 
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sites or Work Areas is not allowed. Technical information is reported by the Contractor in 
narrative format, while the financial data is captured in Report 1 through Report 5. Term Form 
Work Assignments will be covered on Reports 1, 1A, 2, 4, 5 and 7. The narrative statement for 
each Work Assignment shalf address the following: 

• A summary and highlights of progress and problems experienced on the Work 
Assignment during the reporting period. 

•. A detailed progress activity report for the Work Assignment. 

• A tabular summary showing planned and actual start dates for each of the Work 
Assignment Tasks, percent complete for each active Task, and schedule variances. 

• Discussion of schedule variances and corrective actions taken and planned. 

• Projected Work Assignment activities by Task for the next reporting period. 

• Travel- purpose of travel. Lag in Subcontractor Travel submission (purpose/destination) 

• Utilization of Team Subcontractors and Sub pool Contractors 

• Track Change Orders against the Contracting Officer reserve (for Fund-lead RAs) 

Financial data for each Work Assignment shall be presented in standard Reports 1, 1A, 2. 
Reports 4 and 5 reflect total financial data Work Assignments. See RAC Reports Definitions, 
Section 3.1, Financial Backup in Monthly Progress Report, for detail on these reports. Note: 
Reports 1 through Report 2 will be included with the narrative for each respective Work 
Assignment. Reports 4 and 5 will be included in the Executive Summary. [Note: These Reports 
shall not be prepared if there is no activity during the month. Notification of no activity will be 
summarized in the Executive Summary.} 

2.5 Contract Financial Status Reports-- See Section 3.0. 

2.6 Contract Invoice Backup Reports 

The Contractor shall submit a single monthly invoice for all costs claimed. The invoice backup 
report (Report 7) shall segregate those costs associated with Term Form and Work Assignments. 
The invoice detail report (Report 12) shall fist all monthly costs associated with all Work 
Assignments types broken down by Resource Element and Resource Sub element. (See Section 
3.2, Invoice Backup Related Reports for Reports 7 definition.) Applicable site-specific invoicing 
instructions apply (See Section 5.0, Site-Specific Invoicing Requirements.) 

3.0 RAC Financial and Status Reports Definitions 

This is a summary of the reports and invoices required on a monthly basis. Refer to the Data 
Element Dictionary (Section 6.0) for further clarification of Data Element Name, Field Name, 
Type, Size, Field Definition, and Values of any element, i.e. contract number, fiscal year, Hours, 
Cumulative, etc.) Reports ending with a "T" are used for Term Form work. If a report does not 
have either a "T" in the number, it is used for types of work or is a contract level report. While 
expended LOE/Hours, and costs for ODCs are tracked on Term Form Work Assignments 
expenditures incurred under Term Form Work apply to the applicable contract ceilings. In 
addition, while the Approved Budget is identified on several reports, Expenditure Limits of each 
Work Assignment cannot be exceeded [see Section B of the contract}. 
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The following Overview of the RAC 2 Reports provides an overall picture of how reports relate to 
each other. 

3.1 Financial Backup in Monthly Progress Report 

These reports are used to monitor, on a monthly basis, Work Assignment resources expended 
during the reporting period. NOTE: If no activity occurred during reporting period, do not 
submit Reports 1, 1A, and 2 (or the narrative). Summarize in Executive Summary narrative 
Work Assignments that did not have any activity. Once activity resumes these reports will 
then be submitted. 

Report 1 - Work Assignment-- Task Level Specific Detail Report 

This report, used for Term Form Work Assignments (all listed together) captures information for a 
Work Assignment (WA) on a per Task basis. Under each Task all current and cumulative 
expenditures (LOE/Hours, as appropriate) are reported for Prime Contractor and each Team 
Subcontractor. Work Assignment Approved Budget and Expenditure Limit are reflected at bottom 
of Report. [This report may reflect the Approved Budget and Expenditure Limit on a task by task 
basis if required by the Region.] Task Totals are carried over to Report 2. 
Report will reflect Contract Period in which work occurred (i.e. Base Period, Option 
Period). Do not combine Contract Periods. 

NOTES: 

(1) A Work Assignment is site-specific and covers one (1) Work Area as defined in the Work 
Breakdown Structure in the Statement of Work. Combining Work Areas is not allowed at all. 
Combining sites within a Work Area is not allowed except for the following approved work 
areas ONLY:. Community Involvement (Work Area CR); Sampling and Analytical Support (Work 
Areas AN or AO or AP); and Five Year Review (Work Area FR). When sites are combined the 
last two numbers in the Work Assignment will end in ZZ (the site ID part of the WA number will 
end in ZZ, i.e. 01 ZZ). A separate Report 1 must be done for each site with the applicable SSID 
number assigned for that specific site reported under SSID. F!Jnds will be reallocated site 
specifically via funds reallocation (See Section 5.0- Site Specific Invoicing Requirements) 

(2) List LOE/Hours for each person worked but not related dollars. Dollars for work will be 
reflected as a total within each task level and then a Grand Total will be reflected at end of report. 

(3) If Contractor is a Large Business, all costs incurred by Team Subcontractors must be 
reimbursed by the Prime to the Team Sub in order for the Prime to claim them. 

(4) Report task level expenditures only if there are current month expenditures. If there were no 
current expenditures, report only totals for that task so Cumulative Dollars and Hours, and 
Approved Budget Dollars and Hours are reflected. In other words, if there are no expenditures for 
the current month, report bottom line total for cumulative expenditures (and approved budget and 
expenditure limit, if tracked to that level) as a single line entry. During the month in which the 
Work Assignment Completion Report (WACR) is prepared, the contractor shall prepare a 
complete Report 1 which will reflect all the details for actual costs incurred. The contractor shall 
include this Report 1 version as its monthly submission for the WACR'd WA. 

(5) The report will show the indirect rate and applicable base used to compute each claimed 
indirect cost by cost center in the Indirect Costs portion column of the report. This may be shown 

. as a footnote to report. 
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Report 1A -Work Assignment Supplemental Detail Report-- Travel 

This WA level report covers Travel Breakdown where both the Prime Contractor and each Team 
Subcontractor provide an accounting for all costs incurred for travel during the reporting period. 
Elements covered include: Traveler's Name, Travel From, Travel To, Departure Date, Return 
Date, Transportation, Lodging, Per Diem, Other, Total and Travel Purpose. Lodging and Per 
Diem Rates are not to exceed the Federal Government limits [as established in Contract Section 
H). 

NOTES: 

(1) A Work Assignment is site-specific and covers one (1) Work Area as defined in the Work 
Breakdown Structure in the Statement of Work. Combining Work Areas is not allowed at all. 
Combining sites within a Work Area is not allowed except for the following approved work 
areas ONLY:. Community Involvement (Work Area CR); Sampling and Analytical Support (Work 
Areas AN or AO or AP); and Five Year Review (Work Area FR). When sites are combined the 
last two numbers in the Work Assignment will end in ZZ. (the site ID part of the WA number will 
end in ZZ., i.e. 01ZZ). A separate Report 1A must be done for each site with the applicable SSJD 
number assigned for that specific site reported under SSJD. Funds will be reallocated site 
specifr~ally via funds reallocation (See Section 5.0- Site Specific Invoicing Requirements) 

(2) If contractor is a Large Business, all costs incurred by Team Subcontractors must be 
reimbursed by the Prime to the Team Sub in order for the Prime to claim them. 

Report 2- Left Blank Intentionally- NO REPORT 

Report 3- Left Blank Intentionally- NO REPORT 

Report 4 - Variance Based on Expended To-Date -- Work Assignment Level -
Term Form Work Assignments · 

This report is for Term Form Form WAs: Variance based on expended to-date. The Variance 
Based on Expended To-Date Report reflects onaWA by WA basis, identifying WAs by WA 
Number, Work Area Code, WA Status, PBC status, and WA Title, Hours Expended to Date, Total 
Loaded Costs Invoiced to Date, Dollars Incurred but not Invoiced, Approved Work Plan Budget 
(LOE/Hours and Dollars), Variance Based on Work Plan Budget, Expenditure Limit 
(Dollars only), and Variance Based on Expenditure Limit. Report will reflect Contract Period 
in which work occurred (i.e. Base Period, Option Period). Do not combine Contract 
Periods. 

NOTE: Expenditure Limit must be tracked at the WA level. However, some Regions may require 
tracking Expenditure Limit at the Task Level. 

Report 5 - Monthly Subpool Subcontract Summary-- Work Assignment Level -
Term Form Work Assignments 

This report reflects Subpool Subcontract Status by tracking Subpool Subcontract issuance byWA 
Number. Also tracked are Subpool Subcontractor Name, Subpool Subcontract Number, Brief 
Description of Work, Subpool Period of Performance Start and Subpool Period of Performance 
End, Business Status, PBC, Subpool Contract Type, Cumulative Dollars Expended, Subpool 
Value. 

NOTE: Report will reflect Contract Period in which work occurred (i.e. Base Period, Option 
Period). Do not combine Contract Periods. 
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~.a '11A: V\(R{ASSICH·~SIDJiermntal ~I Report- Trc ~ 

V\b1<. Ps9g II at TttJe: 

Catractcr Ncrre: 
Catract N..rrtler: 

SSID: 
State: 
~oo: 

1RA\B.. BREAKIXJI\N 

Prirrs r,-y•~ 

TICNeler's Narm 
Sq:tieQay 
Stdie~ 

Fran 
O:rlver, 00 
O:rlver, 00 

Tctal, Prirre Travel Qlsts 

Team Stbcallacta** 
TICNel 

TICNeler's Narm Fran 
Utb,t T atise ~.ro 

To 
Eb.Jder, 00 
\Nastird:Cll, oc 

Travel 
To 

\Nastirgtal, oc 

Tctal, Teem &bca atracta Travel QlSts 
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\1\bk kea Oxie: 

PdiCJl Oxie: 

Q:ler"aje Uit 

WAType: 
T}'P3V\b"k: 

\1\bk Ps9g II at Statl.s: 
Pafan are 6:3sed: 

.llll 

ilm I Date 

XX/XXDOOO( I XX/XXDOOO( 
XX/XXDOOO( XX/XXDOOO( 

Departu"e Rettm 
Date Date 

XX/XXDOOO( XX/XXDOOO( 

December 5, 2006 

Transportatioo 
9.~.00 

9.~.00 

9.~.00 

Transportatioo 
9.~.00 

9.~.00 

~ ......... ~~-ng 
9.~.00 

9.~.00 

9.~.00 

l..ocljng 
- ____ 9.~.00 

9.~.00 

Caltrcd Pa

WA Pericx:J o 
WA Pericx:J o 
Rsp:rtii1J PE 
Rsp:rtii1J PE 
loore [}:rte: 

loorer j 

loorePup 

Per [len 

9.~.0 

9,9, J 

9.~.0 

Per [len 

9.~.0 

9.~.0 



A...l (Pdfution Uability Insurance) PrerriliTl 
TOTAL, lf\DIRECT c::ooTS (Fri1"93, QIH, G&A) (if applicable) 
TOTAL, TEAM SUB FEES (as negotiated) (if ~icable) 
~ FEES (Prime)* (if applicable) 
PERFOOMANCE (AW/Jffi) FEE (Prime)* (if applicable) 
INCENTlvaDISCENTl'v£ FEE* (if applicable) 

AXED FEE* (if ~i~e) 
TOTAL. INCRK ASSIGNWENT 

AVf!Tc(Je Hourly Rate 
ExpenditLre umt Holrs 
Expenclttre Umt [})llcrs 
Expenditlle umt Sl.tlpool 

Tctal ExpendtLJ"e Unlt [})llcrs 

Approved Budget Holrs 
Approved Budget [})!Iars 
Approved Budget Sl.tlpool 

Tctal .Awroved Budget [})!Iars 

-999,999.00 

999,999.00 
999,999.00 
999,999.00 
999,999.00 
999,999.00 
999,999.00 
999,999.00 

999.00 

Page X of X 

999.00 

999,999.00 
999,999.00 
999,999.00 
999,999.00 
999,999.00 
999,999.00 
999,999.00 
999,999.00 

999.00 

999,999.00 
999,999.00 
999,999.00 

* Use Applicable Fee Structure only in accordance with the Contract. (Do not reflect fees not applicable.) 
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999.00 

999,999.00 
999,999.00 
999,999.00 
999,999.00 
999,999.00 
999,999.00 
999,999.00 
999,999.00 

999,999.00 
999,999.00 
999,999.00 



REfU<I1: · V\bk Pssi9 •• Ef1- Task Leval Specific Datil Report 

w::R<.ASSIGMM'lOfALS (AU. TASI<S) 

I Cost Banns I LCE4b.ls I DjJcrs I LCE4b.ls~00~Jcrs I LCE4b.ls~ a.xgjm~j 
lOfPL, [lrtef l.AE(R 

IJI.CR<PSSCN.errlOfPL, Drter CXl)fS 

Oha'" orm om 
~ 
AJ (Rjh.Ji<n Uctility ll"lS.J"a"m) Reril.ll1 

lOfPL, INJrter CXBTS (Fri~. OH, GBA) (if c;Wiat:ie) 
lOfPL, TEPMSLB FEES (as rllg1ia.ed) (if c;Wiat:ie) 
BASE FEES (Airre)* (if wicaje) 
~(AWPKJ) FEE (Airre)* (if Wiccije) 
J1'03'm'vEills:ENTl\£ FEE* (if wia:tje) 
R)G3) FEE* (if wicaje) 
lOfPL, IJI.CR<ASSICN.elf 

A~ 1-b..rfy Rete 
ExpEn:ftue Urrit 1-b.lS 

ExpEn:ftue Urrit rulers 
ExpEn:ftue Urrit SlJ:4xD 

Tcta ExpErrlttre Unit DjJas 

~ EU:tJ;i 1-b.lS 
~ B..qJ:t DjJcrs 

~ EU:tJ;i SlJ:4xD 
Tcta~~DjJas 

9.~.00 ~.~.00 9.~.00 ~.~.00 

~.~.00 ~.~.00 

~.~.00 ~.~.00 

~.~.00 ~.~.00 

~.~.00 ~.~.00 

~.~.00 ~.~.00 

~.~.00 ~.~.00 

~.~.00 ~.~.00 

~.9ROO ~.9ROO 

~.~.00 ~.~.00 

~.~.00 ~.~.00 

~.00 ~.00 

~.00 

~.~.00 

~.~.00 

~.~.00 

~XdX 

* Use /Jaiicalie Fee Stnx;tue aiyin accat&x:e Mlth the O:J8act (ll? ra reflect fees ra aq:iicalie.J 
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9.~.00 ~.~.00 

~.~.00 

~.~.00 

~.~.00 

~.~.00 

~.~.00 

~.~.00 

~.~.00 

~~.00 

~.~.00 

~.~.00 

~.00 

~.~.00 

~.~.00 

~.~.00 



WORK ASSIGNMENT TOTAL, DIRECT COSTS 
Other Direct Costs 
Subpool 
PU (Pollution liabiltty Insurance) Premium 

TOTAL, INDIRECT COSTS (Fringe, 0/H, G&A) (if applicable) 
TOTAL, TEAM SUB FEES (as negotiated) (if applicable) 
BASE FEES (Prime)' (if applicable) 
PERFORMANCE (AWARD) FEE (Prime)' (if applicable) 
INCENTIVEIDISCENTIVE FEE' (if applicable) 
FIXED FEE' (if applicable) 
TOTAL, WORK ASSIGNMENT 

Average Hourly Rate 
Expendtture limit Hours 
Expenditure limit Dollars 
Expenditure limit Subpool 

Total Expenditure limit Dollars 

Approved Budget Hours 
Approved Budget Dollars 
Approved Budget Subpool 

Total Approved Budget Dollars 

999,999.00 
999,999.00 
999,999.00 
999,999.00 
999,999.00 
999,999.00 
999,999.00 
999,999.00 
999,999.00 
999,999.00 

999.00 

Page X of X 

99g,999.00 
999,999.00 
999,999.00 
999,999.00 
999,999.00 
999,999.00 
999,999.00 
999,999.00 
999,999.00 
999,999.00 

999.00 
999.00 

999,999.00 
999,999.00 
999,999.00 

999.00 

* Use Applicable Fee Structure onlv in accordance with the Contract (Do not reflect fees not applicable.) 
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999,999.00 
999,999.00 
999,999.00 
999,999.00 
999,999.00 
999,999.00 
999,999.00 
999,999.00 
999,999.00 
999,999.00 

999,999.00 
999,999.00 
999,999.00 



REPORT 4: Variance Report··· Work Assignment Level--Term Form/Completion Form 

Contractor Name: Reporting Period From: 
Contract Number: Reporting Period To: 
Region: Contract Period: 

wor. WORK p 

ASSignment AREA WA B 
NUMBER ~DE _§tat.is_ (; Qg_K ASSIGNMENT Tl 

FRI 

XXX-XXXX-XXXX 
XXX-XXXX-XXXX 
XXX-XXXX-XXXX 

TOTAL Work Ass1gnments 
FFPIFP 

XXX-XXXX-XXXX 
XXX-XXXX- XXXX 
XXX-XXXX·XXXX 

TOTAL Work Ass1gnments 
Wor'< Ass1gnmen1 Spec1hc Funded 

XXX-XXXX-XXXX XX 
XXX-XXXX-XXXX XX 
XXX-XXXX-XXXX XX 
XXX-XXXX-XXXX xX 
XXX-XXXX-XXXX XX 
XXX-XXXX-XXXX XX 

TOTAL Work Assgnments Spe< 

GRAND TOTAL 

PBC =Performance Based Contracting Form(Yes = Y. No= N) 
WA Status= 0 or C (0 =Ongoing. C =Closed) 

Attachment B 

CUMULATIVE 
HOURS' 

9,999 00 

9,999 00 
9.999 00 
9,999 00 
9,999 00 
9,999.00 
9,999 00 

9,999 00 

9,999 00 

CUMULATIVE 
TOTAL 

LOADED$ 
INVOICED 

999,999 00 

999,999.00 

999,999 00 
999,999.00 
999,999.00 
999,999.00 
999,999 00 
999,999 00 

999,999 00 

999,999.00 

Invoice Date: 
Invoice Number: 
Invoice Purpose: 

DOLLARS TOTAL VARIANCE BASED ON 
INCURRED INV'D + APPROVED BUDGET APPROVED BUDGET 
BUT NOT INCUR'DBUT 

HOURS I DOLLARS 
'll HOURs _ l_ 'll s :D~·o•INCuR·o 

INVOICED NOT INV'D INVOICED INVOICED BUT NOT INV'D 

999,999 00 999.999 00 999.999 00 999 00 999 00 

999,999.00 999,999.00 999,999.00 999.00 999.00 

999,999.00 999,999.00 9,999.00 999,999 00 . 999 00 999.00 999 00 
999,999.00 999,999.00 9.999 00 999.999 00 999.00 99900 999 00 
999.999.00 999,999 00 9,999 00 999,999 00 999 00 999.00 999 00 
999,999.00 999,999.00 9.999 00 999,999 00 999 00 99900 999.00 
999,999 00 999,999 00 9,999.00 999,999 00 99900 99900 999.00 

··-
999,999 00 _____m.~~~- - 999 00 999.00 999 00 

999,999.00 999,999.00 9,999.00 999,999.00 999 00 999.00 999 00 

999,999.00 999,999 00 999,999.00 99900 999.00 
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EXPENDITURE VARIANCE BASED ON 
LIMIT EXPENDITURE L!MIT 

I 'l\HOURS I 'liS 
_ HOURS DOLLARS INVOoCED INVOI·:ED 

9.999 00 999.999 00 999.999 00 999 00 

999 00 

9,999 00 999.999 00 999 00 999" 
9,999 00 999.999 00 999 00 999 QC 

9.999 00 999.999 00 999 00 999 00 
9.999 00 999.999 00 999 00 999 00 
9.999 00 999,999 00 999 00 999 00 
9.999 00 999,999 00 99900 '----- 999 00 

9.999 00 999.999 00 999 00 999 00 

999 999 00 999 00 



REPORT 5: Monthly Subpool Subcontract Summary 

Contractor Name: 

Contract Number: 

Region: 

TASK SUBPOOL SUB POOL 
ORDER SUBCONTRACTOR SUBCONT. 

NUMBER NAME NUMBER 

XXX-XXXX-XXXX ANN L. EYES ANALYTICAL 01-00452 

K . MOON DRUM HAULERS 01-00753 

XXX-XXXX-XXXX SAM'S SAFE SECURITY 03-00512 

* LB = Large Business Enterprise 

SB = Small Business Enterprise 

SOB = Small Disadvantaged Business Enterprise 

WBE = Women-owned Business Enterprise 

HubZ = Hub-Zone Business Enterprise 

DVE = Service Disable Veteran Enterprise 

Reporting Period From: 

Reporting Period To: 
Contract Period: 

BRIEF 
DESCRIPTION OF WORK 

BASIC DIOXIN ANALYSIS 
EXPANDED DIOXIN ANALYSIS 
INCREASED SAMPLES 

DRUM TRANSPORTATION 
TO LANDFILL 

ON-SITE SECURITY SERVICES 

SDVOB = Service Disabled Veteran-owned Business Enterprise 

Attachment B 12 

Invoice Date: 

Invoice Number: 

SUBPOOL SUBPOOL SUBPOOL CUMULATIVE 
POP POP BUSINESS* CONT. DOLLARS SUBPOOL 

START END STATUS PBC TYPE EXPENDED VALUE 

XXIXXIXXXX XX/XXIXXXX SBE y FFP $93,489.00 $100,000.00 

I 

I 

XX/XX/XXX X ~/XX/XXX.)( SDBE N CPFF $3,658.00 $32,972.00 

XX/XX/XXX X XX/XX/XXX'/. WBE N FP $20,086.00 $48,394.00 

TOTAL $117,233.00 $181,366.00 
Page X of X 

December 5, 2006 



3.2 Invoice Backup Related Reports 

These reports serve as back up to the Invoice for the contract-- EPA Form 1900-34 and 
Standard Form 1 034. Contractor must also include the Site Specific Invoice Backup Report as 
defined in Section 5. 0 Site Specific Invoicing Requirements 

Report 6 - Left Blank Intentionally- NO REPORT 

Report 7 -Left Blank Intentionally- NO REPORT 

3.3 Related Backup Reports 

These reports serve as an overall contract summary and are included in the Executive Summary 
of the Monthly Progress Report. These reports are also part of the National Reports (see Section 
7.0). Also, include Reports 4,5 and 7 with these reports. 

Report 8- Left Blank Intentionally- NO REPORT 

Report 9 - Left Blank Intentionally- NO REPORT 

Report 10.- Left Blank Intentionally- NO REPORT 

Report 11- Left Blank Intentionally- NO REPORT 

Report 12 - Invoice Details 

This report captures actuals invoiced by SSID, Work Assignment, Contract, and Contract Period. 
It also captures travel expenses. 
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REPORT 12: Invoice Details 

Contractor Name: 

Contract Nllllber. 

Re~on: 

WORK 
ASSIGNMEHl 

NUMBER 

TASK 
NUMBER 

101 'I.J..X-XX'I.J..-XXJ..X 
101 XXJ...'I.J..'I.J..-XXXJ.. 
101 'I.J..X-'I.J..XX·XX'I.J.. 

Attachment B 

SITE 

03W9 
03W9 
03W9 

Reporting Period From: 

Reporting Period To: 

Contract Period: 

RESOURCE RESOURCE RESOURCE 
ELEMENT SUBELEMENT SUBELEMENT 

DETAIL 
Direct Labor P1 Bob Jones 
Direct Labor T2 Robert Smilh 
TRAVEL Joe Rodgers 

Invoice Date: 

Invoice Number. 

TRAVEL 
INVOICED INVOICED TRANSPORTATION LODGING PER OTHER PURPOSE FROM FROM TO TO 
HOURS DOLLARS DIEM CITY STATE CITY STATE 

24 2400 
10 1000 

$1,819.25 $1,345.25 $239.00 $150.00 $8MQ £ive Year Review Boston MA Albany NY 

Page X of X 
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5.0 Site-Specific Invoicing Requirements 

(August 10, 2004) 

This is not considered to be contradictory or in place of other contract clauses. Changes 
to the required format of the sis detail attachment may be necessary to assist the 
Environmental Protection Agency's cost recovery efforts. The EPA will notify the 
contractor of any format changes as they become necessary. 

The Contractor shall provide an invoice/voucher that identifies the costs incurred at each 
site and/or operable-unit with an EPA site/spill identifier (SSID). These invoices may be for: 
current expenses, reclaim for suspended costs, indirect cost adjustments, or audit adjustments. 
Invoices/vouchers for reclaiming suspended costs shall be submitted on a separate voucher. 
The voucher number shall be the original claim voucher number when suspensions are made. 
The letter "R" must be added to the end of the voucher number; ie C123R1, (if it requires more 
than one reclaim, invoices are to be numbered: C123R2, C123R3 etc.). Corrections to the site 
attachment of previously paid invoices shall be submitted on a separate site attachment, 
referencing the previous invoice number. The corrected site attachment shall be sent directly to 
the EPA Project Officer for review. The EPA Project Officer will forward the corrected site 
attachment to RTP Finance Center after approval. All indirect cost adjustments due to EPA 
approved indirect rate adjustments must be submitted to EPA on a separate invoice (claim or 
credit as the adjusted rate requires). The invoice number should end with letter "Z", ie B117Z. 
Likewise. adjustments due to audit reports and a contracting officer letter referring to the subject 
audit report/s, must be submitted to EPA on a separate invoice (claim or credit as the audit report 
requires). The invoice number should end with the letter "X", ie D146X. For example: 

Voucher purpose Original Reclaim suspended Indirect cost rate Audit 
voucher costs adjustments adjustments 

Voucher number C123 C123R1, C123R2 B117Z D146X 

Invoices on contracts with option periods shall uniquely identify the option period in the 
invoice number. Base period invoices shall start with the letter "A"; option period one invoices 
shall start with the letter "B". This lettering system shall continue for all invoices. In the example 
above, invoice numbers C123, C123R1 and C123R2 are billing for charges in option period two. 
Invoice number B117Z is the appropriate invoice number to use for indirect cost rate adjustments 
in option period one. Invoice number D146X is the appropriate invoice number to use for audit 
adjustments in option period three. 

Invoices shall also include the following information: 

1. A cost element summary that summarizes all the current costs invoiced for the billing period 
by cost element such as labor, travel, equipment, other direct, subcontractor and overhead or 
indirect costs, as identified elsewhere in the contract. 

2. On the site specific detail attachment (SIS Attachment) for all invoices, the cost is separated 
into the following categories: 
• Sites with an EPA SSID, e.g. "01X3," "Z103" or "G1XE" one line per site should be used; 

Superfund sites without an EPA SSID, e.g. "ZZ," one line per site should be used; (only 
used with Superfund sites) 
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• Non-site-specific costs for the whole contract and project support costs incurred on each 
multi-site work assignment, one line per work assignment; 

• Non-Superfund costs, as applicable, one line item. 

Note that charges on the invoice paid with Superfund accounts with WQ as the 3rd and 41
h digit 

are required to be moved to an appropriate SSID, "ZZ", or 00 account. All charges to an OIL 
appropriation ("HR") with an site number starting with Z and ending in 00 are required to be 
moved to an appropriate SSID. 

The required format of the invoice s/s attachment is provided in Exhibit I. The sum of the 
detailed costs on the s/s attachment must equal the total amount invoiced as shown on the cost 
element summary. Contractors responsible for contracts that involve work assignments may 
submit a separate page for each work assignment [applying the same format] if so directed by the 
EPA project officer. The contractor shall use the invoice sis attachment to record current 
monthly charges and indirect rate/audit adjustments. Adjustments to previously invoiced costs 
shall be documented on a separate SIS attachment and forwarded to the EPA Project Officer for 
approval. The EPA Project Officer will forward the approved S/S attachment for previous invoices 
to RTP Finance Center. 

Contractors shall submit the invoices/vouchers in compliance with the contract "Submission of 
Invoices Clause" to the Research Triangle Park Finance Center (RTP-FC). 

1. At fiscal year-end, contractors shall also allocate their non-site-specific costs through the 
annual allocation process as described in Clause __ within the Contract. . 

Questions regarding site specific invoicing requirements should be directed to the Chief, Contract 
Payment Section, RTP-FC at (919)541-0052. Questions regarding Annual Allocation should be 
directed to the Office of Financial Management at (202)564-4984. 

EXPLANATION OF EXHIBIT I 
SITE SPECIFIC·DETAIL ATTACHMENT 

The contractor shall report the total invoiced costs on the invoice s/s attachment broken 
down by the four categories of site/non-site charges: Sites with an EPA SSID; all other sites 
without an EPA SSID; Superfund non-site costs; and non-Superlund costs. For each 
site/non-site charge incurred during the billing period, the contractor shall provide the following 
information: 

Column No. Column Title 

1. (Optional) Work Assignment Number CWA)- The full WA number is provided by the 
applicable EPA contract manager, ie. the Work Assignment Manager. If the contractor is 
providing a separate page for each WA, the WA number may be placed in the upper left 
corner. Otherwise the work assignment must be placed in this column. 

2. Region/SSID- This four-digit code, i.e. 01X3 or A1X3, consists of: 
a. The first digit will be a "0" ZERO, unless the region exceeds the use of two-digit 

sites; then the first digit will be an alpha, ie. "A", "B", "V", "Z" .. Thus the SSID will 
be A1X3; 

b. The second digit is the regional identifier, i.e. one (1) for Region I, two (2)for Region II 
etc. and zero (0) for Region X, 

c. The third and fourth digits, representing the sites, are the last two digits of the four
digit SSID (see 2.a). Example, if Region I sites did not exceed two digits, the 
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Region/SS/0 will be 01X3; however, if Region I sites exceeded the two digits, the 
Region/SS/0 will be A 1X3. OIL sites use the letters "V" and ·z·. 

3. Action Code - Starting with FY96 funding, a two-digit action code must be used to 
represent different remedial, removal, and enforcement actions as provided by the 
Project Officer, via the work assignment (WA) or the technical direction document 
(TDD). However, for FY95 funding and before, the one-digit activity code may be used. 
(Note- For FY 1995 and prior, it was called 'activity' code; from FY 1996 and 
forward, it will be called 'action' code). This code is not used with OIL sites. 

4. Operable Unit - If an EPA SSID has been separated into operable units or sub-sites for 
cost recovery purposes and have not been assigned their own SSID, the costs should be 
included on the invoice by operable unit name and any alpha/numeric designation of two 
digits. The operable unit number must be provided by the EPA contract manager, ie Work 
Assignment Manager, Project Officer ... etc. These operable unit costs should be 
subtotaled by the "parent" SSID for internal tracking purposes by EPA. This code is not 
used with OIL Sites. If there is no operable unit for a Superfund site, 00 should be the 
default. 

5. Site Name or Non-site Description -The name of the site, up to 28 characters. When 
the site name exceeds 28 characters, use the first 28. NOTE: For non-site-specific 
activities, use this column to briefly describe the non-site activity. 

6. Action Sequence Number(Cost Organization Code )-The four-digit code used to 
represent the activities performed will be provided by the WAM/Project Officer on the 
Work Assignment (WA} or Technical Directive Document {TOO}. This code is required 
for all Superfund costs (site-specific and non-site-specific). 

7. IFMS line Reference -Column shall be left blank unless directed by the Project Officer 
(PO) or Contracting Officer Representative (COR) to pre-fill in the IFMS line reference. If 
not directed by the PO or CO, the contractor does not have the IFMS line reference 
number, this column shall be left blank and the PO or CO will insert this information. This 
three-digit line reference is found in the Electronic Payment System (EASY), the EPA 
Financial Data Warehouse or on the Invoice Approval Form (2550-19T). The PO or 
COTR will verify the line reference number if it is pre-filled by the contractor. 

8. Invoice Number/Legend- For corrections, insert the invoice number referencing the 
original charge for which the correction is being made. An invoice legend must be 
included at the bottom of the attachment, or on a separate enclosure to the S/S 
Attachment. The invoice legend shall describe the reason for the correction as it relates 
to a previously invoiced and paid amount. If more than one correctjon is made, 
explanation must be given for each by referencing the invoice number. The net amount 
for all corrections in column nine (9) must always be zero "00." This is only to be used 
with example number 2. 

9. Current/Adjustment Amount- The amount to be charged or credited to the SSID, 
Operable Unit, pre-SSID, or non-site-specific account. If there are operable units within a 
site, list the cost of each Operable Unit and provide a subtotal for each SSID. Charges 
should be sorted by appropriation and SSID's must be sorted by region and site within 
each region. 

10. Cumulative Charge- Show the cumulative charge for each Operable Unit, SSID or Pre
SSID. 

Incurred and claimed charges should be listed and subtotaled on the S/S Attachment by row 
sequential order. 

Row Row Title 
1 Sites W/SSID; Costs for sites with an EPA SSID. The SSID is provided by the EPA 

contract manager, ie WAM, TDD or Project Officer (PO). 

2 Superfund Sites W/0 SSID; Costs associated with Superfund site-specific work 
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where no SSID has been established "ZZ" accounts. Once the SSID is established, 
all "ZZ" costs associated with that site should be reclassified (adjusted from the "ZZ" 
to the appropriate site within 30 days of establishing the SSID). Thus, the contractor 
must, immediately, submit a letter to the Project Officer (PO) with an SIS 
Attachment. Only Previous Invoice Site Correction must be completed. 
Consequently, the PO approves the reclassification letter and sends it to RTP
Finance Center for cost redistribution. 

3 Non-site Superfund; Superfund non-site-specific costs. 

Contract-wide Program Management -Technical and Administrative; 
For those contracts requiring separate identification of technical and administrative 
program management such as ARCS. The respective amounts should be 
delineated in compliance with instructions provided either by the contract or WA. 
The requirement for separation of program management is defined in 
"Administrative Guidance under ARCS" and is available from the 
Regional/Remedial Service Center, Superfund/RCRA Regional Procurement 
Operations Division, Office of Acquisition Management (OAM) at (202) 564-
4712. 

For contractors not subject to the technical/administrative differentiation 
requirements, contract -wide program management should be listed under 
"Contract-wide Program Management- Administrative." 

Work Assignment Pro!ect Support; this line(s) shall include non-site-specific 
project support and management incurred with individual multi-site work 
assignments. The contractor should note that these costs should also be allocated 
to the sites under each respective work assignment as part of the annual allocation 
process. For further Guidance on annual allocation, contact the Office of Financial 
Management at (202)564-4984. 

Other Non-Site-specific Activities;lf the contractors engage in activities apart from 
program management as described above, which cannot be related to specific 
sites, each of these activities must be described under the column six (Site 
Name/Non-site description). The purpose of breaking out non-site activities from 
program support is to assist the contractor and EPA in preparing the Annual 
Allocation report at the end of the year. All non-site activities must be determined to 
be either site-support or program- wide for cost recovery through the Annual 
Allocation process. Please note that, like Contract-wide non-site activities, these are 
also allocated to sites through the Annual Allocation process. See the Annual 
allocation contract clause and guidance for further details or contact the Office of 
Financial Management at (202)564-4984. 

4 Non-superfund; All non-Superfund costs invoiced should be reported on the s/s 
attachment by appropriation such as RCRA ... etc. These costs must be sorted by 
TDD/WA within each appropriation; as directed by the project officer. 

5 Total Invoice Amount; This amount is the total of the costs listed in column 9, 
"Current/Adjustment Amount", i.e., the total charges for this billing period. This must 
equal the total amount on the invoice cost element summary. There should be no 
total for the cumulative charge column. 

Previous invoice site corrections. 

Previous invoice site corrections; This is not for reclaiming previously suspended 
costs, nor intended for any indirect cost or audit adjustments. Only corrections or 
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adjustments of site costs charged to previous invoices shall be listed. The subtotal for all 
corrections or adjustments should equal zero. Every line item correction or adjustment 
must reference an original invoice number where the charge first appeared and a reason 
for the adjustment. Current charges and corrections to previous invoices should never be 
co-mingled, see example #2. 

NOTES TO SITE ATTACHMENT: 

• Provide one line per site or activity, sorted alpha/numerically and by Region. 

• Page Formatting: 
Upper Left Corner- Contract Number, Delivery Order Number (if applicable}, 
Invoice Number, and Work Assignment (optional). 
Upper Right Corner - Contractor Name and Invoice Period of Performance. 
Bottom Left Corner - Invoice Legend for previous invoice adjustments. This 
information may be provided as an enclosure to the s/s attachment if it could not be 
provided on the bottom left corner. 
Bottom Right Corner- Page number for the attachments, i.e. Page 1 of 7, 2 of 
?, .... etc. 
Font- Should be no smaller than a 10 (This is a 10} 
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CONTRACT#: EP-WI-1234 
INVOICE#: BISI 
DELIVERY ORDER#: ___ _ 
WORK ASSIGNMENT# ___ _ 
Sort bv Aoorooriation. Rel!ion and bv s· ---

#) #2 

Regional 
(Optional) SSID 

Cost Categories TDD/WA# (4 Pos) 

I. SITES WITH SSID 

Superfund 0-054 OIX3 

0-074 0131 

0-014 02G2 

0-018 028E 

0-024 024T 

0-015 035Z 

0-029 03BY 

0-032 03AT 

SIF SUBTOTAL 

OIL 0-304 Z6AA 

OIL SUBTOTAL 

Attachment B 

#3 

Action 
Code 

(2 Pos) 

RD 

RD 

RD 

RD 

RD 

RD 

RD 

RD 

n/a 

EXHffiiTI 
SITE SPECIFIC DETAIL ATTACHMENT 

#4 

Operable 
Unit 

(2 Pos) 

02 

01 

02 

01 

01 

00 

02 

00 

n/a 

------

CONTRACTOR NAME: ABC COMPANY 
INVOICE PERIOD OF PERFORMANCE: 0412712004-0512612004 

#5 #6 #7 #8 #9 #10 

Action Seq. # 
(Cost IFMS line Current/ 

Site Name Org.Code) Reference Invoice# adjustment Cumulative 
Non-8ite Description (4 Pos) (3 Pos) legend Amount Charge 

HATHAWAY AND PATER. COOl AAA 9,343.12 17,193.00 

BAIRD AND MCGUIRE COOl AAA 13,425.51 21.425.51 

UPPER DEERFIELD LF coos ABA 4000 R5.1 00 

ZSCHUEGBER SITE C006 ABA 35.60 8.822.51 

MONROE BURN SITE C007 ABA 3,076.19 24.298.39 

EAST lOTH STREET SITE COI8 ACA 100.00 10.485 45 

LEHMANMTBE COI2 ACA 8.025.26 24,761.51 

VIENNA WELLFIELD C216 ACA 10.00 602.85 

SUBTOTAL 34.055.68 108442.22 

AAOILSpill n/a ADA 1000.00 1000.00 

SUBTOTAL 1000.00 1000.00 
--~ L_ - -- --- ----
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#1 #2 #3 #4 #5 #6 #7 #8 #9 #10 

2 S/F SITES WITHOUT SSID 0-010 OlZZ RA 00 XYZ POND SITE C003 AAA 104.49 488.57 

0-007 03ZZ RA 00 PO DUMP SITE COOl ABA 40.00 40.00 

0-011 03ZZ RA 00 RAU AREA SITE COOl ABA 10.00 4,703.04 

0-040 03ZZ RA 00 LKP BURN SITE COOl ABA 8,834.30 66,152.35 

0-039 04ZZ RA 00 TIS SITE COOl ADA 10,782.91 50.529.91 

0-073 04ZZ RA 00 IOU BLANCHURE SITE COOl ADA 25.664.95 25.664.95 

SUBTOTAL SUBTOTAL 45.436 65 148.068.23 

3. NON-SITE 

A) CONTRACT WIDE 
PROGRAM MANAGEMENT 

-MOBILIZATION 
-TECHNICAL 
-ADMINISTRATIVE 
-EQUIPMENT 

B) WA PROJECT SUPPORT 
C) OTHER NON-SITE 

SPECIF ACTIVITIES: 
- SITE SUPPORT 
-PROGRAM SUPPORT 

D) BASE FEE 6,972.51 468.482.71:1 
E) AWARD FEE PROG. SUPPORT 

SUBTOTAL 0-005 0100 BM 00 TRANSITION COOl ABB SUBTOTAL 6,972.51 468.482.78 

SUBTOTAL 87.464.84 712.414.25 

4. OTHER CHANGES 0-999 n/a n/a nla RCRA Support ADD 1,541.43 093.83 

5. TOTAL INVOICE AMOllNT TOTAL 89,006.27 
--- - --
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CONTRACT #: EP-W 1-1234 
INVOICE#: 160Adj. 
DELIVERY ORDER#: __ _ 
WORK ASSIGNMENT# 

#I 

(Optional) 
Cost Categories TDD/WA # 

PREVIOUS INVOICE 
SITE CORRECTIONS 0-053 

0-035 

0-053 

0-035 

-- --

INVOICE LEGEND; 
123- Error In cbarglng work assignment and site number 

Attachment B 

#2 

Regional 
SSID 
(4P~) 

01X3 

0131 

OlXJ 

0131 

EXHIBIT I, Example #2 
SITE SPECIFIC DETAIL ATTACHMENT 

#3 #4 #5 

Action Operabl 
Code e Unit 

(2 Pos) (2 Pos) Site Name 
SIF only SIF only Non-Site Dl'Scrlptlon 

RD 01 HATHAWAY AND PATER. 

RD 02 BAIRD AND MCGUIRE 

01 
RD HATHAWAY AND PATER. 

RD 02 BAIRD AND MCGUIRE 

22 

#6 

·Action Seq. 
# 

(Cost 
Org.Code) 

(4 Pos) 
SIF only 

COOl 

C057 

COOl 

C0 57 

CONTRACTOR NAME: ABC' COMPANY 
INVOICE PERIOD OF PERFORMANCE: N! A 

#7 #8 #9 #10 

JFMS line Cumulative 
Reference Current/ Charge 

(3 Pos) Invoice II adjustment 
legend Amount 

Al23 (2.000) 

A123 2.000 

A144 (365.89) I 

A144 365.89 

TOTAL -0-
-- ----- '-
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6.0 Reporting Specifications 

The information in this section defines a set of standard reporting files to be used to submit 
contract progress and financial data on the RAG 2 contracts to EPA. These files contain much of 
the data contained in the hardcopy reports and will be used by EPA in the management of 
individual contracts as well as the management of the National Oversight of the RAC program. 

Although the EPA reserves the right to make minor modification to these specifications, they are 
intended to completely define the electronic reporting requirements for the RAGs 2. As these 
data files must remain consistent across all RAGs and all Regions, any variation in format shall 
not be allowed. Any questions regarding content or format should be directed to the EPA Project 
Officer, who will consult with the National RAG Designated Lead. 

The following subsections contain the RAGs 2 Data Element Dictionary. 

6.1 REMEDIAL ACTION CONTRACTS 2 (RACs 2) SYSTEM DATA ELEMENT 
DICTIONARY 

The RAGs 2 System Data ·Element Dictionary {DED) is categorized alphabetically and grouped by 
topic, where possible. For example, all "Account Number· data elements are group together and 
all "expended" data elements are grouped together. This organization will help to locate the 
information more easily but may result in slight variance from the display label of the element in 
the RAG reports. The DED consists of the following fields: 

• ltm -The item is a unique identifier for the data element to easily locate the element 
when reviewing the paper report format 

• Name -The name of the data element 
• Fld- The field defines the format for the field. It indicates the field type (D- Date, C

Character, N- Number), length of the field {e.g., C40) and any formatting (e.g., N11.2). 
• Description -The description of the data element 
• Current Reports - The current reports lists where the data element is found in the 

current RAGs 2 report set 
• Comment -The comment field provides further explanation of the field, such as specific 

formatting and/or a list of acceptable values. 

This dictionary captures all data elements from the reports and the logical data model. 
Furthermore, it contains any aggregate data elements, elements that exist by combining several 
other data elements together .. An example is the Account Number, which combines the fiscal 
year, appropriation. program. organization, site/project. and cost organization data elements. The 
dictionary also includes data elements for calculated fields within the reports. Annotated versions 
of the reports can be found in section 13. 
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Item 

AA 

AB 

AC 

AD 

AE 

AF 

AG 

AH 

AI 

RACS SYSTEM DATA ELEMENT DICTIONARY 
WA =Work Assignment, TO= Task Order ,.,. 

.·· FI..D Ducr#pflon .. lnCun:ent 
i 

"""· - i: ,.,.,. 
Provides a site-specific and 
activity-specific account to which 
expenses are to be charged. The 
full Account Number is in the 
form: Fiscal Year+ 
Appropriation+ Organization + 
Program + Site/Project + Cost 
Organization. See the Action 
Code element below for definition 

Account Number C41 
of the Cost/Organization portion 
of the Account Number. 7 
Positions 5-10 of the Account 
Number, as shown in the reports. 
Characters 5-6 are the Accounts 
and the Sub- accounts. 
Characters 7-10 are unique 

Account Number accounts. This field is also called 
Appropriation C6 the Fund field. 7 

Positions 35-41 of the Account 
Number, as shown in the reports. 

Account Number Cost Characters 35-38 are the Action 
Organization C7 Type Code Indicator. 7 

Positions 1-4 of the Account 
Number, as shown in the reports. 
Characters 1 and 2 are the 
Beginning Fiscal Year and 
Character 3 and 4 are the Ending 

Account Number Fiscal 
Fiscal Year. For single-year and 
no-year funds only positions 1 

Year C4 and 2 are used. 7 
Positions 33-34 of the Account 
Number, as shown in the reports. 
The operable unit is the area or 

Account Number medium of the site that is being 
Operable Unit C2 addressed. 1, 1A, 2 

Positions 11-17 of the Account 
Number. as shown in the reports. 
Characters 11-12 are the 
Allowance Holder, Characters 13-
14 are the Responsibility Code, 

Account Number and Characters 15-17 are the 
Organization C7 Allowance/Activity Code. 7 

Positions 18-26 of the Account 
Number. as shown in the reports. 
Character 18 is the Program 
Goal, characters 19-20 are the 
Objective, character 21 is. the 
National Program Manager, 22-23 
is the Program/Project Code, 24 
is the Agency Activity code, and 

Account Number characters 25-26 are Local 
Prooram C9 Option. 7 

Positions 27-34 of the Account 
Number, as shown in the reports, 

Account Number and is in the form: SSID + Action 
Site/Project C8 Code + Operable Unit. 7 

Code providing unique link 
between CERCUS and IFMS. 
Positions 31-32 of the Account 
Number, as shown in the reports. 
Also, positions 6 and 7 of the full 

Action Code C2 WA Number, as shown on the 1, 1A, 2 
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t:ontm.nta 

Sample: 04 TR1 
1AOOR FAX 
01ZZJUOOC005 

Calculation: AD & AB & 
AF & AG& AH & AC 

Sample: T, TR1 

Sa"n!ele: C001 

Format: NNNN 

San:!Qies:99,02 

Format: NN 

Sample: 01, 00 

Sample: 1AOOR 

Sam_llle: 302DD2C 

Format: CCCCCCNN 

Sample: 01D4BE01 
Calculation: DE I AI I 
AE 

Valid Values: Table A 

Samples: CO, PI, JU 
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reports. 

Dollar amount of currently Format: 
approved work plan.budget for NN,NNN,NNN.NN 
WNTO. (Some Regions may 

AJ Approved Budget Dollars N10.2 require tracking at the task level}. 1, 4, 9 Sam~e: 99,999,999.99 
LOE or Hours of currently Format: 
approved work plan budget. NN,NNN,NNN.NN 

Approved Budget (Some Regions may require 
AK LOE/Hours N8.2 tracking at the task level). 1, 4 Sample: 999,999.99 

Located in the Contract Ceiling 
Format: 

Approved Budget, 
vs. Approved Work Plan Budget 

NNN,NNN,NNN.NN 
table. This number is rolled up 
from Report 4, Variance Report-
- Work Assignment Level- WA Sample: 999,999, 

AL Term LOE N11.2 Term Form Work Assignments. Report: 9 999.99 
Dollar amount for Subpool 
activities. In Report 1 bottom line 

Format: for each WNTO. In Report 9 
located in the Contract Ceiling vs. NNN,NNN,NNN.NN 
Approved Work Plan Budget 
table. Total Approved Work Plan 
Budget Subpool dollars for the 
Contract Period. Refer to 

Approved Budget, Term Contract Period data element for Sample: 999,999, 
AM or FR, Subpool N11.2 specific contract period. 1, 9 999.99 

Located in the Contract Ceiling 
vs. Approved Work Plan Budget 

Format: and the Contract Ceiling vs. 
Expenditure Limits tables. NNN,NNN,NNN.NN 

Calculated by subtracting Term 

Available for New Work 
Form, Approved Budget or 
Expenditure Limit, LOE from Term WA Sample: 999, 999, 

AN Term LOE N11.2 Form, Current Ceiling, LOE. Report: 9 999.99 
Located in the Contract Ceiling 
vs. Approved Work Plan Budget 

Format: and the Contract Ceiling vs. 
NNN,NNN,NNN.NN Expenditure Limits tables. 

Calculated by subtracting Term 
Form, Approved Budget, or 
Expenditure Limit Subpool from 

Available for New Work Term Form, Current Ceiling, Sample: 999,999, 
AO Term or FR. Subpool N11.2 Subpool. 9 999.99 

Located in the Contract Ceilings 
vs. Approved Work Plan Budgets 
and the Contract Ceiling vs. 

Calculation: AN - GO 
Expenditure Limits tables. 

Format: Calculated by subtracting Term, 
or FRIFRIIFFP/FP, Total NNN,NNN,NNN.NN 

Approved Budget, or Expenditure 
Limit Dollars from Term, or 

Available for New Work FRIFRIIFFP/FP, Total Current 
AP Dollars N11.2 Contract Ceiling, Dollars. 9 Sample: 1,234,567.89 

Description of the work or 
AR Brief Description of Work C50 services provided. 5 Sample: Drudging 

Subpool subcontractor or ode 
vendor's business status: small 
business (SB), large business 
(LB), small disadvantaged 
business enterprise (SDBE). or a 
woman--owned business 
enterprise (WBE), as defined in 

AS Business Status C4 Section K of the contract. 5 Sample: LB. WBE 
Cumulative expended clerical Format: 
dollars. In Work Assignment NN,NNN,NNN.NN 
Report 2 this is the cumulative WA 

Clerical Dollars, clerical dollars for Work Reports: 1, Sample: 99,999, 
AT Cumulative N11.2 Assignments. 2 999.99 
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Clerical dollars expended during Format: 
the current reporting period. In NN,NNN,NNN.NN 
Work Assignment Report 2 this is WA 
the current clerical dollars for Reports: 1, Sample: 99, 999, 

AU Clerical Dollars, Current N11.2 Work Assianments. 2 999.99 
Cumulative expended clerical Format: NNN,NNN.NN 
hours. In Work Assignment 
Report 2 this is the cumulative WA 

Clerical Hours, clerical hours for Work Reports: 1, 
AV Cumulative N8.2 Assignments. 2 Sam_Eie: 999, 999.99 

Clerical hours expended during Format: NNN,NNN.NN 
the current reporting period. In 
Work Assignment Report 2 this is WA 
the current clerical hours for Work Reports: 1, 

AW Clerical Hours. Current N8.2 Assignments. 2 Sam_ple: 999, 999.99 
Dollar/LOE/Subpool ceiling at Format: 
contract award (used in both base NNN,NNN,NNN.NN 
period and option period(s)), not 
including option orders. Refer to 
Contract Period data element for Sample: 999,999, 

AY Contract at Award N11.2 specific contract period. 8 999.99 
Current Contract Ceiling 
dollars/LOE/Subpaol. Includes 
Contract at Award and any Option 
Orders exercised. Refer to 
Contract Period data element for Calculated 
specific contract period. In Report Format: 
9: located in the Contract Ceiling NNN,NNN,NNN.NN 
vs. Obligations, Contract Ceiling 
vs. WorK Plan Expenditure Umits 
table and the Contract Ceiling vs. 
Approved Woi'K Plan Budgets 
table. This number is rolled up Sample: 

AZ. Contract Ceiling N11.2 from Report 8: Contract Cap_acity. 8,9 111 ,222,333.44 
The incremental increase or Format: 
decrease of the NNN,NNN,NNN.NN 
Dollars/LOE/Subpaol ceiling by a 
contract modification. LOE 

Contract Ceiling Ceiling only applies to Work Sample: 999,999, 
BA Modification Log N11.2 Assignments. 10 999.99 

1, 1A, 2, 4, 
EPA-assigned number for the 5, 7, 8, 9, 

BB Contract Number C10 prime contract. 10,11,12 Sam_ple: 61-W0-9999 

1, 1A, 2, 4, Valid Values: 
Identifies the period as BASE, 5, 7, 8, 9, BASE, OPTION 1, 

BC Contract Period C8 OPTION 1, OPTION 2, etc. 10,12 OPTION2 
End date of specific contract Format: MMDDYYYY 
period. Refer to Contract Period 

Contract Period of data element for specific contract 
BD Performance End D8 period. 8 Sample: 10311998 

Start date of specific contract Format: MMDDYYYY 
period. Refer to Contract Period 

Contract Period of data element for specific contract 
BE Performance Start D8 period. 8 Sample: 10311998 

Name of the prime contractor or 
team subcontractor firm. Refer to 
Prime data element to determine 1, 1A, 2, 4, 
whether or not the firm is the 5, 7, 8, 9, Sample: Dynamac 

BF Contractor Name C40 prime or the team sub. 10, 11,12 Corp. 
Calculated by dividing Total Work 
Assignment/Task Order 
Cumulative Dollars by Total Direct Format: NNN.NN 
Labor (Professional) LOE/Hours. 

Cumulative Average Do not include Total Direct Labor 
BG Hourly Rate N5.2 (Clerical) in these calculations. 1 Sample: 124.43 

BH Current Average Hourly N5.2 Calculated by dividing Total Work 1 
Rate Assignment/Task Order Current 

Format: NNN.NN 

Attachment B 26 December 5, 2006 



Dollars by Total Direct Labor 
(Professional) LOE/Hours. Do not 
include Total Direct Labor 
(Clerical) in these calculations. Sample: 124.43 

Format: 
NN,NNN,NNN.NN 

Dollar amount expended/invoiced Sample: 99, 999, 
Bl Current Period N11.2 during the current fiscal year. 11 999.99 

Date on which business travel 
Format: MMDDYYYY 

BJ Departure/Return Date D8 began or ended. 1A Sample: 06202002 
Format: 

Dollar amount of invoiced costs NN,NNN,NNN.NN 
disallowed by the CO on EPA Sample: 99, 999, 

BK Disallowed Amount N10.2 Form 1900-68. 2 999.99 
Date on which the CO officially Format: MMDDYYYY 
disallowed/disapproved specific 

BL Disallowed Date D10 invoiced costs. 2 Sample: 03312003 

Document Control 
BM Number (DCN) C6 EPA Document Control Number. 7 Sample: SOJ123 

Dollar amount expended on a Format: 
task but not yet invoiced (e.g., NN,NNN,NNN.NN 

Dollars Incurred But Not travel expenses not yet Sample: 99, 999, 
BN Invoiced N10.2 processed). 4 999.99 

Term Form, , or FRIFRIIFFP/FP 
TO cumulative expended dollars. 
In Reports 2 this is TOTAL$ and 
is the total dollar amount of all 

Expended Dollars, resource elements by task level. Calculated 

In Reports 4 this is the same as Format: 
Cumulative Cumulative Total Loaded$ NNN,NNN,NNN.NN 

Invoiced. In Report 9 the 
Expended Dollars and 
Performance Based Expended 
Dollars are rolled up from Report 
1 then summed in the Total 1, 2, 4, 7, Sample: 999,999, 

BO N11.2 Expended Dollars column. 9, 11 999.99 
Format: 

Term Form, or FRIFRI/FFP/FP NNN,NNN,NNN.NN 
Expended Dollars, TO Subpool dollars expended to- Sample: 999, 999, 

BP Cumulative Subpool N11.2 date. 5 999.99 
Format: 

Dollar amount expended/invoiced NN,NNN,NNN.NN 
Expended Dollars, during the current reporting Sample: 99,999, 

BQ Current N10.2 period. 1, 2, 7 999.99 
Cumulative expended LOE/Hours. 
In Report 2 this is Prime/Team Format: 

Expended LOE/Hours, Hours for Work Assignment/Task NNN,NNN,NNN.NN 
Orders, and Prime/Team LOE for 
Work Assignments (not including 
Clerical Hours). In Report 2 this 
is Prime/Team Hours for both 
Work Assignments and Task 
Orders. In Report 9 the 
Expended LOE/Hours and 
Performance Based Expended 
LOE/Hours are rolled up from 
Report 1 then summed in the 
Total Expended LOE/Hours Sample: 999,999, 

BR Cumulative N11.2 column. 1,2,4,9 999.99 
LOE or Hours expended/invoiced 
during the current reporting 
period. In Report 2 this is Format: NNN,NNN.NN 
Prime/Team Hours for Task 
Orders, and Prime/Team LOE for 

Expended LOE/Hours, Work Assignments (not including 
BS Current N8.2 Clerical Hours). . 1, 2 Sample: 999, 999.99 
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Dollars/LOE/Hours/Subpool 
amount of currently approved Format: 
expenditure limit at the work NNN,NNN,NNN.NN 
assignment or task order level. 
Some regions may require Sample: 

BT Expenditure Limit N11.2 trackinQ at the task level. 1, 2. 4, 9 111,222,333.44 
This reflects the dollars Format: NNNN 
expended/invoiced during the 

BU Fiscal Year N4 stated fiscal year. 11 Sample: 1999, 2002 
It can be found in the 
Electronic Payment 
System (EASY), the 
EPA Financial Data 

The IFMS Line reference number. Warehouse, or the 
This 3-digit line reference number Invoice Approval Form 

BV IFMS Line Ref No. C3 is optional. 7 (2550-J9T). 

Date the invoice is prepared 1, 1A, 2, 4, Format: MMDDYYYY 

BW Invoice Date DB and/or submitted. 5, 7, 12 SamQie: 12312002 
Identified as abbbcd where a 
indicates the period invoiced and Format: XNNNXN 
is "A" for base period, "8" for 
option period, "C" for the second 
option period and so on: bbb is 
the sequential number beginning 
with "001" and running through 
"999" that uniquely identifies 
every invoice; c is "R" for 
rebilled/reclaimed of suspended 
costs (A 123R). "Z" for indirect 
cost rate adjustments (A 123Z), or 
"X" for audit adjustments (A123X): 
d is 1 through 9 and is second 
and subsequent rebills/reclaims 
(A123R1). Values c and dare 1, 1A, 2, 4, 

BX Invoice Number C5 used as applicable. 5, 7, 12 Sample: A001, B040R1 
Description of the Invoice 1, 1A. 2, 4, Sample: Monthly 

BY Invoice Purpose C50 Purpose field. 7 Progress 
Dollar amount of lodging costs. Format: NN,NNN.NN 
Refer to the travel clause in 

BZ Lodging N7.2 Section H of the contract. 1A, 12 Sample: 99, 999.99 

Effective date of a contract Format: MMDDYYYY 

CA Modification Date 08 modification. 10 Sample: 11112001 
A sequential number that uniquely Format: NNN 
identifies each contract 

CB Modification Number N3 modification. 10 Sample: 999 
Brief description of the reason for Sample: 'Incremental 

cc Modification Purpose C50 the modification. 10 Funding' 
This reflects the number of work Format: NNNN 
assignments/Work Assignments 

CD No. ofWAs/TOs N4 under the designated work area. 11 SamJ>!e: 102 
Amount of funding added or Format: 
subtracted to a contract by NNN,NNN,NNN.NN 
contract modification in Report 10. 
In reports 7 this is the total dollars 
obligated to a task order or work 
assignment. In report 9, this is 
the total dollars obligated based 
on the contract period (rolled up 
from reports 7). Refer to Contract 
Period data element for specific Sample: 999, 999, 

CE Obligated Dollars N11.2 ·contract _Qeriod. 7,9, 10 999.99 
This reflects Term or Calculation: 
FRIFRIIFFPIFP, Contract Ceiling 

Format: 
changes as they are added to the NNN,NNN,NNN.NN 
contract minus Obligations To-

Obligations Needed, date, Term or FRIFRIIFFP!FP as Sample: 999,999, 
CF Dollars N11.2 they are added to the contract. 10 999.99 
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This is a rolling total of Obligated Calculated 

Dollars, , Term Form or Format: 
FRIFRIIFFP/FP TO based on the NNN,NNN,NNN.NN 
Total Obligated Dollars when the Sample: 999, 999, 

CG Obligations To-date N11.2 mod became effective. 10 999.99 
Total dollar/LOE/Subpool value of Format: 
all option order increments for a NNN,NNN,NNN.NN 
given contract period. Refer to 
Contract Period data element for Sample: 999, 999, 

CH Option Orders N11.2 specific contract period. 8 999.99 
Miscellaneous Expenses. Format: NN,NNN.NN 
Examples include: Tip, Phone 
Calls, Parking, Gas, and Tolls. 

Other Miscellaneous Refer to the travel clause in 
Cl Expenses N7.2 Section H of the contract. 1A, 12 Sample: 99, 999.99 

Dollar amount of meals and Format: NN,NNN.NN 
incidental expenses. Refer to the 
travel clause in Section H of the 

CJ Per Diem N7.2 contract. 1A, 12 Sample: 99, 999.99 
Whether or not the WA or TO is Format: C 
performance based, yes (Y) or no 

CK Performance Based C1 CN\. 1, 1A, 2 Sample: Y 
Potential dollars/LOE/Subpool Calculation: A V-AN 
available in the contract. 

Format: Calculated by subtracting Current NNN,NNN,NNN.NN 
Ceiling from Potential Contract 
Value. Refer to Contract Period 

Potential Capacity data element for specific contract Sample: 999, 999, 
CL Available N11.2 oeriod. 8 999.99 

Potential dollars/LOE/Subpool in Calculation: AQ+AM 
the contract. Calculated by adding Format: 
Contract at Award, and Option 

NNN,NNN,NNN.NN 
Orders. Refer to Contract Period 
data element for specific contract Sample: 999, 999, 

CM Potential Contract Value N11.2 period. 8 999.99 
Cumulative expended dollars for Format: 
the expended Prime/team Labor NN,NNN,NNN.NN 
LOE/Hours. In Report 2 this is 
Prime/Team dollars for Work 
Assignments, and Prime/Team 

Prime/Team Labor dollars for Work Assignments (not Sample: 99,999, 
CN Dollars. Cumulative N11.2 includina Clerical Hours). 2 999.99 

Dollars expended/invoiced during Format: 
the current reporting period for the NN,NNN,NNN.NN 
expended Prime/Team Labor 
LOE/Hours. In Report 2 this is 
Prime/Team dollars for Work 
Assignments, and Primeffeam 

Prime/Team Labor dollars for Work Assignments (not Sample: 99, 999, 
co Dollars, Current N11.2 including Clerical Hours). 2 999.99 

Prior invoiced-to-date and paid Format: 
against a specific, IFMS Line NNN,NNN,NNN.NN 
Reference #, account number and Sample: 999,999, 

CP Prior Invoiced to Date N9.2 DCN. 7 999.99 
Dollar amount of any or all Format: 
previously suspended costs on a NN,NNN,NNN.NN 
per invoiced basis that has been 
re-billed to the government. In 
the site-specific invoicing 
requirements, re-billed is referred Sample: 99, 999, 

co Re-billed Amount N10.2 to reclaimed. 2 999.99 
Date on which the contractor 
submitted an invoice containing Format: MMDDYYYY 
previously suspended costs. In 
the site-specific invoicing 
requirements. re-billed is referred 

CR Re-billed Date D8 to reclaimed. 2 Sample: 07042000 
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1, 1A, 2. 4, 
The EPA Region that manages 5, 7. 8, 9, 

cs Region C2 the contract. 10, 11, 12 Sample: 03, 10 

Calculation: 
Format: 

Calculated by subtracting NNN,NNN,NNN.NN 
Cumulative Dollars from Sample: 999, 999. 

CT Remaining Funds N11.2 Obligated Dollars. 7 999.99 

Reporting Period From Date of first day of reporting 1, 1A, 2, 4, Format: MMDDYYYY 

cu Date D8 period. 5, 12 Sample: 10311998 
1, 1A, 2, 4, Format: MMDDYYYY 

Reporting Period To Date of last day of reporting 5, 7, 8, 9, 
cv Date D8 period. 10, 11, 12 Sample: 10311998 

High level resource identifier. 
Valid Values: See Examples are: Direct Labor 

(professional and clerical); Direct TableC 

Costs, ODCs; Computer; Travel; 
Equipment: Subpool; PLI 
Premium; Indirect Costs; Fees 
(Base, Perrormance,and/or 

cw Resource Element C25 Fixed). 1. 2, 12 
Second-level resource identifier 
for each of the resource elements. 
Examples are: Levels (P-, T -, or 
CLERICAL) under Direct Labor; 
Reproduction, Phone/Fax, 
Supplies, Mail/Courier/ Freight, 
Reports, and Other under ODCs; 
Fringe, Overhead, G&A, etc. 
under Indirect Costs; Equipment 
name under Equipment; 
Subcontract number under 
Subpool; Percent of Total Prime 
Costs, exc. PLI & subs, Percent of 
Team Subs, Less Fee & PLI. and 
Percent of Total Subcontracting Valid Values: See 

ex Resource Sub-Element C25 Pool under Base Fees. 1,2, 12 Table C 

Additional subdivision under 
resource sub-element. Examples 
are: Employee names under 
Direct Labor: P-Level; Hardware 
and Software description under 
ODCs: Computer; Description of 
charge under ODCs: 
Reproduction, Phone/Fax, 
Supplies, Mail/Courier/ Freight, 
Reports. and Other: Description of 

Resource Sub-Element equipment under Equipment: Valid Values: See 
CY Detail C25 Equipment. 1. 1A. 12 Table C 

Four-digit code where the first 
digit is always 0 unless the region 
exceeds the use of two digit sites; 
then the first digit will be an 
alphabet (i.e., A or 8, etc.). The 
second digit is the regional 
identifier (i.e., one (1) for Region I. 
two (2) for Region II, etc. and zero 
(0) for Region X; third and fourth 
digits represent the sites. 
Positions 27-30 of the Account 
Number, as shown in the reports. 

SSID (Site Spill Also, positions 8-11 of the full WA 1, 1A, 2, 
cz Identification C4 Number, as shown on the re~>_orts. 12 Samples: 01X3; A1X3 

The State where the site/project is 
DA State C2 located. 1, 1A, 2 Sample: VA 

DB Subpool Contract Type C4 Contract type e.g .. firm fixed- 5 Valid Values: :See 
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price (FFP) or Fixed Rate (FR). Table C 

End date of contract between Format: MMDDYYYY 
prime contractor and the subpool 

DC Subpool POP End 08 subcontractor. 5 SampJe: 10311998 
Start date of contract between Format: MMDDYYYY 
prime contractor and the subpool 

DD Subpool POP Start 08 subcontractor. 5 SampJe: 10311998 
The number given by the prime 

Subpool Subcontract contractor to its contract with the Sample: 
DE Number C20 subpool subcontractor. 5 'ABC123DEF SAMPLE' 

The name of the firm that 
Subpool Subcontractor subcontracts with the prime 

OF Name C40 contractor. 5 Sample: 'Dynamac' 
Provides a running total, on Format: 
Subpool Subcontractor Name NNN,NNN,NNN.NN 
basis, of each Subpool 
Subcontractor's Subpool Award 
Value and each Subpool Sample: 999, 999, 

DG Subpool Value N11.2 Modification Value. 5 999.99 
Format: 
NN,NNN,NNN.NN 

Dollar amount of any unpaid Sample: 99, 999, 
DH Suspended Amount N10.2 invoiced costs. 2 999.99 

Date on which specific invoiced Format: MMDDYYYY 

Dl Suspended Date 08 costs were suspended. 2 Sample: 02022002 
Code unique to a task title within Valid Values: See 
a specified work area code as Table B 
identified in the RAC 2 Statement 
of Work (SOW) Work Breakdown 

OJ Task Category Code C2 Structure (WBS). 1, 2 Sample: PP 
Number unique to a specific task Format: NN 
within a specific work area as 
identified in the RAC 2 SOW 

DK Task Number N2 WBS. 1, 2, 12 Sample: 1, 15 
TO 

"TO Type", distinguishes if the Reports: 1, 
DL Task Order Type C4 task order is FR, FRI. or FFP/FP. 1A, 2 Sample: FR 

Title Unique to a specific task 
number within a specific work 
area as identified in the RAC 2 Sample: WAITO 

DM Task Title C25 SOWWBS. 1 Closeout 
Format: 

Calculated by adding Cumulative NN,NNN,NNN.NN 
Total Invoiced and Total Loaded Dollars Invoiced to Sample: 99, 999, 

ON Incurred But Not Invoiced N10.2 Dollars Incurred But Not Invoiced 4 999.99 
Term Form LOE (depending on Format: NNN,NNN.NN 
the WA Form type) expended of 
all resource elements by task 

DO Total LOE/Hours N8.2 level. 2 Sample: 999, 999.99 
Format: 
NNN,NNN,NNN.NN 

Calculated as the total dollar Sample: 999, 999, 
DP Total Travel Expenses N11.2 amount of all travel expenses. 1A 999.99 

Dollar amount of transportation Format: NN,NNN.NN 
(e.g., airline costs; car rentals; 

DO Transportation N7.2 train costs; etc.). 1A, 12 Samj>le: 99, 999.99 
City, State of departure or Sample: Los Angeles, 

DR Travel From/To C20 destination. 1A CA 

DS Travel Purpose C100 Purpose of business trip. 1A, 12 Samj)le: Trip 
Four categories of bulk funding for Valid Values: See 
Term Form WAs: Site Table A 
Characterization (SC), Removal WA 
(RV}, Enforcement (EN). Does Reports: 1, 
not include specific funding for 1A, 2, 4, 7, 

DT Type Funding C2 Term Form WAs 10 Sample: SC 
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Brief Description of the site as Sample: Chemical 
described in Cerclis under Site Manufacturing, Mining, 

DU Type Site C40 Description. 1, 1A, 2 Wood Preserving 

Variance of Dollars Calculation: 
Expended per Calculated by dividing Cumulative 

Format: NNN.NN% Expenditure Limit Total Loaded Dollars Invoiced by 
DV Percentage(%) N5.2 Expenditure Limit, Dollars. 4 Sample: 25.3% 

Variance of Incurred but Calculated by dividing Total Calculation: 
not Invoiced per Invoiced and Incurred aut Not 

Format: NNN.NN% Approved Budget Invoiced by Approved Budget, 
ox Percentage(%) N5.2 Dollars. 4 Sample: 25.3% 

Calculation: 
Variance of Invoiced Calculated by dividing Cumulative 

Format: NNN.NN% Dollars per Approved Total Loaded Dollars ($) Invoiced 
DY Budget Percentage(%) N5.2 by Approved Budget, Dollars. 4 Sample: 25.3% 

Calculation: 
Variance of LOE/Hours Calculated by dividing Cumulative 

Format: NNN.NN% Invoiced per Approved LOE (/Hours) by Approved 
DZ Budget Percentage(%) N5.2 Budget, LOE (/Hours). 4 Sample: 25.3% 

Calculation: 
Variance of LOE/Hours Calculated by dividing 

Format: NNN.NN% per Expenditure Limit Cumulative, LOE (Hours) by 
EA Percentage(%) N5.2 Expenditure Limit, LOE/Hours. 4 Sample: 25.3% 

WA Valid Values: Term;; 
Type of WA issued: Term or Reports: 1, Term-Performance 

EB WAForm C30 Term Performance Based,. 1A, 2, 4 Based 
Unique code to a specific work 
area as identified in the RAC 
SOW WBS. Also, positions 4 and 
5 of the full WAITO Number, as 1. 1A, 2. 4, Valid Values: See 

EC Work Area Code C2 shown on the reports. 11 Table A 
Description of the Work Area 
Code field. Unique area as Valid Values: See 

ED Work Area Description C50 identified in the RAC SOW WBS. 11 Table A 
The unique numeric identifier for Format: CCC-CCCC-
each work assignme[lt. The full ecce 
WA/TO Number is in the form: 
aaa-bbcc-dddd where aaa is the 
WA/TO Numeric Designation, bb 
is the Work Area Code, cc is the 1, 1A, 2, 

Work Assignment/Task Action Code, and dddd is the 4, 5, 7, 10, Sample: A01-MOJC-
EE Order Number C11 SSID. 12 0100 

Work Assignment/Task 
Order Period of End date of work assignment or Format: MMDDYYYY 

EF Performance End 08 task order. 1. 1A, 2 Sample: 10311998 
Work Assignment/Task Format: MMDDYYYY 
Order Period of Start date of work assignment or 

EG Performance Start 08 task order. 1,1A, 2 Sample: 10311998 

Work Assignment/Task WAITO is either on-going or Valid Values: ON-
EH Order Status C8 closed. 1, 1A, 2 GOING; CLOSED 

Work Assignment/Task Brief title identifying the WAITO 
El Order Title C64 and type of work. 1,1A,2.4 Sample: Area B 

When applicable this field 
contains the number of hours 
associated with the record. This Sample: 99,_999. 

EJ Invoiced Hours N12.2 value may be positive or negative. 12 999.99 
This field contains the current 
dollars for the record. If this 
record is for a travel element, the 
Dollars field is the sum of the 
Transportation, Lodging, Per 
Diem. and Other fields. This Sample: 99, 999, 

EK Invoiced Dollars N12.2 value may be positive or negative. 12 999.99 

EL Travel From (City) C20 City of departure. If the record is 12 Sample: Richmond 
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not for a travel element, this field 
is left blank. 
State of departure. If the record is 
not for a travel element, this field 

EM Travel From (State) C2 . is left blank. 12 Sample: VA 
City of destination. If the record is 
not for a travel element, this field 

EN Travel To_(_City) C20 is left blank. 12 Sample: Boston 
State of destination. If the record 
is not for a travel element, this 

EO Travel To_(_Statel C2 field is left blank. 12 Sample: MA 
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Site Characterization (type Funding SC] 
Work Area (In WBS) Work Action 

Area Code 
Code 

Remediallnvestigation/Feasibilitv Studv Rl CO/RifFS* 
Remedial Design RD RD 
Remedial Action (Note below) RA RA 
Construction Support co RA 
Long-Term Response Action (Note below) LR LR 
Non-Time Critical Removal Support lEE/CAs) NS EE 
Post Construction Remedial Action (Note beloW) PC RA 
Five-Year Review FR FE 
RifFS Oversight RS BD/NA/NC** 
RD Oversight RO BE 

RA Oversight RX BF 
Long Term Response Action Oversight ME ME 
Operation & Maintenance Oversight OM OM 
Post-Construction Remedial Action Oversight PO BF 
Community Involvement CR CR 
Sampling and Analvtical Suooort AN LA 
Pre-Design Investigation PI DE 
Treatability Study/Pilot Testing PT CO/RD/BD*** 

Risk Assessment RK ED 
Preliminary Assessment for Site Assessment PA QB/ON**** 
Site Inspection for Site Assessment Sl QB/ON**** 
HRS Package Preparation for Site Assessment HR HR 

Site Security and Maintenance ss PO 

Design Assistance DA DA 
Records Management and Administrative Support RM sw 
Real Property AcQuisition Support RP RL 

Technical Assistance TA TA 

Integrated Site ~sessmentlinvestigation SA QB 

Removal Action. 

• CO (RIIFS Combined), Rl (Remediallnvesti~ation, FS (Feasibility Study) 
** BD (RifFS Combined, NA (Remedial Investigation), NK (F~asibility Study) 

Attachment 8 

I 

Table A. 
Type Funding/Work Area/Work Area Codes/Action Codes 

Removal ITvoe Funding RV) 
Work Area (In WBS) Work Area Action 

Code Code 
Non-Time-Critical Removal Action (Note below) NA RV 
Community Involvement cs CR 
Sampling and Analytical Support AO LA 
Site Security and Maintenance ST PO 
Records Maintenance and Administrative Support RN sw 
Real Property AcQuisition Suooort RQ RL 
Technical Assistance TB TA 
Integrated Site Assessmentllnves!i.f@tion__ _. _ sc QB 

Enforcement [Type Funding EN] 
Work Area (In WBS) Work Area Action 

Code Code 
Negotiation Support NG NG 
Litigation Support LS LT 
Community Involvement CT CR 
Sampling and Analytical Suooort AP LA 
Risk Assessment RL ED 
Site Security and Maintenance su PO 
Records Maintenance and Administrative Support RT sw 
Real Property AcQuisition Supoort RR RL 
Technical Assistance TC TA 
Integrated Site Assessment/lnvestig~tion _ _ 

----
SB 

-
QB 

Note: The following Work Areas ARE NOT part of the Statement of Work for RAC 2 Lite: Remedial 
Action, Long-Term Response Action, Post Construction Remedial Action, and Non-Time Critical 
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..... CO (RI/FS Combined), RD (Remedial Design), BD (Rl/FS Oversight) 
**** QB (Fund-lead), ON (Brownfields) 
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Table B. 
Task Category Codes 

Code Description Code Description Code Description 

AI REMEDIAL ACTION FR FIVE-YEAR REVIEW REPORT RO REMEDIAL ACTION OVERSIGHT 
IMPLEMENTATION FS FS REPORT RP REVIEW OF PRP RD/RA 

AL ANALYSIS OF REMOVAL GS SITE SECURITY/GUARD SERVICES SUBMITIALS 
ALTERNATIVES 10 INTERMEDIATE DESIGN RQ REVIEW OF PRP REMOVAL 

AN ANALYTICAL SUPPORT AND DATA II IDENTIFICATION OF EXISTING SUBMITIALS 
VALIDATION INFORMATION RR REMEDIAL INVESTIGATION 

AR ADMINISTRATIVE RECORD IR INFORMATION REPOSITORIES REPORT 
AS AOMINISTRA TIVE SUPPORT IS IDENTIFICATION AND SCREENING RS REMEDIAL ALTERNATIVES 
co CHARACTERIZATION AND OF REMOVAL ALTERNATIVES SCREENING 

DISPOSAL OF FIELD GENERATED ML SITE MAILING LIST RV REUSE PLANNING 
WASTE MS MANAGEMENT SUPPORT SA INTEGRATED 

co WORK ASSIGNMENT!TASK ORDER NG NEGOTIATION SUPPORT SAMPLING/INVESTIGATION 
CLOSEOUT OM O&M OVERSIGHT SUPPORT 

CP COMMUNITY INVOLVEMENT PLAN PA PROPERTY ACQUISITION so INITIAL SITE 
CR COMMUNITY INVOLVEMENT 
cv CLEANUP VALIDATION 
DC DOCUMENT COLLECTION 
DE DATA EVALUATION 
01 DATA ANALYSIS AND 

I INTERPRETATION 
DR DOCUMENT REVIEW 
OS POST REMEDIAL DESIGN 

SUPPORT 
EE ENGINEERING EVALUATION/COST 

ANALYSIS (EEICA) REPORT 
ER PRE-DESIGN ENGINEERING 

REPORT 
ES EQUIPMENT /SERVICES/UTILITIES 
ET EXPERT TECHNICAL ASSISTANCE 
EW EXPERT WITNESS SUPPORT 
FD PRE-FINAUFINAL DESIGN 
Fl FIELD INVESTIGATION/DATA 

ACQUISITION 

PB PROCUREMENT OF 
SUBCONTRACT 

PC PROJECT COMPLETION AND 
I 

CLOSE OUT 
PO PRELIMINARY DESIGN 
PE POST EEICA SUPPORT 
PJ PROJECT PERFORMANCE 
PL PROPOSED PLAN SUPPORT 
PM PUBLIC MEETING/PUBLIC 

HEARING SUPPORT 
PN PUBLIC NOTICES 
pp PROJECT PLANNING AND 

SUPPORT 
PR POST RIIFS SUPPORT 
RA RISK ASSESSMENT 
RC POST ROD COST ANALYSIS 
RE REMEDIAL ALTERNATIVES 

EVALUATION 
Rl DETAILED RESIDENT INSPECTION 

DISCOVERY /SCREENING 
SUPPORT 

Sl SITE INSPECTION!TECHNOLOGY 
REVIEW I 

SM SITE MAINTENANCE 
SN SAMPLE ANALYSIS 
so SITE FILE ORGANIZATION 
SR STANDARDS (ARAR} REVIEW 
ss SITE SPECIFIC ACTIVITIES 
su RESPONSIVENESS SUMMARY 

SUPPORT 
sv SITE VISITS/INTERVIEWS 
TA TECHNICAL ASSISTANCE 
TM TECHNICAL MEETING SUPPORT 
TP TREATABILITY STUDY/PILOT TEST 

REPORT 
n TREATABILITY STUDY/PILOT 

TESTING 
vo REMOVAL OVERSIGHT 

-- -

FP FACT SHEET PREPARATION 
I_ ---

(RESIDENT ENGINEER} 
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Table C. 
Valid Values & Combinations for Resource Element, Sub-Element and Sub

Element Detail 

,, Resource Resource Sub-Element Resource Sub-Element Detail 
DLN - Direct Labor Job Title Employee Name 
Professional 

DLC - Direct Labor Job Title Employee Name 
Clerical 

SP -Subpool None Required Subcontractor Number 

TR- Travel None Required Traveler Name 

PLI- PLI Premium None Re_guired None R~quired 

IC - Indirect Costs FR- Fringe None Required 
GA-G &A None Required 
HA- Handling None R~quired 
MU - Multiplier Rate None Required 
(Composite Ceiling Rate) 
ON - On-site overhead None Required 
OS - Off-site overhead None Required 
SV - Sub-contractor None Required 
handling 

ODC - Other Direct CO - Computer Hardware Description 
Costs 

Software Description 

EQ - Eg_uiQment Equipment Name 
AD - Advertising Business Status 
CU - Consumables LB -Large Business Enterprise 
HS - Health & Safety SB - Small Business Enterprise 

LB- Lab SDBE - Small Disadvantaged Business 

MF - Mail/Courier/Freight Enterprise 

OT -Other WBE -Woman-Owned Business Enterprise 

PF- Phone/Fax HZE - Hub Zone Enterprise 

RE- Reports DVE - Service Disabled Veteran Enterprise 

RP - Reproduction 
SU - Supplies 
TX-Tax 

FE- Fees A - Award Performance % of fee for type of work 
Fee 
B- Base Fee %of fee 
F- Fixed Fee %of fee 
I - Incentive/Disincentive %of fee 
Fee 
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6.2 This section is hereby deleted 
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7.0 National Reports 

On a monthly basis the Contractor shall provide a copy of the individual monthly Executive 
Summary provided to Headquarters, OSRTI. The Executive Summary shall highlight key 
activities, deviations from planned schedules and budgets, and corrective actions taken and 
planned. Reports 4, 5, 7 and 8 thru 11 shall also be included with the Executive Summary (see 
page 3, Executive Summary}. (Also see requirements in Section 5, Electronic Reporting 
Specifications}. 

8.0 Work Plans 

Work plans shall be submitted in response to all Work Assignments issued under the contract as 
specified in Section B of the Contract. The work plan shall include a technical proposal of how the 
assigned work shall be accomplished and shall be accompanied by a detailed cost proposal 
which shall specify costs to complete the Work Assignment The cost estimate shall include all 
major cost elements and any additional cost elements required by the specific activity. Costs shall 
be estimated at the Work Assignment Task level or Subtask level, as specified in the Work 
Assignment, and summarized for the Work Assignment. Contractor work plans shall address 
the following: 

• Background -The Contractor shall provide a brief background summary to demonstrate 
understanding of the project. In cases where EPA has provided extensive background information 
on a site, the Contractor shall not repeat this information in the work plan but shall reference the 
information in the Work Assignment. 

• Purpose and Scope - The Contractor shall provide a concise summary of the scope and 
·objective of the proposed activity, including the end result/product, and the proposed activity's 
relationship to other activities. 

• Technical Approach - The technical approach shall describe how the Contractor shall 
accomplish project tasks, including methods to be used and assumptions used in structuring the 
technical approach. The Work Assignment and Tasks shall be identified in accordance with the 
work breakdown structure given in the Statement of Work. 

• Safety and Contingency Measures - The Contractor shall specify safety and contingency 
procedures and equipment to be employed in Work Assignment performance. The Contractor 
shall reference its Health and Safety Plan (HSP} as appropriate. 

• Quality Control Measures -The Contractor shall specify the QC procedures to be employed in 
performing the Work Assignment , referencing the contract QA Plan as appropriate. 

• Schedule- The Contractor shall incorporate the Government-prepared Work Assignment 
activity schedule in the work plan, including critical path and key milestones. 

• Deliverables- As noted in the Work Assignment Statement of Work, the Contractor shall identify 
in the work plan all deliverables to be produced under the Work Assignment, including draft and 
final versions. Delivery dates, numbers of copies to be provided, and recipients for individual 
deliverables should also be specified. 

• Cost Estimate- The cost estimate shall include staffing for the Work Assignment, specifying 
names, Professional/Technical levels, and proposed hours. Hour estimates and estimates for 
other contract cost elements such as travel and ODCs shall be provided down to the Task level, 
at a minimum, and may be required at the Subtask level (the actual level of detailed requirement 
shall be defined in the individual TO Statement of Work}. 

• Subcontracting Plan (if work involves subcontracting}. 
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9.0- Project Reports 

The Contractor shall prepare and submit reports for Work Assignment Tasks as specified in 
specific Work Assignments Statements of Work. The purpose of these reports is to: document 
the conduct of the work; present findings, conclusions, and recommendations; and account for 
the funds expended. Specific requirements for these reports and the schedule for submitting draft 
and final project reports shall be identified in the Work Assignment. Reports concerning remedy 
selection, e.g., the RifFS Report and the Record of Decision, shall become part of EPA's 
Administrative Record for each site. The Remedial Design plans and specifications, the Remedial 
Action Report, and Operation and Maintenance Plan shall be required for subsequent actions and 
cost recovery purposes. All reports shall be subject to public review. Additional, less formal, 
deliverables may be required at interim stages of an activity. These may be in the form of concise 

·technical memoranda, briefings, or meetings that enable the transfer of information and facilitate 
decisions necessary to progress to the next stage of work. They are not intended to be formally 
reviewed nor delay site progress. For example, at completion of the first phase of the Rl, the 
Contractor would present a technical memorandum indicating results and recommended next 
steps. The RPM could then take whatever steps are necessary to approve the next phase of 
work. 

Reports shall address but shall not necessarily be limited to the following elements: 
• Executive Summary 
• Purpose, objectives, and scope of activity; relationship to other activities 
• Approach and techniques used 
• Major problems encountered and solutions adopted 
• Use of non-standard procedures 
• Detailed accomplishments and results of study 
• Recommendations, as appropriate 

Guidance documents may be referenced as attachments to individual Work Assignment 
Statement of Work. As required in EPA Procurement Policy Notice Number 94-11(A), March 27, 
1995, or latest version, Contractors shall deliver a technical report abstract for each draft 
final and final technical report. A copy of this Notice shall be obtained from the 
Contracting Officer. 
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10.0 Cost Recovery Documentation 

The contractor shall be required to maintain cost documentation in sufficient detail to enable 
identification on a site-specific Work Assignment task basis for purposes of cost recovery 
litigation. Particular attention shall be focused on cost documentation when subcontracting is 
involved. Documentation methods should be specified in the subcontracting plan. 
Documentation shall consist of the site-specific job cost ledgers and construction logs necessary 
for this purpose. 

Documentation and costs for remedial projects shall be coordinated with the Project Officer and 
the WAM/RPM in accordance with the NCP. Documentation and costs for removal projects shall 
be coordinated with the Project Officer and the WAM/OSC. Specific requirements for cost 
recovery documentation of each activity shall be identified in the Work Assignment. Cost 
recovery documentation shall be submitted as requested by the Government. Indexing of 
documents will be in accordance with EPA Regional Records Management Procedures. 
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11.0 Non-Contract Lab Program Analytical Services Sample Collection, Data 
Management, Review, Tracking, and Reporting Requirements 

1. The Forms II Lite ™ software is designed to capture information to generate sample reports in 
the field (e.g., chain of custody (COC) Forms, sample labels and bottle tags) and to transmit the 
information to other systems. 

(a) The contractor shall use FORMS II Lite TM to manage the sample collection, 
documentation, and submission of all relevant reports for all Remedial Actions. 

(b) The contractor shall use the FORMS II Lite™ software to generate and submit COC 
Forms in accordance with established regional guidance. Exact procedures and 
instructions on the development and submission of electronic traffic reports are available 
on the Office of Superfund Remediation and Technology Innovation's (OSRTI} Contract 
Laboratory Program (CLP) web page at: 
http://www.epa.gov/superfund/programs/clp/f21ite.htm 

( c ) The contractor shall follow regional guidance for the information that is to appear on 
sample labels generated using Forms II Lite™. This will require setting up a label 
template to print the specified information. Setting up the label template should be a one 
time set-up and would only require changes if the regional guidance is updated. Site 
names and/or locations shall not be provided to Contract Laboratory Program (CLP) or 
non-CLP laboratories, to avoid any real or perceived conflict-of- interest with a laboratory 
analyzing US EPA samples. 

(d) In case of catastrophic equipment failure, such as a computer or printer failure, 
hardcopy COC Forms (not generated by FORMS II Lite™) shall be used by the 
contractor, but this should be a rare occurrence. Hardcopy COC Forms for use in case of 
catastrophic equipment failure are available at: 
http://www.epa.gov/superfund/proqrams/clp/trcoc.htm. 

2. Staged Electronic Data Deliverable (SEDD) is designed to provide a uniform electronic format 
for submission of analytical data from laboratories. Automated Data Review (ADR} software is a 
program designed to electronically review analytical data received in the SEDD format. 

{a) For all analytical services procured through the contractors' laboratory or through a 
subcontracted laboratory under this contract, the laboratory shall report data using the 
SEDD format. The minimum requirement for the laboratory is the delivery of a SEDD 
Stage 2a deliverable. Electronic deliverables meeting SEDD Stage 2b and Stage 3 
requirements are also acceptable and encouraged. Data from microbiological, physical, 
and bioassay tests are not required to be delivered in the SEDD format. 

(b) Once the electronic data files have been received from the laboratory, the contractor 
must electronically review the files using qualified personnel to meet project data quality 
requirements using the US Army Corps of Engineers Automated Data Review (ADR) 
software or equivalent. The ADR software shall be provided by US EPA to the 
contractor. The original electronic data (in the SEDD format}, specifications for data 
review, and results of the automated data review shall be provided to US EPA upon 
request. 

( c ) Information on SEDD can be obtained at: 
http://www.epa.gov/superfund/programs/clp/sedd.htm 

3. US EPA also mandates that all analytical services used by Superfund be reported to the 
Analytical Services Tracking System (ANSETS). 
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(a) For all analytical services procured through the contractors' laboratory or through a 
subcontracted laboratory under this contract, the contractor shall report these analytical 
services used for non-CLP work to ANSETS. Non-CLP sampling data is generated by a 
contractor or subcontractor at mobile and/or in-house laboratories. Requirements for 
field screening are determined by the Regions. Waste profile data is exempt from this 
requirement. 

(b) The FORMS II Lite COG Form captures the essential ANSETS data and is the most 
direct and effective way for the contractor to meet ANSETS requirements. The electronic 
COG Form shall be submitted according to instructions provided at: 
http://www.epa.gov/superfund/programs/clp/ansets.htm 

(c) For short-term projects, that are typically completed in less than one week, the 
contractor shall submit the FORMS II Lite™ COG Forms within five (5) business days of 
completing the field work and/or completing the shipment of samples to the laboratories. 
For long-term ~rojects, that last longer than one week, the contractor shall submit 
FORMS II Lite M COG Forms, at least once per week, typically starting at the end of the 
first week, or as soon as is reasonably practicable, but on a regular schedule. 

(d) Other less preferred alternatives for submitting data to ANSETS: 

» Web-Based Submission Form- Contractors can submit the 
ANSETS data by completing the web-based form and submitting the 
data via the Internet (see website below) on a regular schedule. 

);>- ANSETS Standalone Desktop Application- Contractors submit the 
ANSETS data to the Regions on a quarterly basis. The Regions use 
the desktop application to manage and submit the ANSETS data to 
the Office of Superfund Remediation and Technology Innovation 
(OSRTI) on a quarterly basis. 

);>- Batch Submissions- Contractors submit the ANSETS data to 
Regional tracking systems on a quarterly basis. The Regions then 
batch the ANSETS data and submit it to OSRTI on a quarterly basis. 

Detailed instructions on submitting ANSETS data are provided at the following web 
address: http://www.epa.gov/superfund/programs/clp/ansets.htm. The Contractor will 
utilize this web page for guidance and for updates of future changes to the non-CLP 
tracking requirements. 

5. U.S. EPA will provide FORMS II Lite™ and ADR software, as well as the ANSETS 
reporting and SEDD format requiremen-ts to the contractor. 

6. Exceptions to these requirements shall only be waived by the Contracting Officer. 
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12.0 Region Specific Reporting Requirements 
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13.0 Annotated Reports 

In this section are all of the reports of work with annotations corresponding to the data element in 
the data element dictionary as listed in section 6.1. 
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REPORt 4: Variance Report --- Work Assignment Level 
----~1S[J . ¥'1E} 

Contractor Name: 
Contract Number: 
Region: 

FRI 

[[:l 
WORK 

ASSIGNMENT 
NUMBER 

FFPIFP 

.---1!] 

.-~ 
~1[} 

@0 

TOTAL 

TOTAL 
Wor1< Ass~gnment Speo~c Funded 

XXX·X!.n.·Xl.n. XX 
XXJ(.XJ.n, .XJ.n, XX 
XXJ(.XJ.n,.XJ.n, XX 
XXJ(.XJ.n,.XJ.n, XX 
XXJ(.XJ.n,.XJ.n, XX 
XXJ(.XJ.n,.XJ.n, XX 

TOTAL 

Reporting Period~ Invoice Date: ~ 
Reporting Period~ ------TeC1 Invoice Number:._~---,-~...., 
Contract Period: t;;.J Invoice Purpose: @iJ 

Wor1< Assognment 9,999 00 999,999 00 999,999 00 999,999 00 

Work Assognment 999,999 00 999,999 00 . 999,999.00 

9,999 00 999,999 00 999,999 00 999,999 00 
9,999 00 999,999 00 999,999 00 999,999.00 
9,999 00 999,999 00 999,999 00 999,999 00 
9,999.00 999,999.00 999,999 00 999,999 00 
9,999 00 999,999 00 999,999 00 999,999.00 
9,999 00 999 999.00 999 999 00 999,999 00 

--

Work Assognment 9,999 00 999,999 00 999,999 00 999,99& 00 

GRAND TOTAL 9,999 00 999,999 00 999,999 00 999,999 00 

Page X of X 

PBC; Performance Based Contractrng Form I Yes;¥, No= N) 
WA Status= 0 or C tO= Ongoong, C = C~sed) 
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999,999 00 999.00 999 00 9 999 00 999,999 00 999 999 00 99900 

999,999 00 999 00 999 00 99900 

9,999 00 999,999 00 999 00 99900 999.00 9,999.00 999,999.00 99900 999 00 
9,999 00 999,999 00 99900 99900 999 00 9,999.00 999 999 00 99900 99900 
9,999.00 999,999 00 99900 99900 99900 9,999 00 999,999 00 999 00 999 00 
9,999 00 999,999 00 99900 999 00 99900 9,999 00 999 999 00 99900 99900 
9,999 00 999,999 00 99900 999 00 999 00 9.999 00 999 999 00 99900 99900 
9,999 00 999,999 00 999 00 999 00 999 00 9,999 00 999.999 00 999 00 99>00' 

9,999 00 999,999 00 999 00 999 00 99900 9,999 00 999,999 00 moo 99900 

9&9,99900 99900 99900 999,999 00 99900 
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REPORl 5: Monthly Subpool Subcontract Summary 

-~---TBFI ...-- ~ 
Contractor Name: .------l!J 
Contract Number: .----E) 
Region: 

EE 

SUBPOOL 
SUBCONTRACTOR 

NAME 

Reporting Period From: 

Reporting Period To: 

Contract Period: 

BRIEF 
DESCRIPTION OF WORK START 

POP 
END 

·---- ----TBW1 
Invoice Date: L;.;;.J 

Invoice Number~--!!] 

~- @[l 
CUMULATIVE ', 

CONT. DOLLARS SUBPOOL 
PBC TYPE EXPENDED VALUE 

01-00452 I BASIC DIOXIN ANALYSIS I XXIXXIXXXX jXX!XXIXXXXj SBE y FFP $93,489.00 $100,000.00 

K . MOON DRUM HAULERS 

EXPANDED DIOXIN ANALYSIS 
INCREASED SAMPLES 

01-00753 jDRUM TRANSPORTATION 
TO LANDFILL 

XXIXX/XXXX IXX/XXIXXXX 

SAM'S SAFE SECURITY 03-00512 ION-SITE SECURITY SERVICES I XXIXX/XXXX IXX/XX!XXXX 

* LB = Large Business Enterprise 

SB = Small Business Enterprise 

SOB = Small Disadvantaged Business Enterprise 

WBE = Women-owned Business Enterprise 

HubZ = Hub-Zone Business Enterprise 

DVE = Service Disable Veteran Enterprise 
SDVOB = Service Disabled Veteran-owned Business Enterprise 

Attachment B 
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SDBE N CPFF $3,658.00 I $32,972.00 

WBE N FP $20,086.oo I $48,394.oo 

TOTAL $117,233.00 $181,366.00 
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REPORt 11: RAC Work Area Invoiced Report - Contract Level 
~ 

Reporting Period To: Contractor Name: ~ 
Contract Number: ~ 

-;.. 4 \ \ 

~ Work No. \ \ INVOICED DOLLARS 

= Area of Current ~ Fiscal Fiscal Fiscal Fiscal Fiscal Fiscal 

Work Area Code WAs Period YearXXXX YearXXXX YearXXXX YearXXXX YearXXXX YearXXXX 

Fund-l.wl 
RI1FS 99 99,999,999 00 99,999,999 00 99,999,999 00 99,999,999.00 99.999,999.00 99,999,999 00 99,999,999 00 

Remedill O.Sogn 99 99,999,999.00 99,999,999.00 99,999,999.00 99,999,999.00 99,999,999.00 99,999,999 00 99,999,999 00 

Remodoll Adion 99 99,999,999.00 99,999,999.00 99,999,999.00 99,999,999.00 99,999,999.00 99,999,999 00 99,999,999.00 

Conl1ruc:tion Support 99 99,999,999.00 99,999,999.00 99,999,999.00 99,999,999 00 99.999,999 00 99 999,999 00 99,999,999 00 

long Term Response ACtion 99 99,999,999.00 99,999,999.00 99,999,999.00 99,999,999.00 99,999,999.00 99,999,999 00 99,999,999.00 

NTC Ro,_al Support 99 99,999,999.00 99,999.999 00 99,999,999.00 99,999,999.00 99,999,999.00 99,999,999 00 99,999,999 00 

NTC Removal Adion 99 99,999,999.00 99,999,999.00 99,999,999.00 99,999,999.00 99,999,999.00 99,999,999 00 99,999,999 00 

Post·ConSiruellon Remedial Adion 
T olal Fund-lead WAs 99 9!1,999,999 00 99,999,999.00 99,999,999.00 99,999,999 00 99,999,999.00 99,999,999 00 99,999,999 00 

E,.,,.omonf Support 
RIIFS Overlight 99 99,999,999.00 99,999,999 00 99.999.999 00 99,999,999.00 99,999,999 00 99,999,999 00 99,999.999 00 

Negotiation Support 99 99,999,999.00 99,999,999 00 99,999,999.00 99,999,999.00 99,999,999.00 99,999,999 00 99,999,999.00 

RD Oversight 99 99,999,999.00 99,999,999.00 99,999,999 00 99,999,999 00 99,999,999 00 99,999,999.00 99.999,999.00 

RA Overs.ght 99 99,999.999.00 99 999,999.00 99,999.999.00 99,999,999.00 99,999,999.00 99,999,999.00 99.999,999 00 

Removal Oversight 99 99,999,999.00 99,999,999.00 99,999,999.00 99.999,999.00 99,999,999 00 99,999,999.00 99,999,999 00 

Long Term Response Action Oversight 99 99,999,999 00 99,999,999.00 99,999,999.00 99,999,999 00 99,999,999.00 99,999,999.00 99,999,999 00 

O&M Over>ight 99 99,999,999 00 99,999,999.00 99,999,999.00 99,999,999.00 99,999,999.00 99,999,999.00 99,999,999 00 

Ubgabon Support 99 99,999,999.00 99,999,999.00 99,999,999.00 99,999,999 00 99,999,999.00 99,999,999.00 99,999,999.00 

Post~Construction RA Oversight 99 99,999,999.00 99,999,999.00 99,999,999.00 99,999,999.00 99,999,999 00 99,999,999.00 . 99,999,999 00 

Total Enforcement Sup. WAs 99 99,999,999.00 99,999,999.00 99,999,999.00 99,999,999.00 99,999,999.00 99,999,999.00 99,999,999 00 

Oilier Toclrnla/Aulo-
Con:wnunity Involvement 99 99,999,999.00 99,999.999.00 99,999,999.00 99,999,999.00 99,999,999.00 99,999,999.00 99,999,999.00 

SamptingiAnolylical Support 99 99,999,999.00 99,999,999.00 99,999,999.00 99,999,999 00 99,999,999.00 99,999,999.00 99,999,999.00 

Pre-Design lnvntigation 99 99,999,999.00 99,999,999 00 99,999.999.00 99,999,999.00 99,999,999.00 99,999,999.00 99,999,999 00 

Treotablloly Study/Pilot Tests 99 99,999,999.00 99,999,999 00 99,999,999.00 99,999,999.00 99,999,999.00 99 999,999.00 99,999,999 00 

Risk Assesarrwnt 99 99,999,999 00 99,999,999.00 99,999,999.00 99,999,999 00 99,999,999.00 99,999,999 00 99,999 ,999 00 

Prelim AAessment for SA 99 99,999,999.00 99,999,999 00 99,999,999 00 99,999,999 00 99,999,999.00 99,999,999 00 99.999,999.00 

Site InspeCtion lor SA 99 99,999,999.00 99,999,999.00 99,999,999.00 99,999,999 00 99,999,999 00 99,999,999.00 99,999 ,999 00 

HRS Packoge Prep lor SA 99 99,999,999.00 99,999.999 00 99,999,999.00 99,999,999.00 99,999,999.00 99,999,999 00 99,999,999.00 

Srte S.cunty & Maintenance 99 99,999,999.00 99,999,999.00 99,999,999.00 99,999,999.00 99,999,999.00 99,999,999.00 99,999,999 00 

Oes.gn Assistance 99 99,999,999.00 99,999.999.00 99,999,999 00 99,999,999.00 99,999,999.00 99.999,999.00 99,999,999.00 

Five-Yelr Review 99 99,999,999.00 99,999,999.00 99,999,999.00 99,999,999.00 99,999,999.00 99,999,999 00 99,999,999 00 

Records Mgml & Adnin Sup 99 99,999,999.00 99.999,999.00 99,999,999.00 99,999,999.00 99,999,999.00 99,999,999.00 99,999,999 00 

Roll Pr.,.rty AquiSdlon Sup 99 99,999,999 00 99,999,999.00 99,999,999.00 99,999,999.00 99,999,999.00 99,999,999.00 99,999,999 00 

T echnK:al Assistance 99 99,999,999.00 99,999,999.00 99,999,999.00 99,999,999.00 99,999,999.00 99,999,999.00 99,999,999.00 

Integrated SA/Investigotion 99 99,999,999.00 99,999,999.00 99,999.999 00 99,999,999.00 99,999,999.00 99,999,999.00 99,999,999.00 

Total 01her Tech Asst. WAs 99 99,999,999.00 99,999,999.00 99,999,999.00 99,999,999.00 99,999,999.00 99,999,999.00 99,999.999 00 

CONTRACT TOTAL 999 99,999,999.00 99,999,999.00 99,999,999.00 99,999,999 00 99,999,999.00 99,999,999.00 99,999,999.00 

Page X ox X 
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\ 
Fiscal Fiscal Fiscal Fiscal Cumulative 

YearXXXX YearXXXX YearXXXX YearXXXX Dollars 

99 999.999 00 99 999.999 00 99.999,999 00 99,999,999 00 99.999.999 00 

99,999.999.00 99.999,999 00 99,999,999.00 99,999.999 00 99,999,999.00 

99,999,999.00 99,999,999 00 99,999,999.00 99,999,999 00 99,999.999.00 

99,999,999.00 99,999,999 00 99,999,999 00 99,999,999 00 99,999,999 00 

99,999,999 00 99,999,999 00 99,999,999.00 99,999,999 00 99,999,999 00 

99,999,999 00 99,999,999.00 99,999,999.00 99,999 999 00 99.999.999 00 

99,999,999.00 99,999,999 00 99,999.999.00 99,999.999 00 99,999,999 00 

99,999.999.00 99,999,999 00 99.999,999.00 99 999,999 00 99 999,999 00 

99.999.999 00 99,999.999 00 99,999,999 00 99.999,999 00 99.999.999 oo 1 

99,999,999 00 99,999,999 00 99.999,999 00 99.999 999 00 99.999.999 oo I 
99,999,999 00 99,999,999 00 99 999,999 00 99,999,999.00 99.999.999 00 

99.999,999 00 99,999,999 00 99,999.999.00 99,999.999 00 99 999.999.00 

99,999,999.00 99,999,999 00 99,999.999.00 99.999.999 00 99,999,999.00 

99,999,999 00 99,999,99g 00 99,999,999.00 99,999 999 00 99,999,999.00 

99,999,999.00 99,999,999 00 99,999.999.00 99,999,999 00 99.999,999 00 

99,999,999.00 99,999,999 00 99,999,999.00 99,999,999 00 99,999,999 00 

99,999,999.00 99.999,999.00 99.999,999.00 99.999.999 00 99,999,999.00 

99,999,999.00 99,999,999.00 99,999,999.00 99.999.999 00 99 999,999 00 

99,999,999 00 99,999,999.00 99,999,999.00 99,999 999.00 99,999,999 00 

99,999,999.00 99,999,999 00 99,999,999.00 99,999,999 00 99,999 999 00 

99,999.999.00 99,999.999.00 99 999,999.00 99 999,999 00 99,999,999 00 

99,999,999 00 99,999,999.00 99,999.999 00 99,999.999 00 99,999,999 00 

99.999,999 00 99,999,999 00 99,999 999 00 99.999,999 00 99,999,999 00 

99,999,999 00 99,999,999 00 99,999,999 00 99,999,999 00 99,999,999 00 

99,999,999 00 99,999,999 00 99,999,999.00 99,999,999.00 99.999,999.00 

99,999.999.00 99,999,999.00 99,999,999.00 99,999,999.00 99,999,999.00 

99,999,999 00 99,999,999 00 99,999,999.00 99,999,999.00 99,999.999 00 

99,999,999.00 99,999,999 00 99,999,999.00 99,999,999.00 99,999,999.00 

99,999,999.00 99,999,999.00 99,999,999.00 99,999,999 00 99.999,999 00 

99,999,999.00 99,999,999.00 99,999,999.00 99,999,999.00 99,999,999.00 

99,999,999.00 99,999,999 00 99,999,999.00 99,999,999.00 99,999.999 00 

99,999,999 00 99,999,999.00 99,999,999 00 99,999,999 00 99.999 999.00 

99,999,999.00 99,999,999 00 99,999,999.00 99,999.999.00 99,999,999.00 

99,999,999.00 99,999,999 00 99,999,999.00 99,999,999.00 99 999.999 00 

99,999,999.00 99,999,999 00 99,999,999 00 99,999,999 00 99,999.999 00 
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REPORT 12: Invoice Details 

Contractor Nam~ lEJ 
Contract Num~=--l!il 
Region-'-- -~ - ~ '" WORK WORK 
ASSIGNMEN NUMBER 

NUMBER 
101 XXX-XXXX-XXXX 
101 XXX-XXXX-XXXX 
101 XXX-XXXX-X)()()( 

Attachment B 

\ 
SITE 

03W9 
03W9 
03_W_9 

Reporting Period FE=I}m-cu 
Reporting Period To-<t---
Contract Period: _ BC 

~ ~ 
RESOURCE RESOURCE 
ELEMENT SUB ELEMENT 

Direct Labor P1 
Direct Labor T2 
TR,A.VEL 

~ 
RESOURCE 

SUBELEMENT 
DETAIL 

Bob Jones 
Robert Smith 
Joe Rodaers 

Invoice Date: -.__lEI --Invoice Number. BX 

~ ~ 
INVOICED INVOICED 

HOURS DOLLARS 

24 2400 
10 1000 

$1 819.25 

Page X of X 

49 

--------
"'-. '\. 

TRANSPORTATION LODGING PER 
DIEM 

$1,345.25 $239 00 $150.00 

TRA'VEJ 
-------

'\. "\, \ 

OTHER PURPOSE FROM FROM WA WA 
CITY STATE CITY STATE 

$85.00 F1ve Year Review Boston MA Albanv NY 

December 5, 2006 





SPECIAL INSTRUCTIONS FOR THE PREPARATION OF COST PROPOSALS 
UNDER REGION ill RACS 2 

Your cost or price proposal shall be specific and complete in every detail" and prepared in 
accordance with FAR 15.804 and the following additional instructions. 

PART I 

PART II 

PART III 

·PART IV 

PARTY 

ATTACHMENT A-1 

TABLE OF CONTENTS 

OVERVIEW 

GENERAL INSTRUCTIONS 

TECHNICAL AND COST ASSUMPTIONS 

SPECIFIC INSTRUCTIONS 

REGION ill RACs II PROFESSIONAL I TECHNICAL SKILL 
LEVELS 

COST PROPOSAL MODEL 
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PART I OVERVIEW 

The United States Environmental Protection Agency (EPA) has recently reviewed its policies and 
procedures regarding "Government Furnished Property" (GFP) and "Contractor Acquired 
Property" (CAP) and the Agency's compliance with Federal Acquisition Regulations (FAR) 
PART 45 - Government Property. For this solicitation, CAP will not be allowed. Ifthere is any 
equipment available from the current RACS contracts that could be used in the future, EPA will 
request a deviation from FAR PART 45. For purposes of this cost proposal, assume there will be 
no GFP available. You are required to furnish all the equipment necessary for the performance of 
the contract. In your cost proposal you are required to demonstrate your capability to provide the 
necessary equipment and how your equipment costs are handled in your accounting system. 
Supplies and anything that is consumed on the contract are not considered equipment. 

The EPA has a requirement to conduct and perform remedial response, enforcement oversight 
and non-time critical removal activities at sites of release or threatened release ofhazardous 
substances in Region Ill: Delaware, District of Columbia, Maryland, Pennsylvania, Virginia and 
West Virginia. Contract services include performance of site management; remedial 
investigation and feasibility studies; engineering services to design remedial actions; construction 
management for implementing remedial actions, including issuing and managing subcontracts for 
construction of the selected remedy and engineering services in overseeing construction; 
engineering evaluation and cost analysis for non-time critical removal actions; enforcement 
support including oversight of remedial investigations/feasibility studies,,remedial design, 
remedial action, removal action and negotiation support and other technical and management 
assistance as specified in the Statement of Work (SOW) for this Request For Proposal (RFP). 

This requirement contains three categories ofwork areas: Fund-Lead Site Specific Work Areas, 
Enforcement Support Site Specific Work Areas, and Other Technical Assistance Site Specific 
Work Areas. The Work Breakdown Structure (WBS) within the SOW shows the various work 
areas, tasks, and sub-tasks which maybe required under this procurement. The resulting contracts 
will have term efforts (Level Of Effort (LOE)) for all categories ofwork areas. All work will be 
assigned through the issuance ofwork assignments (WAs). 

The Government envisions award of a cost-plus-fixed-fee contract containing term type aspects. 
The contracts will contain a base period of five years and one five year option period. The base 
amount of LOE hours for both the 5 year base period and the 5 year option period is 10,000 LOE 
hours. There will be twelve option increments (1 0,000 LOE each) to increase the level of effort 
quantities within both the base and the option period. 

This solicitation also includes a subcontract pool under the term form in the amount of 
$17,000,000 for the base period and $17,000,000 for the option period including the fixed fee. 
This amount is exclusive of any applicable indirect costs and any fee applicable to the indirect 
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costs. Any applicable indirectcosts and fees applicable to the indirect costs would be added to 
the $17,000,000 for each contract period. The entire subcontract pool will be set up as options to 
be exercised by the contracting officer as applicable. If the full subcontracting pool dollars are 
under-utilized, there may be a unilateral decrease in the subcontracting pool representing the 
unused portion of the subcontracting pool inclusive of associated costs and fees. 

The cost portion of the evaluation for award will be based on the maximum total contract cost 
inclusive of the option period, all base and option period option increments, and term form sub
pool. This shall not be construed as obligating the Government in any way to exercise the option 
period, the option increments or to obligate the total sub-pool ceiling amounts. 

PART II GENERAL INSTRUCTIONS 

Cost proposals should be specific and complete in every detail to reduce subsequent requests to 
offerors for additional data ·in support of their cost estimates. Cost proposals for any proposed 
team subcontractors should be proposed in the same detail and format as the prime's. Offerors 
shall clearly identify separate cost or pricing data associated with any: 

(A) Base hours for base and option periods 
(B) Options to extend the term of the contract 
(C) Options for the Government to order incremental quantities 

Offerors shall submit their price or cost breakdown in the distinct parts identified in these cost 
instructions. The summary cost sheets and appropriate supporting schedules and documentation 
should be included in your cost proposal package. 

Cost proposals shall be submitted in such a way and in such detail as to positively identify all 
costs and related data certified in support of the cost proposal. The proposals should identify and 
disclose all relevant Cost and Pricing Data as defined in FAR 15.801. 

Cost proposals shall be signed by officials authorized to bind each offeror. The proposals shall 
be considered to be firm for a period of 180 days from the closing date of this RFP. 

Award of a contract resulting from this procurement may result in either modified or full Cost 
Accounting Standards (CAS) coverage for the subject prime contract or subcontracts. Please 
refer to Section K of the solicitation and Appendix B of the FAR (or 48 CFR Chapter 99) to 
determine what CAS coverage this contract will have if awarded to you and what specific 
additional information you may need to submit if award of this contract changes your CAS 
coverage. 
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PART III TECHNICAL AND COST ASSUMPTIONS 

The following technical and cost assumptions are provided for the preparation of the cost 
proposals only and should not be interpreted as obligating the Government in the assignment of 
work or the exercise of options or option increments for increased quantities. Offerors' cost 
proposals should incorporate these assumptions in determining all costs associated with contract 
performance. 

KEY TO ABBREVIATIONS* 

RifFS - REMEDIAL INVESTIGATIONS/FEASIBILITY STUDY 
RD -REMEDIAL DESIGN 
RA- REMEDIAL ACTION 
NA - NON-TIME-CRITICAL REMOVAL ACTIONS 
RS - RifFS OVERSIGHT 
RO - RDIRA OVERSIGHT 
NG - NEGOTIATION SUPPORT 
VO -REMOVAL OVERSIGHT 
OT A - OTHER TECHNICAL ASSISTANCE 

*The abbreviations are the work area codes included in the WBS except for OT A which has 
work area categories with numerous work order codes. 

A. Technical Assumptions 

1. Contract Size - 260,000 Total LOE 
Base Period - 5 years 

Base hours- 10,000 
Option hours - 120,000 

Total Base Period LOE Hours - 130,000 

Option Period - 5 years 
Base hours - 10,000 
Option hours- 120,000 

Total Option ·Period LOE Hours - 130,000 

2. Travel 

For the purpose of the preparation of the cost proposals, offerors are instructed to utilize 
the estimated travel costs set forth in the attached "Cost Proposal Model". 
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3. Cost Assumptions 

1. Offerors are to assume an effective start date ofMarch 2007. For the purpose of the 
preparation of the cost proposals, offerors are instructed to utilize a 3% direct labor 
escalation factor for each year of the potential 10 year period of performance. The 3% 
escalation factor represents the Government's best estimate of escalation over the ten year 
period of performance. Offerors may propose alternative escalation factors in the 
narrative accompanying their proposals provided that such alternative escalation factors 
are accompanied by a rationale describing the basis on which the alternative escalation 
rates were developed. Final escalation rates will be negotiated prior to contract award. 

2. Offerors are to propose the estimated cost for the base 10,000 LOE hours for the 5-
year base period and the estimated cost for the base 10,000 LOE hours for the 5-year 
option period. Offerors are to propose the estimated cost for years 1-10 of contract 
performance as follows: 

Contract Year 
Base year 
Year Two 
Year Three 
Year Four 
Year Five 

Contract Year 
Year Six 

. Year Seven 
Year Eight 
Year Nine 
Year Ten 

BASE PERIOD 
Option Increments 
Base 10,000 LOE plus one (1) 10,000 LOE Option 
Three (3) 10,000 LOE Options 
Three (3) 10,000 LOE Options 
Three (3) 10,000 LOE Options 
Two (2) 10,000 LOB Options 

OPTION PERIOD 
Option Increments 
Base 10,000 LOE plus two (2) 10,000 LOE Option 
Three (3) 10,000 LOE Options 
Three (3) 10,000 LOE Options 
Three (3) 10,000 LOE Options 
One (1) 10,000 LOE Options 

Offerors are to assume that the estimated cost of each increment within any given year of 
contract performance will not vary. 

3. Offerors shall be prepared to accept work assignments to begin preparation of project 
work plans within fourteen days after contract award. 
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PART IV SPECIFIC INSTRUCTIONS 

Following are specific instructions to assist you in the preparation of your cost proposal. 

1. Direct Costs 

I. Direct Labor 

Support personnel do not constitute any portion of the Government's estimated level of effort 
hours. Offerors are expected to propose administrative, clerical, and secretarial support personnel 
based on their realistic assessment of the need for such support. If support personnel costs are 
normally treated as an element of an indirect cost pool, offerors should indicate same. If it is your 
company policy to direct charge support personnel whenever their time can be specifically 
identified with a contract, you should propose them direct in accordance with your accounting 
policies. If support personnel are proposed direct, their hours will be in addition to the RFP 
specified LOE hours. 

Provide supporting schedules indicating categories of labor and company titles together with 
person hours, weeks, or months for each category and rate of compensation per unit. Indicate the 
method used in computing the labor rate (e.g., actual rate for individual proposed, average rate 
for labor classification, etc.). If individuals are proposed, provide their names and labor rate. 
Provide a schedule showing the allocation of LOE hours among the RFP professional and 
technical labor categories by year for the prime and any proposed team subcontractors. 
Indicate whether current rates or escalated rates are used. If escalation is included, state the 
percent and the methodology, (e.g. annual flat rate applied to the base rate as of a specific date or 
midpoint rate for the period of performance.) 

Offerors are instructed to identify their proposed labor categories in a manner which readily 
· corresponds with the Government's four professional and two technician levels. This may be 

accomplished by annotating your standard labor classifications or categories to appropriately 
correspond with the definitions appearing in Section L ofthe solicitation. You should as a 
minimum provide a crosswalk between your standard labor categories and the RFP specified 
professional and technical levels (P & T levels). State whether any additional direct labor (new 
hires) will be required during the performance period of this procurement. If so, state the number 
required. 

II. Other Direct Costs 

Offerors are instructed to use $1,351,350 as the estimated ODC costs for the five year base 
period and use $1,351,350 as the estimated ODC costs for the five year option period. These 
estimates are provided to assist in the preparation of the cost proposal only and should not be 
interpreted as obligating the Government in the assignment of work assignments. 
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The offeror shall indicate how computer costs are allocated. 

The proposed costs for other direct costs such as courier services, telephone, postage, 
reproduction, etc., should be included in this category. The basis of the estimates should be 
provided. 

While the above are representative ofODCs, they are not intended to be all-inclusive of the items 
which can be included as ODCs. As with any other cost element, ODCs should be prop~sed in 
accordance with your accounting system. 

2. Indirect Costs 

I. Fringe Benefits 

The level of effort hours stipulated for this requirement does not include release time (i.e., 
vacation, holiday, sick and administrative leave, etc.). If release time or other labor related costs 
are factored into your direct labor rates, they must be broken out and shown separately for 
purposes of this proposal. If these costs are normally included in a fringe benefit 
rate or other indirect cost rate, separate identification is required. 

II. Overhead and G & A 

Offerors are instructed to propose rates for the allocation of indirect costs in accordance with 
their accounting system. Examples of the types of costs which may generally be included in a 
typical indirect rate pool are as follows: 

Depreciation 
Telephone 
Office Equipment Relocation 
Training 
Coq)orate, Divisional or Regional Office Allocation of Allowable Taxes 
Indirect Labor 
Maintenance 
Office Furniture 
Rent 
Utilities 

If your proposed indirect rates have been recently accepted or approved by a Government agency, 
provide the approved rate agreement or the name and address of the Government agency and the 
name of the reviewing official. If your proposed indirect rate(s) have not recently been accepted 
by a contracting agency of the Government, provide detailed supporting computations. These 
computations may include historical as well as budgeted data. Indicate whether your 
computations are based upon historical or projected data. 
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Please Note: CAS 410- Allocation of Business Unit General and Administrative Expense 
(G&A) to Final Cost Objectives (9904.40-50(d)(2) discusses the use of a value-added cost input 
base for G&A. EPA believes the subcontract pool contained in this solicitation could result in a 
situation where the value-added cost input base for G&A would be the most appropriate base. 
The appropriateness of your G&A base will be reviewed as part ofthe audit. Please take this into 
consideration when preparing your cost proposal. 

3. Travel 

Offerors are instrw~ted to use the estimated travel costs set forth in the attached "Cost Proposal 
Model" for each of the base and option periods. These estimates are provided to assist in the 
preparation of the cost proposal only and should not be interpreted as obligating the Government 
in the assignment ofwork assignments requiring specific travel. 

4. Fixed Fee 

Offerors shall propose a fixed fee. 
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PARTY REGION ill RACs II PROFESSIONAL I TECHNICAL SKILL LEVELS 

SENIOR LEVEL (SL)/PROFESSIONAL LEVEL 4 (P-4) 

This individual plans, conducts and supervises projects of major significance, necessitating 
proven managerial skill and specific working knowledge of the contract requirements. These 

skills may include a demonstrated knowledge and understanding of enforcement support. Must 
demonstrate the ability to originate and apply new and/or unique methods and procedures. 

Supplies advice and counsel to other professionals. Generally operates with wide latitude for 
unreviewed action. 

Typical Title: 
Senior Project Leader, Regional Team Leader, Chief Engineer or Scientist 

Normal Qualifications and Experience: 
-Ph.D. Degree or equivalent, with 10 years or more experience; or 

-M.S./M.A. Degree or equivalent, with 12 years or more experience; or 
-B.S./B.A. Degree with 14 years or more experience 

Experience Factors: 
Demonstrated experience in managing complex projects involving a diverse workforce. 

Technical experience in chemical waste site investigations, or chemical cleanup activities, solid · 
. waste management, water pollution control, or other discipline directly related to the 

requirements of this contract. In addition, a Senior Project Leader must have a minimum of four 
years experience in supervising multi-disciplinary professionals and office management 

including budgetary requirements. 

MID-LEVEL (ML)/PROFESSIONAL LEVEL 3 (P-3) 

This individual plans, conducts and supervises assignments involving smaller or less complex 
projects, under on a project-by-project basis. Assignments are varied and require some 

originality and ingenuity. Estimates budgets and schedules work to meet completion dates. 
Directs assistance, reviews progress and evaluates results. Makes changes in methods or project 
design, if necessary. Responsible for safety and designing cost effective approaches to define the 

extent of contamination and develops feasible remedial options. Operates with latitude for 
unreviewed action or decision. 

Typical Title: 
-Project Manager, Project Engineer or Project Scientist 

Normal Qualifications: 
... Ph.D. Degree or equivalent, with 4-10 years experience; or 
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-M.S./M.A. with 6-12 years experience; or 
-B.S./B.A. degree with 8-14 years experience. 

Experience Factors: 
Minimum of four ( 4) years of experience related to the contract statement of work or equivalent. 
Technical experience in chemical waste site investigations, or chemical cleanup activities, solid 

waste management, water pollution control, or other discipline directly related to the 
requirements of this contract. In addition, a Project Leader must demonstrate experience in 

managing groups of multi-disciplinary professionals and office personnel including reviewing 
budgetary requirements . 

.ruNIOR LEVEL (JL)/PROFESSIONAL LEVEL 2 (P-2) 

Under supervision of a senior or project leader, carries out assignments associated with projects 
rel?ted to the contract statement of work. Work assignments are varied and require some 

originality and ingenuity. Applies training of professional discipline to assigned projects and 
translates technical guidance ~nd training received into usable deliverables. Evaluates 

information associated with various projects for use in making recommendations to the client. 
Other duties as assigned. 

Typical Title: 
-Biochemist, Geologist, Geological Engineer, Civil Engineer, Environmental Engineer, 

Hydrologist, Chemist (analytical, environmental, organic, inorganic), Biologist, Ecologist, 
Environmental Scientist,. Earth Scientist, Toxicologist,, Public Health Specialist (health 

specialist, industrial hygienist), Hazardous Waste Specialist, Chemical Engineer, and other 
professional disciplines which are directly related to and experienced in the requirements of the 

statement of work. 

Normal Qualifications and Experience: 
-M.S./M.A. Degree or equivalent, with 2-6 years experience in discipline; or 

-B.S./B.A. Degree or equivalent, with 4-8 years experience in discipline. 

Experience Factor: 
- Minimum of 2 to 4 years in the professional discipline as detailed above. 

ENTRY LEVEL (EL)/PROFESSIONAL LEVEL 1 (P-1) 

Entry Level for professional classification. This individual works under supervision ofteam or 
project leader. Gathers and correlates basic data and performs routine tasks and other duties as 
assigned. Makes recommendations on work assignments and on variables which affect project 

implementation. Performs other duties as assigned. 

Typical Title: 
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-Junior, Associate in any of the disciplines listed in Level2 above. 

Normal Qualifications and Experience: 
-B.S./B.A. degree or equivalent; with 0-3 years experience 

Experience Factor: None. 

TECHNICIAN LEVEL 2 

Performs non-routine and complex tasks in addition to routine assignments. Works at the 
direction of the team or project leader. Gathers and correlates basic data and performs routine 

analyses. May also perform experiments or tests which may require non-standard procedures and 
complex instrumentation. May construct components or subassemblies or prototype models. 

May troubleshoot malfunctioning equipment and make simple repairs as authorized by team or 
project leader. 

Typical Title: 
-Senior Technician 

Normal Qualifications and Experience: 
2 to 6 years experience in discipline or equivalent. 

Experience Factor: Related to scope of the contract. 

TECHNICIAN LEVEL 1 

Entry level; performs simple, routine tasks under supervision as established in chain of command 
procedures. Performs routine maintenance and may install, set-up or operate field equipment of 

moderate complexity. Provides a wide variety of support functions during field operations. 

Typical Title: 
~Junior Technician 

Normal Qualifications and Experience: 
None. 

Experience Factor: None. 

EXPERIENCE/QUALIFICATIONS SUBSTITUTE 

(1) B.S. Degree- Any combination of additional years or experience in the proposed field of 
expertise plus full time college level study in the particular field totaling four years will be an 
acceptable substitute for a B.S. Degree. 
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(2) Masters Degree - A B.S. Degree plus any combination of additional years of experience and 
graduate level study in the proposed field of expertise totaling two years will be an acceptable 
substitute for a Masters Degree. 

(3) Ph. D. Degree- A B.S. Degree plus any combination of additional years of experience and 
graduate level study in the proposed field of expertise totaling four years or a Masters Degree 
plus two years of either additional experience or graduate level study in the proposed field of 
expertise will be an acceptable substitute for a Ph. D. Degree. 

( 4) Additional years of graduate level study in an appropriate field will be considered equal to 
years of experience on a one-to-one basis. 

(5) For the technician categories, each year of full time college level study will be considered 
equivalent to a year of practical experience. 
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Attachment A-1 COST PROPOSAL MODEL 

The cost proposal model shows all the cost sheets necessary for submission of a complete cost 
proposal. 

The cost sheets to be included in your cost proposal package (along with all your supporting 
schedules) for the LOE effort are as follows: 

1. Level Of Effort-Base Hours-Base Period (lO,OOOhrs) 
2. Level OfEffort-base Period-Option Increment-Year 1 (lO,OOOhrs) 
3. Level Of Effort-Base Period-Option Increment-Year 2 (30,000hrs) 
4. Level Of Effort-Base Period-Option Increment-Year 3 (30,000hrs) 
5. Level Of Effort-Base Period-Option Increment-Year 4 (30,000hrs) 
6. Level OfEffort-Base Period-Option Increment-Year 5 (20,000hrs) 
7. Level OfEffort-5 Year Base Period Summary-130,000 LOE Hours 
8. Level OfEffort-Base Hours-Option Period (lO,OOOhrs) 
9. Level OfEffort-Option Period-Option Increment-Year 1 (20,000hrs) 
10. Level Of Effort-Option Period-Option Increment-Year 2 (30,000hrs) 
11. Level OfEffort-Option Period-Option Increment-Year 3 (30,000hrs) 
12. Level Of Effort-Option Period-Option Increment-Year 4 (30,000hrs) 
13. Level OfEffort-Option Period-Option Increment-Year 5 (lO,OOOhrs) 
14. Level OfEffort-5 Year Option Period Summary-130,000 LOE Hours 
15. Level OfEffort- Base and Option Periods Summary-260,000 LOE Hours 

Subcontracting Pool For Site Specific Investigations and Construction Work (Term Form 
Segment) 

All subcontracting pertaining to site specific activities required under the Term Form work 
assignments shall be part of the RFP specified Subcontract Pool. 

The entire subcontract pool will be structured with three (3) $5,000,000 option increments and 
one (1) $2,000,000 increment for the base period and these same increments in the option period. 
The dollar amount represents the total value of all site specific subcontracts issued under the term 
form segment. These specified amounts are inclusive of prime contractor's fee, but exclusive of 
any applicable prime contractor indirect costs and any fee applicable to those indirect costs. Any 
applicable prime contractor indirect costs and fee applicable to the indirect costs will be added to 
the RFP specified amounts for the sub-pool and should be included in your proposal. 

This subcontracting pool is separate and distinct from amounts negotiated for subcontractors 
which constitute part of the prime contractor's permanent contract team. All subcontracting 
which is to be financed through this subcontracting pool shall be competed by each prime 
contractor, unless written approval to the contrary is obtained from the EPA Contracting Officer. 
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Specific activities which generally necessitate utilization of the pool include, but are not limited 
to; initial response actions, well drilling, analytical services (when not provided by the 
government), special consultants to support technical projects or serve as expert witnesses, aerial 
mapping, surveying, fencing, construction activities associated with a Remedial Action (RA). 

Required cost sheets for the Subcontract Pool are as follows: 

16. Subcontract Pool - Base Period - $2,000,000 Increment 
17. Subcontract Pool- Base Period- First $5,000,000 Increment 
18. Subcontract Pool- Base Period- Second $5,000,000 Increment 
19. Subcontract Pool- Base Period- Third $5,000,000 Increment 
20. Subcontract Pool - Base Period - Summary ($17 ,000,000) 
21. Subcontract Pool - Option Period - $2,000,000 Increment 
22. Subcontract Pool- Option Period- First $5,000,000 Increment 
23. Subcontract Pool- Option Period- Second $5,000,000 Increment 
24. Subcontract Pool - Option Period - Third $5,000,000 Increment 
25. Subcontract Pool- Option Period- Summary ($17,000,000) 
26. Subcontract Pool - Base and Option Periods - Summary ($34,000,000) 

27. Total Proposed Cost Plus Fixed Fee- Base and Option Periods Including Sub-Pool 

Offerors shall provide a summary schedule showing the percentage of LOE hours by Professional 
and Technical levels among the prime and the team subcontractors by year and total. 

Offerors shall provide a schedule showing the percentage ofthe LOE hours allocated to each of 
the RFP specified professional and technician levels (P4, P3, P2, PI, T2 and Tl). 

28. Estimated number of Professional and Technical hours to perform each activity: 
29. Estimated number of hours to perform project management for each activity: 

1. Level Of Effort- Base Hours- Base Period (lO,OOOhrs) 
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1. Direct Costs 
I. Direct Labor 

Professional Level 
P-4 
P-3 
P-2 
P-1 

Technical Level 
T-2, 

T-1 

Other (Support) 

Hours 
600 

2,600 
2,600 
2,600 

1,000 
700 

Sub-total 

Hourly Rate 

TOTAL LABOR COST 

II. Other Direct Costs- $103,950 

Extended Amount 
$ _____ _ 
$ _____ _ 
$ _____ _ 
$ _____ _ 

$ _____ _ 
$ _____ _ 
$ _____ _ 
$ _____ _ 
$ _____ _ 

Sub~total $ ------

2. Indirect Costs 
I. Fringe Benefits - ( Rate - __ ) $ _____ _ 

Sub-total $ ------

II. Overhead- (Rate- __ ) $ _____ _ 

Sub-total $ ------
lla. G & A- (Rate - __ ) $ _____ _ 

Sub-total $ ------

3. Travel $34,650 

Sub-total $ _____ _ 

TOTAL PROPOSED COST $ ____ _ 

4. Fixed Fee- (Rate - __ ) $ _____ _ 

TOTAL COST-PLUS-FIXED-FEE $ _____ _ 
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2. Level Of Effort- Base Hours- Option Increment- Year 1 (10,000hrs) 

1. Direct Costs 
I. Direct Labor 

Professional Level 
P-4 
P-3 
P-2 
P-1 

Technical Level 
T-2 
T-1 

Other (Support) 

Hours 
600 

2,600 
2,600 
2,600 

1,000 
700 

Sub-total 

Hourly Rate 

TOTAL LABOR COST 

II. Other Direct Costs $103,950 

Extended Amount 
$ _____ _ 
$ _____ _ 
$ _____ _ 
$ _____ _ 

$ _____ _ 
$ ____ _ 
$ _____ _ 
$ _____ _ 
$ _____ _ 

Sub-total $ ------

2. Indirect Costs 
I. Fringe Benefits - (Rate - __ ) $ _____ _ 

Sub-total $ _____ _ 

II. Overhead - (Rate- __ ) $ _____ _ 

Sub-total $ ------
lla. G & A - ( Rate - __ ) $ _____ _ 

Sub-total $ _____ _ 

3. Travel $34,650 

Sub-total $ _____ _ 

TOTAL PROPOSED COST $ ____ _ 

4. Fixed Fee- (Rate - __ ) $ _____ _ 

TOTAL COST -PLUS-FIXED-FEE $ _____ _ 
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3. Level Of Effort- Base Period - Option Increment -Year 2 (30,000hrs) · 

1. Direct Costs 
I. Direct Labor 

Professional Level 
P-4 
P-3 
P-2 
P-1 

Technical Level 
T-2 
T-1 

Other (Support) 

Hours 
1,800 
7,800 
7,800 
7,800 

3,000 
2,100 

Sub-total 

Hourly Rate 

TOTAL LABOR COST 

II. Other Direct Costs $311,850 

Extended Amount 
$ _____ _ 
$ _____ _ 
$ _____ _ 
$ _____ _ 

$ _____ _ 
$ _____ _ 
$ _____ _ 
$ _____ _ 
$ _____ _ 

Sub-total $ _____ _ 

2. Indirect Costs 
I. Fringe Benefits - ( Rate - __ ) $ _____ _ 

Sub-total $ ___ _____;:....___ 

II. Overhead- (Rate-_) $ _____ _ 

Sub-total $ _____ _ 

IIa. G & A - (Rate - __ ) $ _____ _ 

Sub-total $ -----'-----

3. Travel $103,950 

Sub-total $ _____ _ 

TOTAL PROPOSED COST $ _____ _ 

4. Fixed Fee- (Rate- __ ) $ _____ _ 

TOTAL COST-PLUS-FIXED-FEE $ _____ _ 
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4. Level Of Effort- Base Period- Option Increment- Year 3 (30,000hrs) 

1. Direct Costs 
I. Direct Labor 

Professional Level 
P-4, 

P-3 
P-2 
P-1 

Technical Level 
T-2 
T-1 

Other (Support) 

Hours 
1,800 
7,800 
7,800 
7,800 

3,000 
2,100 

Sub-total 

Hourly Rate 

TOTAL LABOR COST 

II. Other Direct Costs $311,850 

Sub-total 

2. Indirect Costs 
I. Fringe Benefits - ( Rate - __ ) $ 

Sub-total 

II. Overhead - ( Rate - __ ) $ 

Sub-total 

IIa. G & A - ( Rate - __ ) $ 

Sub-total 

3. Travel $103,950 

Sub-total 

Extended Amount 
$ _____ _ 
$ _____ _ 
$ _____ _ 
$ _____ _ 

$ _____ _ 

$~-----
$ _____ _ 
$ _____ _ 
$ _____ _ 

$ _____ _ 

$ 

$ 

$ 

$ 

TOTAL PROPOSED COST $ ____ _ 

4. Fixed Fee- (Rate- __ ) $ _____ _ 

TOTAL COST -PLUS-FIXED-FEE $ _____ _ 
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5. Level Of Effort- Base Period- Option Increment- Year 4 (30,000hrs) 

1. Direct Costs 
I. Direct Labor 

Professional Level 
P-4 
P-3 
P-2 
P-1 

Technical Level 
T-2 
T-1 

Other (Support) 

Hours 
1,800 
7,800 
7,800 
7,800 

3,000 
2,100 

Sub-total 

Hourly Rate 

TOTAL LABOR COST 

II. Other Direct Costs $311,850 

Extended Amount 
$. _____ _ 
$ _____ _ 
$. _____ _ 
$. _____ _ 

$ _____ _ 
$ _____ _ 
$. _____ _ 
$. _____ _ 

$ _____ _ 

Sub-total $ _____ _ 

2. Indirect Costs 
I. Fringe Benefits - (Rate - __ ) $ _____ _ 

Sub-total $ _____ _ 

II. Overhead (Rate- __ ) $ _____ _ 

Sub-total $. _____ _ 

IIa. G & A - (Rate - _) $. _____ _ 

Sub-total $-----,----

3. Travel $103,950 

Sub-total $. _____ _ 

TOTAL PROPOSED COST $. ____ _ 

4. Fixed Fee- (Rate- __ ) $ _____ _ 

TOTAL COST -PLUS-FIXED-FEE $. _____ _ 
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6. Level Of Effort- Base Period- Option Increment- Year 5 (20,000hrs) 

1. Direct Costs 
I. Direct Labor 

Professional Level 
P-4 
P-3 
P-2 
P-1 

Technical Level 
T-2 
T-1 

Other (Support) 

Hours 
1,200 
5,200 
5,200 
5,200 

2,000 
1,400 

Sub-total 

Hourly Rate 

TOTAL LABOR COST 

II. Other Direct Costs $207,900 

Extended Amount 
$ _____ _ 
$ _____ _ 
$ _____ _ 
$ _____ _ 

$ _____ _ 

$ .$------

$ _____ _ 

$ _____ _ 

Sub-total $ _____ _ 

2. Indirect Costs 
I. Fringe Benefits - (Rate - __ ) $ _____ _ 

Sub-total $ _____ _ 

II. Overhead- (Rate- __ ) $ _____ _ 

Sub-total $ _____ _ 

IIa. G & A - (Rate - __ ) $ _____ _ 

Sub-total $ ------

3. Travel $69,300 

Sub-total $ _____ _ 

TOTAL PROPOSED COST $ _____ _ 

4. Fixed Fee- (Rate- __ ) $ _____ _ 

TOTAL COST -PLUS-FIXED-FEE $ _____ _ 

Page 20 of 35 



7. Level Of Effort- 5 Year Base Period Summary- 130,000 LOE Hours 
**These figures should be carried over from worksheets 1-6. 
1. Direct Costs 

I. Direct Labor 

Professional Level Hours Hourly Rate Extended Amount 
P-4 7,800 ------------- $ 
P-3 33,800 ------------- $ 
P-2 33,800 ------------- $ 
P-1 33,800 ------------- $ 

Technical Level 
T-2 13,000 ------------- $ 
T-1 9,100 ------------- $ 

Sub-total $ 
Other (Support) ------------- ------------- $ 

TOTAL LABOR COST $ 

II. Other Direct Costs - $1,351,350 

Sub-total $ _____ _ 

2. Indirect Costs 
I. Fringe Benefits - ( Rate - __ ) $ 

Sub-total $ 

II. Overhead - ( Rate - __ ) $ 

Sub-total $ 

lla. G&A - ( Rate - ) $ 

Sub-total $ 

3. Travel $450,450 

Sub-total $ 

TOTAL PROPOSED COST $ _____ _ 

4. Fixed Fee- (Rate- __ ) $ _____ _ 

TOTAL COST-PLUS-FIXED-FEE $ _____ _ 
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8. Level Of Effort- Base Hours- Option Period- (lO,OOOhrs) 

1. Direct Costs 
I. Direct Labor 

Professional Level 
P-4 
P-3 
P-2 
P-1 

Technical Level 
T-2, 
T-1 

Other (Support) 

Hours 
600 

2,600 
2,600 
2,600 

1,000 
700 

Sub-total 

Hourly Rate 

TOTAL LABOR COST 

II. Other Direct Costs $103,950 

Extended Amount 
$ _____ _ 
$ _____ _ 
$ _____ _ 
$ _____ _ 

$ _____ _ 
$ _____ _ 
$ _____ _ 

$ _____ _ 
$ _____ _ 

Sub-total $ ------

2. Indirect Costs 
I. Fringe Benefits - ( Rate - __ ) $ _____ _ 

Sub-total $ _____ _ 

II. Overhead - (Rate- __ ) $ _____ _ 

Sub-total $ _____ _ 

lla. G & A - (Rate - __ ) $ _____ _ 

Sub-total $ _____ _ 

3. Travel $34,650 

Sub-total $ ------

TOTAL PROPOSED COST $ ____ _ 

4. Fixed Fee- (Rate- __ ) $ _____ _ 

TOTAL COST-PLUS-FIXED-FEE $ _____ _ 
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9. Level Of Effort- Option Period - Option Increment Year 1 (20,000hrs) 

1. Direct Costs 
I. Direct Labor 

Professional Level 
P-4 
P-3 
P-2 
P-1 

Technical Level 
T-2 
T-1 

Other (Support) 

Hours 
1,200 
5,200 
5,200 
5,200 

2,000 
1,400 

Sub-total 

Hourly Rate 

TOTAL LABOR COST 

II. Other Direct Costs $207,900 

Extended Amount 
$ _____ _ 
$ _____ _ 
$ _____ _ 
$ _____ _ 

$ _____ _ 
$ _____ _ 
$ _____ _ 
$ _____ _ 
$ _____ _ 

Sub-total $ _____ _ 

2. Indirect Costs 
I. Fringe Benefits - ( Rate - __ ) $ _____ _ 

Sub-total $ _____ _ 

II. Overhead - (Rate- __ ) $ _____ _ 

Sub-total $. _____ _.__ 

IIa. G & A - ( Rate - __ ) $. _____ _ 

Sub-total $ ·------

3. Travel $69,300 

Sub-total $ _____ _ 

TOTAL PROPOSED COST $. _____ _ 

4. Fixed Fee- (Rate- __ ) $ _____ _ 

TOTAL COST -PLUS-FIXED-FEE $ _____ _ 
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10. Level Of Effort- Base Hours- Base Period- (10,000hrs) 

1. Direct Costs 
I. Direct Labor 

Professional Level 
P-4 
P-3 
P-2 
P-1 

Technical Level 
T-2 
T-1 

Other (Support) 

Hours 
1,800 
7,800 
7,800 
7,800 

3,000 
2,100 

Sub-total 

Hourly Rate 

TOTAL LABOR COST 

II. Other Direct Costs $311,850 

Sub-total 

2. Indirect Costs 
I. Fringe Benefits - ( Rate - __ ) $ 

Sub-total 

II. Overhead - ( Rate - __ )" $ 

Sub-total 

IIa. G & A - ( Rate - __ ) $ 

Sub-total 

3. Travel $103,950 

Sub-total 

Extended Amount 
$ _____ _ 
$ _____ _ 
$ _____ _ 
$ _____ _ 

$ _____ _ 
$ _____ _ 

$ _____ _ 
$ _____ _ 
$ _____ . 

$ _____ _ 

$ 

$ 

$ 

$ 

TOTAL PROPOSED COST $ ____ _ 

4. Fixed Fee- (Rate- __ ) $ _____ _ 

TOTAL COST-PLUS-FIXED-FEE $ _____ _ 
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11. Level Of Effort- Option Period- Option Increment- Year 2 (30,000hrs) 

1. Direct Costs 
I. Direct Labor 

Professional Level 
P-4 
P-3. 
P-2 
P-1 

Technical Level 
T-2 
T-1 

Other (Support) 

Hours 
1,800 
7,800 
7,800 
7,800 

3,000 
2,100 

Sub-total 

Hourly Rate 

TOTAL LABOR COST 

II. Other Direct Costs $311,850 

Sub-total 

2. Indirect Costs 
I. Fringe Benefits- (Rate- __ ) $ 

Sub-total 

II. Overhead - ( Rate - __ ) $ 

Sub-total 

lla. G & A- (Rate- __ ) $ 

Sub-total 

3. Travel $103,950 

Sub-total 

Extended Amount 
$ _____ _ 
$ _____ _ 
$ _____ _ 
$ _____ _ 

$ _____ _ 
$ _____ _ 
$ _____ _ 
$ _____ _ 
$ _____ _ 

$ _____ _ 

$ 

$ 

$ 

$ 

TOTAL PROPOSED COST $ _____ _ 

4. Fixed Fee- (Rate- __ ) $ _____ _ 

TOTAL COST -PLUS-FIXED-FEE $ _____ _ 
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12. Level Of Effort- Option Period - Option Increment- Year 4 (30,000hrs) 

1. Direct Costs 
I. Direct Labor 

Professional Level 
P-4 
P-3 
P-2 
P-1 

Technical Level 
T-2 
T-1 

Other (Support) 

Hours 
1,800 
7,800 
7,800 
7,800 

3,000 
2,100 

Sub-total 

Hourly Rate 

TOTAL LABOR COST 

II. Other Direct Costs $311,850 

Sub-total 

2. Indirect Costs 
I. Fringe Benefits - ( Rate - __ ) $ 

Sub-total 

II. Overhead - ( Rate - __ ) $ 

Sub-total 

lla. G & A - ( Rate - __ ) $ 

Sub-total 

3. Travel $103,950 

Sub-total 

Extended Amount 
$ _____ _ 
$ _____ _ 
$ _____ _ 
$ _____ _ 

$ _____ _ 
$ _____ _ 
$ _____ _ 
$ _____ _ 

$ _____ _ 

$ _____ _ 

$ 

$ 

$ 

$ 

TOTAL PROPOSED COST $ ____ _ 

4. Fixed Fee - ( Rate - __ ) $-,.-------

TOTAL COST-PLUS-FIXED-FEE $ _____ _ 
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13. Level Of Effort - Option Period - Option Increment - Year 5 (1 O,OOOhrs) 

1. Direct Costs 
I. Direct Labor 

Professional Level 
P-4 
P-3 
P-2 
P-1 

Technical Level 
T-2 
T-1 

Other (Support) 

Hours 
600 

2,600 
2,600 
2,600 

1,000 
700 

Sub-total 

Hourly Rate 

TOTAL LABOR COST 

II. Other Direct Costs $103,950 

Extended Amount 
$ _____ _ 
$ _____ _ 
$ _____ _ 
$ _____ _ 

$ _____ _ 
$ _____ _ 
$ _____ _ 
$ _____ _ 
$ _____ _ 

Sub-total $ ------

2. Indirect Costs 
I. Fringe Benefits - ( Rate - __ ) $ _____ _ 

Sub-total $ _____ _ 

II. Overhead - ( Rate - ) $ _____ _ 

Sub-total $ _____ _ 

IIa. G & A - ( Rate - __ ) $ _____ _ 

Sub-total $ ------

3. Travel $34,650 

Sub-total $ _____ _ 

TOTAL PROPOSED COST $ _____ _ 

4. Fixed Fee- (Rate-_. _) $ _____ _ 

TOTAL COST-PLUS-FIXED-FEE $ _____ _ 

Page 27 of 35 



14. Level Of Effort- 5 Year Option Period Summary- 130,000 LOE Hours 
**These figures should be carried over from worksheets 8-13. 
1. Direct Costs 

I. Direct Labor 

Professional Level 
P-4 
P-3 
P-2 
P-1 

Technical Level 
T-2 
T-1 

Other (Support) 

Hours 
7,800 

33,800 
33,800 
33,800 

13,000 
9,100 

Sub-total 

Hourly Rate 

TOTAL LABOR COST 

II. Other Direct Costs $1,351,350 

Sub-total 

2. Indirect Costs 
I. Fringe Benefits - ( Rate - __ ) $ 

Sub-total 

II. Overhead - ( Rate - __ ) $ 

Sub-total 

Ha. G & A - ( Rate - __ ) $ 

Sub-total 

3. Tra'' $450,450 

Sub-total 

TOTAL PROPOSED COST 

4. Fixe ee - ( Rate - __ ) $ _____ _ 

TOTAL COST -PLUS-FIXED-FEE 

Extended Amount 
$ _____ _ 

$ _____ _ 
$ _____ _ 
$ _____ _ 

$ _____ _ 

$ _____ _ 
$ _____ _ 
$ _____ _ 
$ _____ _ 

$ _____ _ 

$ 

$ 

$ 

$ 

$ _____ _ 

$ _____ _ 

Page 28 of 35 



15. Level Of Effort- Base and Option Periods Summary - 260,000 LOE hrs 
**These figures should be carried over from worksheets 7 & 14. 
1. Direct Costs 

I. Direct Labor 

Professional Level 
P-4 
P-3 
P-2 
P-1 

Technical Level 
T-2 
T-1 

Other (Support) 

Hours 
15,600 
67,600 
67,600 
67,600 

26,000 
18,200 

Sub-total 

Hourly Rate 

TOTAL LABOR COST 

II. Other Direct Costs $2,702,700 

Sub-total 

2. Indirect Costs 
I. Fringe Benefits - ( Rate - __ ) $ 

Sub-total 

II. Overhead - ( Rate - __ ) $ 

Sub-total 

Ila. G&A - ( Rate - __ ) $ 

Sub-total . 

3. Travel $900,900 

Sub-total 

Extended Amount 
$ _____ _ 
$ _____ _ 
$ _____ _ 
$. _____ _ 

$. _____ _ 
$. _____ _ 
$ _____ _ 
$ _____ _ 
$. _____ _ 

$ _____ _ 

$ 

$ 

$ 

$ 

TOTAL PROPOSED COST $. ____ _ 

4. Fixed Fee- (Rate- __ ) $. _____ _ 

TOTAL COST -PLUS-FIXED-FEE $. ____ _ 
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16. Subcontract Pool- Base Period- $2,000,000 Increment 
1. Subcontract Costs $ 
2. Prime Contractor Fixed Fee 

Applied to Subcontract Pool Costs - (Rate - __ ) 
Total Subcontract Pool Costs 

3. G&A Applied to Subcontract Pool Costs- (Rate- __ ) 
4. Prime Contractor Fixed Fee Applied 
to G&A on Subcontract Pool Costs- (Proposed Rate - __ ) 

TOTAL 

------

$ _____ _ 

$2,000,000.00 
$ ____ _ 

$ _____ _ 

$ _____ _ 

17. Subcontract Pool- Base Period- first $5,000,000 Increment 
1. Subcontract Costs $ 
2. Prime Contractor Fixed Fee 

Applied to Subcontract Pool Costs- (Rate- __ ) 
Total Subcontract Pool Costs 

3. G&A Applied to Subcontract Pool Costs- (Rate- __ ) 
4. Prime Contractor Fixed Fee Applied 
to G&A on Subcontract Pool Costs- (Proposed Rate - __ ) 

TOTAL 

------

$ ____ _ 

$5,000,000.00 
$ _____ _ 

$ _____ _ 

$ ------

18. Subcontract Pool- Base Period- second $5,000,000 Increment 

1. Subcontract Costs 
2. Prime Contractor Fixed Fee 

Applied to Subcontract Pool Costs - (Rate - __ ) 
Total Subcontract Pool Costs 

3. G&A Applied to Subcontract Pool Costs- (Rate- __ ) 
4. Prime Contractor Fixed Fee Applied 
to G&A on Subcontract Pool Costs- (Proposed Rate - __ ) 

TOTAL 

$ _____ _ 

$ ____ _ 

$5,000,000.00 
$ _____ _ 

$ ____ _ 
$ _____ _ 

19. Subcontract Pool- Base Period- third $5,000,000 Increment 
1. Subcontract Costs $ 
2. Prime Contractor Fixed Fee 

Applied to Subcontract Pool Costs - (Rate - __ ) 
Total Subcontract Pool Costs 

3. G&A Applied to Subcontract Pool Costs- (Rate- __ ) 
4. }>rime Contractor Fixed Fee Applied 
to G&A on Subcontract Pool Costs- (Proposed Rate - __ ) 

TOTAL 

------

$ _____ _ 

$5,000,000.00 
$ _____ _ 

$ _____ _ 
$ _____ _ 
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20. Subcontract Pool- Base Period- Summary($17,000,000) 
**These figures should be carried over from worksheets 16-19. 
1. Subcontract Costs $ ____ _ 
2. Prime Contractor Fixed Fee 

Applied to Subcontract Pool Costs- (Rate- __ ) $ ____ _ 

Total Subcontract Pool Costs $17,000,000.00 
3. G&A Applied to Subcontract Pool Costs- (Rate- __ ) $ ____ _ 

4. Prime Contractor Fixed Fee Applied 
to G&A on Subcontract Pool Costs- (Proposed Rate - __ ) $ ____ _ 

TOTAL $ ____ _ 

21. Subcontract Pool - Option Period - $2,000,000 Increment 
1. Subcontract Costs ' $ _____ _ 
2. Prime Contractor Fixed Fee 

Applied to Subcontract Pool Costs- (Rate- __ ) 
Total Subcontract Pool Costs 

3. G&A Applied to Subcontract Pool Costs- (Rate- __ ) 
4. Prime Contractor Fixed Fee Applied 
to G&A on Subcontract Pool Costs- (Proposed Rate - __ ) 

TOTAL 

$ ____ _ 

$2,000,000.00 
$. ____ _ 

$ ____ _ 
$ ____ _ 

22. Subcontract Pool-Option Period - first $5,000,000 Increment 
1. Subcontract Costs $. _____ _ 
2. Prime Contractor Fixed Fee 

Applied to Subcontract Pool Costs- (Rate- __ ) 
Total Subcontract Pool Costs 

3. G&A Applied to Subcontract Pool Costs - (Rate - __ ) 
4. Prime Contractor Fixed Fee Applied 
to G&A on Subcontract Pool Costs- (Proposed Rate - __ ) 

TOTAL 

$. ____ _ 

$5,000,000.00 
$ ____ _ 

$ ____ _ 
$ ____ _ 

23. Subcontract Pool -Option Period - second $5,000,000 Increment 

1. Subcontract Costs 
2. Prime Contractor Fixed Fee 

Applied to Subcontract Pool Costs - (Rate - __ ) 
Total Subcontract Pool Costs 

3. G&A Applied to Subcontract Pool Costs- (Rate- __ ) 
4. Prime Contractor Fixed Fee Applied 
to G&A on Subcontract Pool Costs- (Proposed Rate - __ ) 

TOTAL 

$ ____ _ 

$ ____ _ 

$5,000,000.00 
$ ____ _ 

$. ____ _ 
$ ____ _ 
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24. Subcontract Pool -Option Period - third $5,000,000 Increment 
1. Subcontract Costs $ 
2. Prime Contractor Fixed Fee 

Applied to Subcontract Pool Costs- (Rate- __ ) 
Total Subcontract Pool Costs 

3. G&A Applied to Subcontract Pool Costs - (Rate - __ ) 
4. Prime Contractor Fixed Fee Applied 
to G&A on Subcontract Pool Costs- (Proposed Rate - __ ) 

TOTAL 

------

$ _____ _ 

$5,000,000.00 
$ ____ _ 

$ _____ _ 
$ _____ _ 

25. Subcontract Pool -Option Period - Summary($17,000,000) 
**These figures should be carried over from worksheets 21-24. 
1. Subcontract Costs $ _____ _ 
2. Prime Contractor Fixed Fee 

Applied to Subcontract Pool Costs - (Rate - __ ) $ ____ _ 

Total Subcontract Pool Costs $17,000,000.00 
3. G&A Applied to Subcontract Pool Costs- (Rate- __ ) $ _____ _ 

4. Prime Contractor Fixed Fee Applied 
to G&A on Subcontract Pool Costs- (Proposed Rate- __ ) $ ____ _ 

TOTAL $ ____ _ 

26. Subcontract Pool -Base and Option Periods - Summary ($34,000,000) 
**These figures should be carried over from worksheet 20 & 25. 
1. Subcontract Costs $ _____ _ 

2. Prime Contractor Fixed Fee 
Applied to Subcontract Pool Costs - (Rate - __ ) $ _____ _ 

Total Subcontract Pool Costs $34,000,000 
3. G&A Applied to Subcontract Pool Costs- (Rate- __ ) $ _____ _ 

4. Prime Contractor Fixed Fee Applied 
to G&A on Subcontract Pool Costs- (Proposed Rate - __ ) $ _____ _ 

TOTAL $ _____ _ 
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27. Total Proposed Cost Plus Fixed Fee- Base and Option Periods Including Sub-Pool 

I. Direct Costs 
1. Direct Labor 

Professional Level 
P-4 
P-3 
P-2 
P-1. 

Hours 
15,600 
67,600 
67,600 
67,600 

Hourly Rate 

Technical Level 
T-2 26,000 -------------
T-1 18,200 -------------

Sub-total 
Clerical 

TOTAL LABOR COST 
II. Other Direct Costs $2,702,700 

Sub-total 
2. Indirect Costs 

I. Fringe Benefits - ( Rate - __ ) 
Sub-total 

II. Overhead - ( Rate - __ ) 
Sub-total 

IIa. G&A - ( Rate - __ ) 
Sub-total 

$ _____ _ 

$ _____ _ 

$ _____ _ 

3. Travel $900,900 

Extended Amount 
$ _____ _ 
$ _____ _ 
$ _____ _ 
$ _____ _ 

$ _____ _ 
$ _____ _ 
$ _____ _ 
$ _____ _ 
$ _____ _ 

$ _____ _ 

$ _____ _ 

$ _____ _ 

$ _____ _ 

TOTAL PROPOSED DIRECT AND INDIRECT COST $ ------
7. Fixed Fee- (Rate-_) $ _____ _ 

SUB-TOTAL $ 
8. Subcontract Pool 

1. Subcontract Costs 
2. Prime Contractor Fixed Fee 
Applied to Subcontract Pool Costs 
Total Subcontract Pool Costs 
3. G&A Applied to Sub Pool Costs 
4. Fixed Fee Applied to G&A 

TOTAL SUB-POOL COSTS 

TOTAL COST-PLUS-FIXED-FEE 

------
$ _____ _ 

$ _____ _ 

$34,000,000 
$ _____ _ 
$ _____ _ 

$ _____ _ 

$ _____ _ 
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28. Estimated proportion of Professional and Technical hours to perform each activity 

ACTIVITY 

1. Rl/FS 

2.R1/FS 
Oversight 

3.RD 

4.RD 
Oversight 

5.RA 

6.RA 
Oversight 

% % % % % % -- -- -- -- -- --

% % % % % % -- -- -- -- -- --

% % % % % % -- -- -- -- -- --

% % % % % % -- -- -- -- -- --

% % % % % % -- -- -- -- -- --

--% __ % __ % __ % __ % __ % 

100% 

100% 

100% 

100% 

100% 

100% 
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29. Estimated proportion of hours time to perform project management for each activity 

ACTIVITY 

1. RI/FS 

2.RI/FS 
Oversight 

3.RD 

4.RD 
Oversight 

5.RA 

6.RA 
Oversight 

__ % __ % __ % __ % __ % __ % 

__ % __ % % __ % __ % __ % 

% __ % __ % __ % __ % __ % 

--% __ % __ % __ % __ % __ % 

--% __ % __ % __ % __ % __ % 

--% __ % __ % __ % % % 

100% 

100%. 

100% 

100% 

100% 

100% 
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PART IV - REPRESENTATIONS AND INSTRUCTIONS 

SECTION K - REPRESENTATIONS, CERTIFICATIONS, AND OTHER STATEMENTS OF OFFERORS 

K.1 CERTIFICATION AND DISCLOSURE REGARDING PAYMENTS TO INFLUENCE CERTAIN FEDERAL 
TRANSACTIONS (SEP 2005) (FAR 52.203-11) (SEP 2005) 

(a) The definitions and prohibitions contained in the 
clause, at FAR 52.203-12, Limitation on Paym~nts to Influence 
Certain Federal Transactions, included in this solicitation, 
are hereby incorporated by reference in paragraph (b) of 
this certification. 

(b) The offeror, by signing its offer, hereby certifies to the 
best of his or her knowledge and belief that on or after 
December 23, 1989-

(1) No Federal appropriated funds have been paid or 
will be paid to any person for influencing or attempting to 
influence an officer or employee of any agency, a Member of 
Congress, an officer or employee of Congress, or an employee 

a Member of Congress on his or her behalf in connection 
n the awarding of this contract; 

(2) If any funds other than Federal appropriated funds 
(including profit or fee received under a covered Federal 
transaction) have been paid, or will be paid, to any person for 
influencing or attempting to influence an officer or employee 
of any agency, a Member of Congress, an officer or employee 
of Congress, or an employee of a Member of Congress on his 
or her behalf in connection with this solicitation, the offeror 
shall complete and submit, with its offer, OMB standard 
form LLL, Disclosure of Lobbying Activities, to the Contracting 
Officer; and 

(3) He or she will include the language of this certification in all 
subcontract awards at any tier and require that all recipients of subcontract 
awards in excess of $100,000 shall certify and disclose accordingly. · 

(c) Submission of this certification and disclosure is a prerequisite for 
making or entering into this contract imposed by 
section 1352, Title 31, United States Code. Any person who 
makes an expenditure prohibited under this provision or who 
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fails to file or amend the disclosure form to be filed or 
amended by this provision, shall be subject to a civil penalty 
of not less than $10,000, and not more than $100,000, for each 
such failure. 

K.2 TAXPAYER IDENTIFICATION (FAR 52.204-3) (OCT 1998) 

(a) Definitions. 

"Common parent," as used in this provision, means that corporate entity that owns or controls 
an affiliated group of corporations that files its Federal income tax returns on a 
consolidated basis, and of which the offeror is a member. 

"Taxpayer Identification Number (TIN)," as used in this provision, means the number required 
by the Internal Revenue Service (IRS) to be used by the offeror in reporting income tax and 
other returns. The TIN may be either a Social Security Number or an Employer Identification 
Number. 

(b) All offerors must submit the information required in paragraphs (d) through (f) of this 
provision to comply with debt collection requirements of 31 U.S.C. 7701(c) and 3325(d), 
reporting requirements of 26 U.S.C. 6041, 6041A, and 6050M, and implementing regulations 
issued by the IRS. If the resulting contract is subject to the payment reporting requirements 
described in Federal Acquisition Regulation (FAR) 4.904, the failure or refusal by the 
offeror to furnish the information may result in a 31 percent reduction of payments otherwise 
due under the contract. 

(c) The TIN may be used by the Government to collect and report on any delinquent amounts 
arising out of the offeror's relationship with the Government (31 U.S.C. 7701(c) (3)). If tne 
resulting contract is subject to the payment reporting requirements described in FAR 4.904, 
the TIN provided hereunder may be matched with IRS records to verify the accuracy of the 
offeror's TIN. 

(d) Taxpayer Identification Number (TIN). 

TIN: ____________________________________ _ 

TIN has been applied for. 

TIN is not required because: 

Offeror is a nonresident alien, foreign corporation, or foreign partnership that does not 
have income effectively connected with the conduct of a trade or business in the United 
States and 
does not have an office or place of business or a fiscal paying agent in the United States; 

Offeror is an agency or instrumentality of a foreign government; 

Offeror is an agency or instrumentality of the Federal Government. 

(e) Type of organization. 
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Sole proprietorship; 

Partnership; 

Corporate entity (not tax-exempt); 

Corporate entity (tax-exempt); 

Government entity (Federal, State, or local); 

Foreign government; 

International organization per 26 CFR 1.6049-4; 

Other _____________________________________________________ __ 

(f) Common parent. 

[ ] Offeror is not owned or controlled by a common parent as defined in paragraph (a) of this 
provision. 

[ ] Name and TIN of common parent: 

Name------------------------------------~----------------------------

TIN-------------------------------------------------------------------
K.3 ANNUAL REPRESENTATIONS AND CERTIFICATIONS (JAN 2006) (FAR 52.204-8) (JAN 2006) 

(a) (1) If the clause at 52.204-7, Central Contractor Registration, is 
~L!cluded in this solicitation, paragraph (b) of this provision applies. 

(2) If the clause at 52.204-7 is not included ·in this solicitation, and 
the offeror is currently registered in CCR, and has completed the ORCA 
electronically, the offeror may choose to use paragraph (b) of this provision 
instead of completing the corresponding individual representations qnd 
certifications in the solicitation. The offeror shall indicate which option 
applies by checking one of the following boxes: 

] (i) Paragraph (b) applies. 

] (ii) Paragraph (b) does_not apply and the offeror has completed the 
individual representations and certifications in the solicitation. 

(b) The offeror has completed the annual representations and 
certifications electronically via the Online Representations and 
Certifications Application (ORCA) website at http://orca.bpn.gov. After 
reviewing the ORCA database information, the offeror verifies by submission 
of the offer that the representations and certifications currently posted 
electronically have been entered or updated within the last 12 months, are 
current, accurate, complete, and applicable to this solicitation (including 
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, business size standard applicable to the NAICS code referenced for thi 
~icitation), as of the date of this offer and are incorporated in this 

offer by reference (see FAR 4.1201); except for the changes identified below 
[offeror to insert changes, identifying change by clause number, title, 
date]. These amended representation(s) and/or certification(s) are also 
incorporated in this offer and are current, accurate, and complete as of the 
date of this offer. 

FAR 
Clause # Title Change 

Any changes provided by the offeror are applicable to this solicitation 
only, and do not result in an update to the representations and 

.certifications posted on ORCA. 

K.4 CERTIFICATION REGARDING DEBARMENT, SUSPENSION, PROPOSED DEBARMENT, AND OTHER 
RESPONSIBILITY MATTERS (FAR 52.209-5) (DEC 2001) 

(a) (1) The Offeror certifies, to the best of its knowledge and belief, 
that -

(i) The Offeror and/or any of its Prindipals -

(A) Are [ ] are not [ ] presently debarred, suspended, proposed for debarment, 
u-~lared ineligible for the award of contracts by any Federal agency; 

(B) Have [ ] have not [ ], within a 3-year period preceding this offer, been 
convicted of or had a civil judgment rendered against them for: commission of fraud or a 
criminal offense in connection with obtaining, attempting to obtain, or performing a public 
(Federal, state, or local) contract or subcontract; violation of Federal or state antitrust 
statutes relating to the submission of offers; or commission of embezzlement, theft, forgery, 
bribery, falsification or destruction of records, making false statements, tax evasion, or 
receiving stolen property; and 

(C) Are [ ] are not [ ] presently indicted for, or otherwise criminally or 
civilly charged by a governmental entity with, commission of any of the offenses enumerated 
in subdivision (a) (1) (i) (8) of this provision. 

(ii) The Offeror has [ ] has not [ ], within a 3-year period preceding this offer, 
had one or more contracts terminated for default by any Federal agency. 

(2) "Principals," for the purposes of this certification, means officers; directors; 
owners; partners; and, persons having primary management or supervisory responsibilities 
within a business entity (e.g., general manager; plant manager; head of a subsidiary, 
Givision, or business segment, and similar positions). 

THIS CERTIFICATION CONCERNS A MATTER WITHIN THE JURISDICTION OF AN AGENCY OF THE UNITED 
STATES AND THE MAKING OF A FALSE, FICTITIOUS, OR FRAUDULENT CERTIFICATION MAY RENDER THE 
t1AKER SUBJECT TO PROSECUTION UNDER SECTION l001, TITLE 18, UNITED STATES CODE. 
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(b) The Offeror shall provide immediate written notice to the Contracting Officer if, < 

~ .. J time prior to contract award, the Offeror learns that its certification was erroneous 
when submitted or has become erroneous by reason of changed circumstances. 

(c) A certification that any of the items in paragraph (a) of this provision exists will 
not necessarily result in withholding of an award under this solicitation. However, the 
•:ertification will be considered in connection with a determination of the Offeror's 
responsibility. Failure of the Offeror to furnish a certification or provide such additional 
information as requested by the Contracting Officer may render the Offeror nonresponsible. 

(d) Nothing contained in the foregoing shall be construed to require establishment of a 
system of records in order to render, in good faith, the certification required by paragraph 
(a) of this provision. The knowledge and information of an Offeror is not required to exceed 
that which is normally possessed by a prudent person in the ordinary course of business 
dealings. 

(e) The certification in paragraph {a) of this provision is a material representation of 
fact upon which reliance was placed when making award. If it is later determined that the 
Offeror knowingly rendered an P.rroneous certification, in addition to other remedies 
available to the Government, the Contracting Officer may terminate the contract resulting 
from this solicitation for default. 

K.5 PLACE OF PERFORMANCE (FAR 52.215-6) (OCT 1997) 

{a) The offeror or respondent,· in the performance of any contract resulting from this 
solicitation, 0 intends, 0 does not intend [check applicable block) to use one or more 
plants or facilities located at a different address from the address of the offeror or 
respondent as indicated in this proposal or response to request for information. 

(b) If the offeror or respondent checks "intends" in paragraph {a) of this provisio~ 
shall insert in the following spaces the required information: 

Place of Performance 
{Street Address, City, 
State, County, Zip Code) 

Name and Address of Owner 
and Operator of the Plant 
or Facility if Other than 
Offeror or Respondent 

K.6 SMALL BUSINESS PR~ REPRESENTATIONS (FAR 52.219-1) (~Y-2004) 

(a) (1) The North American Industry Classification System {NAICS) code for this acquisition 
is [insert NAICS code]. 

(2) The small business size standard is [insert size standard]. 

(3) The small business size standard for a concern which submits an offer in its own 
name, other than on a construction or service contract, but which proposes to furnish a 
product which it did not itself manufacture, is 500 employees. 

(b) Representations. 

{1) The offeror represents as part of its offer that it 
business concern. 
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(2) [Complete only if the offeror represented itself as a small business concern i . 
. agraph (b) (1) of this prqvision.] The offeror represents, for general statistical 

purposes, that it [ ]is, [ ]is not, a small disadvantaged business concern as defined in 13 
CFR 124.1002. 

(3) [Complete only if the offeror represented itself as a small business concern in 
paragraph (b) (1) of this provision.] The offeror represents as part of its offer that it 
]is, [ ]is not a women-owned small business concern. 

(4) [Complete only if the offeror represented itself as a small business concern in 
paragraph (b) (1) of this provision.] The offferor represents as part of its offer that it 
]is, [ ]is not a veteran-owned small business concern. 

(5) [Complete only if the offeror represented itself as a veteran-owned small business 
concern in paragraph (b) (4) of this provision.] The offeror represents as part of its off8r 
that is [ ]is, [ ]is not a service-disabled veteran-owned small business concern. 

(6) [Complete only if the offeror represented itself as a small business concern in 
paragraph (b) (1) of this provision.] The offeror represents, as part of its offer, that--

(i) It [ ] is, [ ] is not a HUBZone small business concern listed, on the date of 
this representation, on the List of Qualified HUBZone Small Business Concerns maintained by 
the Small Business Administration, and no material change in ownership and control, principal 
office, or HUBZone employee percentage has occurred since it was certified by the Small 
Business Administration in accordance with 13 CFR part 126; and · 

(ii) It [ ) is, [ ) is not a joint venture that complies with the requirements of 13 
CFR part 126, and the representation in paragraph (b) (6) (i) of this provision is accurate f~r 

~ HUBZone small business concern or concerns that are participating in the joint ventur 
~ offeror shall enter the name or names of the HUBZone small business concern or conce_ 

.tare participating in the joint venture: .] Each HUBZone small business 
consern participati~g in the joint venture shall submit a separate signed copy of the HUBZone 
representation. 

(c) Definitions. As used in this provision--

"Service-disabled veteran-owned small business concern"-

(1) Means a small business concern-

(i) Not less than 51 percent of which is owned by.one or more service-disabled 
veterans or, in the case of any publicly owned business, not less than 51 percent of the 
stock of which is owned by one or more service-disabled veterans; and 

(ii) The management and daily business operations of which are controlled by 
one or more service-disabled veterans or, in the case of a service-disabled veteran with 
permanent and severe disability, the spouse or permanent caregiver of such veteran. 

(2) Service-disabled veteran means a veteran, as defined in 38 U.S.C. 101(2), with 
a disability that is service-connected, as defined in 38 U.S.C. 101(16). 

"Small business concern," means a concern, including its affiliates, that is 
independently owned and operated, not dominant in the field of operation in which it is 
bidding on Government contracts, and qualified as a small business under the criteria in 13 
CFR Part 121 and the size standard in paragraph (a) of this provision. 
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"Veteran-owned small business concern" means a small business concern-

(1) Not less than 51 percent of which is owned by one or more veterans (as defined 
at 38 U.S.C. 101(2)) or, in the case of any publicly owned business, not less than 51 percent 
of the stock of which is owned by one or more veterans; and 

(2) The management and daily business operations of which are controlled by one or 
more veterans. 

"Women-owned small business concern," means a small business concern--

(1) That is at least 51 percent owned by one or more women; or, in the cas8 of any 
publicly owned business, at least 51 percent of the stock of which is owned by one or more 
women; and 

(2) Whose management and daily business operations are controlled by one or more women. 

(d) Notice. 

(1) If this solicitation is for supplies and has been set aside, in whole or in part, 
for small business concerns, then the clause in this solicitation providing notice of the 
set-aside contains restrictions on the source of the end items to be furnished. 

(2) Onder 15 U.S.C. 645(d), any person who misrepresents a firm's status as a small, 
HOBZone small, small disadvantaged, or women-owned small business concern in order to obtain 
a contract to be awarded under the preference programs established pursuant to section 8(a), 
8(d), 9, or 15 of the Small Business Act or any other provision of Federal law that 
specifically references section 8(d) for a definition of program eligibility, shall--

(i) Be punished by imposition of fine, imprisonment, or both; 

(ii) Be subject to administrative remedies, including suspension and debarment; and 

(iii) Be ineligible for participation in programs conducted under the authority of 
the Act. 

K.7 SMALL BUSINESS CONCERN REPRESENTATION FOR THE SMALL BUSINESS COMPETITIVENESS 
DEMONSTRATION PR~ (FAR 52.219-19) (OCT 2000) 

(a) Definition. "Emerging small business" as used in this solicitation, means a small 
business concern whose size is no greater than 50 percent of the numerical size standard 
applicable to the North American Industry Classification system (NAICS) code assigned to a 
contracting opportunity. 

(b) [Complete only if the Offeror has represented itself under the provision at 52.219-1 as 
a small business concern under the size standards of this solicitation.] The Offeror [ ] is, 
[] is not an emerging small business. 

(c) [Complete only if the Offeror is a small business or an emerging small business, 
indicating its size range.] Offeror's number of employees for the past 12 months [check this 
cclumn if size standard stated in solicitation is expressed in terms of number of employees] 
or Offeror's average annual gross revenue for the last 3 fiscal years [check this column if 
size standard stated in solicitation is expressed in terms of annual receipts]. [Check one of 
the following. 1 
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No. of Employees Avg. Annual Gross Revenue 

50 or fewer $1 million or less 
51 - 100 $1,000,001 - $2 million 
101 - 250 $2,000,001 - $3.5 million 
251 - 500 $3,500,001 - $5 million 
501 - 750 $5,000,001 - $10 million 
751 - 1,000 $10,000,001 - $17 million 
Over 1,000 Over $17 million 

K.8 SMALL DISADVANTAGED BUSINESS STATUS (FAR 52.219-22) (OCT 1999) 

(a) General. This provision is used to assess an offeror's small disddvantaged business 
status for the purpose of obtaining a benefit on this solicitation. Status as a small 
business and status as a small disadvantaged business for general statistical purposes is 
covered by the provision at FAR 52.219-1, Small Business Program Representation. 

(b) Representations. (1) General. The offeror represents, as part of its offer, that it is 
a small business under the size standard applicable to this acquisition; and either--

[ ] (i) It has received certification by the Small Business Administration as a small 
disadvantaged business concern consistent with 13 CFR 124, Subpart B; and 

(A) No material change in disadvantaged ownership ~nd control has occurred since 
its certification; 

(B) Where the concern is owned by one or more disadvantaged individuals, the net 
worth of each individual upon whom the certification is based does not exceed $750,000 after 
t~king into account the applicable exclusions set forth at 13 CFR 124.104(c) (2); and 

(C) It is identified, on the date of its representation; as a certified small 
a~sadvantaged business concern in the database maintained by the Small Business 
Administration (PRO-Net); or 

[ ] (ii) It has submitted a completed application to the Small Business 
Administration or a Private Certifier to be certified as a small disadvantaged business 
concern in accordance with 13 CFR 124, Subpart B, and a decision on that application is 
pending, and that no material change in disadvantaged ownership and control has occurred 
since its application was submitted. 

(2) [ ] For Joint Ventures. The offeror represents, as part of its offer, that it is a 
joint venture that complies with the requirements at 13 CFR 124.1002(f) and that the 
representation in paragraph (b) (1) of this provision is accurate for the small disadvantaged 
business concern that is participating in the joint venture. {The offeror shall enter the 
name of the small disadvantaged business concern that is participating in the joint venture: ______ .} 

(c) Penalties and Remedies. Anyone who misrepresents any aspects of the disadvantaged 
status of a concern for the purposes of securing a contract or subcontract shall: 

(1) Be punished by imposition of a fine, imprisonment, or both; 

(2) Be subject to administrative remedies, including suspension and debarment; and 

(3) Be ineligible for participation in programs conducted under the authority of the 
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ll Business Act. 

K.9 PREVIOUS CONTRACTS AND COMPLIANCE REPORTS (FAR 52.222-22) (FEB 1999) 

The offeror represents that--

(a) It [ ] has, [ ] has not participated in a previous contract or subcontract subject to 
the Equal Opportunity clause of this solicitation; 

(b) It [ ] has, [ ] has not filed all required compliance reports; and 

(c) Representations indicating submission of required compliance reports, signed by 
proposed subcontractors, will be obtained before subcontract awards. 

K.10 AFFIRMATIVE ACTION COMPLIANCE (FAR 52.222-25) (APR 1984) 

The offeror represents that--

(a) It ( ] has developed and has on file, [ ] has not developed and does not have on file, 
at each establishment, affirmative action programs required by the rules and regulations of 
the Secretary of Labor (41 CFR 60-l and 60-2), or (b) It [ ] has not previously had contracts 
subject to the written affirmative action programs requirement of the rules and regulations 
of the Secretary of Labor. 

K.11 CERTIFICATION OF TOXIC CHEMICAL RELEASE REPORTING (FAR 52.223-13) (AUG 2003) 

a) Executive Order 13148, of April 21, 2000, Greening the Government through Leadership in 
Environmental Management, requires submission of this certification as a prerequisite for 

tract award. 

(b) By signing this offer, the offeror certifies that--

(1) As the owner or operator of facilities that will be used in the performance of this 
contract that are subject to the filing and reporting requirements described in section 313 
of the Emergency Planning and Community Right-to-Know Act of 1986 (EPCRA) (42 U.S.C. 
11023)and section 6607 of the Pollution Prevention Act of 1990(PPA) (42 U.S.C. 13106), the 
offeror will file and continue to file for such facilities for the life of the contract the 
Toxic Chemical Release Inventory Form (Form R) as described in sections 313(a) and (g) of 
EPCRA and section 6607 of PPA; or 

(2) None of its owned or operated facilities to be used in the performance of this 
contract is subject to the Form R filing and reporting requirements because each such 
facility is exempt for at least one of the following reasons: [Check each block that is 
applicable.] 

[] (i) The facility does not manufacture, process, or otherwise use any toxic chemicals 
listed in 40 CFR 372.65; 

[] (ii)The facility does not have 10 or more full-time employees as specified in 
section 313(b) (1) (A) of EPCRA, 42 U.S.C. 11023(b) (1) (A); 

[] (iii)The facility does not meet the reporting thresholds of toxic chemicals 
established under section 313(f) of EPCRA, 42 U.S.C. 11023(f) (including the alternate 
~hresholds at 40 CFR 372.27, provided an appropriate certification form has been filed with 
EPA); 
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[] (iv) The facility does not fall within the following Standard Industrial 
3Sification (SIC) codes or their corresponding North American Industry Classification 

!..Jygtcm sectors: 

(A) Major group code 10 (except 1011, 1081, and 1094. 

(B) Major group code 12 (except 1241) . 

(C) Major group codes 20 through 39. 

(D) Industry code 4911, 4931, or 4939 (limited to facilities that combust coal 
and/or oil for the purpose of generating power for distribution in commerce). 

(E) Industry code 4953 (limited to facilities regulated under the Resource 
Conservation and Recovery Act, Subtitle C (42 U.S.C. 6921, et seq.), 5169, 5171, or 7389 
(limited to facilities primarily engaged in solvent recovery services on a contract or fee 
basis); or 

[] (v) The facility is not located in the United States or its outlying areas. 

K.12 ORGANIZATIONAL CONFLICT OF INTEREST CERTIFICATION (EPAAR 1552.209-72) (APR 1984) 

The offeror [ ] is [ ] is not aware of any information bearing on the existence of any 
potential organizational conflict of interest. If the offeror is aware of information bearing 
on whether a potential conflict may exist, the offeror shall provide a disclosure statement 
describing this information. (See Section L of the solicitation for further information.) 

K.13 SOCIAL SECURITY NUMBERS OF CONSULTANTS AND CERTAIN SOLE PROPRIETORS-AND PRIVACY ACT 
STATEMENT (EPAAR 1552.224-70) (APR 1984) 

1) Section 6041 of Title 26 of the U.S. Code requires EPA to file Internal Revenue Serv~-
(.LKS) Form 1099 with respect to individuals who receive payments from EPA under purchase 
orders or contracts. Section 6109 of Title 26 of the U.S. Code authorizes collection by EPA 
of the social security numbers of such individuals for the purpose of filing IRS Form 1099. 
Social security numQers obtained for this purpose will be used by EPA for the sole purpose of 
filing IRS Form 1099 in compliance with Section 6041 of Title 26 of the U.S. Code. 

(b) If the offeror or quoter is an individual, consultant, or sole proprietor and has no 
Employer Identification Number, insert the offeror's or quater's social security number on 
the following line. 

K.14 SIGNATURE BLOCK (EP 52.299-900) (APR 1984) 

I hereby certify that the responses to the above Representations, Certifications and other, 
statements are accurate and complete. 

Signature: ______________________________ _ 

Title 

Date 

K.15 WOMEN-OWNED BUSINESS (OTHER THAN SMALL BUSINESS) (FAR 52.204-5) (MAY 1999) DEVIATION 
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Definition. "Women-own~d business concern," as used in this provision, means a cancer. 
__ .dt is at least 51 percent owned hy one or more women; or in the ca~e of any publicly owned 
business, at least 51 percent of its stock is owned by one or more women; and whose 
management and daily business operations are controlled by one or more women. 
(b) Representation. [Complete only if the offeror is a women-owned business concern and has 
not represented itself as a small business concern in paragraph (b) (l) of FAR 52.219-l, Small 
Business Program Representations, of this solicitation.] The offeror represents that it [ ] 
is, ( ] is not a women-owned business concern. 

K.16 RECOVERED MATERIAL CERTIFICATION (FAR 52.223-4) (OCT 1997) DEVIATION 

As required by the Resource Conservation and Recovery Act of 1976 (42 U.S.C. 
6962 (c) (3) (A) (i)), the offeror certifies, by signing this offer, that the percentage of 
recovered material to be used in the performance of the contract will be at least the amount 
required by the applicable contract specifications. 

K.17 COST ACCOUNTING STANDARDS NOTICES AND CERTIFICATIONS ( FAR 52.230-1) 
DEVIATION 

(JUN 2000) 

K.18 BUSINESS OWNERSHIP REPRESENTATION (EPAAR 1552.204-70) (JAN 2001) DEVIATION 

The successful awardee should check one or more of the categories below that represents its 
b''Siness ownership and return this information to the contracting officer within ten (10) 

>ndar days after award. 
)letion of this clause by the successful awardee is voluntary. 

_dnership," as used in this clause, means: (a) At least 51 percent of the concern is owned 
by one or more individuals from a category listed below; or, in the case of any publicly 
owned business, at least 51 percent of the stock of the concern is owned by one or more such 
individuals; and (b) The management and daily business operations of the concern are 
controlled by one or more such individuals. 
Ethnicity 
[ ] Hispanic or Latino. 
[ ] Not Hispanic or Latino. 
Race 
[ ] .~erican Indian, Eskimo, or Aleut. 
[ ] Asian or Pacific Islander. 
( ] Black or African American. 
[ ] White. 
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SECTION L - INSTRUCTIONS, CONDITIONS, AND NOTICES TO OFFERORS 

L.1 NOTICE Listing Contract Clauses Incorporated by Reference 

NOTICE: 

The following solicitation provisions and/or contract clauses pertinent to this section are 
hereby incorporated by reference: 

FEDERAL ACQUISITION REGULATION (48 CFR CHAPTER 1) 

NUMBER DATE 

52.204-6 OCT 2003 

52.215-1 JAN 2004 

52.222-24 FEB 1999 

TITLE 

DATA UNIVERSAL NUMBERING SYSTEM (DUNS) 
NUMBER 
INSTRUCTIONS TO OFFERORS-COMPETITIVE 
ACQUISITION ALTERNATE I (OCT 1997) 
PREAWARD ON-SITE EQUAL OPPORTUNITY 
COMPLIANCE EVALUATION 

L.2 FACILITIES CAPITAL COST OF MONEY (FAR 52.215-16) (JUN 2003) 

(a) Facilities capital cost of money will be an allowable cost under the contemplated 
'ract, if the criteria for allowabi1ity in FAR 31.205-10{b) are met. One of the 
Jwability criteria requires the prospective Contractor to propose facilities capital cos~ 

of money in its offer. 

(b) If the prospective Contractor does not propose this cost, the resulting contract will 
include the clause Waiver of Facilities Capital Cost of Money. 

L.3 TYPE OF CONTRACT (FAR 52.216-1) (APR 1984) 

The Government contemplates award of a Cost-Plus-Fixed-Fee contract resulting from this 
solicitation. 

L.4 SERVICE OF PROTEST (FAR 52.233-2) (AUG 1996) DEVIATION 

The correct date for this clause is (SEP 2006). 

(a) Protests, as defined in Section 33.101 of the Federal Acquisition Regulation, that are 
filed directly with an agency, and copies of any protests that are filed with the General 
Accounting Office (GAO) shall be served on the Contracting Officer (addressed as follows) by 
obtaining written and dated acknowledgment of receipt from: 

James M. Clark (3PM10) 

Hand-Carried Address: 
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(b) The cop1 of any protest shall be received in the office designated above within one day 
of filing a protest with the GAO. 

L.5 SOLICITATION PROVISIONS INCORPORATED BY REFERENCE (FAR 52.252-1) (FEB 1998) 

This solicitation incorporates one or more solicitation provisions by reference, with the 
same force and effect as if they were given in full text. Upon request, the Contracting 
Officer will make their full text available. The offeror is cautioned that the listed 
provisions may include blocks that must be completed by the offeror and submitted with its 
quotation or offer. In lieu of submitting the full text of those provisions, the offeror may 
identify the provision by paragraph identifier and provide the appropriate information with 
its quotation or offer. Also, the full text of a solicitation provision may be accessed 
electronically at this/these address(es): 

http://www.arnet.gov/far/ 

ORGANIZATIONAL CONFLICT OF INTEREST NOTIFICATION (EPAAR 1552.209-70) (APR 1984) 

,a) The prospective Contractor certifies, to the best of its 
knowledge and belief, that it is not aware of any information 
bearing on the existence of any potential organizational conflict 
of interest. If the prospective Contractor cannot so certify, it 
shall provide a disclosure statement in its proposal which 
describes all relevant information concerning any past, present, 
or planned interests bearing on whether it (including its chief 
executives and directors, or any proposed consultant or 
subcontractor) may have a potential organizational conflict of 
interest. 

(b) Prospective Contractors should refer to FAR Subpart 9.5 and 
EPAAR Part 1509 for policies and procedures for avoiding, 
neutralizing, or mitigating organizational conflicts of interest. 

(c) If the Contracting Officer determines that a potential 
conflict exists, the prospecti7e Contractor shall not receive an 
award unless the conflict can be avoided or otherwise resolved 
through the inclusion of a special contract clause or other 
appropriate means. The terms of any special clause are subject 
to negotiation. 

L.7 PROPOSED CONTRACT START DATE--LEVEL OF EFFORT CONTRACT (EP 52.212-180) (AUG 1984) 

For proposal preparation purposes, offerors may assume a contract start date cf TBD and 
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t the required effort will be uniformly incurred throughout each contract period. 

~.8 TECHNICAL QUESTIONS (EP 52.215-110) (APR 1984) 

Offerors must submit all technical questions concerning this solicitation in writing to the 
contract specialist. EPA must receive the questions no later than 10 (ten) calendar days 
after the date of this solicitation. EPA will answer questions which may affect offers in an 
amendment to the solicitation. EPA will not reference the source of the questions. 

L.9 RELEASE OF COST OR PRICING PROPOSALS OUTSIDE THE GOVERNMENT FOR AUDIT (EP 52.215-115) 
(MAR 1989) 

Cost or pricing proposals submitted in response to this solicitdtion may be released 
outside the Government for audit purposes regardless of whether information contained in such 
proposals has been claimed or determined to be business confidential. If an outside audit is 
obtained, the non-Government· auditor shall use the information only for audit purposes; shall 
not disclose any information in the proposals to anyone other than authorized EPA employees 
without the prior written approval of the Assistant General Counsel responsible for 
information law matters; and shall return all copies of proposals, as well as any abstracts, 
to the Government upon completion of the audit. The non-Government auditor shall obtain d 

written agreement from each of its employees with access to the proposals to honor these 
limitations prior to allowing the employee access. 

L.10 EVALUATION OF OTHER DIRECT COSTS (EP 52.215-130) (APR 1984) 

For evaluation purposes, offerors shall propose the following amounts: 

See the Cost Proposal Instructions 

PROCEDURES FOR PARTICIPATION IN THE EPA MENTOR-PROTEGE PROGRAM (EPAAR 1552.219-71) 
2000) 

(a) This provision sets forth the procedures for participation in the EPA Mentor-Protege 
Program (hereafter referred to as the Program). The purpose of the Program is to increase the 
participation of concerns owned and/or controlled by socially and economically disadvantaged 
individuals as subcontractors, suppliers, and ultimately as prime contractors; to establish a 
mutually beneficial relationship between these concerns and EPA's large business prime 
contractors (although small businesses may participate as Mentors); to develop the technical 
and corporate administrative expertise of these concerns, which will ultimately lead to 
greater success in competition for contract opportunities; to promote the economic stability 
of these concerns; and to aid in the achievement of goals for the use of these concerns in 
subcontracting activities under EPA contracts. If the successful offeror is accepted into the 
Program they shall serve as a Mentor to a Protege firm(s), providing developmental assistance 
in accordance with an agreement with the Protege firm(s). · 

(b) To participate as a Mentor, the offeror must receive approval in accordance with 
paragraph (h) of this section. 

(c) A Protege must be a concern owned and/or controlled by socially and economically 
disadvantaged individuals within the meaning of section 8(a) (~) and (6) of the Small Business 
Act (15 U.S.C. 673(a) (5) and (6) ), including historically black colleges and universities. 
Further, in accordance with Public Law 102-389 (the 1993 Appropriation Act), for EPA's 
contracting purposes, economically and socially disadvantaged individuals shall be deemed to 
include women. 
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,d) Where there may be a concern regarding the Protege firm's eligibility to participa 
the program, the protege's eligibility will be determined by the contracting officer after 

the SBA has completed any formal determinations. 

(e) The offeror shall submit an application i~ accordance with paragraph (k) of this 
section as part of its proposal which shall include as a minimum the following information. 

(1) A statement and supporting documentation that the offeror is currently performing 
under at least one active Federal contract with an approved subcontracting plan and is 
eligible for the award of Federal contracts; 

(2) A s~-~ary of the offeror's historical and recent activities and accomplishments 
under any disadvantaged subcontracting pro.grams. The offeror is encouraged to include any 
initiatives or outreach information believed pertinent to approval as a Mentor firm; 

(3) The total dollar amount (including the value of all option periods or quantities) 
of EPA contracts and subcontracts received by the offeror during its two preceding fiscal 
years. (Show prime contracts and subcontracts separately per year); 

(4) The total dollar amount and percentage of subcontract awards made to all concerns 
owned and/or controlled by disadvantaged individuals under EPA contracts during its two 
preceding fiscal years. If recently required to submit a SF 295, provide copies of the two 
preceding year's reports; 

(5) The number and total dollar amount of subcontract awards made to the identified 
Protege firm(s) during the two preceding fiscal years (if any). 

If) In addition to the information required by paragraph (e) of this section, the offer 
1 submit as a part of the application the following information for each proposed 

.cor-Protege relationship: 

(1) Information on the offeror's ability to provide developmental assistance to the 
identified Protege firm and how the assistance will potentially increase contracting and 
subcontracting opportunities for the Protege firm. 

(2) A letter of intent indicating that both the Mentor firm and the Protege firm intend 
to enter into a contractual relationship under which the Protege will perform as a 
subcontractor under the contract resulting from this solicitation and that the firms will 
negotiate a Mentor-Protege agreement. The letter of intent must be signed by both parties and 
contain the following information: 

(i) The name, address and phone number of both parties; 

(ii) The Protege firm's business classification, based upon the NAICS code(s) which 
represents the contemplated supplies or services to be provided by the Protege firm to the 
Mentor firm; 

(iii) A statement that the Protege firm meets the eligibility criteria; 

(iv) A preliminary assessment of the developmental needs of the Protege firm and the 
proposed developmental assistance the Mentor firm envisions providing the Protege. The 
offeror shall address those needs and how their assistance will enhance the Protege. The 
offeror shall de7elop a schedule to assess the needs of the Protege and es~ablish criteria to 
evaluate the success in the Program; 
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(v) A statement that if the offeror or Protege firm is suspended or debarred wh~ 
forming under an approved Mentor-Protege agreement the offeror shall promptly give nc:l~

v~ the suspension or debarment to the EPA Office of Small Disadvantaged Business Utilization 
(OSDBU) and the contracting officer. The statement shall require the Protege firm to notify 
the Contractor i{ it is suspended or debarred. 

(g) The application will be evaluated on the extent to which the offerer's proposal 
addresses the items listed in paragraphs (e) and (f) of this section. To the maximum extent 
possible, the application should be limited to not more than 10 single pages, double spaced. 
The offeror may identify more than one Protege in its application. 

(h) If the offeror is determined to be in the competitive range, or is awarded a contract 
without discussions, the offeror will be advised by the contracting officer whether their 
application is approved or rejected. The contracting officer, if necessary, may request 
additional information in connection with the offeror's submission of its revised or best and 
final offer. If the successful offeror has submitted an approved application, they shall 
comply with the clause titled uMen~or-Protege Program.u 

(i) Subcontracts of $1,000,000 o~ less awarded to firms approved as Proteges under the 
Program are exempt from the requirements for competition set forth in FAR 44.202-2(a) (5), and 
52.244-5(b). However, price reasonableness must still be determined and the requirements in 
FAR 44.202-2(a) (.8) for cost and price analysis continue to apply. 

(j) Costs incurred by the offeror in fulfilling their agreement(s) with a Protege firm(s) 
are not reimbursable as a direct cost under the contract. Unless EPA is the responsible audit 
agency unde~ FAR 42.703-1, offerors are encouraged to enter into an advance agreement with 
their responsible audit agency on the treatment of such costs when determining indirect cost 
rates. Where EPA is the responsible audit agency, these costs will be considered in 
determining indirect cost rates. 

k) Submission of Application and Questions Concerning the Program. The application fa~ 
~--~ Program for Headquarters and Regional procurements shall be submitted to thP. contracting 
officer, and to the EPA OSDBU at the following address: 

Socioeconomic Business Program Officer, 
Office of Small and Disadvantaged Business Utilization, 
U.S. Environmental Protection Agency, 
Ariel ~ios Building (1230A), 
1200 Pennsylvania Avenue, NW, 
Washington, DC 20460, 
Telephone: {202) 564-4322, 
Fax: (202} 565-2473. 

The application for the Program for RTP procurements shall be submitted to the contracting 
officer, and to the Small Business Specialist at the following address: 

Small Business Program Officer, 
RTP Procurement Operations Division (E105-02), 
U.S. Environmental Protection Agency, 
Research Triangle Park, NC 27711, 
Telephone: (919) 541-2249, 
Fax: (919) 541-5539. 

The application for the Program for Cincinnati procurements shall be submitted to the 
contracting officer, and to the Small Business Specialist at the following address: 
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L.12 IDENTIFICATION OF SET-ASIDE/SA PROGRAM APPLICABILITY (EP 52.219-100) (FEB 1991) 

This new procurement is being processed as follows: 

(a) Type of set-aside: Small Business Set-Aside -- Total 

Percent of the set-aside: Total 

(b) 8(a) Program: Not Applicable 

L.13 CONFLICT OF INTEREST PLAN 

Offerors shall submit an Organizational Conflict of Interest (COI) Plan which outlines the 
procedures in place to identify and report conflicts of interest, whether actual or 
potential, throughout the period of contract performance. The plan shall address step by step 
the checks and balances in place to detect potential or actual conflict of interests, 
organizationally and with personnel, that could result from activities covered by the 
Statement of Work. The COI plan shall be incorporated into any resulting contract. 
The Agency's minimum standards for Organizational Conflict of Interest Plans is posted to th~ 

ernet at http://www.epa.gov/oamrfpl2/ptod/epaar.pdf. 

L.14 INSTRUCTIONS FOR THE PREPARATION OF A QUALITY ~NT PLAN 

Offeror, shall submit a Quality Management Plan (QMP) setting forth the offeror's capability 
for quality assurance. The plan shall address the following: 
(a) A statement of policy concerning the organization's commitment to implement a Quality 
Control/Quality Assurance program to assure generation of measurement data of adequate 
quality to meet the requirements of the Statement of Work. 
(b) An organizational chart showing the position of a QA function or person within the 
organization. It is highly desirable that the QA function or person be independent of the 
functional groups which generate measurement data. 
(c) A delineation of the authority and responsibilities of the QA function or person and the 
related data quality responsibilities of other functional groups of the organization. 
(d) The type and degree of experience in developing and applying Quality Control/Quality 
Assurance procedures to the proposed sampling and measurement methods needed for performance 
of the Statement of Work. 
\e) The background and experience of the proposed personnel relevant to accomplish the QA 
specifications in the Statement of Work. 
(f) The offeror's general approach for accomplishing the QA specifications in the Statement 
of Work. Additional information on EPA requirements for the Quality Management Plan can be 
accessed at the following: http://www.epa.gov/qualityl/qs-docs/r2-final.pdf 

L.15 NOTICE OF FILING REQUIREMENTS FOR AGENCY PROTESTS (EPAAR 1552.233-70) (JUL 1999) 
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Agency protests must be filed with the Contracting Officer in accordance with the 
,uirements of FAR 33.103 (d) and (e). Within 10 calendar days after receipt of an advers,_ 

l-Ontracting Officer decision, the protester may submit a written requesl [uL au .i.Jtuepeudt:Jtl 
review by the Head of the Contracting Activity. This independent review is available only as 
an appeal of a Contracting Officer decision on a protest. Accordingly, as provided in 4 CFR 
21.2(a) (3), any protest to the GAO must be filed within 10 days of knowledge of the initial 
adverse Agency action. 

L.16 ACCESS TO TOXIC SUBSTANCES CONTROL ACT CONFIDENTIAL.BUSINESS INFORMATION (EPAAR 
1552. 235-75) (APR 1996) 

In order to perform duties under the contract, the Contractor will need to be authorized 
for a•:cess to Toxic Substances Control Act (TSCA) confidential business information (CBI). 
The Contractor and all of its employees handling CBI while working under the contract will be 
required to follow the procedures contained in the security manual entitled "TSCA 
Confidential Business Intormation Security Manual." These procedures include applying for 
TSCA CBI access authorization for each individual working under the contract who will have 
access to TSCA CBI, execution of confidentiality agreements, and designation by the 
Contractor of an individual to serve as a Document Control Officer. The Contractor will be 
required to abide by those clauses contained in EPAAR 1552.235-70, 1552.235-71, and 
1552.235-78 that are appropriate to the activities set forth in the contract. 

Until EPA has inspected and approved the Contractor's facilities, the Contractor may not be 
authorized for TSCA CBI access away from EPA facilities. 
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SECTION M - EVALUATION FACTORS FOR AWARD 

M.1 EVALUATION OF OPTIONS (FAR 52.217-5) (JUL 1990) 

Except when it is determined in accordance with FAR 17.206(b) not to be in the 
Government's best interests, the Government will evaluate offers for award purposes by adding 
the total price for all options to the total price for the basic requirements. Evaluation of 
options will not obligate the Government to exercise the option(s). 

M.2 CONSIDERATION OF QUALITY MANAGEMENT PLAN (3M-1) 

The offeror will be required to demonstrate how its proposed quality assurance procedures 
will ensure that all monitoring data obtained Gnder the contract will be of known quality. 
The Quality Management Plan shall be submitted separately from the technical proposal and the 
consideration of this plan will not be part of the technical evaluation, but will be 
considered a matter of responsibility. 

The information submitted in accordance with the Section E clause "HIGHER-LEVEL CONTRACT 
QUALITY REQUIREMENT (GOVERNMENT SPECIFICATION)" (FAR 52.246-11) will be evaluated as 
acceptable or unacceptable. Notwithstanding the evaluation of an offeror with respect to the 
technical evaluation criteria or the evaluation of an offerer's price, an offeror that 
submits a plan or plans that are ultimately unacceptable at the time of award will not be 
eligible for a contract award. Exchanges of information with offerors about the 
acceptability of their Quality Management Plan shall not constitute discussions under FAR 

215-l(a). 

M. 3 EVALUATION OF THE HEALTH AND SAFETY PLAN 

The Health and Safety Plan shall be submitted separately from the technical proposal and 
the consideration of this plan will not be part of the technical evaluation, but will be 
considered a matter of responsibility. Exchanges of iriformation with offerors about the 
acceptability of their Health and Safety Plan shall not constitute discussions under FAR 
52.215-1 (a). 

M.4 EVALUATION OF CONFLICT OF INTEREST PLAN (3M-2) 

The conflict of interest plan as described in the Section L Provision "Additional Proposal 
Instructions" will be evaluated as acceptable or unacceptable. Notwithstanding the 
evaluation of an offeror with respect to the technical ~valuation criteria or the evaluation 
of an c:feror's price, an offeror that submits a· plan that is ultimately unacceptable at the 
time of award will not be eligible for a contract award. Exchanges of information with 
offerors about the acceptability of their Conflict of Interest Plan shall not constitute 
discussions under FAR 52.215-l(a). 
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AMENDMENTS TO THE SOLICITATION 

1. The Section B clause entitled "WORK ASSIGNMENTS (EPAAR 1552.211-74) (APR 
1984) ALTERNATE I (APR 1984) DEVIATION" has been modified. The text is as 
follows: 

(a) The Contractor shall perform work under this contract as specified in 
written work assignments issued by the Contracting Officer. 

(b) Each work assignment will include (1) a numerical designation, (2) the 
estimate of required labor hours, (3) the period of performance and schedule 
of deliverables, (4) expenditure limit, (5) the Statement of Work, and (6) the 
name and phone number of the Contracting Officer Representative(COR). 

(c) The Contractor shall acknowledge receipt of each work assignment by 
returning to the Contracting Officer a signed copy of the work assignment 
wi~hin 5 calendar days after its receipt. The Contractor shall 
begin work immediately upon receipt of a work assignment. 

Within 30 calendar days after receipt of a work a~signment, the 
Contractor-shall submit 2 copy(ies) of a work plan to the COR and 

1 copy to the Contracting Officer. The work plan shall include a 
detailed technical and staffing plan and a detailed cost estimate. 

Within 30 calendar days after receipt of the work plan, the Contracting 
Officer will provide written approval or disapproval of it to the Contractor. 

If the Contractor has not received approval on a work plan within 45 
~~-----calendar days after its submission, the Contractor shall stop work on that 

work assignment. Also, if the Contracting Officer disapproves a work plan, 
the Contractor shall stop work until the problem causing the disapproval is 
resolved. In either case, the Contractor shall resume work only when the 
Contracting Officer finally approves the work plan. 

(d) This clause does not change the requirements of the "Level of Effort" 
clause, nor the notification requirements of either the "Limitation of Cost" 
or "Limitation of Funds" clauses. 

(e) Work assignments shall not allow for any change to the terms or 
conditions of the contract. Where any language in the work assignment may 
suggest a change to the terms or conditions, the Contractor shall immediately 
notify the Contracting Officer. 

(f) Within 20 days of receipt of the work assignment or similar tasking 
document, the Contractor shall provide a conflict of interest certification. 
Where work assignments or similar tasking documents are issued under this 
contract for work on or directly related to a site, the Contractor is only 
required to provide a conflict of interest certification for the first work 
assignment issued for that site. For all subsequent work on ~hat site under 
this contract, the Contractor has a continuing obligation to search and. report 
any actual or potential conflicts of interest, but no additional conflict of 
interest certifications are required. 

Before submitting the conflict of interest certification, the contractor 
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shall search its records accumulated, at a minimum, over the past three years 
immediately prior to the receipt of the work assignment or similar tasking 
document. In the COl certification, the Contractor must certify to the best 
of the Contractor's knowledge and belief, that all actual or potential 
organizational conflicts of interest have been reported to the Contracting 
Officer or that to the best of the Contractor's knowledge and belief, no 
actual or potential organizational conflicts of interest exist. In addition, 
the Contractor must certify that its personnel who perform work under this 
work assignment or relating to this work assignment have been informed of 
their obligation to report personal and organizational conflicts of interest 
to the Contractor. The certification shall also include a statement that the 
Contractor recognizes its continuing obligation to identify and report any 
actual or potential conflicts of interest arising during performance of this 
work assignment or other work related to this site. 

2. The Section B clause entitled "UNILATERAL WORK PLAN APPROVALS" has been 
added. The text is as follows: 

If the government proposes to issue a work assignment as a unilateral workplan 
approval the following will be stated on the Work Assignment Form: 

This is a Unilateral Work Plan Approval. If the contractor agrees with the 
Funding/LOE to complete this action, all work may begin immediately. 
Contractor will sign and return the WAF immediately, in accordance with the 
work assignment. 

If the contractor disagrees with the Funding/LOE to complete the work 
assignment, then a budget must be agreed upon before any work can begin. 

3. The Section F clause entitled "REPORTS OF WORK (EPAAR 1552.211-70) (APR 
1984) DEVIATION" has been added. The text is as follows: 

The Contractor shall prepare and deliver reports and a technical report 
abstract for each draft final and final technical report in accordance with 
Attachment 0. 

4. The Section F clause entitled "REPORTS OF WORK (EPAAR 1552. 211-70) (OCT 
2000) DEVIATION" has been deleted. 

5. The Section G clause entitled "GOVERNMENT PROPERTY (EPAAR 1552.245-73) 
(OCT 2000)" has been added. The text is as follows: 

(a) The contractor shall not fabricate or acquire, on behalf of the 
Government, either directly or indirectly through a subcontract, any item of 
property without written approval from the Contracting officer. 

(b) In accordance with paragraph (a) above, the contractor is authorized to 
acquire and/or fabricate the equipment listed below for use in the performance 
of this contract. The equipment is subject to the provisions of the 
"Government Property" clause. 

(c) The Government will provide the following item(s) of Government 
property to the contractor for use in the performance of this contract. This 
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property shall be used and maintained by the contractor in accordance with the 
provisions of the "Government Property" clause. 

(d) The "EPA Contract Property Administration Requirements" provided below 
apply to this contract. 

U.S. Environmental Protection Agency 
Property Administration Requirements (PAR) 

1. PURPOSE. This document sets forth the requirements for Environmental 
Protection Agency (EPA) contractors in the performance of their Government 
property management responsibilities under contracts with EPA. These 
requirements supplement those contained in the Government property clause(s) 
in this contract, and part 45 of the Federal Acquisition Regulation (FAR) . 

2. DELEGATION OF CONTRACT PROPERTY ADMINISTRATION. EPA has delegated much of 
its contract property management oversight to the Defense Contract Management 
Command (DCMC). Shortly after award of a contract, the EPA contracting officer 
(CO) delegates the functions of property administration and plant clearance 
(disposal) for the contract to DCMC. Upon acceptance of that delegation, DCMC 
will provide notification to the contractor, identifying the assigned property 
administrator (PA) and plant clearance officer (PLCO). If the contract is not 
delegated to DCMC for administration, any reference to PA and PLCO throughout 
this document shall be construed to mean CO. The DCMC PA is available to the 
contractor for assistance in all matters of property administration. 
Notwithstanding the delegation, as necessary, the contractor may contact their 
EPA CO. In the event of disagreement between the contractor and the DCMC PA, 
the contractor should seek resolution from the CO. Unless otherwise directed 
in the contract, or this document, all originals of written information or 
reports, except direct correspondence between the contractor and the DCMC PA, 
relative to Government property, should be forwarded to the administrative CO 
assigned to this contract. 

3. REQUESTS FOR GOVERNMENT PROPERTY. 

a. In accordance with FAR 45.102, the contractor shall furnish all 
property required for performing Government contracts. If a contractor 
believes that Government facilities are required for performance of the 
contract, the contractor shall submit a written request to the CO. At a 
minimum, the request shall contain the following elements: 

1. Contract number for which the facilities are required. 

2. An item(s) description, quantity and estimated cost. 

3. Certification that no like contractor facilities exist which could 
be utilized. 

4. A detailed description of the task-related purpose of the 
facilities. 

5. Explanation of negative impact if facilities are not provided by 
the Government. 

6. If applicable, recommend the exception under FAR 45.302-1(a) or 
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any applicable EPA class deviation (available upon request), and provide any 
other information which would support the furnishing of facilities, including 
contractor-acquired property (CAP). 

7. Except when the request is for material, a lease versus purchase 
analysis shall be furnished with the request to acquire property on behalf of 
the Government. 

The contractor may not proceed with acquisition of facilities on behalf of the 
Government until receipt of written authorization from the EPA CO. 

4. TRANSFER OF GOVERNMENT PROPERTY. When the contractor receives Government
furnished property (GFP), the contractor should receive, from the transferor, 
(either EPA or another contractor) all of the applicable data elements 
(Attachment 1 of this clause) needed to maintain the required records. If this 
information is not provided at the time of receipt of the property, the 
contractor shall request it from the EPA CO. The CO will attempt to obtain the 
data from the previous property holder, or, if data does not exist, will 
assist the current property holder in estimating the elements. Prior to 
signing an acceptance document for the property, the receiving contractor 
should perform a complete inventory of the property. Responsibility, as well 
as accountability, passes with the signed acceptance. 

When, at the written direction of the EPA CO, the contractor transfers GFP to 
another contractor, or another Agency, the contractor shall provide the 
applicable data elements (Attachment 1 of this clause). Upon return of the 
property to EPA, the same data must be provided by the contractor to the EPA 
co. 

5 . RECORDS OF GOVERNMENT PROPERTY. 

a. In accordance with FAR 45.505 and 45.505-1, the contractor shall 
establish and maintain adequate property records for all Government property, 
regardless of value, including property provided to and in the possession of a 
subcontractor. Material (supplies) provided by the Government or acquired by 
the contractor and billed as a direct charge to the Government is Government 
property and records must be established as such. 

b. The contractor shall establish and maintain the official Government 
property record. (If the contract contains the FAR Clause 52.245-1, the 
Government will maintain the official Government property records.) Such 
records shall contain the applicable data elements (Attachment 1 of this 
clause) for all items of Government property regardless of cost. 

c. The Contractor shall identify all Superfund property and designate it 
as such both on the item and on the official Government property record. If it 
is not practicable to tag the item, the contractor shall write the ID number 
on a tag, card or other entity that may be kept with the item or in a file. 

d. Support documentation used for posting entries to the property record 
shall provide complete, current and auditable data. Entries shall be posted 
to the record in a timely manner following an action. 

e. For Government vehicles, in addition to the data elements required by 
EPA, the contractor shall also comply with the General Services Administration 
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(GSA) and Department of Energy (DOE) record and report requirements supplied 
with all EPA provided motor vehicles. If the above requirements were not 
provided with the vehicle, the contractor shall notify the EPA CO. 

f. When Government property is disclosed to be in the possession or 
control of the contractor but not provided under any contract, the contractor 
shall record and report the property in accordance with FAR 45.502(f) and (h). 

6. INVENTORIES OF GOVERNMENT PROPERTY. The contractor shall conduct a complete 
physical inventory of EPA property at least once per year, unless otherwise 
directed by the PA. Reconciliation shall be completed within 30 calendar days 
of inventory completion. The contractor shall report the results of the 
inventory, including any discrepancies, to the DCMC PA upon completion of the 
reconciliation. The contractor's records shall indicate the completion date 
of the inventory. 

See section 9 herein, Contract Closeout, for information on final inventories. 

7. REPORTS OF GOVERNMENT PROPERTY. In accordance with FAR 45.505-14, EPA 
requires an annual summary report, for each contract, by contract number, of 
Government property in the contractor's possession as of September 30 each 
year. 

a. For each classification listed in FAR 45.505-14(a), except material, 
the contractor shall provide the total acquisition cost and total quantity. If 
there are zero items in a classification, or if there is an ending balance of 
zero, the classification must be listed with zeros in the quantity and 
acquisition cost columns. 

b. For material, the contractor shall provide the total acquisition cost 
only. 

c. Property classified as facilities, special tooling, special test 
equipment, and agency peculiar must be reported on two separate lines. The 
first line shall include the total acquisition cost and quantity of all items 
or systems with a unit acquisition cost of $25,000 or more. The second line 
shall include the total acquisition cost and quantity of all items with a unit 
acquisition cost of less than $25,000. 

d. For items comprising a system, which is defined as ''a group of 
interacting items functioning as a complex whole, 1 1 the contractor may 
maintain the record as a system noting all components of the system under the 
main component or maintain individual records for each item. However, for the 
annual report of Government property the components must be reported as a 
system with one total dollar amount for the system, if that system total is 
$25,000 or more. 

e. The reports are to be received at EPA and DCMC no later than October 
31 of each year. 

f. Distribution shall be as follows: 

Original to: EPA CO 

1 copy: DCMC PA 
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g. EPA Contractors are required to comply with GSA's and DOE's special 
reporting requirements for motor vehicles. A statement of these requirements 
will be provided by the EPA Facility Management and Services Division (FMSD) 
concurrent with receipt of each vehicle. 

h. The contractor shall provide detailed reports on an as-needed basis, 
as may be requested by the CO or the PA. 

8. DISPOSITION OF GOVERNMENT PROPERTY. The disposition process is composed of 
three distinct phases: identification of excess property, reporting of excess 
property, and final disposition. 

a. Identification of Excess Property. The disposition process begins 
with the contractor identifying Government property that is excess to its 
contract. Effective contractor property control systems provide for disclosing 
excesses as they occur. Once inactive Government property has been determined 
to be excess to the contract to which it is accountable, it must be screened 
against the contractor's other EPA contracts for further use. If the property 
may be reutilized, the contractor shall notify the CO in writing. Government 
property will be transferred to other contracts only when the COs on both the 
current contract and the receiving contract authorize such a transfer in 
writing. 

b. Reporting Excess Government Property. Excess Government property 
shall be reported in accordance with FAR Subpart 45.6. Inventory schedules A-E 
(SF Forms 1426-1434) provide the format for reporting of excess Government 
property. Instructions for completing the forms are located at FAR 45.606-5 
and samples may be found in FAR 53.301-1426 thru 1434. Inventory schedules 
shall be forwarded to the DCMC PLCO with a copy to the EPA CO. The cover 
letter, which accompanies the inventory schedules, must include the EPA CO's 
name, address and telephone number. Inventory schedules must also contain 
a notification if the property is Superfund property. If the property is 
Superfund property, the contractor must also prominently include the following 
language on the inventory schedule: "Note to PLCO: Reimbursement to the EPA 
Superfund is required." When requested, by the PLCO or the CO, the contractor 
will provide the fair market value for those items requested. 

c. Disposition Instructions. 

1. If directed in writing by the EPA CO, the contractor will retain 
all or part of the excess Government property under the current contract for 
possible future requirements. The contractor shall request, from the PLCO, 
withdrawal from the inventory schedule of those items to be retained. 

2. If directed in writing by the EPA CO, the contractor shall 
transfer the property to another EPA contractor. The contractor will transfer 
the property by shipping it in accordance with the instructions provided by 
the CO. The contractor shall request, from the PLCO, withdrawal from the 
inventory schedule of those items to be transferred. Further, the contractor 
shall notify the CO when the transfer is complete. 

3. If directed in writing by the EPA CO, the contractor shall 
transfer the property to EPA. The contractor shall ship/deliver the property 
in accordance with the instructions provided by the CO. The contractor will 
request, from the PLCO, withdrawal from the inventory schedule of those items 
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to be transferred to EPA. Further, the contractor shall notify the CO when the 
transfer is complete. 

4. The contractor will ship the property elsewhere if directed, in 
writing, by the PLCO. 

5. The PLCO wil'l either conduct the sale or instruct the contractor 
to conduct a sale of surplus property. The contractor will allow prospective 
bidders access to property offered for sale. 

6. Property abandoned by the PLCO on the contractor's site must he 
disposed of in a manner that does not endanger the health and safety of the 
public. 

7. To effect transfer of accountability, the contractor shall provide 
the recipient of the property with the applicable data elements set forth in 
Attachment 1 of this clause. The contractor shall also obtain either a signed 
receipt from the rec:ipient, or proof of shipment. 'The r:ontrnr:t.or sha11 updnt.e 
the official Government property record to indicate the disposition of the 
item and to close the record. 

9. CONTRACT CLOSEOUT. The contractor shall complete a physical inventory of 
all Government property at contract completion and the results, including any 
discrepancies, shall be reported to the DCMC PA. In the case of a terminated 
contract, the contractor shall comply with the inventory requirements set 
forth in the applicable termination clause. The results of the inventory, as 
well as a detailed inventory listing, must be forwarded to the CO. For 
terminated contracts, the co~tractor will conduct and report the 
inventory results as directed by the CO. 

However, in order to expedite the disposal process, contractors may be 
required to, or may elect to submit to the CO, an inventory schedule for 
disposal purposes up to six (6) months prior to contract completion. If such 
an inventory schedule is prepared, the contractor must indicate the earliest 
date that each item may be disposed. 

The contractor shall update all property records to show disposal action. The 
contractor shall notify the DCMC PA, in writing, when all work has been 
completed under the contract and all Government property accountable to the 
contract has been disposed. 
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Attachment 1 

REQUIRED DATA ELEMENTS. Where applicable (all elements are not applicable to 
material) the contractor is required to maintain, at a minimum, the 
information related to the following data elements for EPA Government 
property: 

Contractor Identification/Tag Number; 
Description; 
Manufacturer; 
Model; 
Serial Number; 
Acquisition Date; 
Date received; 
Acquisition Cost*; 
Acquisition Document Number; 
Location; 
Contract Number; 
Account Number (if supplied); 
Superfund (Yes/No); 
Inventory Performance Date; 
Disposition Date. 

* Acquisition cost shall include the price of the item plus all taxes, 
transportation and installation charges allocable to that item. 

NOTE: For items comprising a system which is defined as, "a group of 
interacting items functioning as a complex whole," the contractor may maintain 
the record as a system noting all components of the system under the main 
component or maintain individual records for each item. However, for the 
Annual Report of Government Property, the components must be reported as a 
system with one total dollar amount for the system, if that system total is 
$25,000 or more. 

6. The Section G clause entitled "GOVERNMENT PROPERTY (EPAAR 1552.245-73) 
(JUL 2004) DEVIATION" has been deleted. 

7. The Section H clause entitled "HEALTH AND SAFETY" has been modified. 
The text is as follows: 

The nature of the work to be performed under this contract is inherently 
hazardous. In performance of work under this contract the Contractor shall, 
as a minimum, satisfy all Federal, state, and local statutes, regulations, 
ordinances, etc., regarding health and safety. Beyond this minimum 
requirement, the Contractor shall develop and submit for review to the 
Contracting Officer its corporate health and safety plan in accordance with 
the statement of work. See Section L. 

8. The Section I clause entitled "PERSONAL IDENTITY VERIFICATION OF 
CONTRACTOR PERSONNEL (NOV 2006) (FAR 52.204-9) (NOV 2006)" had the version 
changed. It has been incorporated by reference. 
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9. The Section I clause entitled "EQUAL OPPORTUNITY FOR SPECIAL DISABLED 
VETERANS, VETERANS OF THE VIETNAM ERA, AND OTHER ELIGIBLE VETERANS (SEP 2006) 
(FAR 52.222-35) (SEP 2006)" has been added. It has been incorporated by 
reference. 

10. The Section I clause entitled "EMPLOYMENT REPORTS ON SPECIAL DISABLED 
VETERANS, VETERANS OF THE VIETNAM ERA, AND OTHER ELIGIBLE VETERANS (SEP 2006) 
(FAR 52.222-37) (SEP 2006)" has been added. It has been incorporated by 
reference. 

11. The Section I clause entitled "RESTRICTIONS ON CERTAIN FOREIGN PURCHASES 
(FEB 2006) (FAR 52.225-13) (FEB 2006)" has been added. It has been 
incorporated by reference. 

12. The Section I clause entitled "RESPONSIBILITY OF THE ARCHITECT-ENGINEER 
CONTRACTOR (FAR 52.236-23) (APR 1984)" has been added. It has been 
incorporated by reference. 

13. The Section I clause entitled "RESTRICTIONS ON SUBCONTRACTORS SALES TO 
THE GOVERNMENT FAR 52.203-6 (SEP 2006)" has been deleted. 

14. The Section I clause entitled "PROTECTING THE GOVERNMENT'S INTEREST WHEN 
SUBCONTRACTING WITH CONTRACTORS DEBARRED, SUSPENDED, OR PROPOSED FOR DEBARMENT 
(FAR 52.209-6) (SEP 2006)" has been deleted. 

15. The Section I clause entitled "EQUAL OPPORTUNITY FOR SPECIAL DISABLED 
VETERANS, VETERANS OF THE VIETNAM ERA, AND OTHER ELIGIBLE VETERANS (FAR 
52.222-35) (SEP 2006)" has been deleted. 

16. The Section I clause entitled "EMPLOYMENT REPORTS ON SPECIAL DISABLED 
VETERANS, VETERANS OF THE VIETNAM ERA, AND OTHER ELIGIBLE VETERANS (FAR 
52.222-37) (SEP 06)" has been deleted. 

17. The Section I clause entitled "RESTRICTIONS ON CERTAIN FOREIGN PURCHASES 
(FAR 52.225-13) (FEB 06)" has been deleted. 

18. The Section K clause entitled "ANNUAL REPRESENTATIONS AND CERTIFICATIONS 
(JAN 2006) (FAR 52.204-8) (JAN 2006)" has been modified. The text is as 
follows: 

(a) (1) The North American Industry Classification System 
(NAICS) code for this acquisition is [insert NAICS code]. 

(2) The small business size standard is [insert size 
standard] . 
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within 90 days after the end of that period, the offeror will immediately 
submit a revised certificate to the Contracting Officer, in the form specified 
under subparagraph (c) (1) or (c) (2) of Part I of this provision, as 
appropriate, to verify submission of a completed Disclosure Statement. 

CAUTION: Offerors currently required to disclose because they were awarded 
a CAS-covered prime contract or subcontract of $50 million or more in the 
current cost accounting period may not claim this exemption (4). Further, the 
exemption applies only in connection with proposals submitted before 
expiration of the 90-day period following the cost accounting period in which 
the monetary exemption was exr.eeded. 

II. COST ACCOUNTING STANDARDS -- ELIGIBILITY FOR MODIFIED CONTRACT COVERAGE 

If the offeror is eligible to use the modified provisions of 48 CFR 
9903.201-2(b) and elects to do so, the offeror shall indicate by checking the 
box below. Checking the box below shall mean that the resultant contract is 
subject to the Disclosure and Consistency of Cost A~cOlJnting Pr~ctices clause 
in lieu of the Cost Accounting Standards clause. 

The offeror hereby claims an exemption from the Cost Accounting 
Standards clause under the provisions of 48 CFR 9903.201-2(b) and certifies 
that the offeror is eligible for use of the Disclosure and Consistency of Cost 
Accounting Practices clause because during the cost accounting period 
immediately preceding the period in which this proposal was submitted, the 
offeror received less than $50 million in awards of CAS-covered prime 
contracts and subcontracts. The offeror further certifies that if such status 
changes before an award resulting from this proposal, the offeror will advise 
the Contracting Officer immediately. 

CAUTION: An offeror may not claim the above eligibility for modified 
contract coverage if this proposal is expected to result in the award of a 
CAS-covered contract of $50 million or more or if, during its current cost 
accounting period, the offeror has been awarded a single CAS-covered prime 
contract or subcontract of $50 million or more. 

III. ADDITIONAL COST ACCOUNTING STANDARDS APPLICABLE TO EXISTING CONTRACTS 

The offeror shall indicate below whether award of the contemplated contract 
would, in accordance with subparagraph (a) (3) of the Cost Accounting Standards 
clause, require a change in established cost accounting practices affecting 
existing contracts and subcontracts. 

YES NO 

20. The Section L clause entitled "HEALTH AND SAFETY PLAN" has been added. 
The text is as follows: 

Offerors shall submi.t a Health and Safety Plan that addresses the requirements of this 
solicitation. 

21. The Section L clause entitled "CONFIDENTIAL BUSINESS INFORMATION PLAN" has been 
added. The text is as follows: 
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Offerors shall submit a Confidential Business Information(CBI) Plan that describes their management and 
control systems which will be used in the performance of this contracts( and subcontracts, if any) to identify, 
report, segregate and secure the CBI in conformance with EPA requirements. Offeror may receive CBI 
from EPA or from other parties related to Superfund activities. The CBI plan shall be incorporated into any 
resulting contract. 

22. The Section L clause entitled "CONTRACTS MANAGEMENT PLAN" has been added. The 
text is as follows: 

Offerors shall submit a Contracts Management Plan that details their management strategy to fulfill the 
requirements of this contract. Offers shall address adherence to technical excellence while meeting the 
schedules and aggressively controlling cost. The Contracts Management Plan plan shall be incorporated 
into any resulting contract. 

23. The Section M clause entitled "EVALUATION OF THE QUALITY MANAGEMENT PLAN" has 
been added. The text is as follows: 

The Quality Management Plan described in Section L entitiled "Quality Management Plan" will be 
evaluated as acceptable or not acceptable. Notwithstanding any other evaluation of the offeror's proposal, 
an offeror that submits a plan that is unacceptable at time of award will not be eligible for a contract award. 

24. The Section M clause entitled "EVALUATION OF THE CONFIDENTIAL BUSINESS 
INFORMATION PLAN" has been added. The text is as follows: 

The Confidential Business Information Plan described in Section L entitiled " Confidential Business 
Information Plan" will be evaluated as acceptable or not acceptable. Notwithstanding any other evaluation 
of the offeror's proposal, an offeror that submits a plan that is unacceptable at time of award will not be 
eligible for a contract award. 

25. The Section M clause entitled "EVALUATION OF THE CONTRACTS MANAGEMENT PLAN" has 
been added. The text is as follows: 

The plan described in Section L entitled "Contracts Management Plan" will be evaluated 
as acceptable or not acceptable. Notwithstanding any other evaluation of the 
offeror's proposal, an offeror that submits a plan that is unacceptable at time of 
award will not be eligible for a contract award. 
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